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DEPARTMENT  OF  THE  INTERIOR 
Office  of  the  Secretary 
PRIVACY  ACT  OF  1974 
Notices  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Depart¬ 
ment  of  the  Interior  proposes  to  adopt 
notices  describing  the  systems  of  records 
subject  to  section  3  of  the  Privacy  Act  of 
1974,  5  U.S.C.  Section  552a,  which  it 
maintains.  Although  the  Act  requires 
publication  for  comment  of  only  that 
portion  of  each  notice  which  describes 
the  “routine  uses”  of  a  system  of  rec¬ 
ords,  the  Department  is  publishing  and 
invites  comment  upon  all  parts  of  each 
notice. 

The  proposed  notices  are  the  product 
of  a  several  month  effort  by  the  Depart¬ 
ment  to  identify  records  which  it  main¬ 
tains,  which  are  subject  to  the  Privacy 
Act.  In  making  final  decisions  about  the 
coverage  of  the  Act,  the  Department  was 
guided  by  the  guidelines  for  Privacy  Act 
implementation  published  by  the  Office 
of  Management  and  Budget  in  the  Fed¬ 
eral  Register  for  July  9,  1975  (40  FR 
28949-28978) . 

The  format  for  the  proposed  notices  is 
the  format  recommended  by  the  Office  of 
the  Federal  Register  in  the  Federal  Reg¬ 
ister  for  June  19,  1975  (40  FR  25988- 
25990). 

The  following  remarks  should  clarify 
some  of  the  principles  which  guided  the 
Department  in  identifying  records  sub¬ 
ject  to  the  Act,  in  making  decisions  con¬ 
cerning  the  configuration  of  these  rec¬ 
ords  into  systems  of  records,  and  in  prep¬ 
aration  of  notices  describing  these 
systems. 

The  provisions  of  section  3  of  the  Pri¬ 
vacy  Act  apply  generally  to  all  “records” 
which  are  maintained  in  a  “system  of 
records.”  The  term  “record”  is  defined 
by  the  Act  to  mean  “any  item,  collection, 
or  grouping  of  information  about  an 
individual  that  is  maintained  by  an 
agency,  including,  but  not  limited  to,  his 
education,  financial  transactions,  med¬ 
ical  history,  and  criminal  or  employment 
history  and  that  contains  his  name,  or 
the  identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual,  such  as  a  finger  or  voice  print 
or  a  photograph.”  5  U.S.C.  Section 
552a(a)(4).  The  term  “individual,” 
which  is  necessarily  crucial  in  interpret¬ 
ing  the  term  “record,”  is  defined  to  mean 
“a  citizen  of  the  United  States  or  an 
alien  lawfully  admitted  for  permanent 
residence.”  5  U.S.C.  Section  552a(a)(l). 
The  term  “system  of  records”  means  “a 
group  of  any  records  under  the  control 
of  any  agency  from  which  information 
is  retrieved  by  the  name  of  the  individual 
or  by  some  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  the  individual.”  5  U.S.C.  Section 
552a(a)(5). 

In  synthesizing  these  three  definitions, 
the  Department  developed  several  prin¬ 
ciples  which  it  applied  in  considering  the 
application  of  the  Act  to  records  in  its 
files. 

First,  the  Department  concluded  that 
the  Act  did  not  reach  records  concerning 
individuals  acting  in  an  entrepreneurial 
or  proprietary  cajiacity,  as  opposed  to 
records  containing  purely  personal  in¬ 


formation  about  individuals.  This  con¬ 
clusion  is  based,  in  part,  on  the  plain 
words  of  the  definition  of  “individual.” 
Natural  persons  may  be  citizens;  artifi¬ 
cial  persons  cannot.  Orient  Ins.  Co.  v. 
Daggs,  172  U.S.  557  (1869).  Fictional 
business  entities  thus  cannot  be  citizens. 
Information  on  such  an  entity,  even 
though  the  entity  may  be  closely  tied 
with  a  natural  person,  is  not  “informa¬ 
tion  about  an  individual.”  The  Depart¬ 
ment’s  conclusion  is  reinforced  by  the 
legislative  history  of  the  Act.  As  pointed 
out  and  discussed  in  more  detail  in  the 
OMB  guidelines,  the  Senate  Report 
states  that  the  definition  of  individual 
is  intended  to  “distinguish  between  the 
rights  which  are  given  to  the  citizen  as 
an  individual  under  this  Act  and  the 
rights  of  proprietorships,  businesses  and 
corporations  which  are  not  intended  to 
be  covered  by  this  Act.”  S.  Rept.  1183, 
93d  Cong.,  2d  Seiss.  79  (1974). 

Based  on  this  conclusion,  the  Depart¬ 
ment  has  not  included  as  systems  collec¬ 
tions  of  records  appearing  to  pertain 
only  to  businesses  (including  sole  pro¬ 
prietorships,  partnerships,  and  corpora¬ 
tions)  . 

The  Department  recognizes,  however, 
that  in  some  instances  records  pertain¬ 
ing  to  very  small  business  may  have  a 
dual  character.  Information  concerning 
the  finances  of  a  sole  proprietorship  may, 
in  some  cases,  also  be  personal  financial 
information  concerning  the  proprietor  in 
his  individual  capacity.  Because  of  this 
possibility,  the  Department  has  included 
as  systems  some  collections  of  records 
which  contain  primarily  entrepreneurial 
information,  but  which  may  contain 
some  small  amount  of  information  which 
is  personal  in  character.  In  most  cases, 
the  notices  for  these  systems  contain  a 
statement  under  the  heading  “Category 
of  Individual”  explaining  the  basis  on 
which  they  were  included.  It  is  the  De¬ 
partment’s  understanding  that  the  col¬ 
lections  of  records  covered  by  these  sys¬ 
tem  notices  are  “systems”  subject  to  the 
Act  only  to  the  extent  that  they  con¬ 
tain  personal  information.  TThe  entre¬ 
preneurial  component  of  the  collections 
is  not  subject  to  the  Act. 

The  Department  intends  to  follow 
closely  any  litigation  which  should 
develop  on  this  difficult  point  and,  if 
necessary,  will  adjust  its  notices  to  ac¬ 
commodate  the  law  which  develops  out  of 
such  litigation. 

Second,  the  Department  concluded 
that  collections  of  records  containing 
personal  information  about  individuals 
were  not  “systems”  if  that  information  is 
not  retrieved  by  individual  name  or 
identifier.  ’This  reading  seems  to  be  the 
only  one  which  can  be  given  to  the  def¬ 
inition  of  “system  of  records.” 

Despite  this  conclusion,  the  Depart¬ 
ment  has  been  fairly  liberal  in  deciding 
whether  personal  information  “is”  re¬ 
trieved  by  individual  name  or  identifier. 
Included  among  the  Department’s  sys¬ 
tems  are  several  from  which  information 
can  physically  be  retrieved  by  individual 
name,  but  for  which  there  is  no  signifi¬ 
cant  history  of  use  of  this  capability.  It 
was  the  Department’s  conclusion  with 
respect  to  these  systems  that  the  po¬ 
tential  for  such  retrieval  ought  to  be 
viewed  as  bringing  them  within  the  Act 


because  the  information  in  the  systems 
was  information  in  which  indi^duals 
may  have  some  privacy  interest. 

With  respect  to  personal  information 
not  retrieved  by  individual  name  and 
thus  not  subject  to  the  Act,  the  Depart¬ 
ment  of  course,  will,  in  the  spirit  of  the 
Privacy  Act,  exercise  appropriate  caution 
in  the  handling  and  dissemination  of 
records.  In  particular,  invocation  of  the 
sixth  exemption  from  the  Freedom  of  In¬ 
formation  Act’s  disclosure  requirements 
will  be  seriously  considered  when  such 
information  is  sought  in  a  Freedom  of 
Information  request. 

Third,  the  Department  concluded  that 
the  Privacy  Act  does  not  reach  records 
kept  by  employees  which  are  not  official 
records.  It  is  the  Department’s  view  that 
personal  records  maintained  by  an  em¬ 
ployee  are  not  under  its  control  and,  ac¬ 
cordingly  not  “maintained  by  an  agency” 
within  the  meaning  of  5  U.S.C.  section 
552a(a)  (4).  In  reaching  this  conclusion, 
the  Department  relied  upon  the  analysis 
offered  at  page  28952  of  the  OMB  guide¬ 
lines. 

The  Department  views  this  conclusion 
as  excluding  only  a  fairly  narrow  cate¬ 
gory  of  records  from  coverage  by  the 
Act,  however.  The  type  of  records  ex¬ 
cluded  are  mainly  personal  telephone 
lists;  birthday  and  similar  lists  developed 
by  employees  on  their  own  time  for  pur¬ 
poses  of  exchanging  greeting  cards  or 
gifts;  and  similar  documents. 

Fourth,  the  Department  concluded  that 
the  Act  does  not  apply  to  published 
works,  including  library  books  and 
standard  research  and  reference  au¬ 
thorities.  The  basis  of  this  conclusion  is 
the  doctrine  of  statutory  interpretation 
that  legislation  ought  not  to  be  inter¬ 
preted  so  as  to  yield  an  absurd  result. 
Even  though  a  library  book  may  contain 
personal  information  and  may  be  retriev¬ 
able  by  individual  name  through  a  card 
catalogue,  application  of  the  Privacy  Act 
protections  to  that  book  would  serve  no 
sensible  purpose.  The  publication  of  a 
book  containing  very  sensitive  personal 
information  concerning  a  person  may 
give  rise  to  an  action  for  damages,  see, 
e.g..  Gamer  v.  TTiangle  Publications,  97 
F.  Supp.  546  (S.D.N.y.  1951) ,  but  lock¬ 
ing  up  the  Government’s  copies  of  the 
book  cannot  reasonably  be  viewed  as 
ameliorating  the  invasion  of  privacy 
which  has  occurred  or  protecting  the  in¬ 
dividual  from  further  invasions  of 
privacy  or  adverse  consequences  stem¬ 
ming  therefrom.  Further,  it  would  neces¬ 
sarily  be  beyond  the  capability  of  the 
Department  to  assure  that  the  contents 
of  the  books  in  its  many  libraries  are 
timely  and  accurate. 

Fifth,  the  Department  concluded  that 
mailing  lists  containing  solely  lists  of 
names  and  addresses  are  not  “systems  of 
records.”  'The  definition  of  “record,”  as 
quoted  above,  offers  as  examples  of  itans 
of  information  within  its  scope  informa¬ 
tion  concerning  "education,  financial 
transactions,  medical  history,  and  crim¬ 
inal  or  employment  history.”  Applying 
the  principle  of  ejusdem  generis,  the  De¬ 
partment  is  of  the  view  that  the  words 
“item,  collection  or  grouping  of  informa¬ 
tion”  must  be  read  as  applying  to  things 
of  the  same  general  kind  or  class  as  those 
mentioned.  The  Department  does  not 
view  an  individual’s  address,  without 
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more,  as  being  in  the  same  class  as  the 
specifically  enumerated  items  in  the 
definition. 

The  Department’s  conclusion  on  this 
point  does  not  mean  that  mailing  lists 
which  it  maintains  are  open  to  the 
world.  Subsection  (n)  of  5  U.S.C.  §  552a 
precludes  the  sale  of  mailing  lists  and 
the  Department  will  observe  this  prohi¬ 
bition.  Further,  where  mailing  lists  are 
requested  under  the  Freedom  of  Infor¬ 
mation  Act,  it  will  be  the  policy  of  the 
Department  to  consider  carefully  the  ap¬ 
plication  of  exemption  (6)  and  to  with¬ 
hold  such  lists  where,  even  though 
disclosure  in  and  of  itself  may  not  con¬ 
stitute  an  invasion  of  privacy,  the  re¬ 
quester  will  use  the  list  in  such  a  way  as 
to  invade  personal  privacy  by,  for  ex¬ 
ample,  conducting  a  commercial  solici¬ 
tation.  See,  Wine  Hobby  USA,  Inc.  v. 
I.R.S.,  502  F.2d  133  (3rd  Cir.  1974) . 

Further,  mailing  lists  integrated  with 
information  beyond  name  and  address 
are  covered  in  the  Department’s  sys¬ 
tem  notices. 

Finally,  the  Department  concluded 
that,  in  resolving  close  questions  con¬ 
cerning  the  application  of  the  Act  to 
records,  it  should  view  the  Act  as  ap¬ 
plicable  if  there  was  a  significant  pos¬ 
sibility  that  the  records  might  be  used 
to  make  determinations  adverse  to  an 
individual.  As  a  result  of  this  decision, 
the  Department  included  as  systems  sev¬ 
eral  collections  of  records  which  it  might 
not  have  otherwise  included.  For  ex¬ 
ample,  the  Supervisor’s  Record  of  Em¬ 
ployees  System,  Interior/Office  of  the 
Secretary — 16  is  defined  to  include  a  su¬ 
pervisor’s  personal  notes  concerning  em¬ 
ployee  conduct.  An  argument  could  have 
been  made  for  excluding  such  notes  on 
the  ground  that  they  are  not  “oflBcial 
records,”  but  was  not  because  of  the  pos¬ 
sibility  that  these  records  might  be  used 
in  making  adverse  determinations  about 
employees. 

The  Department  has  not  generally 
prepared  notices  covering  records  which 
are  or  will  be  covered  in  general  Gov¬ 
ernment-wide  notices  issued  by  other 
agencies.  The  principal  category  of  rec¬ 
ords  excluded  from  the  Department’s 
notices  by  this  decision  is  official  per¬ 
sonnel  records.  These  records  will  be 
covered  in  a  series  of  general  notices  is¬ 
sued  by  the  Civil  Service  Commission, 
which  is,  in  any  event,  the  technical 
owner  of  official  personnel  records  in  the 
hands  of  the  Department. 

In  configuring  collections  of  records 
subject  to  the  Act  into  systems  for  pur¬ 
poses  of  notice  publication,  the  Depart¬ 
ment’s  policy  was  to  aggregate  similar 
records  maintained  in  widely  dispersed 
locations  geographically  into  either 
bureau-  or  Department-wide  systems. 
Three  factors  influenced  this  decision. 
First,  the  Department  concluded  that 
such  aggregation  would  promote  greater 
uniformity  and  central  direction  in  the 
handling  and  maintenance  of  records 
within  the  system,  hence  reducing  the 
possibility  of  abuses.  Second,  the  De¬ 
partment  concluded  that  keeping  the 
number  of  system  notices  which  it 
needed  to  publish  at  a  minimum  would 
permit  individuals  to  more  readily  iden¬ 
tify  general  groupings  of  records  which 
might  contain  information  pertaining 


to  them.  Finally,  the  Department  con¬ 
cluded  that  preparing  separate  notices 
for  each  component  of  decentralized  sys¬ 
tems  would  involve  an  unjustifiable  ex¬ 
penditure  of  the  taxpayers’  money. 
Rather  than  the  approximately  200  no¬ 
tices  which  the  Department  is  proposing, 
this  approach  would  have  compelled 
preparation  and  publication  of  5000  or 
more  notices. 

In  organizing  the  proposed  notices  for 
publication,  the  Department  has  grouped 
the  notices  by  biureau.  While  the  Depart¬ 
ment  views  itself,  for  Privacy  Act  pur¬ 
poses,  as  a  single  agency,  it  was  felt  that 
organization  of  notices  by  bureau  would 
facilitate  easy  location  of  records  by  in¬ 
dividuals  seeking  to  determine  if  the 
Department  maintains  records  pertain¬ 
ing  to  them.  This  will  be  particularly  so 
because  a  large  portion  of  the  Depart¬ 
ment’s  notices  relate  to  administrative 
management  matters  (payroll,  property 
management,  travel,  and  so  forth)  which 
would  be  of  particular  interest  to  em¬ 
ployees  in  the  various  bureaus  of  the 
Department. 

The  notices  are  organized  in  the  fol¬ 
lowing  order; 

Ofllce  of  the  Secretary 
Office  of  the  Solicitor 
Office  of  Hearings  and  Appeals  (OHA) 

Fish  and  Wildlife  Service  (FWS) 

Geological  Survey  (GS) 

Bureau  of  Indian  Affairs  (BIA) 

Bureau  of  Land  Management  (BLM) 

Bureau  of  Mines  (Mines) 

Mining  Enforcement  and  Safety  Administra¬ 
tion  (MESA) 

National  Park  Service  (NPS) 

Bureau  of  Outdoor  Recreation  (BOR) 

Bureau  of  Reclamation  (Reclamation) 

Alaska  Power  Administration 
Bonneville  Power  Administration  (BPA) 
Southeastern  Power  Administration 
Southwestern  Power  Administration 

It  should  be  noted  that  under  the 
category  of  Office  of  the  Secretary,  the 
Department  has  included  not  only  no¬ 
tices  covering  records  maintained  exclu¬ 
sively  within  offices  making  up  the  Of¬ 
fice  of  the  Secretary,  but  several  notices 
describing  Department-wide  systems  of 
records. 

Within  the  notice  format,  the  Depart¬ 
ment  has  made  one  deviation  which  may 
not  have  been  required  by  the  Act  or  the 
format  guidelines  developed  by  the  Of¬ 
fice  of  the  Federal  Register.  It  has  been 
persuasively  argued  that  the  “routine 
uses”  for  records  subject  to  the  Act  can 
be  distinguished  from  the  primary  or 
main  use  which  is  made  of  the  records. 
The  basis  of  this  distinction  is  subsec¬ 
tion  552a(a)(7),  which  defines  “routine 
use”  to  mean  use  of  a  record  “for  a  pur¬ 
pose  which  is  compatible  with  the  pur¬ 
pose  for  which  it  was  collected.”  This 
definition  suggests  that  use  of  a  record 
for  the  purpose  for  which  it  was  collected 
is  not  a  routine  use  and,  hence,  that  only 
corollary  uses  are  “routine  uses.”  While 
the  Department  views  this  distinction  as 
a  correct  interpretation  of  the  Act,  it  has 
nevertheless  not  applied  the  distinction 
in  developing  the  “Routine  Uses”  section 
of  its  system  notices.  Rather,  in  prepar¬ 
ing  the  “Routine  Uses”  section  of  no¬ 
tices,  the  Department  has  in  most  cases, 
included  both  the  principal  uses  for 
which  records  in  a  system  are  used  as 
well  as  corollary  uses.  Ordinarily,  the 


principal  uses  are  listed  first,  corollary 
uses  are  listed  second. 

The  reason  for  this  decision  was  to 
avoid  confusion  among  readers  of  the 
Department’s  notices.  The  meaning  of 
“routine  uses”  for  purposes  of  the  Act 
is  obviously  different  from  the  colloquial 
meaning  of  the  term  and  persons  not 
versed  in  the  details  of  the  Privacy  Act 
might  well  be  misled  by  listing  only 
corollary  uses  as  “routine  uses.” 

The  impact  of  this  decision  is  that 
many  uses  of  records  not  involving  their 
transfer  outside  of  the  Department  of 
the  Interior  are  listed  as  “routine  uses,” 
when,  in  a  strict  sense,  they  are  not  really 
“routine  uses.”  For  purposes  of  applying 
subsections  (b)  and  (c)  of  5  U.S.C. 

§  552a,  which  relate  to  conditions  of 
disclosure  and  accounting  for  disclo¬ 
sures,  the  Department  nevertheless 
will  treat  internal  disclosures  to  offi¬ 
cers  or  employees  having  a  need  for 
records  in  the  performance  of  their 
duties  as  disclosures  permitted  by 
subsection  (b)(1),  rather  than  as  dis¬ 
closures  imder  subsection  (b)  (3) ,  which 
permits  disclosures  for  “routine  uses.” 

In  developing  the  “Location”  item  of 
system  notices,  the  Department  deter¬ 
mined  that  listing  all  locations  of  de¬ 
centralized  systems  in  each  notice  would 
lead  to  undue  repetition,  since  a  number 
of  systems  share  common  locations.  Ac¬ 
cordingly,  the  “Location”  item  on  some 
notices  lists  only  the  categories  of  offices 
maintaining  records  within  the  system 
and  not  the  address  of  each  individual 
office.  Final  publication  of  the  notices 
in  September  will  be  accompanied  by 
publication  of  an  Appendix  listing  all  of 
the  facilities  of  the  Department  and  the 
addresses  of  these  facilities.  Persons  in¬ 
terested  in  a  particular  system  will  be 
able  to  determine  the  addresses  of  the 
facilities  at  which  it  is  located  by  cross- 
referencing  the  Appendix. 

One  final  matter  must  be  mentioned. 
The  Department  is  continuing  to  review 
and  evaluate  its  record  and  it  is  an¬ 
ticipated  that  an  additional  group  of 
notices  will  be  published  prior  to  Sep¬ 
tember  27,  the  effective  date  of  the  Act. 
If  time  permits,  these  notices  will  be 
published  in  their  entirety  as  proposed 
notices.  If  not,  only  the  “Routine  Uses” 
sections  will  be  published  in  proposed 
form.  Whichever  approach  is  utilized,  the 
“routine  uses”  sections  of  these  notices 
will  not  be  finalized  for  30  days  after 
their  initial  publication,  as  is  required 
by  5  U.S.C.  §  552a(e)(ll). 

Comments  on  the  proposed  notices  may 
be  submitted  to  the  Assistant  Solicitor, 
General  Legal  Services,  Office  of  the 
Solicitor,  U.S.  Department  of  the  In¬ 
terior,  18th  and  C  Streets,  Washington, 
D.C.  20240.  All  comments  received  on  or 
before  September  17,  1975,  will  be  con¬ 
sidered.  Copies  of  the  comments  may  be 
inspected  in  Room  6525  at  the  above 
address. 

Pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Interior  by  5  U.S.C. 
301  and  552a  and  43  U.S.C.  1460,  the  sys¬ 
tem  of  records  notices  set  out  below  are, 
accordingly,  proposed. 

Richard  R.  Hite, 
Deputy  Assistant  Secretary 
of  the  Interior. 

August  22,  1975. 
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DEPARTMENT  OF  THE  INTERIOR 


System  name:  COMMITTEE  MANAGEMENT  FILES  -  INTERI¬ 
OR,  OFFICE  OF  THE  SECRETARY-1. 

System  location:  (1)  DEPARTMENT  COMMITTEE  MANAGE¬ 
MENT  OFFICER  AND  BUREAU  COMMITTEE  MANAGE¬ 
MENT  OFFICERS.  (2)  HEADQUARTERS  OFFICE  OF  ALL  BU¬ 
REAUS.  (SEE  APPENDIX  FOR  ADDRESSES.) 

Categories  of  individuals  covered  by  the  system:  MEMBERS  OF 
ADVISORY  COMMITTEES  AND  CANDIDATES  FOR  ADVISO¬ 
RY  COMMITTEE  MEMBERSHIP. 

Categories  of  records  in  the  system:  BKXjRAPHIES  AND 
RECORDS  OF  COMMITTEE  PARTICIPATION. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  APP.I. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  TRANSFER  TO 
OMB  IN  CONNECTION  WITH  ITS  COMMITTEE  MANAGE¬ 
MENT  RESPONSIBILITIES  (2)  PRESS  RELEASES  ANNOUNC¬ 
ING  APPOINTMENTS.  (3)  TRANSFER  TO  OTHER  FEDERAL 
AGENCIES  WHICH  HAVE  JOINT  RESPONSIBILITY  FOR  AD¬ 
VISORY  COMMITTEES  OR  WHICH  RECEIVE  OR  UTILIZE 
ADVICE  OF  THE  COMMITTEES.  (4)  TRANSFER  TO  THE  U  S. 
DEPARTMENT  OF  JUSTICE  IN  THE  EVENT  OF  LITIGATION 
OR  POTENTIAL  LITIGATION  INVOLVING  THE  RECORDS 
OR  THE  SUBJECT  MATTER  OF  THE  RECORDS.  (5) 
TRANSFER  IN  THE  EVENT  THERE  IS  INDICATED  A 
VIOLATION  OR  POTENTIAL  VIOLATION  OF  A  STATUTE, 
REGULATION,  RULE,  ORDER  OR  LICENSE,  WHETHER 
CIVIL,  CRIMINAL  OR  REGULATORY  IN  NATURE,  TO  THE 
APPROPRIATE  AGENCY  OR  AGENCIES,  WHETHER 
FEDERAL,  STATE,  LOCAL  OR  FOREIGN,  CHARGED  WITH 
THE  RESPONSIBILITY  OF  INVESTIGATION  OR  PROSECUT¬ 
ING  SUCH  VIOLATION  OR  CHARGED  WITH  ENFORCING 
OR  IMPLEMENTING  THE  STATUTE,  RULE,  REGULATION, 
ORDER  OR  LICENSE  VIOLATED  OR  POTENTIALLY  VIO¬ 
LATED. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  STORAGE  -  MAIN¬ 
TAINED  IN  FILE  FOLDERS.  (2)  RETRIEV ABILITY  -  FILED 
BY  COMMITTEE  OR  BUREAU.  (3)  SAFEGUARD  -  MAIN¬ 
TAINED  WITH  SAFEGUARDS  MEETING  THE  REQUIRE¬ 
MENTS  OF  43  CFR  2.51  FOR  MANUAL  RECORDS.  (4) 
DISPOSAL  -  DEPARTMENT  COMMITTEE  MANAGEMENT 
OFFICE  RECORDS  ARE  MAINTAINED  NO  LONGER  THAN 
TWO  YEARS.  BUREAU  RECORDS  ARE  SUBJECT  TO  BU¬ 
REAU  DISPOSAL  SCHEDULES. 

System  manager(s)  and  address:  DEPARTMENT  COMMITTEE 
MANAGEMENT  OFFICER,  U.S.  DEPARTMENT  OF  THE  IN¬ 
TERIOR,  WASHINGTON,  D  C.  20240. 

Notification  procedure:  SYSTEM  MANAGER.  A  WRITTEN 
AND  SIGNED  REQUEST  STATING  THAT  THE  REQUESTER 
SEEKS  INFORMATION  CONCERNING  RECORDS  PERTAIN¬ 
ING  TO  HIM  IS  REQUIRED.  SEE  43  CFR  2.60. 

Record  access  procedures:  A  REQUEST  FOR  ACCESS  MAY  BE 
ADDRESSED  TO  THE  SYSTEM  MANAGER.  THE  REQUEST 
MUST  BE  IN  WRITING  AND  BE  SIGNED  BY  THE 
REQUESTER.  THE  REQUEST  MUST  MEET  THE  CONTENT 
REQUIREMENTS  OF  43  CFR  2.63. 

Contesting  record  procedures:  A  PETITION  FOR  AMEND¬ 
MENT  SHALL  BE  ADDRESSED  TO  THE  SYSTEM  MANAGER 
AND  MUST  MEET  THE  REQUIREMENTS  OF  43  CFR  2.71. 

Record  source  categories:  INDIVIDUAL  MEMBERS  OR  CAN¬ 
DIDATES  FOR  MEMBERSHIP.  PERSONS  recommending  or 
proposing  or  having  knowledge  of  the  qualifications  of  an  in¬ 
dividual. 

System  name:  Security  Clearance  Files  -  Interior,  Office  of  the 
Secretary-2. 

System  location:  Office  of  the  Secretary,  Office  of  Management 
Operations  (AMO),  Division  of  Enforcement  and  Security  Manage¬ 
ment,  Room  6226,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Office  of  the 
Secretary  personnel.  Heads  of  Bureaus,  and  their  respective  Bu¬ 
reau  Security  Officers  whose  duties  have  been  designated  critical 
sensitive  or  non-critical  sensitive. 

Categories  of  records  in  the  system:  Contains  copies  of  SF-8S  or 
SF-86  and/or  SF-171  supplied  by  individual  concerned  as  well  as 
copies  of  letters  of  transmittal  between  Interior  and  U.S.  Civil  Ser¬ 


vice  Commission  concerning  the  individuals’  background  investiga¬ 
tion.  Further,  contains  copy  of  certification  of  clearance  status  and 
briefly  and/or  debriefing  certificate  signed  by  individual  as  ap¬ 
propriate. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  Of¬ 
fice  of  the  Secretary  personnel  and  Heads  of  Bureaus  and  their 
respective  Security  Officers  who  have  been  granted  a  security 
clearance,  as  well  as  those  persons  in  a  ^nding  clearance  status 
awaiting  the  results  and  adjudication  of  Civil  Service  Commission 
investigations,  or  those  persons  whose  clearance  has  been  ter¬ 
minated  in  the  last  two  years  due  to  administrative  downgrading, 
transfer  to  other  agencies,  employment  retirement,  or  death.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  .statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violations  or 
charged  with  enforcing  or  implementii^  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentMly  violated.  (4)  Disclosure 
to  a  federal,  state,  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  (5) 
Disclosure  to  a  Federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em- " 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in  8 
X  10  1/2  inch  folders.  (2)  Retrievability  -  indexed  by  name.  (3) 
Safeguards  -  stored  in  a  locked  room  in  manipulation-proof  3-way 
combination  lock  steel  safes.  Access  granted  only  to  cleared  per¬ 
sonnel  on  officisd  business.  (4)  Retention  and  disposal  -  records  are 
maintained  in  active  status  until  the  individual  is  debriefed;  held  for 
two  years  and  then  destroyed. 

System  managers)  and  address:  Chief,  Division  of  Enforcement 
and  Security  Management,  AMO,  Room  6222,  Department  of  the 
Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Same  as  the  above.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
reewds  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  the  above.  The  request  must 
be  in  writing,  signed  by  the  requester,  and  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories;  Individual  on  whom  the  record  is  main¬ 
tained  as  well  as  data  furnished  by  other  Federal  agencies  on  the 
person  concerned. 

System  name:  Secretarial  Subject  Files  -  Interior,  Office  of  the 
Secretary-3. 

System  location:  Office  of  the  Secretary,  Office  of  Management 
Operations  (AMO),  Central  Files  Section,  Room  6013,  U.S.  Depart¬ 
ment  of  the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Those  who  have 
had  correspondence  with  the  Office  of  the  Secretary. 

Categories  of  records  in  the  system:  Index  cards  containing  the 
name,  dates,  and  subject  codes  for  retrieval  of  subject  files,  sub¬ 
ject  files  of  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ,  43  U.S.C. 
1457,  44  U.S.C.  3101,  Reorganization  Plan  3  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (l)Thcse  subject  files 
reflect  all  operational,  program,  and  policy  decisions  of  the  Secre¬ 
tary  of  the  Interior,  Solicitor,  Assistant  Secretaries,  Deputy 
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Assistant  Secretaries,  and  their  immediate  staff  assistants;  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records;  (3) 
Transfer  to  other  Federal  agencies  or  entities  having  a  subject 
matter  interest  in  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  index  cards 
maintained  on  3‘  x  S‘  cards,  correspondence  filed  in  9  l/2‘  x  12‘ 
folders.  (2)  Retrievability  -  indexed  by  name.  (3)  Safeguards  ~ 
stored  in  locked  office.  (4)  Retention  and  Disposal  -  permanent. 

System  manager(s)  and  address:  Records  Manager,  AMO,  Room 
6013,  U.S.  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notification  procedure:  Same  as  the  above.  See  43  CFR  2.60  for 
submission  requirements. 

Record  access  procedures:  Same  as  the  above.  See  43  CFR  2.63 
for  submission  requirements. 

Contesting  record  procedures:  Same  as  the  above.  See  43  CFR 
2.71  for  submission  requirements. 

Record  source  categories:  Correspondence  or  documents  signed  at 
the  Secretarial  level. 

System  name:  Financial  Interest  Statements  and  Ethics  Counselor 
Decisions  -  Interior,  Office  of  the  Secretary-4. 

System  location:  (1)  Office  of  Audit  and  Investigation,  U.S.  De¬ 
partment  of  the  Interior,  18th  and  C  St.,  N.W.,  Washington,  D.C. 
20240.  (2)  Bureau  and  office  Ethics  Counsellors,  Deputy  Ethics 
Counsellors  and  Assistant  Ethics  Counsellors.  (A  list  may  be  ob¬ 
tained  from  the  Department  Ethics  Counsellor,  Office  of  Audit  and 
Investigation.) 

Calories  of  individuals  covered  by  the  system:  Current  or  past 
Interior  Department  employees  required  to  file  Statement  of  Em¬ 
ployment  and  Financial  Interest  as  required  in  43  CFR  20.735-22. 

Categories  of  records  in  the  system:  Contains  Statement  of  Em¬ 
ployment  and  Financial  Interest  (form  DI-2I2  or  DI-213)  for  present 
or  past  incumbents  in  positions  required  to  file  such  statements  by 
43  CFR  20.735-22(a).  Also  contains  record  of  conflict  of  interest 
decisions,  analysis  of  financial  holdings,  employee  statement.  Sol¬ 
icitor’s  comments,  head  of 'bureau  or  office  comments,  and  super¬ 
visor  comments  on  present  or  past  employees  as  requested  by  the 
bureau  or  office  counselors  or  needed  by  the  Departmental  coun¬ 
selor. 

Authority  for  maintenance  of  the  system:  (1)  S  USC  7301.  (2)  43 
use  11.  (3)  30  USC  6.  (4)  43  USC  31.  (5)  18  USC  201-209.  (6)  25 
USC  68.  (7)  E.O.  11222. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  (d  such  uses:  (l)Re view  of  employee 
interests  to  determine  compliance  with  applicable  statutes  and  regu¬ 
lations.  (2)  Disclosure  to  the  auditors  and  Civil  Service  Commission 
to  perform  oversight  reviews;  (3)  Transfer  to  the  U.S.  Department 
of  Justice  in  the  event  of  liti^tion  or  potential  litigation  involving 
the  records  or  the  subject  matter  of  the  records;  (4)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
file  folders;  (2)  Retrievability  -  filed  alphabetically  by  position  or 
employee  name;  (3)  Safeguards  -  maintained  in  locked  file  cabinet 
in  locked  office;  (4)  Disposal  schedule  -  43  CFR,  Part  20.735- 
22(e)(2)  requires  disposal  two  years  after  employee  leaves  position 
requiring  the  filing  of  the  Statement. 

System  mani^r(s)  and  address:  Department  Ethics  Counselor, 
18th  and  C  Street,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  may  be  addressed  to  the  System 
manager,  as  indicated  above,  or  to  the  Bureau  or  Office  Ethics 
Counselor  as  listed  in  43  CFR  20.735-22(c).  (See  43  CFR  2.60  for 
details  on  inquiries.) 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  (for  information  regarding  the  entire 
system)  or  to  the  Bureau  or  Office  Ethics  Counselor  as  listed  in  43 
CFR  20.735-22(c)  (for  information  regarding  the  specific  bureau  or 
office  system).  Tlie  request  must  be  in  writing  and  be  signed  by  the 


requester.  The  request  must  meet  the  content  requirements  of  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  or  to  the  ai^rc^riate  Bureau  or 
Office  Ethics  Counselor  as  listed  in  43  CFR  20.735-22(c),  and  must 
meet  the  requirements  of  43  CFR  2.71. 

Record  source  categories:  Present  or  past  Interior  employees 
required  to  file  Financial  Interest  Statements,  Ethics  Counselors, 
employee’s  supervisors,  or  the  Solicitor. 

System  name:  Audit  Files  and  Workpapers  -  Interior,  Office  of  the 
Secretary-5. 

System  location:  Office  of  Audit  and  Investigation  at  the  follow¬ 
ing  locations:  (1)  18th  and  C  St.,  N.W.,  Washington,  D.C.  20240.  (2) 
Eastern  Region,  801  19th  St.,  N.W.,  Washington,  D.C.  20240.  (3) 
Central  Region,  1841  Wadsworth,  L^ewood,  Colorado  80215.  (4) 
Central  Region,  Suboffice,  Rm.  334,  Old  Post  Office  Bldg.,  123  4th 
St.  S.W.,  Albuquerque,  New  Mexico  87102.  (5)  Western  Region, 
Federal  Office  Bldg.,  Rm.  W2219,  2800  Cottage  Way,  Sacramento, 
California  95825.  (6)  Western  Region  Suboffice,  2149  N.E.  Hoyt 
St.,  Portland,  Oregon  97232.  (7)  Audit  site  during  process  of  an 
audit. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  or  have  been  subject  to  an  audit. 

Categories  of  records  in  the  system:  Information  such  as  earnings, 
employment  history,  debts,  performance,  and  other  personal  infor¬ 
mation. 

Authority  for  maintenance  of  the  system:  (1)  5  U.S.C.  301.  (2)  43 
U.S.C.  1457.  (3)  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Development  and 
presentation  of  audit  reports  which  routinely  are  transmitted 
throughout  the  Department  and  frequently  to  the  U.S.  Congress 
and  Federal,  State  and  local  government  agencies.  (2)  Transfer  to 
another  Federal  agency  or  a  state  or  local  government  body  having 
partial  or  complete  jurisdiction  over  the  auditee;  (3)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records; 
(4)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal,  or  r^ulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
ch^ed  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  cd  records  in  the  system:  (1)  Storage  —  maintained  in 
binders  and  file  folders;  (2)  Retrievability  -  indexed  by  audit  as¬ 
signment  number  and  report  title,  state  or  bureau;  (3)  Ssieguards  - 
those  files  and  repent  whose  contents  include  items  subject  to  the 
Privacy  Act  will  be  locked  and  access  restricted;  (4)  Disposal  —  (a) 
grants:  last  audit  retained  in  office;  five  years  retained  in  Archives, 
(b)  contracts:  current  fiscal  year  plus  one  past  retained  in  office; 
five  years  retained  in  Archives,  (c)  internal:  two  years  retained  in 
office;  five  years  retained  in  Archives.  Disposal  is  authorized  after 
expiration  of  above  time  periods. 

System  managerfs)  and  address:  Director  of  Audit  and  Investiga¬ 
tion,  Office  of  Audit  and  Investigation,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notification  procedure:  Same  as  above.  (See  43  CFR  2.60  for 
details  on  inquiries.) 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individuals  and  from  records  about  the 
individuals. 

System  name:  Investigative  Records  -  Interior,  Office  of  the  Secre¬ 
tary-6. 

System  location:  Division  of  Investigation,  Office  of  Audit  and 
Investigation,  Office  of  the  Secretary,  U.S.  Department  of  the  In¬ 
terior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Departmental  em¬ 
ployees,  prospective  employees,  contractors,  subcontractors 
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(prospective  contractors  and  subcontractors),  grantees,  subgran¬ 
tees,  persons  doing  business  with  the  Department,  private  citizens 
who  have  contact  with  the  Department  or  geographical  areas  under 
its  jurisdiction. 

Categories  of  records  in  the  system:  Investigative  reports  and 
materi^  pertaining  to  allegations  of  violations  of  law,  such  as, 
misconduct  by  employees,  irregularities  by  contractors,  grantees, 
etc.,  and  irregularities  involving  the  integrity  of  the  policies  and 
practices  of  the  Interior  and  real  and  personal  property  under  its  ju¬ 
risdiction. 

Authority  for  maintenance  of  the  system:  (I)  Reorganization  Plan 
No.  3  of  1950,  43  U.S.C.  195 In.  (2)  5  U.S.C.  7301.  (3)  ExecuUve 
Oitlcr  No.  11222.  18  U.S.C.  201  n.  (4)  43  U.S.C.  11.  (5)  30  U.S.C.  6. 

(6)  43  U.S.C.  31.  (7)  25  U.S.C.  68. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)Ensure  compliance 
with  Federal  Statutes,  regulations,  policies,  and  procedures.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,vrule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  ^propriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
order  or  license  violated  or  potentially  violated.  (4)  Disclosure  to  a 
federal,  state,  ot  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcment  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  (5)  Disclo¬ 
sure  to  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  file  folders.  (2) 
Retrievability  -  by  name.  (3)  Safeguards  ~  locked  file  cabinets 
within  locked  rooms.  Access  to  authorized  persons  only.  (4)  Reten¬ 
tion  and  Disposal  -  reports  of  complete  field  investigations  are 
disposed  of  after  30  years.  Matters  not  subjected  to  full  field  in¬ 
vestigation  are  disposed  of  after  IS  years.  Ekstruction  is  by 
shredding  or  burning  under  supervision. 

System  managerfs)  and  address:  Chief,  Division  of  Investigation, 
Office  of  Audit  and  Investigation,  Room  7356,  Interior  Building, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  from  certain  provisions  of  the  Pnvacy 
Act,  including  5  U.S.C.  552a(cX3),  (d),  (eKD.  (eK4XG),  (H)  and  (I), 
and  (f),  under  the  specific  exemption  au^ority  provided  by  5 
U.S.C.  552a(k). 

System  name:  Parking  Assignment  Records  -  Interior,  Office  of  the 
Secretary-7. 

System  location:  Office  of  Management  Operations  (AMO),  Envi¬ 
sion  of  General  Services,  Room  6221,  U.S.  Department  of  the  In¬ 
terior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individual 
requesting  a  parking  permit  or  joining  a  carpool. 

Categories  of  records  in  the  system:  The  records  contain  the  in¬ 
dividual’s  name,  social  security  number,  telephone  number  at  work, 
service  computation  date,  vehicle  model,  state  of  registration, 
license  tag  number  and  the  individual’s  residence  address  and  loca¬ 
tion  of  employment. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471,  et  seq., 
FMC  74-1  FPMR  Temporary  Regulation  D-43. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Assignment  of  park¬ 
ing  permits  and  assistance  in  locating  carpools.  (2)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  involving  the 
record  or  the  subject  matter  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  on 
computer  printout.  (2)  Retrievability  —  indexed  by  name  of  in¬ 


dividual,  social  security  number,  zip  code  of  individual’s  residence, 
and  organization  location.  (3)  Safeguards  —  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  compu¬ 
terized  records.  (4)  Disposal  —  records  maintained  on  a  current 
basis. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  AMO,  Room  6221,  U.  S.  Department  of  the  Interior,  18th 
and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notificatioa  procedure:  Same  as  the  above.  A  written  and  signed 
request  that  the  requester  seeks  information  concerning  records 
pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  the  above.  The  request  must 
be  in  writing,  signed  by  the  requester,  and  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Data  furnished  by  the  individual. 

System  name:  Safety  Management  Information  System  -  Interior, 

Office  of  the  Secretary-8. 

System  location:  (1)  Division  of  Safety  Management,  Office  of 
Management  Services,  Office  of  the  Secretary,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.CT.  20240.  (2) 
All  field  offices  and  bureau  headquarters  retain  copies  of  source 
document.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Employees,  con¬ 
tractors,  concessioners  and  public  visitors  to  Interior  facilities  who 
have  been  involved  in  an  accident  resulting  in  personal  injury, 
and/or  property  damage. 

Categories  of  records  in  the  system:  Contains  the  name,  social 
security  number  (employees  only),  occupation,  date  and  location  of 
accident;  data  elements  about  the  accident  for  analytical  purposes; 
and  descriptive  narrative  concerning  the  reason  for  the  loss  produc¬ 
ing  event. 

Authority  for  maintenance  of  the  system:  (1)  Executive  Order 
11807  (September  28,  1974).  (2)  29  CFR  1960. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Provide  summary 
data  of  injury  and  property  loss  information  to  bureaus  in  a  number 
of  formats  for  analytical  purposes  in  establishing  program  to  reduce 
or  eliminate  loss  producing  problem  areas  (2)  Provide  listings  of  in¬ 
dividual  cases  to  bureaus  to  insure  that  all  accidents  occuring  are 
reported  through  the  Safety  Management  Information  System. 
(3)Provide  to  the  Department  of  Labor  quarterly  listings  of  fatali¬ 
ties  and  disabling  injuries  and  illnesses  in  compliance  with  29  CFR 
1960.6.  (4)  Transfer  to  the  U.S.  E>epartment  of  Justice  in  the  event 
of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (5)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigation  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation,  order  or  license  vio¬ 
lated  or  potenti^ly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  sykem:  (1)  Storage  -  records  are 
maintained  on  magnetic  tape,  with  copies  of  source  document 
maintained  at  bureau  safety  management  headquarters,  regional, 
and  field  offices  where  accident  is  reported.  (2)  Retrievability  - 
system  is  indexed  by  bureau  assigned  document  control  number.  (3) 
Safeguards  —  maintained  with  safeguards  meeting  the  ‘Computer 
Security  Guidelines  for  Implementing  the  Privacy  Act  of  1974.*  (4) 
Disposal  -  data  stored  on  magnetic  tape  is  retained  as  a  permanent 
reewd.  Source  documents  are  to  be  retained  at  the  field  level  for 
five  ye2U's  following  end  of  the  calendar  year  to  which  the  record 
relates. 

System  manager(s)  and  address:  Assistant  Director  for  Safety 
Management,  CKfice  of  Management  Services,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D-C.  20240. 

Notification  procedure:  System  manager  or  the  field  office  in 
which  the  source  document  pertaining  to  the  individual  would  be 
filed.  The  source  document  contained  in  the  field  office  need  not 
be  maintained  more  than  five  calendar  years  past  the  date  of  the 
record  as  indicated  in  records  dispos^.  A  written  and  signed 
request  stati^  that  the  requester  seeks  information  concerning 
records  pertaining  to  him/her  is  required.  See  43  CFR  2.60. 
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Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or  the  field  safety  office  in  which  the 
source  document  for  the  individual  would  be  Hied.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Supervisor  of  employee  involved  in  ac¬ 
cident.  Investigation  conducted  by  supervisor  of  employee  and  may 
include  safety  professionals  and  other  management  officials  of  the 
involved  bureau  or  office. 

System  name:  Safety  Career  Opportunity  Plan  for  Employees  ~  In¬ 
terior,  Office  of  the  Secretaiy-9. 

System  location:  Division  of  Safety  Management,  Office  of 
Management  Services,  Office  ctf  the  Secretary,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  to  be  included  in  the  SCOPE  system. 

Categories  (rf  records  in  the  system:  Contains  records  concerning 
education,  job  experience  and  grade  level  of  safety  profesdonals 
and  others  interested  in  entering  the  safety  profession. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  3101;  43 
U.S.C.  14S7;  Departmental  Manual,  Part  39S  Safety  Management. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  provide  Usting  of 
eligible  safety  professionals  to  persons  requesting  same  when  filling 
a  position.  (2)  To  obtain  listing  of  safety  professionals  eligible  for 
an  announced  vacancy  in  order  to  provide  a  copy  of  the  vacancy 
announcement  to  aU  interested,  eligible  persons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  ~  records  are 
maintained  on  magnetic  tape,  with  copies  of  source  document 
maintained  in  Division  of  Safety  Management  files.  (2)  Retrievabili- 
ty  -  system  is  indexed  by  name.  (3)  Safeguards  -  maintained  with 
the  safeguards  meeting  the  'Computer  Security  Guidelines  for  Im¬ 
plementing  the  Privacy  Act  of  1974.'  (4)  Disposal  -  data  stored  on 
magnetic  tape  is  kept'eurrent  by  peric^ic  up-date  with  each  record 
remaining  in  the  SCOPE  system  until  an  individual  requests  that  it 
be  corrected  or  removed. 

System  manager(s)  and  address:  Assistant  Director  for  Safety 
Management,  Office  of  Management  Services,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.  C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  ^stem  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Freedom  of  Information  Files  ~  Interior,  Office  of 
the  Secretary- 10. 

System  location:  Office  of  the  Assistant  Secretary  -  Program 
Development  and  Budget.  U.S.  Department  of  the  Interior,  18th 
and  C  Streets,  NW.,  Washmgton,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
who  have  filed  appeals  under  Department  of  the  Interior  Freedom 
of  Information  appeal  procedures.  (2)  Individuals  whose  Freedom 
of  Information  requests  to  bureaus  and  offices  have  required  longer 
than  10  days  toj>rocess.  (3)  Individuals  whose  Freedom  of  Informa¬ 
tion  requests  to  bureaus  and  offices  have  been  denied  in  whole  or 
part. 

Calorics  of  records  in  the  system:  Appeals,  recommendations  of 
Solicitor,  Director  of  Communications,  ^ogram  Assistant  Secreta¬ 
ries  and  other  officials,  decisions  of  Assistant  Secretary  -  Program 
Development  and  Budget,  extension  of  time  and  initial  decisions  is¬ 
sued  by  bureaus  and  offices. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  SS2. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Decisions  on 
Freedom  of  Information  appeals.  (2)  Preparation  of  annual  report  to 
the  Congress.  (3)  Disclosure  to  other  agencies  of  the  Federal 
Government  having  a  subject  matto'  interest  in  an  appeal  or  bureau 
or  office  decision.  (4)  Transfer  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (S)  Transfer,  in  the  event  there  is  indicated  a  violation 
or  potential  violation  of  a  statute,  regulation,  whether  civil,  criminal 
or  regulatory  in  nature,  to  the  apprt^riate  agency  or  agencies, 
whether  Federal,  State,  local  ot  foreign,  ch^ed  with  the  responsi¬ 
bility  of  investigation  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementi^  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and-  practices  for  storing,  retrieving,  accesting,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  indexed  by  in¬ 
dividual  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.5 1.  (4)  Retention  and  Disposal  ~ 
not  authorized. 

System  manager(s)  and  address:  Assistant  Secretary  —  Program 
Develcqmient  and  Budget,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
reewds  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stat^  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Bureaus  and  offices  of  the  Department, 
appellants. 

Systems  exempt^  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individu^  to  have  access  to  information 
conq>iled  in  reasonable  anticipation  of  a  civil  action  or  proceeding. 
System  name:  Payrdl,  Attendance  and  Leave  ~  Interior,  Office  of 
the  Secretary-  11. 

System  location:  (1)  Office  of  Secretarial  Operations  -  Fiscal, 
U.S.  Department  of  the  Interior,  I8th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  (2)  Iiqjut  documents  supplied  by  all  of¬ 
fices  serviced  by  the  Office  of  Secretarial  Operations  -  Fiscal.  (See 
Appendix  for  Addresses). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  the  Secretary,  the  other  Departmental  Offices,  the 
Defense  Electric  Power  Administration,  Delaware  River  Basin 
Commission,  Susquehanna  River  Basin  Commission,  the  American 
Revolution  Bicentennial  Administration,  and  Commission  of  Fine 
Arts. 

Categories  of  records  in  the  system:  Contains  data  concerning  em¬ 
ployee  attendance,  pay,  allowances,  awards,  deductions,  leave,  em¬ 
ployer  contributions,  duty  station  and  mailing  address. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Transmittal  of  data  to 
U.S.  Treasury  to  issue  checks  to  employees  and  make  distributions 
of  pay  according  to  employee  authorizations  for  savings  bonds,  al¬ 
lotments  and  other  authorized  purposes.  (2)  Reporting  retirement 
deductions  to  the  Civil  Service  Commission;  tax  withholding  to  the 
Internal  Revenue  Service  and  appropriate  State,  Commonwealth, 
Territorial  and  local  taxing  authorities;  FICA  deductions  to  the  So¬ 
cial  Security  Administration;  union  dues  deductions  to  labor 
unitms;  witMioldings  for  health  insurance  to  the  carriers  and  the 
Civil  Service  Commission;  charity  contributions  to  agents  of 
charitable  institutions;  aimual  W-2  statements  to  taxing  authorities 
and  employees;  employment  and  earnings  to  State  employment 
security  agencies  and  the  U.S.  Department  of  Labor.  (3)  Other  re¬ 
ports  and  statements  that  either  are  or  >vill  be  requir^  by  legisla¬ 
tion  or  implemeiiting  regulations.  (4)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  involving  the  records  or 
Uie  subject  matter  of  the  records.  (5)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
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local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforci^  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated.  (6)  Disclosure  to  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit.  (7)  Disclosure  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  erf  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency^s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual,  punch  card,  mxrcfilm  and  printout  form.  (2)  Retrievabihty 
-  indexed  by  social  security  numl^  and/or  employee  name.  (3) 
Safeguards  ~  maintained  in  locked  room  when  not  l^ing  used.  (4) 
Disposal  ~  retained  on  site  until  audited  by  GAO  or  transferred  to 
a  Federal  Records  Storage  Center  in  accordance  with  the  fiscal 
records  program  approved  by  GAO,  if  appropriate,  or  the  applica¬ 
ble  GSA  General  Record  Schedule. 

System  managerfs)  and  address:  Chief,  Office  of  Secretarial 
Operations  -  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
'  records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  mpet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employee,  previous  employers,  employ¬ 
ing  office,  official  personnel  records,  and  Internal  Revenue  Sen'ice. 
System  name:  Travel  -  Interior,  Office  of  the  Secretary- 12. 

System  location:  (1)  Office  of  Secretarial  Operations  -  Fiscal, 
U.S.  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  (2)  Input  documents  supplied  by  all  of¬ 
fices  serviced  by  the  Office  of  ^cretarial  Operations  -  Fiscal.  (See 
Appendix  for  addresses.)  . 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  the  Secretary,  the  other  Departmental  Offices,  the 
Defense  Electric  Power  Administration,  Delaw'are  River  Basin 
Commission,  Susquehanna  River  Basin  Commission,  the  American 
Revolution  Bicentennial  Administration,  and  persons  serving 
without  compensation  to  the  extent  authorized  under  5  U.S.C.  5703. 

Categories  of  records  in  the  system:  Name,  address,  destination, 
itinerary,  mode  and  purpose,  dates,  expenses,  advances,  claims, 
reimbursements,  and  authorizations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701  ct  seq. 
RouCne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  ases:  (1)  Transmittal  to  T.rS. 
Treasury  for  Payment.  (2)  Transmittal  to  State  Department  for 
passports,  p)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (4)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal.  State,  local  or  foreign, 
charg^  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated.  (5) 
Disclosure  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hinng  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (6)  Disclosure  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee. 


the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
manual,  machine  readable  and  printout  form.  (2)  Retrievability  -  in¬ 
dexed  by  employee  name  and/or  account  number.  (3)  Safeguards  - 
maintained  in  locked  room  when  not  in  use.  (4)  Disposal  -  disposal 
is  governed  by  General  Records  Schedule  9  issued  by  the  Adminis¬ 
trator  of  the  General  Services  Administration  pursuant  to  section 
505(b)  of  the  Federal  Records  Act  of  1950  (44  U.S.C.  395(b).) 

System  manager(s)  and  address:  Chief,  Office  of  Secretarial 
Operations  -  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
reewds  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stat^  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71 . 

Record  source  categories:  Employee,  employing  office,  and  stan¬ 
dard  travel  document  references. 

System  name:  Position  Control  -  Interior,  Office  of  the  Secretary- 
13. 

System  location:  Office  of  Secretarial  Operations  -  Fiscal,  U.S. 
Department  of  the  Interior,  18th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  the  Secretary,  the  Other  Departmental  Offices,  the 
Defense  Electric  Power  Administration,  Delaware  River  Basin 
Commission,  Susquehanna  River  Basin  Commission,  the  American 
Revolution  Bicentennial  Administration,  and ‘Commission  of  Fine 
Arts. 

Categories  of  records  in  the  sy^m:  Contains  descriptive  data  con¬ 
cerning  position  incumbents  which  is  obtained  from  the  Departmen¬ 
tal  Integrated  Personnel/PayroU  System. 

Authbrity  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  43 
U.S.C.  1457,  Office  of  Management  and  Budget  Circular  A-64 
(Revised). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  (1)  Transmitted  to  em¬ 
ploying  and  approving  offices  for  use  in  processing  requests  for 
persoimel  actions.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  involvitig  the  records  or  the  subject  matter  of 
the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation 
or  potential  violation  of  a  statute,  rule,  regulation,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
chaig^  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  hcense  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  maintained  in 
manual,  punch  card,  magnetic  tape,  magnetic  disk  and  printout 
form.  (2)  Retrievability  -  indexed  by  organization  and  management 
account.  (3)  Safeguards  -  maintained  in  locked  room  when  not  in 
use.  (4)  Disposal  -  records  are  maintained  on  a  current  basis  and 
pnntouts  are  disposed  of  when  superseded. 

System  manager(s)  and  address:  Chief,  Office  of  Secretarial 
Operations  -  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Street,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  reqQest  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 
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Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Departmental  Integrated  Person¬ 
nel/Payroll  System. 

System  name:  Accounts  Receivable  -  Interior,  Office  of  the  Secre¬ 
tary--!  4. 

System  location:  Office  of  Secretarial  Operations  -  Fiscal,  U.S. 
Elepartment  of  the  Interior,  18th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240. 

Categories  ot  individuals  covered  by  the  sy^em:  All  debtors  in¬ 
cluding  employees,  former  employees,  business  firms,  private 
citizens  and  institutions.  (The  records  contained  in  this  system 
which  pertain  to  individuals  contain  principally  proprietary  informa¬ 
tion  concerning  sole  proprietorships.  Some  of  the  records  in  the 
system  which  pertain  to  individuals  may  reflect  personal  informa¬ 
tion,  however.  Only  the  records  reflecting  person^  information  are 
subject  to  the  Privacy  Act.  The  system  dso  contains  records  con¬ 
cerning  corporations,  other  business  entities  and  organizations. 
These  records  are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Name,  address,  amount  and 
basis  including  goods,  services  or  overpayments  therefore. 

Authority  for  maintenance  of  the  system:  (1)  5  U.S.C.  5701-09.  (2) 
FPMR  101-7.  (3)  Treasury  Fiscal  Requirements  Manual.  (4)  31 
U.S.C.  952. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Billing  and  followup. 
(2)  Reporting.  0)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (4)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  rule,  regulation,,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form.  (2)  Retrievability  -  indexed  by  appropriation  or  fund 
to  be  credited.  (3)  Safeguards  --  maintained  in  locked  room  when 
not  in  use.  (4)  Disposal  —  retained  until  payment  is  received  and 
then  incorporated  in  collection  records. 

Syston  managerfs)  and  address:  Chief,  Office  of  Secretarial 
Operations  -  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Debtor,  accounting  records. 

System  name:  Cash  Receipts  -  Interior,  Office  of  the  Secretary-15. 

System  location:  Office  of  Secretarial  Operations  -  Fiscal,  U.S. 
Department  of  the  Interior,  18th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Persons  paying 
for  gO(^s  or  services,  returning  overpayments  or  otherwise  deliver¬ 
ing  cash.  (The  records  contained  in  this  system  which  pertain  to  in¬ 
dividuals  contain  principally  proprietary  information  concerning 
sole  proprietorships.  Some  of  Uie  records  in  the  system  which  per¬ 
tain  to  individuals  may  reflect  personal  information,  however.  ()nly 
the  records  reflecting  personal  information  are  subject  to  the  Priva¬ 
cy  Act.  The  system  also  contains  records  concerning  corporations, 
other  business  entities  and  organizations.  These  records  are  not 
subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Individuals  name,  the  goods 
or  services  purchased,  check  number,  date  and  treasury  deposit 
number. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66  (a). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Collection  and 
deposit  processing.  (2)  Transfer  to  the  U.S.  Department  of  Justice 
in  the  event  of  litigation  involving  the  records  or  the  subject  matter 
of  tte  records.  (3)  Transfer,  in  the  event  there  is  indicted  a  viola¬ 
tion  or  potential  violation  of  a  statute,  rule,  regulation,  order  or 
license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charg^  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  (1)  Storage  -  manual  and 
machine  readable.  (2)  Retrievability  -  date  and  name.  (3) 
Safeguards  —  maintained  in  locked  room  when  not  in  use.  (4) 
Disposal  -  retained  on  site  until  audited  by  GAO  or  transferred  to 
a  Federal  Records  Center  in  accordance  with  the  fiscal  reccnxls  pro¬ 
gram  approved  by  GAO,  if  appropriate,  or  the  applicable  GSA 
General  Record  Schedule. 

System  man^r(s)  and  address:  Chief,  Office  of  Secretarial 
Operations  -  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  remitters. 

System  name:  Supervisors’  Records  of  Employees  -  Interior,  Of¬ 
fice  of  the  Secretary-16. 

Sy^m  location:  Authorized  to  be  maintained  by  immediate  su¬ 
pervisors  and  one  additional  organizational  level  at  all  facilities  of 
the  Department  of  Interior.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  and  employees  departed  within  the  past  one  year. 

Categories  of  records  in  the  system:  These  records  relate  to  in- 
dividueds  while  employed  by  the  Department  of  the  Interior  and 
contain  such  information  as:  emergency  addressee  information; 
record  of  personnel  actions;  record  of  employee/supervisor  discus¬ 
sions;  copies  of  officially  reconunended  actions  such  as  personnel 
actions,  awards,  disciplinary  actions,  and  training  requests. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  2951, 
4118,  4308,  4506,  3101,  43  U  S.C.  1457,  Reorganization  Han  3  of 
1950,  Executive  Order  10561  (September  13,  1954). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  The  employee  record 
is  used  as  a  source  of  data  to  initiate  requests  for  personnel  ac¬ 
tions,  to  plan  and  schedule  training,  to  counsel  employees  on  their 
performance,  to  establish  a  basis  for  proposing  commendations  or 
disciplina^  actions,  and  to  carry  out  their  personnel  management 
responsibilities  in  general.  (2)  To  complete  reference  checks  or  su¬ 
pervisory  appraisals.  (3)  Transfer  to  the  U.S.  Department  of  Justice 
in  the  event  of  litigation  involving  the  records  or  the  subject  matter 
of  the  records.  (4)  Transfer,  in  the  event  there  is  indicated  a  viola¬ 
tion  or  potential  violation  of  a  statute,  rule,  regulation,  order  or 
license,  whether  civil,  criminal  or  regulatory  in  native,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  records  are 
maintained  on  SF-7B’s  and/or  authorized  attachments  thereto.  (2) 
Retrievability  —  records  are  indexed  by  any  combination  of  name 
or  Social  Security  Account  Number.  (3)  Safeguards  -  maintained 
with  safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4)  Re¬ 
tention  and  Disposal  —  records  are  maintained  on  current  em¬ 
ployees  and  on  former  employees  for  one  year  after  the  employee 
vacates  the  position  he  holds  in  the  bureau. 
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Syatcn  nuuiaserfs)  and  addns:  The  Personnel  Officer  of  each 
bureau  of  the  Depailment  for  the  records  maintained  in  his  bureau. 
(See  Appendix  for  atfidresses  of  bureau  headquarters  offices.)  The 
Chief,  Division  of  Personnel  Services,  Office  of  Secretarial  (jpera- 
tions,  U.S.  Department  of  the  Interior,  Washington,  D.C.  20240  for 
records  maintained  by  offices  in  the  Office  of  the  Secretary  and  the 
other  Departmental  offices. 

NotiOcatioB  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  Um  by  contacting  his  su¬ 
pervisor  and/or  the  Personnel  Officer  who  services  the  installation 
where  the  employee  is  (or  was)  employed.  See  43  CFR  2.60  for 
procedures. 

Record  access  procedures:  Requests  for  access  to  records  should 
be  addressed  to  Uie  requester's  supervisor  and/or  the  Persotmel  Of¬ 
ficer  servicing  the  installation  where  the  employee  is  (or  was)  em¬ 
ployed.  See  43  CFR  2.63  for  procedures. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  suppUed,  except  information  provided  by 
agency  officials. 

System  name:  Private  Relief  Claimants  -  Interior,  Office  of  the 
Secretary-!?. 

System  location:  Office  of  Legislation,.  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individual  clai¬ 
mants  against  the  United  States  seeking  remedy  through  private  re¬ 
lief  bills  for  claims  involving  the  programs  and  activities  of  the  De¬ 
partment  of  the  Interior. 

Calories  of  records  in  the  system:  Copies  of  relief  bills  and  con¬ 
gressional  committee  reports.  Departmental  reports  on  bills,  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  43  U.S.C. 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  (1)  Reporting  to  the  Con¬ 
gress  on  the  basis  and  validity  of  claims.  (2)  Disclosure  to  anc^er 
Federal  agency  having  a  subject  matter  interest  in  a  claim.  (3) 
Transfer  to  the  U.S.  Diepartment  of  Justice  in  the  event  of  litigation 
(M*  potential  litigation  involving  the  records  or  the  subject  matter  of 
the  records. 


formance  by  camp  staff;  Accident,  injury  and  treatment  forms.  (3) 
Past  EnroUees:  List  of  names  and  addresses.  (4)  Current  Al¬ 
ternates:  USDI  ^plication  Forms. 

Antiiority  for  maintenance  of  the  system:  PL  93-408. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  cur¬ 
rent  and  past  enroD^s  and  current  alternates.  (2)  Selection  of  al¬ 
ternate  upon  enrollee  withdrawal  from  program.  (3)  Eiu-oUee  par¬ 
ticipation  record  for  school  credit.  (4)  Disclosure  to  a  Federal,  State 
or  local  agency  maintaining  civil,  criminal  or  other  relevant  en¬ 
forcement  information  and  other  pertinent  information,  such  as  cur¬ 
rent  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  lettii^  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  ot^r  benefit.' (S)  Disclosure  to  a 
Federal  agency,  in  response  to  its  request  in  connection  with  the 
hiring  or  retention  of 'an  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter.  (6)  Disclosure  to 
the  U.S.  Department  of  Agriculture  in  connection  with  joint  ad¬ 
ministration  of  YCC  program. 

PoUcfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  cd  records  in  the  system:  (1)  Storage  -  maintained  in 
personnel  jsK;kets.  (2)  Safeguards  -  stored  in  metal  filing  cabinets 
with  three  way  combination  locks  or  key  locks.  (3.)  Retention  and 
Disposal  —  records  are  maintained  until  the  end  of  the  current  pro¬ 
grata  At  termination,  a  list  of  the  names 'and  addresses  of  enroUees 
is  retained,  while  the  parental  permission  portion  of  USDI  Applica¬ 
tion  Forms  and  all  USDI  Medical  History  Forms  and  any 
completed  Accident,  injury  and  tieatment  forms  are  forwarded  to 
the  Administrative  Services  Center,  Bureau  (rf  Reclamation,  Salt 
Lake  City,  Utah  84147.  All  other  non-record  information  in  the 
system  of  records  is  destroyed.  The  list  of  enrollee  names  and  ad¬ 
dresses  is  retained.  Disposal  schedule  is  pending.  The  application 
forms  of  current  alternates  are  destroyed  at  the  termination  of  the 
current  program. 

System  manager(s)  and  address:  Director,  Office  of  Manpower 
Trainiim  and  Youth  Activities,  Department  of  the  Interior,  Office 
of  the  Secretary,  Washington,  D.C.  20240. 

Notifkation  procure:  System  Manager  and  camp  directors. 
Camp  director  will  only  able  to  provide  information  from 
records  maintained  at  the  camp.  See  43  CFR  2.60. 

Record  access  procedures:  System  Manager  or  camp  directors. 
See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  manager  and  must  meet  the  content 
requirements  erf  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  medical  doctor,  school  or  other  official. 

System  name:  Youth  Conservation  Corps  (YCC)  Enrollee  Payroll 
Records  File  -  Interior,  Office  of  the  Secretary- 19. 

System  location:  Administrative  Services  Onter,  Bureau  of 
Reclamation,  P.O.  Box  11568,  Salt  Lake  City,  Utah  84147.  Records 
are  joint  records  of  the  U.S.  Department  of  the  Interior,  Office  of 
Manpower  Training  and  Youth  Activities  and  the  U.S.  Department 
of  A^culture,  Forest  Service. 

Categories  of  individuals  covered  by  the  system:  Youth  accepted 
into  the  YCC  program. 

QMegories  of  records  in  the  system:  Personnel,  pay,  statistical  and 
termination  data  compiled  by  camp  officials. 

Authority  for  maintenance  of  the  system:  PL  93-408. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  cur¬ 
rent  and  past  enroUees.  (2)  Payroll  purposes  for  current  enroUees. 
(3)  To  dev^op  demographic  characteristics  of  enroUee  population 
for  statistical  purposes.  (4)  Disclosure  to  a  Federal,  State  or  local 
agency  maintaming  civU,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  iirformation,  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
Ucense,  grant  or  other  benefit  (5)  Disclosing  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (I)  borage  -  maintained 
manuaUy  in  fUe  ferfders.  (2)  RetrievaIrfUty  -  cross-indexed  by  name 
of  claimant.  (3)  Safeguards  -  maintain^  with  saf^uards  meeting 
the  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  - 
retired  to  Federal  Records  Center  after  three  Congresses. 

System  managerfs)  and  addres:  Director,  Office  of  Legislation, 
U.S.  Department  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  Um  by  addressing  a  writ¬ 
ten  request  to  Chief,  Service  Branch,  Office  of  Legislation,  U.S. 
Department  of  the  Interior,  Washington,  D.C.  20240.  Hie  inquiry 
must  be  in  writing  and  state  that  the  individual  seeks  information 
concerning  records  pertaining  to  him.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification.  See  43  CFR  2.63 
for  additional  content  requirements  for  requests. 

Coateating  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Cqngress,  individual  claimants,  bureaus 
and  offices  of  the  Department 

System  name:  Youth  Conservation  Corps  (YCC)  Enrollee  Records  - 
-  Interior,  Office  of  the  Secretary- 18. 

System  location:  (1)  All  USDI  Federal  Camp  Directors’  Offices. 
Addresses  of  VCC  damp  Directors  may  be  obtained  each  year  by 
writing  to  the  System  Manager.  (2)  Administrative  Services  Center, 
Bureau  of  Rechunation,  Salt  Lake  City,  Utah  84147. 

Categories  of  individuals  covered  by  the  system:  EnroUees  of  cur¬ 
rent  year  USDI  Federal  YCC  program. 

Calories  of  records  in  the  system:  (DCurrent  EnroUees:  USDI 
Application  Forms;  USDI  Medkal  History  Forms;  Personal  and 
Statistical  Information.  (2)  Optional:  Evaluation  of  enrollee’s  per- 
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issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter.  (6)  Disclosure  to 
the  Department  of  the  Treasury  for  preparation  of  (a)  payroll 
checks  and  (b)  payroll  deduction  and  other  checks  to  Federal,  State 
and  local  government  agencies,  non-governmental  organizations  and 
individuals.  (7)  Disclosure  to  the  Internal  Revenue  Service  and  to 
State,  commonwealth,  territorial  and  local  governments  for  tax  pur¬ 
poses.  (8)  Disclosure  to  the  Civil  Service  Commission  in  connection 
with  the  Civil  Service  retirement  system.  (9)  Disclosure  to  another 
Federal  agency  to  which  an  employee  has  transferred.  (10)  Transfer 
to  the  U.S.  Department  of  Justice  in  the  event  of  litigation  involv¬ 
ing  the  records  or  the  subject  matter  of  the  records.  (11)  Transfer, 
in  the  event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency  or  agencies,  whether  Federal,  State,  local 
or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti^ly  violated. 

Policies  and  practices  for  storing,  retneving,  accessing,  retaining, 
and  disposing  records  in  the  system:  (1)  Storage  ~  current  and 
past  personal  and  statistical  information  on  magnetic  tape  and  print¬ 
outs.  (2)  Retrievability  -  tape  reels  are  coded  by  number.  (3) 
Safeguards  -  tapes  are  stored  in  a  tape  file  and  vault  while  print¬ 
outs  are  stored  in  a  locked  metal  fihng  cabinet.  (4)  Retention  and 
Disposal  -  current  payroll  information  is  purged  from  magnetic 
t^es  at  the  termination  of  the  program  after  being  transferred  to  a 
single  magnetic  tape  which  is  retaining  permanently.  Other  material 
disposal  regulations  are  pending. 

System  manager(s)  and  address:  (1)  Director,  Division  of  Man¬ 
power  and  Youth  Conservation  Programs,  U.S.  Department  of 
Agriculture,  Forest  Service,  Washington,  D.C.  20250.  (2)  Director, 
Office  of  Manpower  Training  and  Youth  Activities,  U.S.  Depart¬ 
ment  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Managers.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Managers.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Managers  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  camp  personnel. 

System  name:  Youth  Conservation  Corps  (YCC)  Enrollee  Medical 
Records  —  Interior,  Office  of  the  Secretary~20. 

System  location:  Administrative  Services  Center,  Bureau  of 
Reclamation,  P.O.  Box  11568,  Salt  Lake  City,  Utah  84147. 

Categories  of  individuals  covered  by  the  system:  Enroilees  of  past 
Interior  Federal  YCC  programs. 

Categories  of  records  in  the  system:  (1)  U.S.D.I.  Medical  History 
Forms.  (2)  Accident,  injury  and  treatment  forms.  (3)  Parental  per¬ 
mission  portion  ofThe  U.S.D.I.  Application  forms. 

Authority  for  maintenance  of  the  system:  PL  93-408. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Adjudication  of  FEC 
Medical  claims.  (2)  Adjudication  of  tort  claims.  (3)  Disclosure  to  a 
Federal,  State  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  (4)  EHsclo- 
sure  to  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  tenefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter.  (5)  Disclosure  to  the  U.S.  Department  of 
Agriculture  in  connection  with  joint  administration  of  YCC  pro¬ 
gram. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  I 

and  disposing  of  records  in  the  system:  (1)  Storage  -  manual  | 

records.  (2)  Retrievability  ~  by  individual  name.  (3)  Safeguards  -  j 

maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.51.  (4)  Retention  and  Disposal  —  pending.  j 

System  manager(s)  and  address:  Director,  Office  of  Manpower  ^ 

Training  and  Youth  Activities,  Department  of  the  Interior,  Office  i 

of  the  Secretary,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
recOTds  should  be  addressed  to  the  System  Manager.  A  written,  ^ 

signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  medical  doctor,  and  camp  official  compiling  accident  or 
medical  treatment  information. 

System  name:  Youth  Conservation  Corps  (YCC)  Research  File  ~ 

Interior,  Office  of  the  Secretary-21. 

System  location:  Institute  for  Social  Research,  University  of 
Michigan,  Ann  Arbor,  Michigan  48106.  Records  are  joint  records  of 
the  U.S.  Department  of  the  Interior,  Office  of  Manpower  Training 
and  Youth  Activities  and  the  U.S.  Department  of  Agriculture, 

Forest  Service. 

Categories  of  individuals  covered  by  the  system:  A  random  sample 
of  600  1973  YCC  enroilees. 

Categories  of  records  in  the  system:  The  file  contains  question¬ 
naire  responses,  environmental  education  scores,  and  verbal  skills 
test  data  of  questionnaire  respondents. 

Authority  for  maintenance  of  the  system:  PL  93-408. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  may  be  used  for 
future  research  on  long  term  values  gained  from  the  YCC  ex¬ 
perience. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoang  of  records  in  the  system:  (1)  Storage  —  file  is  on  a 
magnetic  tape.  (2)  Retrievability  -  data  on  each  person  is  identified 
by  a  case  number.  It  can  be  retrieved  by  matching  the  case  number 
with  a  mailing  list  containing  case  numbers,  name  and  address.  (3) 
Safeguards  -  only  the  research  staff  have  access  to  the  mailing  list. 

(4)  Retention  and  Disposal  -  files  are  being  retained  indefinitely  for 
possible  future  longitudinal  studies  of  long  range  benefit. 

System  manager(s)  and  address:  (1)  Director,  Division  of  Man¬ 
power  and  Youth  Conseration  Programs,  U.S.  Department  of 
Agriculture,  Forest  Service,  Washington,  D.C.  20250.  (2)  Director, 

Office  of  Manpower  Training  and  Youth  Activities,  U.S.  Depart¬ 
ment  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
reem-ds  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  The  individual  covered  in  the  sample. 

System  name:  Youth  Conservation  Corps  (YCC)  Recruitment  Files  - 
Interior,  Office  of  the  Secretary-22. 

System  location:  Office  of  the  YCC  recruiter  in  each  State.  Ad¬ 
dress  of  State  recruiter  may  be  obtained  each  year  by  writing  to  the 
System  Managers  as  listed  below. 

Categories  of  individuals  covered  by  the  system:  Youth  between 
the  ages  of  15  and  18  who  file  an  application  to  attend  a  Forest  Ser¬ 
vice,  Department  of  the  Interior,  or  State  Grant  YCC  camp. 

Categories  of  records  in  the  system:  The  system  consists  of  appli¬ 
cation  forms  submitted  by  eligible  youth. 

Authority  for  maintenance  of  the  system:  Public  Law  93-408. 
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Roadne  nses  of  records  maintain^  ia  ttie  system,  includiog  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Selection  is  made  from 
among  applications  of  all  eligible  applicants.  Persons  selected  are 
either  offered  employment  in  a  YCC  camp  or  placed  on  an  al¬ 
ternate  list  to  be  used  in  case  declinations.  Applications  of  those 
selected  are  sent  to  camps  operated  by  the  Forest  Service,  Depart¬ 
ment  of  the  Interior,  States,  Counties,  Cities,  and  other  sub^n- 
tees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispm^  A  records  in  the  system:  (1)  Storage  ~  manual.  (2) 
Retrievability  ~  ^>plications  ate  filed  alphabetically  by  name  of  in¬ 
dividual  applicant.  (3)  Safeguards  ~  records  -are  kept  locked  in  con¬ 
fidential  files.  (4)  Retention  and  Disposal  ~  pending. 

System  managerfs)  and  address:  (1)  DirectOT,  Division  of  Man¬ 
power  and  Youth  Conservation  Programs,  U.S.  Department  of 
Agriculture,  Forest  Service,  Washington,  D.C.  20250.  (2)  Director, 
Office  of  Manpower  Training  and  Youth  Activities,  U.S.  Depart- 
.nent  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  should  be  made  to  one  of  the 
above  offices  for  information  regarding  this  system  of  records. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the  ap¬ 
propriate  official  referred  to  in  the  preceeding  paragraph. 

Coutesting  record  procedures:  A  petition  for  amendment  should 
be  submitted  to  the  appropriate  System  Manager. 

Record  source  categories;  The  records  in  this  system  originate  in 
two  ways:  (1)  The  YCC  application  form  prepared  by  the  apfrficant 
and  any  additions  or  corrections  thereto,  also  prepared  by  the  ap¬ 
plicant.  (2)  Additional  information  added  to  the  file  by  the  State 
recruiter  concerning  the  applicant’s  selection,  nonselection,  declina¬ 
tion,  etc. 

System  name:  Health  Unit  Medical  Records  ~  Interior,  Office  of 
the  Secretary~23. 

System  location:  (1)  Division  of  Medical  and  Health  Services,  In¬ 
terior  Bldg.,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  (2) 
Former  employees:  National  Persormel  Records  Center,  111  Win¬ 
nebago  St.,  St.  Louis,  MO  63118. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  Interi¬ 
or  Department  employees.  (2)  Former  Interior  Department  em¬ 
ployees. 

Categories  of  records  in  the  system:  Medical  records  including 
documentation  of  screening  examinations  and  tests;  immunization 
records;  law  enforcement  personnel  periodic  examinations;  medical 
and  health  unit  records;  records  pertaining  to  employees  in  these 
special  programs:  Alcoholic  and  Drug  Abuse  Programs,  Troubled 
Employee  ^ogram. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  3301,  P.L.  91- 
616,  P.L.  92-255,  P.L.  93-282,  P.L.  79-658  (5  U.S.C.  7901),  OMB 
Circular  A-72. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Medical  counselmg 
and  referral.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  rule,  regulation,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
chaigeu  with  the  responsibility  of  investi^tion  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  r^ulation,  order  or  license  violated  or  potentially  violated.  (4) 
As  a  data  source  for  management  information  for  production  of 
summa^  statistics  and  analytical  studies  in  support  of  the  function 
fw  which  the  records  are  collected  and  maintained,  or  for  related 
management  functions  or  manpower  studies;  may  also  be  used  to 
respond  to  general  requests  for  statistical  iniformation  (without  per- 
soi^  identification  of  individuals)  under  the  Freedom  of  Informa¬ 
tion  Act  or  to  locate  specific  individuals  for  personnel  research. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  (1)  Storage  -  maintained 
manually  in  file  folders.  (2)  Retrievability  ~  indexed  by  name  of 
employee  and  by  name  of  bureau  where  employed.  (3)  S^eguards  - 
-  access  to  and  use  of  these  records  are  limited  to  those  persons 
whose  official  duties  require  such  access.  Records  are  maintained 
in  lockable  metal  file  cabinets  inside  a  secured  room.  (4)  Disposal  ~ 
records  are  maintained  on  present  employees  only.  Records  are 
retired  to  the  National  Personnel  Reconds  Center  upon  the  depar¬ 
ture  of  the  employee  from  the  Interior  Department. 


System  managerfs)  and  address:  Chief,  Division  of  Medical  and 
He^th  Services,  U.S.  Department  of  the  Interior,  1 8th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notffication  procedure:  An  individual  may  inquire  as  to  whether 
or  not  the  system  contains  a  record  pertaining  to  him  by  contacting: 
Same  as  above.  See  43  CFR  2.60. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
their  records  should  contact:  Same  as  above.  See  43  CFK  2.63. 

Contesting  record  procedures:  Individuals  who  wish  to  contest 
their  records  should  contact:  Same  as  above.  See  43  CFR  2.71. 

Record  source  c^egories:  Information  in  this  system  comes  from 
the  individual  to  whom  it  applies,  from  private  physicians,  and 
from  Departmental  medical  st^f  personnel. 

Syston  name:  Employee  experience,  skills,  performance  and  career 

development  records  -  Interior,  Office  of  the  Secretary~24. 
System  location:  Servicing  personnel  office  and/or  administrative 
office  of  all  bureaus  and  offices  of  the  Department  of  the  Interior. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Department  of  the  Interior. 

Categories  of  records  in  the  system:  These  records  relate  to  em¬ 
ployees  and  contain  such  information  as:  name;  date  of  birth;  social 
security  number;  office  address  and  phone;  service  computation 
date;  physical  limitations  or  interests  which  mi^t  affect  type  or  lo- 
cati(m  of  assignment;  career  interests;  education  history;  work  or 
skills  experience;  availability  for  geographic  relocation;  outside  ac¬ 
tivities  including  membership  in  professional  organizations;  listing 
of  special  qualifications;  licenses  and  certificates  held;  listing  of 
honors  and  awards;  career  goals  and  objectivies  of  the  employee; 
annual  supervisory  evaluation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  2951, 
4118,  4308,  4506,  3101,  43  U.S.C.  1457,  Reorganization  Plan  3  of 
1950,  Executive  Order  10561. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  By  bureau  officials 
for  purposes  of  review  m  connection  with  transfers,  promotions, 
reassignments,  adverse  actions,  disciplinary  actions,  and  determina¬ 
tion  of  qualifications  of  an  individual.  (2)  By  bureau  officials  for 
setting  out  career  goals  and  objectives  ^  the  employee  and  for 
documenting  attainment  of  these  targets.  (3)  Transfer  to  the  Justice 
Department  in  the  event  of  litigation  involving  the  records  or  the 
subject  matter  of  the  records.  (4)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potentid  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  inqilement- 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  (1)  Stor^e  -  records  are 
maintained  manually  in  file  feeders  or  on  pre-printed  forms  in  file 
cabinets.  (2)  Retrievability  -  records  may  be  indexed  by  name  of 
the  subject  employee.  (3)  Safeguards  ~  records  are  maintained  with 
safeguards  meeting  minimum  security  requirements  of  43  CFR  2.51. 
(4)  Retention  and  Disposal  -  records  are  maintained  only  on  cur¬ 
rent  employees.  Records  are  destroyed  upon  departure  of  the  em¬ 
ployee. 

System  manager(s)  and  address:  Bureau  Personnel  Officer,  bureau 
or  ^fice  where  employed.  (See  Appendix  for  addresses  of  bureau 
headquarters  offices.) 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  contacting:  The 
servicing  personnel  officer  and/or  administrative  officer  of  the  bu¬ 
reau  or  office  where  he  is  employed.  See  43  CFR  2.60. 

Record  access  procedures:  Current  employees  who  wish  to  gain 
access  to  their  records  should  contact:  Same  as  above.  See  43  CFR 
2.63. 

Contesting  record  procedures:  Employees  who  wish  to  contest 
their  records  should  contact:  Bureau  Personnel  Officer,  bureau  or 
office  where  employed.  See  43  CFR  2.71 . 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  tlw  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

System  name:  Unfair  Labor  Practice  Chaiges/Complaints  ~  Interior, 
Office  of  the  Secretary~25. 
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System  location:  a.  For  Departmental  Head:  Office  of  the  Secre¬ 
tary,  Organization  and  Personnel  Management,  Division  of  Labor 
Management  Relations,  19th  &  C  Streets,  N.W.,  Washington,  D.C. 
20240.  b.  For  Employees  of  BIA;  Bureau  of  Indian  Affairs,  Divi¬ 
sion  of  Personnel  Management,  1951  Constitution  Ave.,  N.W., 
Washington,  D.C.  20245.  c.  For  Employees  of  EBM:  Bureau  of 
Mines,  Division  of  Personnel,  Branch  of  Compensation  and  Labor 
Relations,  Room  2629,  Washington,  D.C.  20240.  d.  For  Employees 
of  EGS:  Geological  Survey,  215  National  Center,  12201  Sunrise 
Valley  Drive,  Reston,  Virginia  22092.  e.  For  Employees  of  MESA: 
Mining  Enforcement  and  Safety  Administration,  Division  of  Per¬ 
sonnel,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203.  f.  For 
Employees  of  EAP:  Alaska  Power  Administration,  P.O.  Box  50,  Ju¬ 
neau,  Alaska  99801.  g.  For  Employees  of  EBP:  Bonneville  Power 
Administration,  1002  N.E.  Holladay  Street,  Portland,  Oregon  97208. 
h.  For  Employees  of  ESW:  Southwestern  Power  Administration, 
Branch  of  Personnel,  P.O.  Drawer  1619,  Tulsa,  Oklahoma  74101.  i. 
For  Employees  of  FNP:  National  Park  Service,  Division  of  Person¬ 
nel,  Branch  of  Labor  Management  Relations,  Room  3313,  1100  L 
Street,  N.W.,  Washington,  D.C.  20005.  j.  For  Employees  of  FFWS: 
U.S.  Fish  and  Wildlife  Service,  Division  of  Personnel  Management 
and  Organization,  19th  and  C  Streets,  N.W.,  Washington,  D.C. 
20240.  k.  For  Employees  of  LBR:  Bureau  of  Reclamation,  Division 
of  Personnel  &  Management,  Compensation  &  Labor  Relations 
Branch,  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  1.  For 
Employees  of  LLM:  Bureau  or  Land  Management,  Division  of  Per¬ 
sonnel  (530),  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  m. 
For  Employees  of  FOR:  Bureau  of  Outdool*Recreation,  Division  of 
Personnel,  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  n. 
For  Employees  of  OS  and  other  Department^  Offices:  Office  of 
the  Secretary,  Division  of  Personnel  Services,  Branch  of  Programs, 
Standards  and  Issuances,  19th  and  C  Streets,  N.W.,  Washi^on, 
D.C.  20240.  o.  For  Employees  of  ESE:  Southeastern  Power  Ad¬ 
ministration,  Elberton,  Georgia  30635. 

Categories  of  individuals  covered  by  the  system:  Interior  em¬ 
ployees  filing  unfair  labor  practice  chai^es/complaints. 

Categories  of  records  in  the  system:  Formal  chaige  and  complaint; 
name,  address,  and  other  personal  information  about  complainant, 
transcript  of  hearing  (if  iKld),  and  information  about  other  person¬ 
nel  in  complainant’s  work  unit,  as  relevant. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  is  trans¬ 
mitted  to  investigative  officials  of  the  Department  of  Labor  as  well 
as  to  the  Federal  Labor  Relations  Council  for  settlement  of  the 
complaint  or  appeal.  (2)  Transfer  to  the  U.S.  Department  of  Justice 
in  the  event  of  litigation  involving  the  records  or  the  subject  matter 
of  the  records.  (3)  Transfer,  in  the  event  there  indicated  a  violation 
or  potential  violation  of  a  statute,  regulation,  whether  civil,  criminal 
or  regulatory  in  nature,  to  the  appropriate  agency  or  agencies, 
whether  Federal,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigation  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  paper  records 
in  file  folders.  (2)  Retrievability  -  name  and  docket  or  case 
numbe'’.  (3)  Safeguards  -  records  are  locked  in  lockable  metal  file 
cabinets  or  in  metal  file  cabinets  in  secured  rooms  or  secured 
premises  with  access  limited  to  those  whose  official  duties  require 
access.  (4)  Retention  and  Disposal  -  records  are  retained  indefinite- 

ly- 

System  manager(s)  and  address:  For  records  at  Location  (a): 
Chief,  Division  of  Labor  Management  Relations,  Office  of  the 
Secretary,  Organization  &  Personnel  Management,  Division  of 
Labor  Management  Relations,  19th  and  C  Streets,  N.W.,  Washing¬ 
ton,  D.C.  20240.  For  records  at  Location  (b):  Labor  Relations  Of¬ 
ficer,  Bureau  of  Indian  Affairs,  Division  of  Personnel  Management, 
1951  Constitution  Ave.,  N.W.,  Washington,  D.C.  20245.  For  records 
at  Location  (c):  Labor  Relations  Officer,  Bureau  of  Mines,  Division 
of  Personnel,  Branch  of  Compensation  and  Labor  Relations,  19th 
and  C  Streets,  N.W.,  Washington,  D.C.  20240.  For  records  at  Loca¬ 
tion  (d):  Personnel  Officer,  Geological  Survey,  National  Center, 
12201  Sunrise  Valley  Drive.  Reston,  Virginia  22092.  For  records  at 
Location  (e):  Chief,  Division  of  Personnel,  Mining  Enforcement 
and  Safety  Administration,  4015  Wilson  Boulevard,  Arlington,  Vir¬ 
ginia  22203.  For  records  at  Location  (f):  Administrative  Officer, 


Alaska  Power  Administration,  P.O.  Box  50,  Juneau,  Alaska  99801. 
For  records  at  Location  (g):  Labor  Relations  Officer,  Bonneville 
Power  Administration,  1002  N.E.  Holladay  Street,  Portl^d,  Oregon 
97208.  For  records  at  Location  (h);  Chief,  Branch  of  Personnel, 
Southwestern  Power  Administration,  P.O.  Drawer  1619,  Tulsa, 
Oklahoma  74101.  For  records  at  Location  (i):  Labor  Relations  Of¬ 
ficer,  National  Park  Service,  Division  Personnel,  Branch  of 
Labor  Management  Relations,  1100  L  Street,  N.W.,  Washington, 
D.C.  20005.  For  records  at  Location  (j):  Personnel  Officer,  U.S. 
Fish  and  Wildlife  Service,  Division  of  Personnel  Management  and 
Organization,  19th  &  C  Streets,  N.W.,  Washington,  D.C.  20240.  For 
reewds  at  Location  (k):  Labor  Relations  Officer,  Bureau  of  Recla¬ 
mation,  Division  of  Personnel  and  Management,  Compensation  and 
Labor  Relations  Branch,  19th  &  C  Streets,  N.W.,  Washington,  D.C. 
20240.  For  records  at  Location  0):  Labor  Relations  Officer,  Bureau 
of  Land  Management,  Division  of  Personnel  (530),  1 9th  &  C 
Streets,  N.W.,  Washington,  D.C.  20240.  For  records  at  Location 
(m):  Labor  Relations  Officer,  Bureau  of  Outdoor  Recreation,  Divi¬ 
sion  of  Personnel,  19th  &  C  Streets,  N.W.,  Washington,  D.C. 
20240.  For  records  at  Location  (n):  Chief,  Branch  of  Programs, 
Standards  and  Issuances,  Office  of  the  Secretary,  19th  &  C  Streets, 
N.W.,  Washington,  D.C.  20240.  For  records  at  Location  (o):  Ad¬ 
ministrative  Officer,  Southeastern  Power  Administration,  Elberton, 
Georgia  30635. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  appre^riate  System  Manager.  A 
written,  signed  request  stating  that  the  requester  seeks  information 
concerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  appropriate  System  Manager.  The  request  must  be  in  writing 
and  be  signed  by  the  requester,  management  officials.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Record  source  cat^ories:  Subject  complainant,  colleagues  and  su¬ 
pervisors  of  complainant  and 

System  name:  Negotiated  Grievance  Procedure  Files  —  Interior,  Of¬ 
fice  of  the  Secretary-26. 

System  location:  a.  For  Departmental  Head:  Office  of  the  Secre¬ 
tary,  Organization  and  Personnel  Management,  Division  of  Labor 
Management  Relations,  19th  &  C  Streets,  N.W.,  Washington,  D.C. 
20240.  b.  For  Employees  of  BIA;  Bureau  of  Indian  Affairs,  Divi¬ 
sion  of  Personnel  Management,  1951  Constitution  Ave.,  N.W., 
Washington,  D.C.  20245.  c.  For  Employees  of  EBM:  Bureau  of 
Mines,  Division  of  Personnel,  Branch  of  Compensation  and  Labor 
Relations,  Room  2629,  Washington,  D.C.  20240.  d.  For  Employees 
of  EGS:  Geological  Survey,  215  National  Center,  12201  Sunrise 
VaUey  Drive,-  Reston,  Virginia  22092.  e.  For  Employees  of  MESA: 
Miniiig  Enforcement  and  Safety  Administration,  Division  of  Per¬ 
sonnel,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203.  f.  For 
Employees  of  EAP:  Alaska  Power  Administration,  P.O.  Box  50,  Ju¬ 
neau,  Alaska  99801.  g.  For  Employees  of  EBP:  Botmeville  Power 
Administration,  1002  N.E.  Holladay  Street,  Portland,  Oregon  97208. 
h.  For  Employees  of  ESW:  Southwestern  Power  Administration, 
Branch  of  Personnel,  P.O.  Drawer  1619,  Tulsa,  Oklahoma  74101.  i. 
For  Employees  of  FNP:  National  Park  Service,  Division  of  Person¬ 
nel,  Branch  of  Labor  Management  Relations,  Room  3313,  1100  L 
Street,  N.W.,  Washington,  D.C.  20005.  j.  For  Employees  of  FFWS: 
U.S.  Fish  and  Wildlife  Service,  Division  of  Personnel  Management 
and  Organization,  19th  and  C  Streets,  N.W.,  Wash^ton,  D.C. 
20240.  k.  For  Employees  of  LBR:  Bureau  of  Reclamation,  Division 
of  Personnel  &  Management,  Compensation  &  Labor  Relations 
Branch,  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  1.  For 
Employees  of  LLM:  Bureau  or  Land  Management,  Division  of  Per¬ 
sonnel  (530),  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  m. 
For  Employees  of  FOR:  Bureau  of  Outdoor  Recreation,  Division  of 
Personnel,  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  n. 
For  Employees  of  OS  and  oAer  Departmental  Offices:  Office  of 
the  Secretary,  Division  of  Personnel  I^rvices,  Branch  of  Programs, 
Standards  and  Issuances,  19th  and  C  Streets,  N.W.,  Washington, 
D  C.  20240.  o.  For  Employees  of  ESE:  Southeastern  Power  Ad¬ 
ministration,  Elberton,  Georgia  30635. 

Categories  of  individuals  covered  by  the  systeqi:  Interior  em¬ 
ployees  filing  grievances/complaints. 

Categories  of  records  in  the  system:  Formal  charge  and  complaint; 
name,  address,  and  other  personal  information  atout  complainant, 
transcript  of  hearing  (if  held),  and  information  about  other  person¬ 
nel  in  complainant's  work  unit,  as  relevant. 
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Authority  for  mainteiuuice  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintuined  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  can  be 
transmitted  to  an  arbitrator  as  well  as  to  the  Federal  Labor  Rela¬ 
tions  Council.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  ofthe 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  whether  civil,  criminal  or 
orgulatory  in  natuor,  to  the  appropriate  agency  or  agencies, 
v^ether  Federal,  State,  local  or  foreign  charged  with  the  responsi¬ 
bility  of  investigation  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementi^  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (l)Storage  -  paper  records  in 
file  folders.  (2)  Retrievability  —  name  and  Docket  or  Case  number. 
(3)  Safeguards  —  records  are  located  in  lockable  metal  file  cabinets 
or  in  metal  file  cabinets  in  secured  premises  with  access  limited  to 
those  whose  official  duties  require  access.  (4)  Retention  and 
Disposal  ~  reccMtls  are  retained  indefinitely. 

System  managerfs)  and  adiircss:  For  records  at  Location  (a); 
Chief,  Division  of  Labor  Management  Relations,  Office  of  the 
Secretary,  Organization  &  Personnel  Management,  Division  of 
Labor  Management  Relations,  19th  and  C  Streets,  N.W.,  Washing¬ 
ton,  D.C.  20240.  For  records  at  Location  (b):  Labor  Relations  Of¬ 
ficer,  Bureau  of  Indian  Affairs,  Diviskm  of  Personnel  Management, 
1951  Constitution  Ave.,  N.W.,  Washington,  D.C.  20245.  For  records 
at  Location  (c):  Labor  Relations  Officer,  Bureau  of  Mines,  Division 
of  Personnel,  Branch  of  Compensation  and  Labor  Relations,  19th 
and  C  Streets,  N.W.,  Washington,  D.C.  20240.  For  records  at  Loca¬ 
tion  (d):  Personnel  Officer,  Geological  Survey,  National  Center, 
12201  Sunrise  Valley  Drive,  Reston,  Virginia  22092.  For  records  at 
Location  (e);  Chief,  Division  of  Persoimel,  Mining  Enforcement 
and  Safety  Administration,  4015  Wilson  Boulevard,  Arlington,  Vir¬ 
ginia  22203.  For  records  at  Location  (f):  Administrative  Officer, 
Alaska  Power  Administration,  P.O.  Box  50,  Juneau,  Alaska  99801. 
For  records  at  Location  (g):  Labor  Relations  Officer,  Bonne-ville 
Power  Administration,  1002  N.E.  HoUaday  Street,  Portland,  Oregon 
97208.  For  records  at  Location  (h):  Chief,  Branch  of  Personnel, 
Southwestern  Power  Administration,  P.O.  Drawer  1619,  Tulsa, 
Oklahoma  74101.  For  records  at  Location  (i):  Labor  Relations  Of¬ 
ficer,  National  Pailc  Service,  Division  of  Personnel,  Branch  of 
Labor  Management  Relations,  1100  L  Street,  N.W.,  Washington, 
D.C.  20005.  Few  records  at  Location  (j):  Personnel  Officer,  U.S. 
Fish  and  Wildlife  Service,  Division  of  I^rsonnel  Management  and 
Oiganization,  19th  &  C  Streets,  N.W.,  Washingtem,  D.C.  20240.  For 
records  at  Location  (k):  Labor  Relations  Officer,  Bureau  of  Recla¬ 
mation,  Division  of  Personnel  and  Management,  Compensation  and 
Labor  Relations  Branch,  19th  &  C  Streets,  N.W.,  Washington,  D.C. 
20240.  For  records  at  Location  0):  Labor  Relations  Officer,  Bureau 
of  Land  Management,  Division  of  Persoimel  (530),  19th  &  C 
Streets.  N.W.,  Washington,  D.C.  20240.  For  records  at  Location 
(m):  Labor  Relations  Officer,  Bureau  of  Outdoor  Recreation,  Divi¬ 
sion  of  Personnel,  19th  &  C  Streets,  N.W.,  Washington,  D.C. 
20240.  For  records  at  Location  (n):  Chief,  BraiKh  of  Programs, 
Standards  and  Issuances,  Office  of  the  Secretary,  19th  &  C  Streets, 
N.W.,  Washington,  D.C.  20240.  For  records  at  Location  (o);  Ad¬ 
ministrative  Officer,  Southeastern  Power  Administration,  Elberton, 
Georgi**  30635. 

Notificatioa  procedure:  Inquiries  regarding  the  existeitce  of 
records  should  be  addressed  to  the  appropriate  System  Manager.  A 
written,  signed  request  stating  that  the  requester  seeks  information 
concerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedires:  A  request  for  access  may  be  addressed 
to  the  appropriate  System  Manager.  The  request  must  be  in  writing 
and  be  signed  by  the  requester,  management  officials. 

Record  source  catqiories:  Subject  complainant,  colleagues  and  su¬ 
pervisors  of  complamant  and  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Contesting  record  procednres:  A  petition  for  amendment  should 
be  addressed  to  the  appropriate  The  request  must  meet  the  content 
requirements  of  43  C^  2.63. 

System  name:  Automated  Data  Files  ~  Interior,  Office  of  the  Secre¬ 
tary-27. 

System  locatkm:  Data  processing  centers  of  the  Department  of 
the  Interior  in  Washington,  D.C.  at  U.S.  Department  of  the  Interi¬ 
or,  Washington,  D.C.  20240;  Denver  Colorado,  at  U.S.  Bureau  of 


Mines,  Denver  Federal  Center,  P.O.  Box  25407,  Denver  Crdorado 
80225  and  Bureau  of  Reclaination,  Engineering  and  Research 
Center,  Denver  Federal  Center,  P.O.  Box  25007,  Denver,  Cdorado 
80225;  Albuquerque,  New  Mexico,  at  Bureau  of  Indian  Affairs, 
P.O.  Box  2088,  Albuquerque,  New  Mexico  87103;  Portland  Oregon, 
at  Boimeville  Power  Administration,  1002  N.E.  Holladay  Street, 
P.O.  Box  3621,  Portland,  Oregon  97208;  Tulsa,  Okla^ma,  at 
Southwestern  Power  Administration,  333  West  Fourth  Street,  Tulsa 
Oklahoma  74103;  and  Elberton,  Geoi^,  at  Southeastern  Power 
Administration,  Samuel  Elbert  Bldg.,  Elberton,  Georgia  30635. 

Categories  of  individiials  covered  by  the  system:  Current  em¬ 
ployees  and  recently  separated  emfdoyees  of  the  Department. 

Calories  of  records  in  the  system:  Personnel  records  relating  to 
individuals  employed  in  the  Department  and  consisting  of  these 
cat^ories;  BUllEAU  -  biographic,  position,  transaction  and  train¬ 
ing  records.  DEPARTMENT  -  biographical,  transaction,  and  train¬ 
ing  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  2951, 
4118,  4308,  4506,  3101,  43  U.S.C.  1457,  Reorganization  Plan  3  of 
1950,  Executive  Order  10561  (September  13,  1954). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  accordance  with,  or  in 
addition  to  the  records  described  by  the  Civil  Service  Commission 
these  systems  are  used:  (1)  To  provide  data  for  the  govenuneiit- 
wide  a^  department-wide  central  persoimel  fUes.  (2)  To  produce 
day-to-day  personnel  management  action,  such  as  Notification  of 
persoimel  actions,  automatic  notices  (e.g.  conversion  to  career 
tenure,  length  of  service  awards,  within  grade  increases)  and  to 
provide  input  to  produce  payroll  and  financial  management  actions. 
(3)  Used  as  an  employee  locator  file  and  to  provide  information  for 
organiration  and  position  management  matters.  (4)  To  provide  in¬ 
formation  on  current  and  potential  executive  level  employees  in  an 
executive  retrieval  system.  (5)  As  a  dath  source  for  management  in¬ 
formation  for  production  of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the  function  for  which  the  records 
were  collected  and  maintained  or  related  personnel  management 
functions  or  manpower  studies;  may  also  be  used  to  respond  to 
general  requests  for  statistical  iriformation  (without  personal 
identification  of  individuals)  under  the  FOIA  or  other  personnel 
management  functions.  (6)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (7)  Transfer,  in  the  event  there  is  indicated  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap- 
proi^te  agency  ch*  agencies,  wdiether  Federal,  State,  local  or 
fweign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  vioktion  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated.  (8)  To  provide  personnel  necessary  and  relevant  information 
to  the  Civil  Service  Commission  at  its  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  oi  records  in  the  system:  (1)  Storage  -  records  are 
maintained  on  magnetic  tape,  drum,  disk,  punched  cards,  and  in 
computer  printouts.  (2)  Retrievability  -  records  are  indexed  by 
name,  date  of  birth,  and  social  security  account  number  of  the  em¬ 
ployee.  (3)  Safegt^ds  -  records  are  located  in  facilities  adequately 
secure  to  meet  criteria  established  in  5  CFR  293.109.  (4)  Disposal  -- 
records  are  destroyed  five  years  after  individual  ceases  to  be  em¬ 
ployed. 

System  managerfs)  and  address:  (1)  Department  System;  Director, 
Organization  and  Personnel  Management,  Office  of  the  Secretary, 
U.S.  Department  of  the  Interior,  Washington,  D.C.  20240.  (2)  Bu¬ 
reau  Systems:  Bureau  Personnel  Officer,  bureau  where  empIdVed. 
(See  Appendix  for  addresses  of  bureau  headquarters  offices.) 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to:  Personnel  Officer  who  services  the  installation 
where  the  employee  is  (or  was)  employed. 

Record  access  procedures:  Current  and  past  Federal  employees 
who  wish  to  gmn  access  to  their  files  should  contact:  Personnel  Of¬ 
ficer  servicing  installation  where  employee  is  (or  was)  employed. 

Contesting  record  procednres:  Current  and  past  Federal  em¬ 
ployees  who  wish  to  contest  their  files  should  contact;  Personnel 
Officer  servicing  installation  where  employee  is  (or  was)  employed. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it' applies  or  is  derived 
from  information  he  supplied. 
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System  name:  Emergency  Loan  Fund  Committee  Loan  Records  -- 
Interior,  Office  of  the  Secretary“28. 

System  location:  Emergency  Loan  Fund  Treasurers  at  (1)  Office 
of  Secretarial  Operations  -  Personnel,  (2)  Bureau  of  Land  Manage¬ 
ment,  (3)  Office  of  Management  Consulting,  all  at  Interior  Bldg. 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240,  (4)  Bureau  of 
Indian  Affairs,  Interior  Bldg.  South,  1951  Constitution  Ave.,  N.W., 
Washington,  D.C.  20240,  (5)  Headquarters,  Geological  Survey, 
12201  Sunrise  VaUey  Dr.,  Reston,  Va.  22092,  (6)  National  Park  Ser¬ 
vice,  1100  L  St.,  N.W.  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Contains  the 
name,  grade,  and  organization  of  person  applying  for  a  loan.  Con¬ 
tains  a  statement  of  need  for  the  loan  written  by  the  employee  and 
endorsed  by  his  supervisor.  Contains  a  record  of  action  t^en  by 
the  Emergency  Loan  Committee,  a  schedule  of  repayments  and  a 
history  of  how  repayment  was  accomplished. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  3101,  43 
U.S.C.  1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  For  application,  ap¬ 
proval,  processing  and  accounting  of  emergency  loans.  (2)  Transfer 
to  the  U.S.  Department  of  Justice  in  the  event  of  litigation  involv¬ 
ing  the  records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in 
the  event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  indexed  by  name  of 
borrower.  (3)  Safeguards  --  stored  in  file  cabinets  in  locked  rooms. 
(4)  Disposal  —  accomplished  by  individual  treasurers  according  to 
dispos^  schedule  each  has  devised. 

System  managerfs)  and  address:  Chairman,  Emergency  Loan 
Fund,  Office  of  Organization  and  Personnel  Management,  U.S.  De¬ 
partment  of  the  Interior,  18th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240. 

Notification  procedure:  To  determine  if  the  system  contains  a 
record  on  himself,  an  individual  may  contact:  The  Treasurer  of  the 
Emergency  Loan  Fund  servicing  his  bureau  and  work  location.  See 
43  CFR  2.60. 

Record  access  procedures:  An  individual  may  gain  access  to  the 
records  about  himself  by  contacting  the  Treasuer  of  the  Emeigency 
Loan  Fund  which  services  his  bureau  and  work  location.  See  43 
CFR  2.63. 

Contesting  record  procedures:  An  individual  may  contest  the 
records  about  himself  by  contacting  the  System  Manager.  See  43 
CFR  2.71. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  himself  and  from  his  supervisor. 

System  name:  AppUcant  Files  -  Interior,  Office  of  the  Secretary- 
29. 

System  location:  (1)  Office  of  the  Secretary,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  (2) 
Office,  of  the  Solicitor,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  202^.  (3)  Office  of  Hearings  and 
Appesds,  U.S.  Department  of  the  Interior,  4015  Wilson  Blvd., 
Anmgton,  Virginia  22203. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment. 

Categories  of  records  in  the  system:  Applications,  recommenda¬ 
tions,  interview  notes  and  other  documents  utihzed  to  determine 
eligibility,  suitabiUty  and  qualifications  for  Federal  civilian  employ¬ 
ment  maintained  subject  to  applicable  Civil  Service  Commission 
requirements,  including  Civil  Service  Commission  Rule  VI  and 
Chapter  302  of  the  Federal  Personnel  Manual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  43 
U.S.C.  1457,  Reorganization  Plan  3  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Hiring  of  applicants. 
(2)  Transfer  to  other  Federal  agencies  or  entities  in  connection  with 
recruitment  efforts  or  hiring  decisions  by  those  agencies. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  system:  (1)  Storage  —  maintained  ip 
manual  form  in  file  folders.  (2)  Retrievability  —  by  individual  name. 
(3)  Safeguards  -  maintained  with  safeguards  meeting  the  require¬ 
ments  of  43  CFR  2.51.  (4)  Retention  and  Disposal  -  current  appli¬ 
cations  retained. 

System  man^er(s)  and  address:  (1)  For  the  Office  of  the  Secreta¬ 
ry:  Staff  Assistance,  Office  of  the  Assistant  Secretary-Program 
Development  and  Budget,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240.  (2)  For  the  Office  of  the  Solicitor:  Ad¬ 
ministrative  Officer,  Office  of  the  Solicitor,  U.S.  Department  of  the 
Interior,  Washington,  D.C.  20240.  (3)  For  the  Office  of  Hearings 
and  Appeals:  Director,  Office  of  Hearings  and  Appeals,  U.S.  E>e- 
partment  of  the  Interior,  4015  Wilson  Blvd.  Arlington,  Vii:ginia 
22203. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  appropriate  Systems  Manager. 

A  written,  signed  request  stating  that  the  requester  seeks  informa¬ 
tion  concerning  records  pertaining  to  him  is  required.  See  43  CFR 
2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  appropriate  System  Manager.  The  request  must  be  in  writing 
and  be  sign^  by  the  requester.  The  request  must  be  in  writing  and 
be  signed  by  the  requester.  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71.  ^ 

Systems  exempted  from  certain  provisioas  oi  the  act:  To  the  extent 
that  this  system  consists  of  investigatory  material  compiled  solely 
for  the  purpose  of  determining  suitability,  eligibility  or  qualifica¬ 
tions  for  Federal  Civilian  employment,  it  is  proposed  to  be  ex¬ 
empted  from  the  following  provisions  of  the  Privacy  Act:  5  U.S.C. 
552a(c)(3),  (d),  (e)(1),  (eX4)(G),  (H)  and  (I),  and  (f). 

System  name:  Privacy  Act  Files  —  Interior,  Office  of  the  Secretary- 
30. 

System  location:  (1)  Office  of  the  Assistant  Secretary  -  Manage¬ 
ment,  U.S.  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  (2)  Offices  of  Privacy  Act  Officers  of 
each  bureau  of  the  E)epartment.  (See  Appendix  for  addresses  of  bu¬ 
reau  headquarters  offices.) 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
who  have  submitted  requests  for  notification,  access  or  amendment 
of  records  under  the  Mvacy  Act.  (2)  Individuals  who  have  filed 
Privacy  Act  appeals  with  Assistant  Secretary-Management  under 
the  Department’s  regulations. 

Categories  of  records  in  the  system:  Requests,  appeals,  decisions 
and  related  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Decisions  on  Privacy 
Act  requests  and  appeals.  (2)  Disclosure  to  other  agencies  of  the 
Federal  Government  having  a  subject  matter  interest  in  a  request  or 
an  appeal  or  a  decision  thereon.  (3)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (4)  Transfer,  in  the  event  there  is 
indicate  a  violation  or  potential  violation  of  a  statute,  regulation, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  eriorcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  (should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 
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System  name:  Secretarial  Correspondence  Card  File  -  Interior,  Of¬ 
fice  of  the  Secretary-31. 

System  locatkm:  Executive  Secretariat,  Office  of  the  Under 
Secretary,  U.S.  Department  of  the  Interior,  18th  and  C  Streets, 
N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  systra:  Persons  who  have 
written  to  the  Secretary  of  the  Interior  on  official  business. 

Categories  of  records  in  the  system:  Identification  of  writer;  sub¬ 
ject,  date  and  disposition  of  correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 ;  43  U.S.C. 
1457,  44  U.S.C.  3101,  Reorganization  Plan  3  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Ascertain  status  of 
correspondence  to  the  S^etary  <rf  the  Interior.  (2)  Transfer  to  the 
U.S.  Departmeitt  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  ch^ed  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ii^  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Wheeldex 
(index  file).  (2)  Retrievability  -  indexed  by  name'  and  number.  (3) 
Safegu^s  -  records  maintained  in  locked  file  in  secure  room.  (4) 
Retention  and  Disposal  -  records  maintained  for  one  to  two  years 
then  destroyed. 

System  manager(s)  and  address:  Executive  Secretary,  Room  6125, 
Interior  Building,  18th  and  C  Streets,  N.W.,  Washington,  D.C. 
20240. 

Nodfkation  procedure:  Same  as  above.  See  43  CFR  2.60  for  sub¬ 
mission  requirements. 

Record  access  procedures:  Same  as  above.  See  43  CFR  2.63  for 
submission  requirements. 

Contesting  record  procedures:  Same  as  above.  See  43  CFR  2.71 
for  submission  requirements. 

Record  source  categories:  Individuals  on  whom  the  record  is 
maintained. 

System  name:  Litigation,  Appeal  and  Case  Files  -  Interior,  Office 
of  the  Solicitor-1. 

System  location:  (1)  Office  of  the  SoUcitor,  U.S.  Department  of 
the  Interior,  1 8th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  (2) 
All  Regional  and  Field  Offices  of  the  Office  of  the  Solicitor.  (See 
Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  ^stem:  Individuals  in¬ 
volved  in  litigation  with  the  United  States,  or  the  Dei»rtment  of 
the  Interior,  officials  or  constituent  units  thereof;  individuals  in¬ 
volved  in  administrative  proceedings  before  the  Depmtment,  to 
which  the  Department  is  a  party  or  in  which  it  has  an  interest;  in¬ 
dividuals  suspected  of  violations  of  criminal  and  civil  statutes  or 
regulations  or  orders  the  violation  of  which  carries  criminal  penal¬ 
ties;  individuals  who  have  ^plied  to  the  Department  for  permits, 
grants  or  loans;  individuals  who  have  appealed  to  the  Office  of  the 
Solicitor  from  the  decisions  of  other  constituent  units  of  the  De¬ 
partment;  individuals  involved  in  negotiations.  Claims  or  disputes 
with  the  Department;  individuals  for  whom  the  Department  has 
performed  legal  services. 

Categories  of  records  in  the  system:  Investigatory  reports, 
opinions  and  memoranda  of  law,  pleadings,  motions,  depositions, 
ruUngs,  and  other  records  necessary  to  the  provisions  of  legal  ser¬ 
vices. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  1455. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Providing  legal  ser¬ 
vices  to  the  Department  of  the  Interior.  (2)  Disclosure  to  another 
Federal  agency  or  a  state  or  local  government  having  a  subject 
matter  interest  in  the  records.  (3)  Disclosure  to  an  individual  or  en¬ 
tity  aligned  with  the  United  States  or  the  Department  of  the  Interi¬ 
or  or  any  official  or  constituent  unit  thereof  as  a  plaintiff,  peti¬ 
tioner,  defendant  or  respondent  in  any  judicial  or  administrative 
proceeding.  (4)  To  a  court,  magistrate  or  administrative  tribunal  in 
the  course  of  presenting  evidence  thereto,  or  to  opposing  counsel  in 
the  course  of  settlement  negotiations.  (5)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  involving  the  records 


or  ^  subject  matter  of  the  reewds.  (6)  Transfer,  in  the  event  there 
is  indicated  a  violation  or  potential  violation  of  a  statute,  regula¬ 
tion,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap- 
prc^i^te  agency  «•  agencies,  whether  Federal,  State,  local  or 
foreign,  ch^ed  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  fw  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
nmnual  form  in  file  folders.  (2)  Retrievability  -  by  case  or  in¬ 
dividual  name.'  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  subject  to  approved  disposal  schedule. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manner  or,  with  respect 
to  the  office  for  which  he  is  responsible,  a  Regional  or  Field  Solici¬ 
tor.  A  written,  signed  request  stating  that  the  requester  seeks  infor¬ 
mation  concerning  records  pertaining  to  him  is  required.  See  43 
CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager  or,  with  resp^t  to  the  office  for  which  he 
is  responsive,  a  Regional  or  Field  Solicitor.  The  request  must  be  in 
writinjg  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals,  bureaus  and  offices  of  the 
Department,  other  Federal  agencies,  courts,  administrative  tribu¬ 
nals. 

Systems  exempted  from  certain  provisions  of  the  act:  (1)  The  Priva¬ 
cy  Act  does  not  entitle  an  individual  to  access  to  information  com¬ 
piled  in  anticipation  of  a  civil  action  or  proceeding.  (2)  Those  por¬ 
tions  of  the  system  made  up  of  investigatory  material  compiled  for 
law  enforcement  purposes  are  proposed  to  be  exempted  from  the 
following  provisions  of  the  Privacy  Act;  5  U.S.C.  552a(cX3),  (d), 
(e)(1),  (eK4KG),  (H)  and  (1),  and  (f). 

System  name:  Claims  Files  -  Interior,  Office  of  the  Solicitor~2. 

System  location:  (1)  Office  of  the  Solicitor,  U.S.  Department  of 
the  Interior,  18th  arid  C  Streets,  N.W.,  Washington,  D.C.  20240.  (2) 
All  Regional  and  Field  Offices  of  the  Office  of  the  Solicitor.  (See 
Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  fUed  Tort,  Federal  Employee,  Admiralty  or  Irrigation  claims. 

Categories  of  records  in  the  syston:  Contains  records  concerning 
claims,  including  the  claims  and  supporting  information  submitted 
by  the  claimant,  information  developed  by  ^e  E)epartment  concern¬ 
ing  the  claim  and  a  record  of  the  disposition  of  the  claim  if 
processing  of  the  claim  is  complete. 

Authority  for  maintenance  of  the  system:  (1)  Federal  Tort  Claims 
Act,  28  U.S.C.  2671-2680.  (2)  Military  Personnel  and  Civilian  Em¬ 
ployees’  Claims  Act,  31  U.S.C.  240-243.  (3)  Public  Works  for  Water 
and  Power  Development  and  Atomic  Energy  Commission  Ap¬ 
propriation  Act,  P.L.  93-393,  88  Stat.  782.  (4)  Act  of  March  9,  1920, 
46  U.S.C.  742,  747,  749,  750. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Adjudication  of  Tort, 
Federal  Employee,  Admiralty  and  Irrigation  claims.  (2)  Transfer  to 
another  Federal  agency  or  a  State  or  local  government  body  having 
partial  or  complete  jurisdiction  over  the  claim  or  related  claims.  (3) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
or  potential  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (4)  Transfer,  in  the  event  there  is  indicated  a  violation 
or  potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charg^  with  the  responsibility  of  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240.  investigation  or  prosecuting 
such  violation  or  charged  with  enforcing 
Notifkation  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  or  implementing  the  statute,  rule, 
regulation,  order  or  license  violated  for  which  he  is  responsible,  a 
Regional  or  Field  Solicitor.  A  written,  or  potentially  violated, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing 
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Policies  and  practices  for  stming,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  in 
manual  form  in  file  folders.  (2)  records  pertaining  to  him  is 
required.  See  43  CFR  2.60.  Retrievability  -  indexed  by  name  of 
claimant.  (3)  Safeguards  - 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  with  respect  to  records  maintained 
in  the  office  for  which  he  is  manual  records.  (4)  Disposal  -  claim 
and  investigative  material  responsible,  a  Regional  or  Field  Solicitor. 
The  request  must  be  in  returned  to  operating  bureau  or  office  after 
completion  of  processing,  writing  and  be  signed  by  the*  requester. 
The  request  must  meet  the  Records  of  decisions  not  authorized  for 
disposal,  content  requirements  of  43  CFR  2.63. 

System  manager(s)  and  addres.s:  Administrative  Officer,  Office  of 
the  Solicitor,  U.S.  Department 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Claimants.  Investigations  conducted  by 
Bureaus  and  Offices  of  the  Department  or  State  or  local  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

System  name:  Patent  Files  -  Interior,  Office  of  the  Solicitor-3. 

System  location:  Office  of  the  Solicitor,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Inventors  of  In¬ 
ventions  arising  from  Government  research  and  development  pro¬ 
grams;  and  applicants  for  Patents,  Trademaric  Registrations,  and 
Copyright  Registrations. 

Categories  of  records  in  the  system:  Certain  titles  of  inventions, 
inventor’s  name.  Department  the  Interior’s  docket  number,  and 
Patent  and  Trademark  Offices  Serial  Numbers  and  filing  dates. 

Authority  for  maintenance  of  the  system:  (1)  S  U.S.C.  301;  (2)  43 
U.S.C.  1457;  and  (3)  1963  and  1971  Resident’s  Patent  Policy  State¬ 
ments. 

Routine  uses  of  reewds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Ongoing  retrieval  and 
docketing  purposes  and  intraoffice  management.  (2)  Preparation  of 
patent  applications  for  submission  to  U.S.  Patent  Office.  (3) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (4) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated.  (5)  Disclosure  to  inventors  and 
others  direcUy  concerned  with  the  Government  funded  research 
and  development  information  concerning  filing  dates,  serial  num¬ 
bers  and  patent  or  trademark  r^stration  numbers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form.  (2)  Retrievability  -  indexed  by  inventor’s  names, 
docket  number,  and  serial  number.  (3)  Safeguards  -  maintained 
with  safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4) 
Disposal  —  records  will  ^  maintained  indefinitely. 

System  managerfs)  and  address:  Assistant  Solicitor,  Patents,  Of¬ 
fice  of  the  Solicitor,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  A  written  request  addressed  to  the  System 
Manager  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  funendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Inventors,  contractors,  and  U.S.  Patent 
and  Trademark  Office. 


Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

System  name:  Workload  Analysis  -  Interior,  Office  of  the  Solicitor- 
-4. 

System  location:  (1)  Office  of  the  Solicitor,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  (2) 
Regional  and  Field  Offices  of  the  Office  of  the  Solicitor.  (See  Ap¬ 
pendix  for  addresses.) 

Categories  of  records  in  the  system:  Records  concerning  subject  of 
assigned  work  and  status  of  that  work. 

Anthority  for  maintenance  of  the  system:  43  U.S.C.  1455. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Management  of  wor¬ 
kload  of  the  Office  of  the  Solicitor.  (2)  Disclosure  to  the  Office  of 
Management  and  Budget  in  connection  with  preparation  of  the  Pre¬ 
sident’s  budget.  (3)  Disclosure  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  or  potential  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (4)  Disclosure  to  another  Federal 
agency  having  a  subject  matter  interest  in  a  case,  proceeding  or 
other  matter  described  in  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
both  manual  and  computer  form.  (2)  Retrievability  -  indexed  by  or¬ 
ganizational  unit,  may  be  retrieved  by  name  of  individual  attorney. 
(3)  Safeguards  -  maintained  with  safeguards  meeting  the  require¬ 
ments  of  43  CFR  2.51.  (4)  Disposal  -  retained  permanently. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  Solicitor,  U.S.  Department  of  the  Interior,  18th  and  C  Streets, 
N.W.,  Washington,  D.C.  20240. 

Notification  prticedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  attorneys. 

System  name:  Hearings  and  Appeals  Files  -  Interior,  OHA-I. 

System  location:  (1)  Office  of  Hearings  and  Appeals,  4015  Wilson 
Boulevard,  Arlington,  Virginia  22203.  (2)  AU  field  facilities  of  the 
Office  of  Hearings  and  Appeals.  (See  appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Individual  persons 
involved  in  hearings  and  appeals  proceedings  before  the  Hearings 
Division,  Appeals  Boards,  and  the  Director,  OHA. 

Categories  of  records  in  the  system:  Information  assembled  in  case 
files  pertaining  to  hearings  proceedings,  and  to  appeals  to  the  De- 
'  partment  relating  to:  (a)  contract  disputes  arising  out  of  findings  of 
Ret  or  decisions  by  contracting  officers  of  any  bureau  or  office  of 
the  Department,  or  any  field  installation  thereof,  which  are  con¬ 
sidered  and  decided  finally  for  the  Department  of  the  Interior 
Board  of  Contract  Appels;  (b)  Indian  probate  matters,  including 
determination  of  heirs  and  approval  of  wills,  except  as  to  members 
of  the  Five  Civilized  Tribes  and  Osage  Indians  and  resolution  of 
appeals  to  the  Department  in  such  matters;  proceedings  in  Indian 
probate  relating  to  Tribal  acquisition  of  certain  interests  of 
decedents  in  trust  and  restricted  lands;  and  appeals  pertaining  to 
administiative  actions  of  BIA  officials  in  cases  involving  determina¬ 
tions,  findings  and  orders  protested  as  a  violation  of  a  rig^t  or 
privilege  of  the  appellant,  which  are  considered  and  decided  finally 
for  the  Department  by  the  Interior  Board  of  Indian  Appeals;  (c)  ap¬ 
peals  from  decisions  rendered  by  Departmental  officials  renting  to 
the  use  and  disposition  of  public  lands  and  their  resources  and  the 
use  and  disposition  of  mineral  resources  in  certain  acquired  lands 
of  the  United  States  and  in  the  submerged  lands  of  the  Outer  Con¬ 
tinental  Shelf,  which  are  considered  and  decided  finally  for  the  De¬ 
partment  by  the  Interior  Board  of  Land  Appeals;  (d)  appeals  from 
orders  and  decisions  issued  by  Departmentad  officials  and  adminis¬ 
trative  law  jud^s  in  proceedings  relating  to  mine  health  and  safety, 
which  are  considered  and  decided  finally  for  the  Department  by  the 
Interior  Board  of  Mine  Operations  Appeals;  (e)  claims  under  the 
Alaska  Native  Claims  Settlement  Act  which  are  considered  and  de- 
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cided  finally  for  the  Department  by  the  Alaska  Native  Claims  Ap¬ 
peal  Board;  (f)  wildlife  civil  penalty  assessment  hearings  before  ad¬ 
ministrative  law  judges  of  the  OHA  and  appeals  from  their  orders 
and  decisions  winch  are  considered  and  decided  finally  for  the  De¬ 
partment  by  the  Director,  OHA,  or  ad  hoc  appeals  boards  ap¬ 
pointed  by  him;  (g)  appeals  from  orders  and  decisions  of  Depart¬ 
mental  bureaus  pertaining  to  relocation  assistance  benefits  claims, 
considered  and.decided  finally  for  the  Department  by  the  Director, 
OHA,  or  ad  hoc  appeals  boards  appointed  by  him;  (h)  grievance 
proceedings  involving  employees  of  the  Department,  in  which 
hearings  are  conducted  and  recommended  decisions  are  prepared 
by  OHA  attorneys  and  administrative  law  judges  under  authority 
delegated  by  the  Director,  OHA;  (i)  proceedings  and  decisions  by 
administrative  law  judges  and  the  Director,  OHA,  final  for  the  De¬ 
partment,  pursuant  to  enforcement  of  Executive  Order  11246,  as 
amended,  and  rules,  regulations  and  orders  thereunder;  (j) 
proceedings  and  decisions  by  administrative  law  judges  and  the 
Director,  OHA,  concerning  nondiscrimination  in  Federally  assisted 
programs  in  connection  with  which  Federal  financial  assistance  is 
extended  under  laws  administered  in  whole  or  in  part  by  the  De¬ 
partment  of  the  Interior-Effectuation  of  Title  VI  of  the  Civil 
Rights  Act  of  1964;  (k)  proceedings  and  decisions  by  administrative 
law  judges  and  the  Director,  OHA,  concerning  nondiscrimination  in 
activities  conducted  under  permits,  rights-of-way,  public  land  or¬ 
ders,  and  other  Federal  authorizations  ^nted  or  issued  under  Title 
II  of  the  Trans-  Alaska  Pipeline  Authorization  Act. 

Authority  for  maintenance  of  the  system:  (a)  K.S.  2478,  as 
amended,  43  U.S.C.  sec.  1201;  5  U.S.C.  sec.  301.  amended,  sec.  1, 

38  Stat.  586,  42  Stat.  1185,  as  amended,  secs.  1,  2,  (b)  5  U.S.C.  sec. 
301;  secs.  1,  2,  36  Stat.  855,  as  amended,  856,  as  56  Stat.  1021, 
1022;  25  U.S.C.  372,  373,  374,  373a,  373b;  Act  of  December  31, 
1970  (P.L.  91-627  ;  84  Stat.  1874;  25  U.S.C.  sec.  607),  amending  sec. 

7  of  the  Act  of  August  9,  1946  (60  Stat.  968;  25  U.S.C.  sec.  607), 
with  respect  to  trust  or  restricted  land  within  the  Yakima,  Reserva¬ 
tion  or  within  the  area  ceded  by  the  Treaty  of  June  9,  1855  (12  Stat. 
1951);  Act  of  August  10,  1972  (P.L.  92-377;  86  Stat.  530),  with 
respect  to  trust  or  restricted  lands  within  the  Warm  Springs  Reser¬ 
vation  or  within  the  area  ceded  by  the  Treaty  of  June  25,  1855  (12 
Stat.  37);  Act  trf  September  29,  1972  (P.L.  92-443  ;  86  Stat.  744), 
with  respect  to  trust  or  restricted  land  within  Uie  Nez  Perce  Indian 
Reservation  or  within  the  area  ceded  by  the  Treaty  of  June  11,  1855 
(12  Stat.  957);  R.S.  463,  465,  5  U.S.C.  sec.  301,  and  25  U.S.C.  secs. 

2  and  9.  (c)  R.S.  2478,  as  amended,  43  U.S.C.  sec.  1201;  5  U.S.C. 
sec.  301;  sec.  2,  48  Stat.  1270;  43  U.S.C.  sec.  315a.  (d)  R.S.  2478,  as 
amended,  43  U.S.C.  sec.  1201;  5  U.S.C.  sec.  301;  secs.  9,  508,  80 
Stat.  777,  83  Stat.  803  ;  30  U.S.C.  728,  957.  (e)  R.S.  2478,  as 
amended,  43  U.S.C.  sec.  1201;  5  U.S.C.  sec.  301;  43  U.S.C.  1601- 
1624.  (f)  Lacey  Act,  18  U.S.C.  sec.  43;  Endangered  Species  Act  of 
1973,  16  U.S.C.  sec.  1531  et  seq.;  Endangered  Species  Conservation 
Act  of  1%9  (fOTmerly)  16  U.S.C.  sec.  668aa  el  seq.;  Marine  Mam¬ 
mal  Protection  Act  of  1972,  16  U.S.C.  sec.  1361  et  seq.;  Bald  Eagle 
Protection  Act.  16  U.S.C.  sec.  668  et  seq.;  5  U.S.C.  sec.  301.  (g)  42 
U.S.C.  secs.  4601-4655;  5  U.S.C.  301.  (h)  5  U.S.C.  301;  5  CFR  Part 
771;  5  U.S.C.  1302,  3301,  3302,  E.O.  10577;  3  CFR,  1954-1958 
Comp.,  p.  218,  E.O.  10987;  3  CFR,  1959-1%3  Comp.,  p.  519.  (i)  5 
U.S.C.  sec.  301;  E.O.  No.  11246  of  September  24,  1965,  as  ' 
amended  by  E.O.  No.  11375  of  October  13,  1%7,  and  41  CFR  60- 
1.26(b),  as  amended  September  30,  1972.  (j)  43  CFR  17.8;  5  U.S.C. 
sec.  301;  Title  VI  of  the  Civil  Ri^ts  Act  of  1964  (section  602,  42 
U.S.C.  2000d-l);  43  CFR  Part  17,  including  Appendix  A  thereto,  (k) 
Sec.  4C3,  P.L.  93-153  ,  87  Stat.  576,  5  U.S.C.  sec.  301,  and  43  CFR 
Part  27. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Adjudication  and 
determination  of  issues  in  hearings  and  appeals  proceedings.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated,  after  comple¬ 
tion  of  OHA  functions.  Records  of  decisions  not  autlmrized 
Disposal  ~  case  materials  returned  to  operating  bureau  or  office 
meeting  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
OHA  docket  number.  (3)  Safeguards  -  maintained  with  safeguards 
Retrievability  —  indexed  by  name  of  appellant,  claimant,  etc.,  and 
by 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  and  appeals  proceedings,  as  well  as 
by  the  Government,  appellants,  claimants,  and  other  persons  in¬ 
volved  in  the  hearings 

Record  ^rce  categories:  Records  in  the  system  include  informa¬ 
tion  submitted  by  the  and  must  meet  the  requirements  of  43  CFR 
2.71. 

Contesting  record  procedures:  A  petition  for  amendment  shaU  be 
addressed  to  the  System  Manager  2.63.  requester.  The  request  must 
meet  the  content  requirements  of  43  CFR  judge  in  charge.  The 
request  mukt  be  in  writing  and  be  signed  by  the  responsible,  an  ad¬ 
ministrative  law  judge  or  chief  administrative  law  with  respect  to 
records  maintained  in  a  field  office  for  which  he  is 
Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  pertaining  to  him  is  required.  See  43 
CFR  2.60.  stating  that  the  requester  seeks  information  concerning 
records  chief  administrative  law  judge  in  charge.  A  written  and 
signed  request  office  for  which  he  is  responsible,  an  administrative 
law  judge  or 

Notification  procedure:  System  manager  or,  with  respect  to 
records  maintained  in  a  field  Interior,  4015  Wilson  Boulevard, 
Arlington,  VA.  22203. 

System  manager(s)  and  address:  Director,  Office  of  Hearings  and 
Appeals,  U.S.  ^paitment  of  the  for  disposal. 

System  name:  Labor  Cost  Information  Records  -  Interior,  FWS-1. 

System  location:  Denver  Service  Center,  U.S.  Fish  and  Wildlife 
Service,  Department  of  the  Interior,  P.O.  Box  25346,  Denver 
Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  U.S.  Fish  and  Wildlife  Service. 

Categories  of  records  in  the  system:  Contains  time  and  cost  by  or¬ 
ganization  by  employee. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Procedures  Act  of  1950,  64  Stat.  832. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  A  tool  in  the  financial 
and  manpower  management  of  Service  programs.  (2)  Transfer  to 
the  U.S.  Department  of  Justice  in  the  event  of  litigation  involving 
the  reccKds  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency  or  agencies,  whether  Federal,  State,  local 
or  forei^,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implemcnt- 
i^  the  statute,  rule,  regulation,  order  or  Ucense  violated  or  poten- 
ti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  on 
microfilm  (one  microfilm  for  each  biweekly  pay  period)  with  a 
computer  printout  produced  quarteriy  and  distributed  to  managers 
at  field  stations,  area  offices  and  Re^onal  and  Washington  Office 
,  divisions  and  offices.  (2)  RetrievabiUty  -  by  organization  by  em¬ 
ployee.  (3)  Safeguards  -  maintained  in  accordance  with  the  provi¬ 
sions  of  43  era  2.51.  (4)  Disposal  -  made  in  accordance  with 
FPMR  101-11.4  dated  August  1,  1974. 

System  manager(s)  and  address:  Director,  Denver  Service  Center, 
U.S.  Fish  and  Wildlife  Service,  Department  of  the  Interior,  P.O. 
Box  25346,  DFC,  Denver,  Colorado  80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Time  and  Attendance  Records  main¬ 
tained  by  Timekeepers. 

System  name:  Travel  Records  -  Interior,  FWS-2. 

System  location:  Denver  Service  Center,  U.S.  Fish  and  Wildlife 
Service,  Department  of  the  Interior,  P.O.  Box  25346,  Denver 
Federal  Center,  Denver,  Colorado  80225. 
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Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  performed  official  travel  for  the  U.S.  Fish  and  Wildlife  Ser¬ 
vice. 

Categories  of  records  in  the  system:  Contains  authorizaticms  to 
perform  travel,  travel  advance  records,  and  vouchers  claiming 
reimbursement  for  expenses  incurred  in  the  performance  of  travel. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  S701-5709;  S 
U.S.C.  5721-5733  and  20  U.S.C.  905(a);  5  U.S.C.  5722  and  5  U.S.C. 
5742(b);  and  5  U.S.C.  4111(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  These  documents 
form  the  legal  basis  for  the  disbursement  of  Federal  funds.  (2) 
Transfer  to  Uie  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigation  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation,  order  or  license  vio¬ 
lated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  on  8  x  10  1/2  and  8x5  forms  in  file  folders.  (2) 
Retrievability  -  indexed  by  name  of  traveler.  (3)  Safeguards  -- 
maintained  in  accordance  with  the  provisions  of  43  CFR  2.51.  (4) 
Disposal  ~  made  in  accordance  with  FPMR  101-11.4  dated  August 
1, 1974. 

System  manager(s)  and  address:  Director,  Denver  Service  Center, 
U.S.  Fish  and  Wildlife  Service,  Department  of  the  Interior,  P.O. 
Box  25346,  DFC,  Denver,  Colorado  80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Office  initiating  the  travel  authorization 
and  individual  on  whom  the  record  is  maintained. 

System  name:  Security  Clearance  File  --  Interior,  FWS~3. 

System  location:  Division  of  Personnel  Management  and  .  Or¬ 
ganization,  U.S.  Fish  and  Wildlife  Service,  Main  Interior  Building, 
18th  and  ‘C‘  Streets,  N.W.  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Occupants  of 
critical-sensitive  and  non-critical  sensitive  positions. 

Categories  of  records  in  the  system:  Contains  notice  of  level  of 
security  clearance  granted  to  the  individual  or  notice  of  favorable 
full-field  report  as  well  as  SF-86  supplied  by  individual,  as  ap¬ 
propriate. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  (1)  To  document 
clearances  granted  to  individuals.  (2)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investi^tion  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  access^,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  file  maintained 
in  individual  folders.  (2)  Retrievability  -  folders  identified  by  em¬ 
ployee  name.  (3)  Safeguards  ~  folders  contained  in  locked  cabinet. 
(4)  Retention  and  Disposal  -  destroyed  when  clearance  requirement 
no  longer  exists  or  when  employee  separates. 

System  manager(s)  and  address:  Chief,  Division  of  Personnel 
Management  and  Organization,  U.S.  Fish  and  Wildlife  Service, 
Room  3455,  Main  Interior  Building,  18th  and  ‘C‘  Streets,  N.W. 
Waslungton,  D.C.  20240. 


Notification  procedure:  Inquiries  regarding  the  existence  of  , 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  supplied  by  individual  and 
the  U.S.  Civil  Service  Commission. 

System  name:  Tort  Claim  Records  ~  Interior,  FWS--4. 

System  location:  (1)  Division  of  Contracting  and  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Fish  and  Wildlife  Service, 
Washington,  D.C.  20240.  (2)  regional  offices  of  Fish  and  Wildlife 
Service.  (See  Appendix  for  regional  addresses). 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
damages  to  personal  property  or  personal  injury. 

Categories  of  records  in  the  system:  Contains  information  regard¬ 
ing  the  individual  who  is  requir^  to  evaluate  a  claim  for  damage  to 
personal  property  or  personal  injury,  i.e.,  name,  address,  insurance 
conQ)any,  estimates  of  repair  costs,  accident  reports  by  Govern¬ 
ment  officials,  law  enforcement  officials,  attorneys,  hospital  and 
doctors’  reports  and  bills  for  service,  statements  from  witnesses. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act 
(28  U.S.C.  2671-2680) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Evaluation  of  Tort 
Claims  Officers,  attorneys  in  the  Office  of  the  Solicitor,  Depart¬ 
ment  of  the  Interior.  (2)  Transfer  to  the  Department  of  Justice  in 
the  event  of  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation 
of  a  statute,  regulation,  rule,  order  or  license,  whether  civil, 
criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or  agen¬ 
cies,  whether  Fedei^,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementi^  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
paper  form,  8  x  10  1/2,  in  ‘Tort  Claim*  files.  (2)  Retrievability  -  by 
name  of  cldmant.  (3)  Safeguards  ~  maintained  in  compliance  with 
provisions  of  43  CFR  2.51.  (4)  Retention  and  Disposal  ~  disposed 
four  years  after  settlement  of  claim.  Record  copies  held  by  Office 
of  the  Solicitor,  Eiepartment  of  the  Interior. 

System  manager(s)  and  address:  Chief,  Division  of  Contracting 
and  General  Services,  U.S.  Fish  and  Wildlife  Service,  Department 
of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager,  with  respect 
to  records  located  in  the  Washington  office,  and  to  regional 
directors  with  respect  to  records  located  in  the  office  for  which 
each  is  responsible.  A  written,  signed  request  stating  that  the 
requester  seeks  information  concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors,  with  respect  to 
records  located  in  the  office  for  which  each  is  responsible.  The 
request  must  be  in  writing  and  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categmies:  Individual  submitting  claim;  investiga¬ 
tive  reports,  including  statements  from  witnesses;  medied  reports. 
Syston  name:  National  Wildlife  Refuge  Special  Use  Permits  -  In¬ 
terior,  FWS-5. 

System  location:  Regional  offices  of  the  Fish  and  Wildlife  Service 
and  National  Wildlife  Refuges.  (See  Appendix  for  addresses). 

Cidegories  of  i^viduals  covered  by  the  system:  Applicants  for 
special  use  permits  and  cooperative  farm  agreements  on  Service 
lands. 
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Categories  of  records  in  the  system:  Contains  the  name,  address  of 
cooperative/permittees,  types  of  special  uses,  period  of  use,  and 
any  special  conditions. 

Authority  for  maintenance  of  the  system:  The  National  Wildlife 
Refuge  System  Administration  Act  of  1966  (16  U.S.C.  688dd-ee). 
See  50  CFR,  Parts  29  and  32. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  per¬ 
sonnel  having  ^cial  use  permits  and  cooperative  farming  agree¬ 
ments  on  National  Wildlife  Refuges.  (2)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  involving  the  records 
or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there 
is  indicated  a  violation  or  potential  violation  of  a  statute,  regula¬ 
tion,  rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in 
nature,  to  the  appropriate  agency  or  agencies,  whether  Federal, 
State,  local  or  foreign,  charged  with  the  responsibility  of  investiga¬ 
tion  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  rule,  regulation,  order  or  license  violated  or 
potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessii^,  retaining, 
and  disposing  of  records  in  the  system:  (l)Storage  -  maintained  on  8 
X  10  1/2  inch  paper.  (2)  Retrievability  -indexed  by  name.  (3) 
Safeguards  -  records  are  maintained  in  accordance  with  the  provi¬ 
sions  of  43  CFR  2.51.  (4)  Retention  and  Disposal  —  special  use  per¬ 
mits  and  cooperative  farming  agreements  are  usually  maintained 
not  more  than  one  year  following  the  period  of  use. 

System  manager(s)  and  address:  Chief,  Division  of  Wildlife 
Refuges,  Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interi¬ 
or,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  re^onal  directors 
or  refuge  managers,  with  respect  to  records  located  in  the  office  or 
facility  for  which  each  is  responsible.  A  written,  signed  request 
stating  that  the  requester  seeks  information  concerning  records  per¬ 
taining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors  or  refuge  managers, 
with  respect  to  records  locat^  in  the  office  or  facility  for  which 
each  is  responsible.  The  request  must  be  in  writing  and  be  signed 
by  the  requester.  The  request  must  meet  the  content  requirements 
of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Hunting  and  Fishing  Survey  Records  -  Interior, 
FWS~6. 

System  location:  Division  of  Federal  Aid,  Fish  and  Wildlife  Ser¬ 
vice,  U.S.  Department  of  the  Interior,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individuals 
selected  at  random  to  supply  infprmation  concerning  wildlife  as¬ 
sociated  recreation. 

Categories  of  records  in  the  system:  Contains  days  of  participation 
and  expenditures  of  individuals  participating  in  hunting,  fishing  and 
noncohsumptive  wildlife  activities. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended;  the  Fish  and  Wil¬ 
dlife  Act  of  1956  (16  U.S.C.  742a-7421);  the  Federal  Aid  in  Wildlife 
and  Fish  Restoration  Acts  of  1937  and  1950,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^velopment  of  statisti¬ 
cal  analyses  to  assist  in  the  management  of  the  Nation's  wildlife 
resources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqrasing  of  records  in  the  system:  (l)Storage  -  magnetic  tape. 
(2)  Retrievability  -  indexed  by  identification  number.  (3) 
S^eguards  -  maintained  in  accordance  with  the  provisions  of  43 
CFR  2.51.  (4)  Retention  and  Disposal  -  records  maintained  until 
summary  analyses  are  completed,  after  which  the  names  and  ad¬ 
dresses  will  be  destroyed  (January  1,  1978). 

System  manager(s)  and  address:  Chief,  Division  of  Federal  Aid, 
Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 


Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Water  Development  Project  and/or  Effluent 
Discharge  Permit  Application  Review  -  Interior,  FWS-7. 

System  location:  (1)  Division  of  Ecological  Services,  Fish  and 
Wildlife  Service,  U.S.  Department  of  the  Interior,  Washington, 
D.C.  20240.  (2)  All  regional,  area,  and  field  offices  of  the  Division 
of  Ecological  Services  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
apply  for  permits  from  other  regulatory  agencies  including  the 
Corps  of  Engineers,  and  the  Environmental  Protection  Agency. 

Categories  of  records  in  the  system:  Contains  some  public  notices 
or  permit  applications  from  regulatory  agencies  which  gives  name, 
address,  and  description  of  work  that  the  applicant  is  requesting 
authorization  to  perform.  In  order  to  adequately  evaluate  the 
proposed  project’s  effect  on  fish  and  wildlife  resources,  additional 
project  information  is  at  times  requested  and  therefore  on  file.  En¬ 
vironmental  impact  statements  and  environmental  assessments  on 
some  proposed  projects  also  are  on  file. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Coor¬ 
dination  Act,  as  amended  (16  U.S.C.  661-66c;  48  Stat.  401). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Review  and  comment 
on  permit  applications.  (2)  Tremsfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  inve.stigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  on 
8  X  10  1/2  inch  paper  in  file  folders.  (2)  Retrievability  -  indexed  by 
State,  name  of  applicant,  and  public  notice  number.  (3)  Safeguards 
-  maintain  recoids  in  accordance  with  provisions  of  43  CFR  2.51. 
(4)  Retention  and  Disposal  -  varies  in  each  office  location  but 
generally  held  from  two  to  five  years  and  then  either  sent  to 
Records  Center  or  destroyed. 

System  manager(s)  and  address:  Chief,  Division  of  Ecological  Ser¬ 
vices,  Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors, 
area  directors  and  managers,  field  supervisors,  and  biologists-in- 
ch^e,  with  respect  to  records  located  in  the  office  or  facility  for 
which  each  is  responsible.  A  written,  signed  request  stating  that  the 
requester  seeks  i^ormation  concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors,  area  directors  and 
managers,  field  supervisors  and  biologists-in-charge,  with  respect  to 
records  located  in  the  office  or  facility  for  which  each  is  responsi¬ 
ble.  The  request  must  be  in  writing  and  be  signed  by  the  requester. 
The  request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Regulatory  agency  to  which  permit  is 
requested.  State,  and  the  individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Fish  Disease  Inspection  Report  -  Interior,  FWS-8. 
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System  location:  (I)  Division  of  Pish  Hatcheries,  Fish  and  Wil¬ 
dlife  Service,  U^.  E)epartment  of  the  Interior,  Washington,  D.C. 
20240.  (2)  regional  offices  of  Fish  and  Wildlife  Services.  (See  Ap¬ 
pendix  for  regional  addresses). 

Categories  of  individuals  covered  by  the  .system:  Commercial  trout 
farmers  who  request  that  their  fish  be  inspected  for  known  fish  dis¬ 
eases.  The  majority  of  the  commercial  trout  farmers  are  business 
establishments,  however,  there  may  be  some  private  individuals  in¬ 
volved. 

Categories  of  records  in  the  system:  Name  and  address  of 
requester  and  information  concerning  disease. 

Authority  for  maintenance  of  the  svstem:  18  U.S.C.  42-44,  3054, 
3112,  62  Stat.  687,  83  Stat.  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpa<bs  of  such  uses:  (1)  The  Disease  Inspec¬ 
tion  Reports  are  used  to  certify  the  disease  status  of  populations  of 
fish  in  the  case  of  transferring,  marketing,  or  distribution  control. 
(2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litiga¬ 
tion  involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentidly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
8  X  10  1/2  inch  Standard  Form  3-226.  (2)  Retrievability  —  indexed 
by  name.  (3)  Safeguards  --  records  maintained  in  accordance  with 
the  provisions  of  43  CFR  2.51.  (4)  Retention  and  Disposal  -  in¬ 
definite. 

System  manager(s)  and  address:  Chief,  Division  of  Fish  Hatche¬ 
ries,  Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  2Q240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors 
with  respect  to  records  located  in  the  office  for  which  each  is 
responsible.  A  written,  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors  with  respect  to  records 
located  in  the  office  for  which  each  is  responsible.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  or  entity  that  requests  the  in¬ 
spection. 

System  name:  Farm  Pond  Stocking  Program  -  Interior,  FWS-9. 

System  location:  Regional  offices  of  the  Fish  and  Wildlife  Service 
and  National  Fish  Hatcheries  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
stocking  private  farm  ponds  with  fish. 

Categories  of  records  in  the  system:  Name,  address,  size  of  pond, 
species  of  fish  requested  and  other  information  needed  to  evaluate 
application. 

Authority  for  maintenance  of  the  system:  Ponds  are  stocked  in 
conjunction  with  the  Agricultural  Stabilization  and  Conservation 
programs  of  the  Department  of  Agriculture. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  The  records  are  kept 
to  insure  that  the  stocking  policy  is  maintained  and  to  keep  track  of 
where  various  species  have  been  stocked.  (2)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
F^eral,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  -  the  records  are 
maintained  on  3  1/2x9  inch  cards.  (2)  Retrievability  --  indexed  by 
name.  (3)  Safeguards  -  records  are  maintained  in  accordance  with 
the  provisions  of  43  CFR  2.51.  (4)  Retention  and  Disposal  - 
destroyed  after  ten  years. 

System  nianager(s)  and  address:  Regional  directors  (See  Appendix 
for  addresses). 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Managers,  with  respect  to 
records  located  in  their  offices,  and  to  Hatchery  Managers  with 
respect  to  records  located  in  the  facility  for  which  each  is  responsi¬ 
ble.  A  written,  signed  request  stating  that  the  requester  seeks  infor¬ 
mation  concerning  records  pertaining  to  him  is  required.  See  43 
CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  their  of¬ 
fices,  and  to  Hatchery  Managers,  with  resi)ect  to  records  located  in 
the  facility  for  which  each  is  responsible.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  National  Fish  Hatchery  Special  Use  Permits  --  Interi¬ 
or,  FWS-10. 

System  location:  Regional  offices  of  Fish  and  Wildlife  Service 
and  National  Fish  Hatcheries  where  records  are  maintained  (See 
Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  application  for  special  use  permits  on  National  Fish 
Hatcheries.  / 

Categories  of  records  in  the  system:  Contains  the  name,  address  of 
permittees,  types  of  special  uses,  period  of  use,  and  any  special 
conditions.  , 

Authority  for  maintenance  of  the  system:  16  U.S.C.  664.  See  50. 
CFR  70. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  These  permits  are 
agreements  designed  to  limit  and  control  the  use  of  the  property  at 
the  National  Fish  Hatcheries.  (2)  Transfer  to  the  U.S.  Department 
of  Justice  in  the  event  of  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system:  (D  Storage  ~  maintained  on 
8  X  10  1/2  inch  paper.  (2)  Retrievability  -  indexed  by  name.  (3) 
Safeguards  -r  records  are  maintained  in  accordance  with  the  provi¬ 
sions  of  43  CFR  2.51.  (4)  Retention  and  Disposal  —  destroyed  after 
one  year  following  period  of  use. 

System  manager(s)  and  address:  Chief,  Division  of  Fish  Hatche¬ 
ries,  Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors 
and  Hatchery  Managers,  with  respect  to  records  located  in  the  of¬ 
fice  or  facility  for  which  each  is  responsible.  A  written,  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors  and  Hatchery 
Managers,  with  respect  to  records  located  in  the  office  or  facility 
for  which  each  is  responsible.  The  request  must  be  in  writing  and 
be  signed  by  the  requester.  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63. 
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Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Real  Property  Records  -  Interior,  FWS-11. 

System  location:  Regional  offices  of  the  Fish  and  Wildlife  Service 
(See  Appendix  for  ad^esses). 

Categories  of  individuals  covered  by  the  system:  Name  of  property 
owner  from  whom  the  United  States  has  negotiated  or  acquired 
title. 

Categories  of  records  in  the  system:  Record  consists  of  three  in- 
dividu^  files,  i.e..  Title  File;  Case  File  (a  partial  duplicate  of  the 
Title  File);  and  a  Correspondence  File.  The  title  file  contains  title 
evidence  (abstract,  title  insurance,  etc.)  original  instruments  of  con¬ 
veyance,  copy  of  acquisition  contract,  title  curative  and  closing 
data,  title  opinions,  land  survey'  description  and  plat,  and  appraisal 
sununary.  The  case  file  contains  copies  of  acquisition  contract,  in¬ 
struments  of  conveyance,  closing  data,  land  survey  description  and 
plat,  and  appraisal  summary.  The  correspondence  file  contains  cor¬ 
respondence  and  notes  up  to  the  time  the  acquisition  is  completed. 

Authority  for  maintenance  of  the  system:  Land  acquisition  and 
disposal  authorities  are  as  follows:  Migrato^  Bird  Conservation 
Act,  as  amended  (16  U.S.C.  715  et  seq.);  Migratory  Bird  Hunting 
Stamp  Act,  as  amended  (16  U.'S.C.  718  et  seq.);  Fish  and  Wildlife 
Act  of  1956,  as  amended  (16  U.S.C.  742a  et  seq.);  Fish  and  Wildlife 
Coordination  Act,  as  amended  (16  U.S.C.  661 -666c);  Recreational 
Use  of  Conservation  Areas  Act,  as  amended  (16  U.S.C.  460k-460k- 
4);  Colorado  River  Storage  Project  Act,  as  amended  843  U.S.C. 
620g);  Endangered  Species  Act  of  1973  (16  U.S.C.  1531-1543);  Na¬ 
tional  Wildlife  Refuge  System  Administration  Act,  as  amended  816 
U.S.C.  668dd-668ee);  Act  of  May  19,  1948  (PL  80-537),  as  amended 
(16  U.S.C.  667b-667d);  Federal  Property  and  Administrative  Ser¬ 
vices  Act  of  1949,  as  amended  (41  U.S.C.  471  et  seq.);  and  the 
Uniform  Relocation  Assistance  and  Real  Property  Acquisition  Poli¬ 
cies  Act  of  1970  (40  U.S.C.  4601  et  seq.). 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  (1)  Administratively  in 
preparing  reports  and  statistics  on  acreage  and  cost  of  real  proper¬ 
ty.  (2)  Administratively  in  computing  payments  to  counties  under 
the  Refuge  Revenue  Sharing  Act,  as  amended  (16  U.S.C.  715s).  (3) 
Administratively  in  reporting  lands  as  excess  to  (General  Services 
Administration  for  transfer  or  disposal.  (4)  Transfer  to  the  U.S.  De¬ 
partment  of  justice  in  the  event  of  litigation  involving  the  records 
or  the  subject  matter  of  the  records.  (5)  Transfer,  in  the  event  there 
is  indicated  a  violation  or  potential  violation  of  a  statute,  rule,  regu¬ 
lation,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  chaiged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated.  (6)  Administratively  in  providing  relocation 
assistance  under  the  Uniform  Relocation  Assistance  and  Real  Pro¬ 
perty  Acquisition  Policies  Act  of  1970,  (40  U.S.C.  460  et  seq.). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Maintain  with  safeguards  in 
accordance  with  the  provisions  of  43  CFR  2.51.  Title  File  -  in  a 
legal  size  binder  and  stored  as  permanent  record  in  appropriate 
GSA  records  centers  in  the  vicinity  of  regional  offices.  Case  File  - 
in  most  cases  in  letter  sized  file  folders  in  the  various  regional  of¬ 
fices.  Correspondence  File  -  in  letter  size  folder  in  the  various  re¬ 
gional  offices  until  cases  are  closed,  then  filed  in  GSA  record  cen¬ 
ters  and  destroyed  after  two  years. 

System  manage^)  and  address:  Chief,  Division  of  Realty,  Fish 
and  Wildlife  Service,  U.S.  Department  of  the  Interior,  Washington, 
D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the 'Washington  office,  and  to  regional  directors, 
with  respect  to  records  located  in  the  offices  for  which  each  is 
responsible.  A  written,  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  acces  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors,  with  respect  to 
records  located  in  the  office  for  which  each  is  responsible.  The 


request  must  be  in  writing  and  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Public  records,  other  governmental  con¬ 
tacts,  community  contacts,  and  named  individuals. 

System  name:  Fish  Tag  Returns  --  Interior,  FWS-12. 

System  location:  (1)  National  Reservoir  Research  Program  Office, 
Fayetteville,  Arkansas.  (2)  South  Central  Reservoir  Investigations, 
Fayetteville,  Arkansas.  (3)  Multi-Outlet  Reservoir  Studies,  Arkadel- 
phia,  Arkansas.  (4)  Southeast  Reservoir  Investigations,  Clemson, 
South  Carolina. 

Categories  of  individuals  covered  by  the  system:  Recreational 
fishermen  who  fish  on  reservoirs  of  the  White,  Caddo,  and  Keowee 
Rivers  and  tributaries. 

Categories  of  records  in  the  system:  A  precise  record  of  date, 
time,  place  fish  captured  as  well  as  specific  biological  data  taken 
concerning  the  fish  (length,  weight,  sex  (when  possible),  age). 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1 )  Population  estimates 
of  large-mouth  bass  and  other  reservoir  species  of  recreational, 
commercial  and  esthetic  importance;  determine  age  structure  of. 
these  species.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  or  potential  litigation  involving  the  records  or  the 
subject  matter  of  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  flisposing  of  records  in  the  system:  (1)  Storage  -  envelopes;  8  x 
10  1/2  inch  questionnaires  all  in  storage  cabinets  and  file  cabinets. 

(2)  Safeguards  --  files  are  maintained  in  locked  cabinets  and  rooms. 

(3)  Retention  and  Disposal  ~  personal  data  retained  only  until  fishe¬ 
ries  data  has  been  extracted:  tags  (with  no  individual  person’s 
identity)  may  be  retained  up  to  five  years.  Some  cards  and 
questionnaires  may  be  stored  up  to  five  years  at  a  GSA  Records 
Center. 

System  manager(s)  and  address:  Director,  National  Reservoir  Pro¬ 
gram,  FayettevUle,  Arkansas. 

Notification  procedure:  DeGray  Reservoir,  Leader,  Multi-Outlet 
Reservoir  Studies,  Arkadelphia,  Arkansas.  Keowee  and  Jocassee 
Reservoirs,  Chief,  Southeast  Reservoir  Investigations,  Clemson, 
South  Carolina.  Bull  Schoals  and  Beaver  Reservoirs,  Chief,  South 
Central  Reservoir  Investigations,  Fayetteville,  Arkansas. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  North  American  Breeding  Bird  Survey  -  Interior, 
FWS-13. 

System  location:  Patuxent  Wildlife  Research  Center,  Laurel, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  Volunteers  from 
general  public  (about  1 ,500  people). 

Categories  of  records  in  the  system:  Birds  observed  along  road¬ 
sides  at  predetermined  locations. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Annual  monitoring  of 
migratory  bird  populations  to  determine  trends  in  their  abundance. 
(2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litiga¬ 
tion  or  potential  litigation  involving  the  records  or  the  subject 
matter  of  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  magnetic  tapes 
or  disks  and  8  x  10  1/2  inch  original  data  sheets.  (2)  Retrievability  ~ 
by  computer  or  hand  sort.  (3)  Safeguards  ~  records  maintained  in 
accordance  with  the  provisions  of  43  CFR  2.51.  (4)  Retention  and 
Disposal  “  none  have  been  disposed  of  in  the  nine  years  of  the  sur¬ 
vey.  They  are  a  historic  record  of  bird  abundance. 
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System  managers)  and  address:  Director,  Migratory  Bird  and 
Habitat  Research  Laboratory,  Patuxent  Wildlife  Research  Center, 
Laurel,  Maryland. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  prdcedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Great  Lakes  Commercial  Fisheries  Catch  Records  - 
Interior,  FWS-14. 

System  location:  Great  Lakes  Fishery  Laboratory,  Ann  Arbor, 
Michigan. 

Categories  of  individuals  covered  by  the  system:  Commerical 
fishermen  operating  on  any  of  the  Great  Lakes. 

Categories  of  records  in  the  system:  Complete  record  of  daily  fish¬ 
ing  operations  including  time,  location,  vessel  name,  gear  used, 
names  of  fishermen,  and  numbers  and  weights  of  fish  of  each  spe¬ 
cies. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determine  population 
levels  of  species  of  fish  of  conunercial,  recreational  and  esthetic  in¬ 
terest;  determine  effects  of  man’s  activities  on  these  species.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentidly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposii^  of  records  in  the  .system:  (1)  Storage  -  records  kept  in 
storage  cabinets,  8  x  10  1/2  inch  questionnaires,  punched  cards  and 
magnetic  tape.  (2)  Safeguards  -  records  stored  iii  locked  cabinets  in 
a  locked  storage  room.  (3)  Retention  and  Disposal  -  basic  record 
kept  as  long  as  required  to  extract  impersonal  data;  records  are  ac¬ 
cessed  at  various  times  to  obtain  data  for  new  analyses.  A  limited 
number  may  be  retained  (for  up  to  five  years)  at  a  GSA  Records 
Center. 

System  manager(s)  and  address:  Director,  Great  Lakes  Fisheries 
laboratory. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63.  ^ 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  American  Attitudes  Toward  Animals  -  Interior, 
FWS-15. 

System  location:  The  Gallup  Oi^anization,  S3  Bank  Street,  Prin¬ 
ceton,  New  Jersey  (INT.  DE^.  Contract  No.  14-16-008-781). 

Categories  of  individuals  covered  by  the  system:  One  random  sam¬ 
ple  of  SOO  people  from  the  general  public  drawn  in  about  march  - 
April,  1975.  This  is  not  a  repetitive  survey. 

Categories  of  records  in  the  system:  Personal  interviews  using  a 
predetermined  set  of  questions  on  attitudes  and  interests  in  wildlife. 
Some  questions  are  of  a  personal  nature.  Confidentiality  is 


promised  by  Gallup  and  the  contacted  person.  No  answers  will  be 
related  to  an  individual.  FWS  wiU  not  have  access  to  the  names  of 
individuals.  ' 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  None  with  respect  to 
individuals.  Summaries  of  data  used  to  make  policy  decisions  with 
respect  to  attitudes  in  general. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  Standard  Inter¬ 
view  Form.  (2)  Retrievability  --  names  of  individuals  not  given  by 
Gallup  Poll  to  either  contractor  or  FWS.  Summary  of  answers  ob¬ 
tained  by  computer.  (3)  Safeguards  -  Gallup  Poll  alone  has  names 
of  individuals  and  they  maintain  the  identification  of  the  individuals 
in  total  confidence.  (4)  Retention  and  Disposal  -  detailed  records 
kept  for  one  year  and  destroyed  by  Gallup  Organization. 

System  manager(s)  and  address:  Chief,  Branch  of  Migrato^ 
Birds,  Division  of  Population  Ecology  Research,  U.S.  Fish  and  Wil¬ 
dlife  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60 
Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Waterfowl  Hunter  Attitude  Study  -  Interior,  FWS- 
16. 

System  location:  National  Analysts  Inc.,  400  Market  Street, 
Philadelphia,  Pennsylvania  (INT.  DEPT.  Contract  No.  14-16-008- 
648). 

Categories  of  individuals  covered  by  the  system:  A  subsample  of 
names  and  addresses  drawn  from  a  larger  sample  of  ‘duck  stamp* 
purchasers  in  the  1974-75  hunting  season.  Names  and  addresses  will 
be  supplied  to  National  Analysts  from  the  files  of  Office  of  Migra¬ 
tory  Bird  Management,  Patuxent  Wildlife  Research  Center.  This 
use  of  the  file  will  occur  one  time  only  as  part  of  a  research  pro¬ 
ject. 

Categories  of  records  in  the  system:  About  75  questions  to  be 
asked  concerning  their  personal  interest,  attitudes,  statistics, 
knowledge,  and  commitment  to  waterfowl  hunting. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421 ;  70  Stat.  1 1 19). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  make  decisions 
about  waterfowl  hunting  regulations  and  the  adequacy  of  current 
management  of  waterfowl  hunting  used  by  Service  employees.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
or  potential  litigation  involving  the  records  or  the  subject  matter  of 
the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Multipage  8  1/2 
X  ir  questionnaire.  Answers  only  placed  in  computer.  (2)  Retrieva¬ 
bility  -  by  hand  sort  of  questionnaires  -  answers  by  computer.  (3) 
Safeguards  ~  National  Analysts  pledges  confidentiality  on  names  of 
contacts  and  their  responses  to  questions.  A  report  will  be  prepared 
by  National  Analysts  and  it  will  not  relate  responses  to  individuals. 
(4)  Retention  and  Disposal  --  all  information  will  be  turned  over  to 
FWS  upon  completion  of  study.  Records  will  be  destroyed  after 
total  debriefing.  , 

System  iMnager(s)  and  address:  Chief,  Branch  of  Migratory 
Birds,  Division  of  Population  Ecology  Research,  Room  560, 
Matomic  Building,  Washington,  D.C.  20240.  Telephone:  202-343- 
5729. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 
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Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Diagnostic-Extension  Service  Records  -  Interior, 
FWS-17. 

System  location:  (1)  Eastern  Fish  Disease  Laboratory,  R.D.  1, 
Box  17,  Keameysville,  West  Virginia  25430.  (2)  Fish  Farming  Ex¬ 
perimental  Station,  P.O.  Box  860,  Stuttgart,  Ailcansas  72160.  (3) 
National  Fish  and  Wildlife  Health  Laboratory,  University  of 
Wisconsin,  Department  of  Veterinary  Science,  1655  Linden  Ehive, 
Madison,  Wisconsin  56703.  (4)  Western  Fish  Disease  Laboratory, 
Bldg.  204,  Naval  Support  Activity,  Seattle,  Washington  98115. 

Categories  of  individnals  covered  by  the  system:  Federal,  State 
employees  involved  in  fish  and  wildlife  production  and  fishery  wil¬ 
dlife  management,  private  fish  farmers,  fish  hobbyists. 

Categories  of  records  in  the  system:  Results  of  diagnostic  ex¬ 
aminations,  related  information  and  recommendations. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Internal  use  for 
identifying  regional  and  national  fish  and  wildlife  disease  patterns, 
occurrence  and  importance.  As  an  aid  in  developing  research  priori¬ 
ties.  For  comparison  of  pathological  agents,  disease  pathology.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentidly  violated. 

Policies  uid  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  bound  books, 
forms  in  file  folders.  (2)  Retrievability  ~  by  accession  number.  (3) 
Safeguards  ~  as  prescribed  in  43  CFR  2.51.  (4)  Retention  and 
Disposal  ~  indefinite. 

System  managerfs)  and  address:  Appropriate  laboratory  Director. 
Notification  procedure:  Inquiries  regarding  the  existeiKe  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals,  companies,  or  their 
representatives  on  whom  the  records  are  maintained;  Federal  and 
State  employees. 

System  name:  Animal  Damage  Control  Authorization  Records  ~  In¬ 
terior,  FWS--18. 

System  location:  (1)  Animal  Damage  Control  Office,  U.S.  Fish 
and  Wildlife  Service,  Room  546,  Matomic  Building,  1717  H  Street, 
NW.,  Washii^ton,  D.C.  20240.  (2)  Regional  offices  of  the  Fish  and 
Wildlife  Service  (^e  Appendix  for  regional  addresses). 

Categories  of  individuals  covered  hy  the  system:  Livestock  produ¬ 
cers,  livestock  feeders,  poultry  producers,  farmers  and  suburban 
and  rural  residents  who  request  help  in  reducing  wild  bird  or  mam¬ 
mal  damage  to  their  property,  pets  or  livestock. 

Categories  of  records  in  the  system:  Contains  name,  address, 
ranch  or  farm  acreage  and  location  and  number  of  poultry  or 
livestock  owned,  number  of  livestock  damaged  present  and  previ¬ 
ous  year.  Contains  signature  of  individual  requesting  assistance  and 
agreeing  to  control  methods  and  dates. 


Authority  for  maintenance  of  the  system:  Act  of  March  2,  1931  (46 
Stat.  1468;  7  U.S.C.  426-426b);  Federal  Insecticide,  Fungicide,  and 
Rodenticide  Act  as  amended  (7  U.S.C.  135-1 35k);  and  migratory 
Bird  Treaty  Act  of  1918,  as  amended  (16  U.S.C.  703-711;  40  Stat. 
755). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  For  documentation  of 
qualification  for  use  of  M-44’s;  to  gather  data  on  control  predator 
damage;  to  monitor  Service  field  employee’s  use  of  M-44  unit;  to 
help  determine  success  of  M-44’s  to  gather  data  for  registration  of 
’M-^  with  EPA;  to  request  and  permit  Service  to  conduct  ADC 
work  in  signators  lands;  to  help  protect  the  Government  from  tort 
claims,  charges  of  trespass  and  other  misunderstandings.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  iiidicated  a  violation  or  potential 
violation  of  a  statute,  regulation  and,  criminal  or  regulatory  in  na¬ 
ture  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
i^  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti£^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoang  of  records  in  the  system:  (1)  Storage  7-  maintained  on 
an  8  X  10  1/2  inch  form.  (2)  Retrievability  -  indexed  by  name.  (3) 
Saf^uards  -  records  are  maintained  in  a  standard  office  filing 
cabinet  and  office  is  locked  when  personnel  are  not  present.  (4)  Re¬ 
tention  and  Disposal  —  statistical  records  maintained  for  three  years 
and  then  destroyed.  Agreement  records  received  each  year  and  old 
agreement  destroyed. 

System  managerfs)  and  address:  Program  Coordinatory,  Animal 
Damage  Control,  U.S.  Fish  and  Wildlife  Service,  Room  546, 
Matomic  Building,  1717  H  Street,  NW.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors 
with  respect  to  records  located  in  the  office  for  which  each  is 
responsible.  A  written,  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors  with  respect  to  records 
located  in  the  office  for  u^ch  each  is  responsible.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  Service  field  personnel. 

System  name:  Endangered  Species  Licensee  System  -  Interior, 
FWS-19. 

System  location:  (1)  Division  of  Law  Enforcement,  U.S.  Fish  and 
WUdlife  Service,  1612  K  Street,  NW.,  Washington,  D.C.  20240.  (2) 
Law  Enforcement  District  Offices  of  the  Fish  and  Wildlife  Service 
(See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  a  license  to  import  or  export  fish  and/or  wildlife  or 
products  thereof. 

Categories  of  records  in  the  system:  Contains  name,  address,  date 
of  birth,  height,  weight,  color  of  hair  and  eyes,  business  phone 
number,  occupation  and  social  security  number  of  individual 
requesting  license.  Businesses  are  identified  by  type,  name  and  title 
and  phone  number  of  principal  officer  and  State  of  incorporation,  if 
applicable. 

Authority  for  maintenance  of  the  system:  Endangered  Species  Act 
of  1973  (16  U.S.C.  1531(d);  80  Stat.  884). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identifies  licensees 
authorized  to  import  or  export  fish  and/or  wildlife  or  products 
thereof.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event 
of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  of  a 
statute,  regulation,  riile,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
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investigation  or  prosecuting  such  violation  or^charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1 )  Storage  ~  maintained  in  8 
X  10  l/2‘  file  folders.  (2)  Retrievability  --  indexed  by  name.  (3) 
Safeguards  -  maintained  in  segregated  area  secured  by  a  locking 
device  in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal 
~  indefinite. 

System  manager(s)  and  address:  Chief,  Division  of  Law  Enforce¬ 
ment,  U.S.  Fish  and  Wildlife  Service,  P  O.  Box  19183,  Washington, 
D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  Special  Agents  in 
Charge,  Law  Enforcement  Districts  1-13,  with  respect  to  records 
located  in  the  district  for  which  each  is  responsible.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  Special  Agents  in  Charge,  Law  Enforce¬ 
ment  Districts  1-13,  with  respect  to  records  located  in  the  district 
for  which  each  is  responsible.  The  request  must  be  in  writing  and 
be  signed  by  the  requester.  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures;  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  file  is  being  main¬ 
tained. 

System  name:  Investigative  Case  File  System  -  Interior,  FWS-20. 

System  location:  (1)  Division  of  Law  Enforement,  U.S.  Fish  and 
Wildlife  Service,  1612  K  Street,  NW.,  Washington,  D.C.  (2)  Law 
Enforcement  District  Offices  of  the  Fish  and  Wildlife  Service  (See 
Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Subjects  of  in¬ 
vestigation  relative  to  violation  of  fish  and  wildlife  laws. 

Categories  of  records  in  the  system:  Contains  name  and  address, 
place  and  date  of  birth  plus  other  available  data  identifying  the  sub¬ 
jects  of  investigation  in  violation  of  the  fish  and  wildlife  laws  as 
well  as  other  information  incidental  to  these  investigations  aU  of 
which  carry  criminal  sanctions. 

Authority  for  maintenance  of  the  system:  Assault  Act  (18  U.S.C. 
Ill),  Bald  Eagle  Act  (16  U.S.C.  668-668d),  Black  Bass  Act  (16 
U.S.C.  851-856),  Lacey  Act  (18  U.S.C.  42-^),  Refuge  Administra¬ 
tion  Act  (16  U.S.C.  ^8dd-6^e),  Migratory  Bird  Hunting  Stamp 
Act  (16  U.S.C.  718-718h),  Migratory  Bird  Treaty  Act  (16  U.S.C. 
703-711),  Endangered  Species  Act  (16  U.S.C.  1531-1543),  Marine 
Mammal  Act  (16  U.S.C.  1361-1407),  Upper  Mississippi  Refuge  Act 
(16  U.S.C.  721-731),  Bear  River  Refuge  Act  (16  U.S.C.  690),  Fish 
and  Wildlife  Recreation  Act  (16  U.S.C.  460k  &  1),  Airborne  Hunt¬ 
ing  Act  (16  U.S.C.  742j)  and  Tariff  Classification  Act  (19  U.S.C. 
1527). 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Includes  all  investiga¬ 
tive  and  enforcement  information  reported  to  and  investigated  by 
the  Division  of  Law  Enforcement,  U.S.  Fish  and  Wildlife  Service. 
(2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litiga¬ 
tion  involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  of  a  statute, 
regulation,  rule,  order  or  license,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retmning, 
and  disposing  of  records  in  the  system:  (I)  Storage  ~  maintained  in  8 
X  10  l/2‘  file  folders.  (2)  Retrievability  -  indexed  by  name.  (3) 
Safeguards  ~  maintained  in  segregated  area  secured  by  a  locking 
device  in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposed 
~  indefinite. 

System  manager(s)  and  address:  Chief,  Division  of  Law  Enforce¬ 
ment,  U.S.  Fish  and  Wildlife  Service,  P.O.  Box  19183,  Washington, 
D.C.  20240. 


Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  from  all  of  the  provisions  of  Privacy 
Act  except  the  following:  5  U.S.C.  552a(b),  (cKl)  and  (2),  (eK4XA) 
through  (F),  (eX6)  through  (1 1),  and  (i). 

System  name:  Permits  System  --  Interior,  FWS-21. 

System  location:  (1)  Division  of  Law  Enforcement,  U.S.  Fish  and 
Wildlife  Service,  1612  K  Street,  NW.,  Washington,  D.C.  (2)  Law 
Enfwcement  District  Offices  of  the  Fish  and  Wildlife  Service  (See 
Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
permits  to  conduct  certain  activities  in  areas  of  fish  and  wildlife. 

Categories  of  records  in  the  system:  Contains  the  name,  address, 
date  of  birth,  height,  weight,  color  of  hair  and  eyes,  business  phone 
number,  occupation  and  social  security  number  of  person  applying 
for  permit.  Business  agencies  and  institutions  are  identified  by 
type,  name,  title  and  phone  number  of  principal  officer  and  State 
of  incorporation,  if  applicable.  Contains  information  on  location  of 
the  activity  and  a  briefit^  of  the  type  of  the  proposed  activity.  May 
also  include  the  qualifications,  educational  background  and  ex- 
jserience  of  the  applicant. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  668a,  16 
U.S.C.  1539,  16  U.S.C.  704-711,  16  U.S.C.  1371,  18  U.S.C.  42-44, 
and  19  U.S.C.  1527. 

Routine  ases  of  records  maintained  in  the  system,  including  erdego- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identifies  h^ders  of 
permits  which  authorizes  otherwise  illegal  activity  having  to  do 
with  fish  and/or  wildlife.  (2)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  indicate  a 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in  8 
X  10  l/2‘  fUe  folders.  (2)  Retrievability  -  indexed  by  name.  (3) 
Safeguards  —  maintained  in  segregated  area  secured  by  a  locking 
device  in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal 
"  indefinite. 

System  nianager(s)  and  address:  Chief,  Division  of  Law  Enforce¬ 
ment,  U.S.  Fish  and  Wildlife  Service,  P.O.  Box  19183,  Washington, 
DC. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  from  the  following  provisions  of  the 
Privacy  Act;  5  U.S.C.  552a(cX3),  (d),  (eXD,  (eX4XG),  (H)  and  (I). 
and  (f). 

System  name:  U.S.  Deputy  Game  Warden  System  ~  Interior,  FWS~ 

22. 

System  location:  Regional  offices  of  the  Fish  and  Wildlife  Ser¬ 
vice.  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
U.S.  Deputy  Game  Warden  Commissions. 

Categories  of  records  in  the  system:  Contains  the  name,  address, 
date  and  place  of  birth,  social  seciuity  number,  hei^t,  weight, 
color  of  hair  and  eyes  of  applicants  for  U.S.  Deputy  Game  Warden 
Commissions. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identifies  applicants 
and  holders  of  U.S.  Deputy  Game  Wairien  Conunissions.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  whether  civil,  criminal  or  r^ula- 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  ch^ed  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiim  of  records  in  the  system:  (1)  Storage  ~  maintained  in  8 
X  10  l/2‘  fue  folders.  (2)  Retrievability  —  indexed  by  name.  (3) 
Safeguards  -  maintained  in  segregated  area  secured  by  a  locking 
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device  in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal 
-s  destroyed  after  Commission  expires. 

System  managerfs)  and  address:  Chief,  Division  of  Personnel 
Management  and  Organization,  U.S.  Fish  and  Wildlife  Service, 
Room  3455,  Main  Interior  Budding,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notifkation  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors, 
with  respect  to  records  located  in  the  office  for  which  each  is 
responsible.  A  vmtten,  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors,  with  respect  to 
records  located  in  the  office  for  which  each  is  responsible.  The 
request  must  be  in  writing  and  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals  on  whom  the  file  is  being 
maintained. 

System  name:  Motor  Vehicle  Permit  Log  -  Interior,  FWS--23. 

System  location:  (1)  Division  of  Personnel  Management  and  Or¬ 
ganization,  U.S.  Fish  and  WiWhfe  Service,  1717  H  Street,  NW., 
Washington,  D.C.  20006.  (2)  regional  offices  (See  Appendix  for  re¬ 
gional  addresses). 

Categories  of  individuals  covered  by  the  system:  Employees  who 
require  CJovemment  Vehicle  Operator  Permit. 

Categories  of  records  in  the  system:  Log  reflecting  employee 
name,  driver’s  Ucense  number,  duty  station  location,  date  of  issue 
of  permit  and  date  permit  expires. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Service  Act  of  1949,  (40  CSC  471),  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference  of 
names  of  holders  of  permit  and  date  when  permit  must  be  renewed. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  as 
simple  log  in  loose-leaf  binder.  (2)  Retrievability  -  maintained  by 
date  and  in  alphabetical  order.  (3)  Safeguards  ~  log  maintained  as 
information  system  for  personnel  staff  with  nom^  non-security 
confidential  procedures  meeting  requirements  of  43  CFR  2.51.  (4) 
Retention  and  Disposal  ~  maintenance  of  log  on  a  continuing  basis 
consistent  with  need  of  the  individual  to  have  a  current  permit. 

System  manager(s)  and  address:  Chief,  Division  of  Personnel 
Management  and  Organization,  U.S.  Fish  and  Wildlife  Service, 
Room  3455,  Main  Interior  Building,  18th  and  C  Streets,  NW., 
Washington,  D.C.  20240. 

Nodfication  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors, 
with  respect  to  records  located  in  the  office  for  .  which  each  is 
responsible.  A  written,  si^ed  request  stating  that  the  requester 
seeks  iiformation  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  acceas  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  ofHce,  and  to  regional  directors,  with  respect  to 
records  located  in  the  office  for  which  each  is  responsible.  The 
request  must  be  in  writing  aiKl  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

CoutesUng  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Managei‘  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

System  name:  Payroll  -  Interior,  FWS-24. 

System  location:  (1)  Division  of  Personnel  Management  and  Or¬ 
ganization,  U.S.  Fish  and  Wildlife  Service,  1717  ‘H*  Street,  N.W., 
Washington,  D.C.  20006  (2)  Input  information  supplied  by  all  facili¬ 
ties  of  the  U.S.  Fish  and  WUdlife  Service.  (See  Appendix  for  ad¬ 
dresses.) 


Categories  of  individuals  covered  by  the  system:  All  paid  em¬ 
ployees  in  the  Service. 

Categories  of  records  in  the  system:  Pay,  leave  and  cosU  distribu¬ 
tion  records,  including  deductions  for  bonds,  insurance,  income 
taxes,  allotments  to  financial  institutions,  overtime  authorizations, 
and  shift  schedules. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Fiscal  operations  for 
payroll,  leave,  insurance,  tax,  retirement  and  cost  programs.  (2) 
Disclosure  to  the  Department  of  the  Treasury  for  preparation  of  (a) 
payroll  checks  and  (b)  payroll  deduction  and  other  checks  to 
Federal,  State  and  local  government  agencies,  non-govemmental 
organizations  and  individuals.  (3)  Disclosure  to  the  Internal 
Revenue  Service  and  to  State,  commonwealth,  territorial  and  local 
governments  for  tax  purposes.  (4)  Disclosure  to  the  Civil  Service 
Commission  in  ccmnection  with  retirement,  life  insurance  and 
health  insurance  accounts.  (5)  Disclosure  to  another  Federal  agency 
to  which  an  employee  has  transferred.  (6)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  involving  the  records 
or  the  subject  matter  of  the  records.  (7)  Transfer,  in  the  event  there 
is  indicated  a  violation  or  potential  violation  of  a  statute,  regula¬ 
tion,  whether  civil,  criming  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  hcense  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  maintained  in 
8‘  X  10  l/2‘  folders  and  on  computer  media.  (2)  Retrievability  ~ 
identified  by  employee  social  security  number.  (3)  Safeguards  ~ 
maintained  with  safeguards  meeting  Ae  requirements  of  43  CFR 
2.51.  (4)  Retention  and  Disposal  —  one  year  from  date  employee 
separates. 

System  managers)  and  address:  Chief,  Division  of  Personnel 
Management  and  Organization,  U.S.  Fish  and  Wildlife  Service, 
Room  3455,  Main  Interior  Building,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  and  supervisors.  ' 

System  name:  Payroll,  Attendance  and  Leave  Records  -  Interior, 
GS -1. 

System  location:  Geological  Survey,  National  Center,  Reston,  Va. 
22092. 

Categories  of  individuals  covered  by  the  system:  All  Geological 
Survey  Employees. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  grade,  step  and  salary;  organization,  retirement  or  FICA 
data  as  ^plicable;  Federal,  State  and  local  tax  deductions,  as  ap¬ 
propriate;  IRS  tax  lien  data;  savings  bond  and  charity  deductions; 
regular  and  optional  Government  life  insurance  deductions;  health 
insurance  deduction  and  plan  or  code;  cash  award  data,  jury  duty 
data;  military  leave  data;  pay  differentials;  union  dues  d^uctions; 
allotments,  by  type  and  amount;  financial  institution  code  and  em¬ 
ployee  account  number;  leave  status  and  leave  data  of  all  types; 
time  and  attendance  records;  cost  of  living  allowances;  mailing  ad¬ 
dress;  co-owner  and/or  beneficiary  of  bonds;  marital  status  and 
number  of  dependents;  and  ‘Notification  of  Personnel  Action*.  The 
individual  records  listed  are  included  only  as  pertinent  to  the  in¬ 
dividual  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  et  seq.; 
Title  6,  GAO  Policy  and  Procedure  Manual;  31  U.S.C.  6^a);  Sec¬ 
tions  112(a)  and  113  of  the  Budget  and  Accounting  Procedures  Act 
of  1950. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Transmittal  of  data  to 
U.S.  Treasury  to  issue  pay  to  employees  and  to  distribute  pay  ac¬ 
cording  to  employee  directions  for  allotments,  financial  institutions, 
savings  bonds,  charitable  contributions  and  other  authorized  pur¬ 
poses.  (2)  Reporting  tax  withholdings  to  IRS  and  State  and  local 
taxing  authorities;  FICA  deductions  to  SSA;  withholdings  for 
health  insurance  to  the  Civil  Service  Commission  and  carriers;  con¬ 
tributions  to  agents  of  charitable  institutions;  dues  to  labor  unions; 
annual  W-2  statements  to  taxing  authorities  and  the  individual.  (3) 

In  the  event  that  a  system  of  records  maintained  by  the  Survey  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  pursuant  thereto, 
the  relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation  or  order  issued  pursuant  thereto.  (4) 

A  record  from  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses  if  necessary  to  obtain 
information  relevant  to  a  Survey  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (5)  A  record  from  this  system  of  records  may  be  disclosed, 
as  a  routine  use,  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter.  (6)  A  record  in  this  system  of  recoiris  may 
be  disclosed,  as  a  routine  use,  to  a  Member  of  Congress  submitting 
a  request  involving  the  individual  when  the  individual  is  a  con¬ 
stituent  of  the  Member  and  has  requested  assistance  from  the 
Member  with  respect  to  the  subject  matter  of  the  record.  (7) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  (1)  Storage  -  both  machine 
readable  and  manual  (2)  Retrievability  ~  by  name  or  social  security 
number  of  employee.  (3)  Safeguards  -  storage  equipment  and 
rooms  locked  \^en  not  in  use.  Access  is  restricted  to  authorized 
personnel  only.  Computer  and  payroll  personnel  are  instructed  as  to 
the  need  for  security  and  confidentiality.  (4)  Disposal  -  retained 
on-site  until  GAQ  audit,  then  destroyed  or  transferred  to  Federal 
Records  Center,  as  appropriate  according  to  GAO  fiscal  records 
program,  or  GSA  General  Records  Schedules. 

System  managerfs)  and  address:  Chief,  Branch  of  Financial 
Management,  Geological  Survey,  National  Center,  Reston,  Virginia 
22092. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  is  required  from  anyone  seeking  information  concerning 
him/her. 

Record  access  procedures:  Requests  for  access  to  records  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  Petitions  for  amendment  should 
also  ^  addressed  to  the  System  Manager  and  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Subject  individuals,  supervisors, 
timekeepers  and  personnel  records. 

System  name:  Authorized  Cashier,  Alternate  Cashier,  Certifying  Of¬ 
ficer  and  Cashier,  Collection  Officers  --  Interior,  GS~2. 

System  location:  Geological  Survey,  National  Center,  Reston, 
Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Authorized 
Cashiers,  Alternate  Cashiers,  Certifying  Officers  and  Cashiers  - 
Collection  Officers  assigned  to  perform  these  lunctions  in  the  con¬ 
duct  of  Survey  financial  business. 

Categories  of  records  in  the  system:  Up-to-date  records  including 
name  and  address  showing  authorizations  for  certain  persons  to 
Mrform  the  functions  of  cashier,  alternate  cashier, '  certifying  of- 
ncer,  and  cashier  -  collection  officer. 

Authority  for  maintenance  of  the  sy^em:  31  U.S.C.  66a. 


Routine  uses  of  records  maintained  in  the  systeaa,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Transmittal  to  U.S. 
Treasury.  (2)  Routine  uses  numbered  3  through  7  listed  in  the 
system  notice  for  the  Geological  Survey  Payroll,  Attendance  and 
Leave  Records  System,  Interior/GS-1. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  RetrievabUity  —  by  name  of  in¬ 
dividual.  (3)  Safeguards  ~  access  limited  to  those  personnel  who 
have  requirement  for  access.  (4)  Disposal  -  retained  and  disposed 
of  according  to  GSA  General  Records  Schedules. 

System  managerfs)  and  address:  Chief,  Branch  of  Financial 
Management,  Geological  Survey,  National  Center,  Reston,  Virginia 
22092. 

Notification  procedure:  A  written  and  signed  request  from  the 
requester  seeking  information  about  him  or  herself  is  required  and 
is  submitted  to  the  System  Manager. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  to  the  System  Manager  and  meet  the  requirements  of  43 
CFR  2.63 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71 . 

Record  source  categories:  Individuals  and  supervisors. 

System  name:  Accounts  Receivable  ~  Interior,  GS-3. 

System  location:  Geological  Survey,  National  Center,  Reston, 
Virginia  22092. 

Categories  individuals  covered  by  the  system:  Debtors  owing 
money  to  the  Geological  Survey,  including  employees,  former  em¬ 
ployees,  business  firms,  institutions  and  private  individuals.  (The 
records  contained  in  this  system  which  pertain  to  individuals  con¬ 
tain  principally  proprietary  information  concerning  sole  proprietor¬ 
ships.  Some  of  the  records  in  the  system  which  pertain  to  in¬ 
dividuals  may  reflect  personal  information,  however.  Only  the 
records  reflecting  personal  information  are  subject  to  the  Pnvacy 
Act.  The  system  also  contains  records  concerning  corporations  and 
other  business  entities.  These  records  are  not  subject  to  the  Privacy 
Act.) 

Categories  of  records  in  the  system:  Name  and  address,  amount 
owed,  and  service,  overpayment  or  other  accounting;  invoice 
number. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  5701-09;  FPMR 
101-7;  Treasury  Fiscal  Requirements  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Billing  debtors.  (2) 
Reporting  to  the  Civil  Service  Commission.  (3)  Routine  uses  num¬ 
bered  3  trough  7  listed  in  the  system  notice  for  the  Geolc^cal  Sur¬ 
vey  Payroll,  Attendance  and  Leave  Records  System,  Intenor/GS-l. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  manual  form  in 
file  folders.  (2)  Retrievability  ~  by  individual  name.  (3)  Safeguards  - 
-  handling  by  authorized  personnel  only.  (4)  Disposal  -  retained 
until  payment  received  and  account  audited,  then  disposed  of  in  ac¬ 
cordance  with  Records  Control  Schedule. 

System  manager(s)  and  address:  Chief,  Branch  of  Financial 
Management,  Geological  Survey,  National  Center,  Reston,  Virginia 
22092. 

Notification  procedure:  A  written  and  signed  request  from  the 
requester  seeking  information  about  him/her  is  required  and  is  sub¬ 
mitted  to  the  System  Manager. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  to  the  System  Manager  and  must  meet  the  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  Petitions  for  amendment  should  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Subject  individual,  contracting  officer, 
accounting  records. 

System  name:  Employee  Workload  and  Production  Reports  —  Interi¬ 
or,  GS-4. 

System  location:  Branch  of  Financial  Management,  Geolc^cal 
Survey,  National  Center,  Reston,  Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Branch  employees 
whose  work  can  be  measured  by  production  units. 
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System  location:  (1)  All  Area,  Agency  and  Field  Offices  of  the 
BIA.  (See  appendix  for  addresses).  (2)  Director,  Office  of  Adminis¬ 
tration,  Bureau  of  Indian  Affairs,  Eiepartment  of  the  Interior,  1951 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20245. 

Categories  of  individuals  covered  by  the  system:  (1)  Employee 
operators  and  incidental  operators  of  government-owned  vehicles 
and  equipment.  (2)  Federal  employees  who  have  had  an  accident  or 
incident.  (3)  Injured  employees  who  submit  claims  for  medical  at¬ 
tention  or  loss  of  earning  capability  due  to  on-the-job  injury.  (4)  In¬ 
dividuals  filing  tort  claims  against  the  U.S.  Government. 

Categories  of  records  in  the  system:  (1)  Documents  supporting  the 
issuance  of  SF-46  Motor  Vehicle  Identification  Cards  to  employees, 
(2)  reports  of  accident/incident  by  agency,  area,  name  of  person  in¬ 
volved  and  social  security  number,  (3)  employee  claims  case  files 
pertaining  to  claims  submitted  to  the  Office  of  Workmen’s  Com¬ 
pensation,  and  (4)  case  files  with  supirarting  documents  pertaining 
to  tort  claims  filed  by  an  individual  against  the  U.  S.  Government. 
Authority  for  maintenance  of  the  system:  5  U.S.C.  7902. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  IVovides  complete 
recordkeeping  on  qu^fied  motor  vehicle  operators  in  BIA,  em¬ 
ployee  accidents  or  incidents.  Federal  employees  compensation 
claims  and  adjudication  of  tort  claims.  (2)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  involving  the  records 
or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there 
is  indicated  a  violation  or  potential  violation  of  a  statute,  regula¬ 
tion,  rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in 
nature,  to  the  appropriate  agency  or  agencies  whether  federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  investiga¬ 
tion  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  rule,  regulation,  order  or  license  violated  or 
potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  cd  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  alphabeti¬ 
cally  by  name  of  employee.  (3)  Safeguards  ~  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  manual 
records.  (4)  Dispo^  —  not  authorized  for  disposal. 

System  nuinager(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  In^n  Affairs,  Department  of  the  Interior,  1951 
Constitution  Avenue  N.W.,  Washington,  D.C.  20245. 

Notification  procedure:  System  Manner  or  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  the 
Agency  or  School  Superintendent,  the  Area  or  Field  Office 
Director.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 


Categories  of  records  in  the  systom:  Production  reports  summariz¬ 
ing  weekly  production  rates. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  31 
U.S.C.  24,  66a,  43  U.S.C.  1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Summarizes  weekly 
production  in  the  Branch  and  determines  backlog  of  work.  Used  to 
determine  production  performance  of  individual  employees.  (2) 
Routine  uses  numbered  3  through  7  listed  in  the  system  notice  for 
the  Geological  Survey  Payroll.  Attendance  and  Leave  Records 
System,  Interior/GS-1. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  manual  and 
machine  readable  recoqls.  (2)  Retrievability  ~  by  name  of  in¬ 
dividual.  (3)  Safeguards  --  available  to‘  Branch  employees  only.  (4) 
Disposal  ~  retained  as  needed,  then  destroyed. 

System  manager(s)  and  address:  Chief,  Branch  of  Financial 
Management,  Geological  Survey,  National  Center,  Reston,  Virginia 
22092. 

Notification  procedure:  A  written  and  signed  request  from  the 
requester  seeking  information  about  him/her  is  required  and  is  sub¬ 
mitted  to  the  System  Manager. 

Record  access  procedures:  Requests  for  access  should  be  sub¬ 
mitted  to  the  System  Manager  and  meet  the  requirements  of  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Subject  individual. 

System  name:  Property  Loan  Agreement  Files  -  Interior,  BIA-1. 

System  locatkn:  All  Area  and  Agency  Offices  (See  appendix  fur 
addresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
or  non-Indians  having  a  need  for  Government-owned  real  or  per¬ 
sonal  property  for  use  in  a  Bureau  program. 

Categories  of  records  in  the  system:  Records  of  accountability  for 
Government-owned  real  or  personal  property  loaned  to  individuals. 
Authority  for  maintenance  of  the  system:  40  U.S.C.  483(6). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U)Identifies  individuals 
responsible  for  Government-owned  real  or  personal  property  by 
agreement.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  or  potential  litigation  involving  the  records  or  the 
subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  federal,  state, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rvile,  regulation,  order  or  license  violated  or  poten- 
ti^ly  violated. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (l)Storage  ~  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  in¬ 
dividual  name  and  cross-referenced  by  tribal  name,  contract  or  use 
permit  number.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  destroy  one  year  after  property  is  returned. 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  Department  of  the  Interior,  1951 
Constitution  Avenue,  N.W.,  Washin^on,  D  C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Area  Director  or  Agency  Superintendent.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  the  Notification.  The  request  must  be  in  writing  and  be 
signed  by  the  requester,  and  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71.  In^vidual  on  whom  the  record  is  maintained. 
System  name:  Safety  Management  Information  -  Interior,  BIA-2. 


Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  the  Notification.  A  request  for  access  may  be  in  writ¬ 
ing  and  be  signed  by  the  requester,  and  must  meet  the  content 
requirements  of  43  CSFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Claimants.  Individuals  on  whom  the 
record  is  maintained. 

System  name:  Individual  Indian  Monies  -  Interior,  BIA-3. 

System  location:  (1)  All  Area  and  Agency  Offices  of'the  BIA  or 
contractors  processing  IIM  accounts  for  them  (See  appendix  for  ad¬ 
dresses).  (2)  Division  of  Accounting  Management,  Bureau  of  Indian 
Affairs,  P.O.  Box  2088,  Albuquerque,  NM  87103. 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  have  money  accounts. 

Cat^ories  of  records  in  the  system:  General  ledgers  showing 
deposits  and  withdrawals  from  Indians’  accounts  and  money  fol¬ 
ders  with  supporting  documentation. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  151. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  control  individual 
Indian’s  money  accounts  and  to  disclose  to  them  the  status  of  those 
accounts.  (2)  Granting  of  access  or  transfer  to  another  Federal 
^ency,  a  state  or  local  government,  Indian  tribal  group  or  to  any 
individual  or  establishment  that,  under  contract  to  the  BIA  or  as 
the  result  of  some  form  of  legal  transfer  of  the  program  to  them, 
will  have  jurisdiction  for  the  UM  program  now  under  the  jurisdic¬ 
tion  of  the  BIA.  (3)  Transfer  to  the  U.S.  Department  of  Justice  in 
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the  event  of  litigation  or  potential  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (4)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  a  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency  or  agencies,  whether  federal,  state,  local 
or  foreign,  chained  with  the  responsibility  of  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license  violated  or 
potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  irf  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  throughout  Area  and  Agency  Offices  with  some 
transaction  records  on  computer  readable  media.  (2)  Retrievability  - 
-  indexed  by  name  or  identifying  number.  (3)  Safeguards  ~  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.51  for 
both  manual  and  computer  records.  (4)  Disposal  --  closed  files  are 
transferred  to  the  appropriate  GSA  Federal  Records  Center  five 
years  after  probate  and  other  actions  are  completed.  Director,  Of¬ 
fice  6f  Administration,  Bureau  of  Indian  Affairs,  1951  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20242. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsiHe,  an 
•Area  Director  or  Agency  Superintendent.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  Notification.  The  request  must  be  in  writing,  be 
signed  by  the  requester  and  meet  the  content  requirements  of  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  Indians,  depositors  in  the  ac¬ 
counts  and  claimants  against  the  accounts. 

System  name:  Indian  Land  Records  -  Interior,  BIA-4. 

System  location:  (I)  Land  Records  Improvement  Program  Liaison 
Office,  Bureau  of  Indian  Affairs,  P.O.  Box  888,  Albuquerque,  NM 
87103.  (2)  Title  plants  at  the  following  four  Area  Offices  of  the 
BIA:  Portland,  Billings,  Aberdeen  and  Albuquerque.  (See  appendix 
for  addresses).  (3)  Area,  Agency  and  Field  Offices  of  the  BIA.  (See 
appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
and  Indian  tribal  groups  that  are  owners  of  land  held  in  trust  by  the 
government. 

Categories  of  records  in  the  system:  Land  description,  current 
ownership,  probate  and  title  history  of  Indian  trust  lands. 

Authority  for  maintenance  of  the  system:  25  U.S.C-  392. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  in¬ 
dividual  Indians  and  Indian  tribal  groups  with  interest  in  lands  held 
in  trust.  (2)  Transfer  or  disclosure  to  another  Federal  agency,  a 
state  or  local  government,  or  to  any  individual  or  establishment  that 
has"  been  appointed  to  act  as  trustee  for  Indian  lands.  (3)  Transfer 
to  the  U.S.  Department  of  Justice  in  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(4)  Transfer,  in  the  event  there  is  indicated  a  violation  or  a  poten- 
ti^  violation  of  a  statute,  regulation,  rule,  order  or  license  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  on 
mag-tape.  Basic  legal  documents  are  maintained  at  the  four  title 
plants.  Input  documents  and  printed  copies  are  maintained  at  the 
Albuquerque  Office,  the  four  title  plants,  and  the  Area,  Agency 
and  Field  Offices.  (2)  Retrievability  -  indexed  by  name  or  identifi¬ 
cation  number  of  individual.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.1  for  both  manual 
and  computerized  records.  (4)  Ehsposal  -  land  records  are  classified 
as  permanent  records. 

System  manager(s)  and  address:  Director,  Office  of  Trust  Respon¬ 
sibilities,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W., 
Washington,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Area  or  Field  Office  Director,  or  an  Agency  Superintendent.  A 


written  and  signed  request  stating  that  the  requester  seeks  informa¬ 
tion  concerning  records  pertaining  to  him  is  required.  See  43  CFR 
2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  in 
the  office  for  which  he  is  responsible,  an  Area  or  Field  Office 
Director,  or  an  Agency  Superintendent.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63.  A  petition  for  amendment 
shall  be  addressed  to  the  System  Manager  and  must  meet  the 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Legal  records  such  as  titles,  deeds, 
probates  and  birth  notices. 

System  name:  Indian  Land  Leases  --  Interior,  BIA~5. 

System  location:  (1)  Area,  Agency  and  Field  Offices  of  the  BIA. 
(See  appendix  for  addresses.)  (2)  Automatic  Data  Processing,  Bu¬ 
reau  of  Indian  Affairs,  P.O.  Box  888,  Albuquerque,  NM  87103.  (3) 
Contractors,  including  Indian  tribal  groups  and  other  federal  agen¬ 
cies.  (See  appendix  for  addresses.) . 

Categories  of  individuals  covered  by  the  system:  Individual  Indian 
and  Indian  tribal  groups  that  are  owners  of  real  property  held  in 
trust  by  the  government,  and  individuals  or  groups  that  are  poten¬ 
tial  or  actual  lessees  of  that  property. 

Categories  of  records  in  the  system:  Land  description,  heirship 
and  current  ownership  of  Indian  trust  lands  and  real  property; 
identification  of  owners  and  lessees;  water,  surface  and  subsurface 
rights  on  that  land;  conservation,  irrigation  and  land  use  projects; 
and  information  on  all  types  of  leases,  including  grazing,  farming, 
minerals  and  mining,  timber,  business,  etc. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  415. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Control  of  leases  on 
Indian  trust  lands  and  real  property,  and  collection  and  distribution 
of  lease  income.  (2)  Protection  of  water,  surface  and  subsurface 
rights  on  Indian  trust  lands.  (3)  Planning  and  implementation  of 
conservation,  irrigation  and  land  use  projects  on  Indian  lands.  (4) 
Disclosure  or  transfer  to  another  Federal  agency,  a  state  or  local 
government,  an  Indian  tribal  group  or  contractor  having  jurisdiction 
of  programs  ordinarily  the  responsibility  of  the  BIA.  (4)  Transfer  to 
the  U.S.  Department  of  Justice  in  the  event  of  litigation  involving 
the  records  or  the  subject  matter  of  the  records.  (5)  Transfer  in  the 
event  there  is  indicated  a  violation  or  a  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
federal,  state,  local  or  foreign,  charged  with  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license  violated  or 
potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  on  manual 
documents  and  maps,  computer  readable  media,  input  forms  and 
computer  printouts.  (2)  Retrievability  --  indexed  by  name  or 
identification  number  of  the  individual.  (3)  Safeguards  -  most 
records  are  maintained  with  safeguards  meeting  the  requirements  of 
43  CFR  2.51  for  both  manual  and  computer  records.  A  program  will 
be  initiated  to  bring  the  safeguards  for  the  remaining  systems  of 
records  up  to  the  same  standards.  (4)  Disposal  -  In  accordance 
with  BIA  Records  Control  Schedule  as  approved  by  the  Archivist 
of  the  United  States  and  the  Commissioner  of  Indian  Affairs. 

System  manager(s)  and  address:  Director,  Office  of  Trust  Respon¬ 
sibilities,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W., 
Washington,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Area  or  Field  Office  Director,  or  an  Agency  Superintendent.  A 
written  and  signed  request  stating  that  the  requester  seeks  informa¬ 
tion  concerning  records  pertaining  to  him  is  required.  See  43  CFR 
2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  Notification.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Owners  and.  lessees.  Titles,  deeds,  birth 
and  death  notices,  all  types  of  land  and  water  rights  and  usages 
documents. 
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System  name:  Navajo-Hopi  Joint  Use  Project  -  Interior,  BlA-6. 

System  location:  (1)  Joint  Use  Administrative  Office,  P.O.  Box 
1889,  Flagstaff,  Arizona  86001 .  (2)  Automatic  Data  Proce^ing,  Bu¬ 
reau  of  Indian  Affairs,  P.O.  Box  888,  Albuquerque,  NM  87103. 

Categories  of  individuals  covered  by  the  system:  Navajo  and  Hopi 
Indians  who  are  residents  of  the  Joint  Use  Area  in  Arizona.  ;6 
Census  enumerations,  and  inventories  and  ownerships  of  proper¬ 
ty  improvements. 

Anthority  for  maintenance  of  the  system:  25  U.S.C.  631,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Establishment  of 
ownership  of  property  improvements  by  Navajos  and  Hopis  in  the 
Joint  Use  Area  as  a  basis  for  the  adjudication  of  claims.  (2)  Grant¬ 
ing  of  access  to  the  pertinent  officials  of  the  concerned  tribal 
groups  of  those  portions  of  the  records  necessary  for  the  defense 
of  the  interests  of  members  of  the  tribes.  (3)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  or  potential  litiga¬ 
tion  involving  the  records  or  the  subject  matter  of  the  records.  (4) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  a  potential 
violation  of  a  statute,  regulation,  rule,  order  or  Ucense  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  manual 
records,  computer  input  forms  and  printouts  at  the  JUA  Office. 
Selected  data  is  being  transferred  to  the  computer  in  Albuquerque. 
(2)  Retrievability  ~  indexed  by  name  of  individual  Indians.  (3) 
Safeguards  —  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  both  manual  and  computer  records.  (4)  Disposal 
-  not  authorized  for  disposal. 

System  managerfs)  and  address:  Project  Officer,  Joint  Use  Ad¬ 
ministrative  Office,  P.O.  Box  1889,  Flagstaff,  Arizona  86001. 

Notification  procedure:  A  written  and  signed  request  stating  that 
the  requester  seeks  information  concerning  reco^s  pertaining  to 
him  should  be  addressed  to  the  System  Manager.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  should  be  ad¬ 
dressed  the  same  as  for  Notification.  The  request  must  be  in  writ¬ 
ing  and  be  signed  by  the  requester.  The  request  must  meet  the  con¬ 
tent  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Navajo  and  Hopi  residents  of  the  Joint 
Use  Area  and  enumeration  surveyors  who  are  interviewing  clai¬ 
mants  and  physically  examining  property  improvements. 

System  name:  Tribal  Rolls  ~  Interior,  BIA~7. 

System  locatioo:  (1)  All  Area,  Agency  and  Field  Offices  of  the 
BIA.  (See  appendix  for  addresses.)  (2)  Director,  Office  of  Indian 
Services,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W., 
Washington,  D.C.  20245.  (3)  Automatic  Data  Processing  Center, 
Bureau  of  Indian  Affairs,  P.O.  Box  888,  Albuquerque,  NM  87103. 

Categories  of  individuals  covered  by  the  syriero:  Individual  Indians 
who  are  applying  for  or  have  been  assigned  interests  of  any  kind  in 
Indian  tribes,  bands,  pueblos  or  corporations. 

Cateoories  of  records  in  the  system:  Documents  supporting  In¬ 
dividual  Indians  claims  to  interests  in  Indian  tribal  groups,  including 
birth,  marriage  and  death  notices;  records  of  actions  taken 
(approvals,  rejections,  appeals);  rolls  of  approved  individuals; 
records  of  actions  taken  (judgement  distributions,  per  capita  pay¬ 
ments,  shares  o(  stocks);  ownership  and  census  data  taken  using 
the  roils  as  a  base. 

Authority  for  nuuntenance  of  the  system:  25  U.S.C.  163. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determination  of 
eligibility  of  individuals  to  participate  in  or  enjoy  benefits  from  an 
interest  in  a  tribal  group.  (2)  Lists  of  approved  enrollees  are  used  to 
distribute  funds  or  income,  or  as  a  base  to  gather  census  or  owner¬ 
ship  data  for  planning  purposes.  (3)  Disclosure  to  the  tribe,  band, 
pueblo  or  corporation  of  which  the  individual  to  whom  a  record 
pertains  is  a  member  or  a  stockholder.  (4)  Disclosure  to  a  federal, 
state  or  local  agency  maintaining  civil,  criminal  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee. 


the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit.  (5)  Disclosure  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter.  (6)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event 
of  litigation  or  potential  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records.  (7)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  a  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency  or  agencies,  whether  federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  enforcing  or  imple- 
mentii^  the  statute,  rule,  regulation,  order  or  license  violated  or 
potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  documents,  computer  readable  media,  input  forms  and 
computer  printouts.  (2)  Retrievability  -  indexed  by  name,  identifi¬ 
cation  numbers,  family  numbers,  etc.  (3)  Safeguards  --  a  program  is 
under  way  to  bring  security  up  to  the  standards  of  43  Cra  2.51  for 
all  parts  of  the  system.  (4)  Disposal  --  In  accordance  with  BIA 
Records  Control  Schedule  as  approved  by  the  Archivist  of  the 
United  States  and  the  Commissioner  of  Indian  Affairs. 

System  nunager(s)  and  address:  Director,  Office  of  Indian  Ser¬ 
vices,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W.,  Washing¬ 
ton,  D  C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Agency  Superintendent  or  an  Area  or  Field  Office  Director.  A  writ¬ 
ten  and  signed  request  stating  that  the  requester  seeks  information 
concerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  Notification.  The  request  must  be  in  writing  and  be 
signed  by  the  requester,  and  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Enrollees  or  claimants.  Birth,  marriage 
and  death  certificates,  and  family  and  tribal  histories. 

System  name:  Indian  Social  Services  Case  Files  -  Interior,  BIA~8. 

System  location:  AU  Area,  Agency  and  Field  Offices  of  the  BIA. 
(See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  apply  and  receive  social  services  and  direct  assistance  from 
the  Bureau  of  Indian  Affairs  on  Indian  reservations. 

Categories  of  records  in  the  ^stem:  Case  files  and  related  card 
files  giving  history  of  social  services  and  direct  assistance  to  in¬ 
dividual  Indians. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  13. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Provides  permanent 
individual  records  on  social  services  and  direct  assistance  to  in¬ 
dividual  Indians.  (2)  Granting  of  access  or  transfer  to  another 
Federal  agency,  a  state  or  loc^  government,  Indian  tribal  ^oup  or 
to  any  individual  or  establish^nt  that  will  have  jurisdiction 
whether  by  contract  to  the  BIA,  by  assumption  of  trust  responsi¬ 
bilities  or  by  other  means,  for  social  services  programs  now  con¬ 
trolled  by  the  BIA.  (3)  Transfer  to  the  U.S.  Department  of  Justice 
in  the  event  of  litigation  or  potential  litigation  involving  the  records 
or  the  subject  matter  of  the  records.  (4)  Transfer,  in  the  event  there 
is  indicated  a  violation  or  a  potential  violation  of  a  statute  regula¬ 
tion,  rule,  order  or  license  whether  civil,  criminal  or  regulatory  in 
nature,  to  the  appropriate  agency  or  agencies,  whether  federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  enforcing 
or  implementing  the  statute,  rule,  regulation,  order  or  license  vio¬ 
lated  or  potentially  violated. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  indexed  alphabeti¬ 
cally  by  name  of  applicant  and/or  recipient.  (3)  Safeguards  -  main¬ 
tain^  with  safeguai^s  meeting  the  requirements  of  43  CFR  2.51  for 
manual  records.  (4)  Disposd  -  transfer  inactive  files  to  GSA 
Federal  Records  Center  five  years  after  case  is  closed. 
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System  manager<s)  and  address:  Director,  Office  of  Indian  Ser¬ 
vices,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W.,  Washing¬ 
ton,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Agency  Superintendent  or  an  Area  or  Field  Office  Director.  A  writ¬ 
ten  and  signed  request  stating  that  the  requester  seeks  information 
concerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  Notification.  The  request  must  be  in  writing  and  be 
signed  by  the  requester,  and  must  meet  thfe  content  requirements  of 
43  CFR  2.63. 

Contesting  recoil  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Applicants  and/or  recipients. 

System  name:  Traders  License  Files  ~  Interior,  BIA~9. 

System  location:  All  Area  and  Agency  Offices  of  the  BIA.  (See 
appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Applicants 
requesting  licenses  to  trade  on  Indian  reservations. 

Categories  of  records  in  the  system:  Case  files  containing  applica¬ 
tions,  bond  forms,  copies  of  licenses  and  related  correspondence. 
Authority  for  maintenance  of  the  system:  25  U.S.C.  261. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  in¬ 
dividuals  authorized  to  trade  on  Indian  reservations.  (2)  Transfer  to 
the  U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(3)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^ly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  in  file  folders  at  Area  and  Agency  Offices.  (2) 
Retrievability  -  indexed  alphabetically  by  name  of  applicant.  (3) 
Safeguards  —  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  manual  records.  (4)  Disposal  -  Transfer  to  the 
GSA  Federal  Records  Centers  five  years  after  case  becomes  inac¬ 
tive. 

System  manager(s)  and  address:  Director,  Office  of  Indian  Ser¬ 
vices,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W.,  Washing¬ 
ton,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  for  records  main¬ 
tained  in  the  office  for  which  he  is  responsible,  an  Agency  Superin¬ 
tendent  or  an  Area  Director.  A  written  and  signed  request  stating 
that  the  requester  seeks  information  concerning  records  pertaining 
to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  Notification.  The  request  must  be  in  writing  and  be 
signed  by  the  requester,  and  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Applicants  and  licensed  traders. 

System  name:  Indian  Housing  Improvement  Program  -  Interior, 
BIA-10. 

System  location:  (1)  Division  of  Housing  Services,  Bureau  of  In¬ 
dian  Affairs,  1951  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20245.  (2)  All  Area  and  Agency  Offices.  (See  appendix  for  .'ad¬ 
dresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  qualify  as  housing  improvement  participants. 

Categories  of  records  in  the  system:  Housing  applications,  finan¬ 
cial  records,  and  engineering  drawing  material. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  13. 

Routine  uses  of  records  maintained  in  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  maintain  a 
management  control  of  funds  distributed  to  each  individual  and  to 


provide  a  progress  reporting  on  housing  improvements.  (2)  Disclo¬ 
sure  or  transfer  to  another  Federal  agency,  a  state  or  local  govern¬ 
ment,  an  Indian  tribal  group  or  a  contractor  that  will  have  jurisdic¬ 
tion  over  programs  now  controlled  by  the  BIA.  (3)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(4)  Transfer,  in  the  event  there  is  indicated  a  violation  or  a  poten- 
tid  violation  of  a  statute,  regulation,  rule,  order  or  license  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal  state,  local  or  foreign,  charged  with  the 
responsibility  of  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  --  indexed  by  name  of 
applicant.  (3)  Safeguards  ~  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  -- 
Records  are  of  permanent  nature  and  not  authorized  for  disposal. 

System  manager(s)  and  address:  Director,  Office  of  Indian  Ser¬ 
vices,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W., 
Washington,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  the 
Agency  or  School  Superintendent,  or  the  Area  of  Field  Office 
Director.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  in 
the  office  for  which  he  is  responsible,  the  Agency  or  School  Su¬ 
perintendent,  or  the  Area  or  Field  Office  Director.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  applicants. 

System  name:  Indian  Business  Development  Program  (Giants)  -  In¬ 
terior,  BIA--11. 

System  location:  (1)  Office  of  Tribal  Resources  Development,  Bu¬ 
reau  of  Indian  Affairs,  18th  and  C  Streets,  N.W.,  Washington,  D.C. 
20245.  (2)  Area  and  Agency  Offices.  (See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Indian  Business 
Grant  applicants. 

Categories  of  records  in  the  system:  Grant  application  and  sup¬ 
porting  documents. 

Authority  for  maintenance  of  ((le  system:  88  Stat.  77  (1974). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  in¬ 
dividual  receiving  grant.  (2)  Transfer  or  disclosure  to  another 
Federal  agency,  a  state  or  local  government,  an  Indian  tribal  group 
or  a  contractor  that  will  have  jurisdiction  over  programs  now 
manned  by  the  BIA.  (3)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  or  potential  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (4)  Transfer  in  the 
event  there  is  indicated  a  violation  or  a  potential  violation  of  a 
statute,  regulation^  rule,  order  or  license  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
enforcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  in¬ 
dividual's  name  or  control  number.  (3)Safeguards  -  maintained 
with  safeguards  meeting  the  requirements  of  43  CFR  2.51  for 
manual  records.  (4)  Disposal  —  Not  authorized  for  disposal. 

System  manager(s)  and  address:  Director,  Office  of  Tribal 
Resources  Development,  Bureau  of  Indian  Affairs,  18th  and  C 
Streets  N.W.,  Washington,  D.C.  20245. 

Notification  procejtare:  System  Manager  or,  with  respect  to 
records  maintained  In  the  office  for  which  he  is  responsible,  an 
Area  or  Field  Office  Director,  or  an  Agency  Superintendent.  A 
written  and  signed  request  stating  that  the  requester  seeks  informa¬ 
tion  concerning  records  pertaining  to  him  is  required.  See  43  CFR 
2.60. 
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Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  tecwds  maintained  in 
the  office  for  which  he  is  responsible,  an  Area  of  Field  Office 
Director,  or  an  Agency  Superintendent.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

Coutestiiig  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  t^  System  Manager  and  must  meet  the  requirements 
of  43  CFTl  2.71. 

Record  source  categories:  Legal  records  such  as  titles,  deeds, 
probates  and  birth  notices.  Applicants. 

System  name:  Indian  Trust  Land  Mortgages  -  Interior,  BIA-12. 

System  location:  Area  and  Agency  Offices.  (See  appendix  for  ad¬ 
dresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  nmrtgaged  trust  land  to  customary  lenders. 

Categories  of  records  in  the  syston:  Mortgage  records  and  sup¬ 
porting  documents. 

Authority  for  maintenance  of  the  system:  2S  U.S.C.  483(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  furnish  lender 
-with  information  on  applicant  and  on  status  of  land  and  to  maintain 
current  information  on  payments  and  balances  of  loan.  (2)  Disclo¬ 
sure  or  transfer  to  another  Federal  agency,  a  state  or  local  govern¬ 
ment,  an  Indian  tribal  group  or  a  contractor  that  will  have  jurisdic¬ 
tion  over  programs  now  managed  by  the  BIA.  (3)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event. of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(4)  Transfer  in  the  event  there  is  indicated  a  violation  or  a  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  ~  not  authorized  for  disposal. 

System  manager(s)  and  address:  Director,  Office  of  Tribal 
Resources  Development,  Bureau  of  Indian  Affairs,  18th  and  C 
Streets  N.W.,  Washington,  D.  C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Area  or  Field  Office  Director,  or  an  Agency  Superintendent.  A 
written  and  signed  request  stati^  that  the  requester  seeks  informa¬ 
tion  concerning  records  pertaining  to  him  is  required.  See  43  CFR 
2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  in 
the  office  for  which  he  is  responsible,  an  Area  or  Field  Office 
Director,  or  an  Agency  Superintendent.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Mortgage  applicants. 

System  name:  Indian  Loan  Files  ~  Interior,  BIA~13. 

System  location:  (1)  Office  of  Tribal  Resources  Ekvelopment,  Bu¬ 
reau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20245.  (2)  Area  and  Agency  offices.  (See  appendix  for  ad¬ 
dresses.) 

Categories  of  individuals  covered  by  the  system:  (1)  Applicants 
who  applied  for  or  received  loans.  (2)  Applicants  who  applied  for 
or  received  guaranteed  or  insured  loans. 

Categories  of  records  in  the  system:  Loan  applications  and  sup- 
portii^  documents,  record  of  payment  cards,  guaranty  agreements, 
eligibility  certificates,  default  documents,  and/or  promissory  notes. 

Antiiority  for  maintenance  of  the  system:  25  U.S.C.  482,  461,  et 
seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Maintain  a  record  of 
payments  and  unpaid  balances  and  to  provide  information  on  pay¬ 


ments  made  for  paying  interest  subsidy,  credits  obtained,  service 
loans,  and  premiums  paid  by  lenders.  (2)  Disclosure  or  transfer  to 
another  Federal  agency,  a  state  or  local  government,  an  Indian 
tribal  group  or  a  contractor  that  will  have  jurisdiction  over  pro¬ 
grams  now  maintained  by  the  BIA.  (3)  Transfer  to  the  U.S.  Depart¬ 
ment  of  justice  in  the  event  of  litigation  or  potential  litigation  in¬ 
volving  the  records  or  the  subject  matter  of  the  records.  (4) 
Transfer  in  the  event  there  is  indicated  a  violation  or  a  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  chaiged  with  the 
responsibility  of  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  od  records  in  the  system:  (1)  Storage  --  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  --  indexed  by  in- 
divichial’s  name,  control  number  or  tribal  name.  (3)  Safeguaids  -- 
maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.51  for  manual  records.  (4)  Disposal  -  destroy  seven  years  after 
loan  is  paid,  cancelled,  or  otherwise  disposed  of. 

System  manager(s)  and  address:  Director,  Office  of  Tribal 
Resources  Development,  Bureau  of  Indian  Affairs,  18th  and  C 
Street  N.W.,  Waslmgton  ,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Area  or  Field  Office  Director,  or  an  Agency  Superintendent.  A 
written  and  signed  request  stating  that  the  requester  seeks  informa¬ 
tion  concerning  records  pertaining  to  him  is  required.  See  43  CFR 
2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  in 
the  office  for  which  he  is  responsible,  an  Area  or  Field  Office 
Director,  or  an  Agency  Superintendent.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  loan  applicants. 

System  name:  Travel  Accounting  System  —  Interior,  BIA— 14. 

System  location:  (1)  Division  of  Accounting  Management,  Bureau 
of  Indian  Affairs,  P.  O.  Box  2088,  Albuquerque,  NM  8710l  (2)  AU 
Area,  Agency,  and  Field  Offices  (including  the  Washington  Office) 
of  the  BIA.  (See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  traveling  at  government  expense. 

Categories  of  records  in  the  system:  Travel  authorization,  ad¬ 
vances  and  vpuchers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701 ,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  in¬ 
dividuals  who  are  authorized  to  travel  and  reimbursed  by  the 
government.  (2)  Disclosure  or  transfer  to  another  Federal  agency,  a 
state  or  local  government,  an  Indian  tribal  group  or  a  contractor 
that  will  have  jurisdiction  over  programs  now  controlled  by  the 
BIA  and  that  require  personal  travel  at  program  expense.  (3) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
or  potential  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (4)  Transfer,  in  the  event  there  is  indicated  a  violation 
or  a  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  federal,  state,  local  or 
foreign,  chafed  with  the  responsibility  of  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  (1)  Storage  -  maintained  on 
mag-ta^.  Input  documents  and  printed  copies  are  maintained  at  the 
Albuquerque  Office  and  at  Area,  Agency  and  Field  Offices  for  in¬ 
dividuals  under  their  jurisdiction.  (2)  Retrievability  -  indexed  by 
nante  or  identification  number  of  traveler.  (3)  Safeguards  -  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.51  for 
both  manual  and  computerized  records.  (4)  Disposal  -  not 
authorized. 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W., 
Washington,  D.C.  20245. 
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Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  the 
Agency  or  School  Superintendent,  or  the  Area  or  Field  Office 
Director.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  in 
the  office  for  which  he  is  responsible,  the  Agency  or  School  Su¬ 
perintendent,  or  the  Area  or  Field  Office  Director.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  travelers. 

System  name:  Trip  Reports  --  Interior,  BIA~1S. 

System  location:  Central  Office,  Area,  Agency  and  Field  Offices 
of  the  BIA. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  who  are  assigned  to  travel  as  part  of  their  job. 

Categories  of  records  in  the  system:  Copies  of  reports  to  super¬ 
visors  and  management  officios  documenting  employee  travel, 
findings  and  recommendations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  S701,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Provides  local  file 
which  identifies  staff  officer  trip  reports  by  name  of  individual  for 
each  BIA  program  office.  (2)  Transfer  to  tire  U.  S.  Departnrent  of 
Justice  in  the  event  of  litigation  or  potential  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigation  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation,  order  or  license  vio¬ 
lated  or  potentidly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  cf  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  in  file  folders  in  offices  throughout  the  Bureau.  (2) 
Retrievability  --  indexed  alphabetically  by  name  of  traveler.  (3) 
Safeguards  -  maintained  witii  safeguards  meeting  the  requirements 
of  43  CFR  2. SI  for  manual  records.  (4)  Disposal  ~  as  administrative 
copies,  records  are  destroyed  after  four  years. 

Syston  manager(s)  and  address:  Commissioner,  Bureau  of  Indian 
Affairs,  U.S.  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notification  procedure:  With  respect  to  records  maintained  in  the 
office  for  which  he  is  responsible  the  Agency  Superintendent,  the 
Area  or  Field  Office  Director,  or  in  the  Washington  Office-  the 
System  Manager.  A  written  and  signed  request  stating  that  the 
requester  seeks  information  concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  notification.  A  request  for  access  must  be  in  writ¬ 
ing  and  be  signed  by  the  requester,  and  must  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  travelers  who  prepare  the  re¬ 
ports. 

System  name:  Travel  Files  —  Interior,  BIA--16. 

System  location:  Central  Office,  Area,  Agency  and  Field  Offices 
of  the  BIA.  (See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  who  are  authorized  to  travel  at  government  expense. 

Categories  of  records  in  the  system:  Copies  of  correspondence, 
requests,  travel  authorizations  and  orders,  itineraries  and  similar 
papers  pertaining  to  an  employees  travel. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  5701 ,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Provides  administra¬ 
tive  copy  file  on  each  traveler  for  local  office  use.  (2)  Transfer  to 


the  U.S.  Department  of  Justice  in  the  event  of  litigation  involving 
the  records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a  \ 

statute,  relation,  rule,  order  ch*  license,  whether  civil,  criminal  or  1 

regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether  ^  j 

federal,  state,  local  or  foreign,  ch^ed  with  the  responsibility  of  in-  "  ^ 

vestigation  or  prosecuting  such  violation  or  charged  with  enforcing  ; 

or  implementing  the  statute,  rule,  regulation,  order  or  license  vio-  j 

lated  or  potenti^y  violated. 

Pfdicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  system:  (1)  Storage  --  maintained  in 
manual  form  in  file  folders  in  offices  throughout  the  Bureau.  (2) 
Retrievability  ~  indexed  alphabetically  by  name  of  traveler.  (3) 

Safeguards  ~  maintained  wiUi  safeguards  meeting  the  requirements 
of  43  CFR  2.S1  for  manual  records.  (4)  Disposal  --  as  administrative 
copies,  records  are  destroyed  after  four  years.  ^ 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W., 

Washington,  D.C.  20242. 

Notification  procedure:  System  Manager  or  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  the 
Agency  or  School  Superintendent,  or  the  Area  or  Field  Office 
Director.  A  written  and  signed  request  stat^  that  the  reqiKSter 
seeks  information  concerning  records  pertaining  to  him  is  required. 

See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  Notification.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contestiug  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  employees  who  are  required 
to  travel. 

System  name:  Payroll  ~  Interior,  BIA-17. 

System  location:  (1)  Employee  Data  and  Compensation,  Bureau 
of  Indian  Affairs,  P.O.  Box  2026,  Albuquerque,  NM  87103.  (2) 

Input  documents  supplied  by  all  Area,  Agency  and  Field  Offices. 

(S^  Appendix  for  addresses.) 

Categories  trf  individuals  covered  by  the  system:  All  employees  of 
the  BIA,  including  all  types  (rf  employment. 

Categories  of  records  in  the  system:  Time  and  attendance  data 
from  each  pay  station  are  matched  with  personnel  data  at  the  Al¬ 
buquerque  Data  Center  and  payrolls  are  prepared  for  distribution 
by  Treasury  (RDO),  and  numerous  reports  and  call-ups  are  printed 
out. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  prepare  payrolls 
for  distribution  by  the  Regional  Disbursing  Ciffices  of  Department 
of  Treasi^  and  to  report  results  to  the  Civil  Service  Commission. 

(2)  Granting  of  access  or  transfer  to  a  Federal,  State  or  local  agen¬ 
cy,  or  to  an  Indian  tribal  group  or  any  establishment  or  individual 
that  assumes  jurisdiction,  whether  by  contract  to  the  BIA  or  by 
legal  transfer,  of  any  program  under  the  control  of  the  BIA.  (3) 

Disclosure  to  the  Department  of  the  Treasury  for  preparation  of  (a) 
payroll  checks  and  (b)  payroll  deduction  and  other  checks  to 
Federal,  State  and  local  government  agencies,  non-govemmental 
organizations  and  individuals.  (4)  Disclosure  to  the  Internal 
Revenue  Service  and  to  state,  commonwealth,  territorial  and  local 
governments  for  tax  purposes.  (5)  Disclosure  to  the  Civil  Service 
Coiiunission  in  coruiection  with  the  Civil  Service  retirement  system. 

(6)  Disclosure  to  another  Federal  agetKy  to  which  an  employee  has 
transferred.  (7)  Disclosure  to  a  Federal,  State  or  local  agency  main¬ 
taining  civil,  criminal  or  other  relevant  enforcement  information  or 
other  p«rtinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  otiier  benefit.  (8)  Disclosure  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  lettii^  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter.  (9)  Transfer  to  the 
U.S.  EJepartment  of  Justice  in  the  event  of  litigation  or  potential 
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litigation  involving  the  records  or  the  subject  matter  of  the  records. 

(10)  Transfer!  in  the  event  there  is  indicated  a  violation  or  a  poten¬ 
tial  violation  of  a  statute,  rule,  regulation,  order  or  license  whether 
civfl,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  enforcing  or  implementing  the  statute,  rule,  legula-  / 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  on 
computer  media,  with  input  forms  and  printed  outputs  in  manual 
form.  (2)  Retrievability  —  indexed  by  name  and  identifying  number 
of  the  employee.  (3)  Safeguards  --  maintained  with  s^eguards 
meeting  the  requirements  of  43  CFR  2.S1  for  computer  and  manual 
records.  (4)  Disposal  -  in  accordance  with  Title  8  of  GAO  Manual. 

System  managers)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W., 
Washington,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Area  or  Field  Office  Director  or  Agency  Superintendent.  A  written 
and  signed  request  stating  that  the  requester  seeks  information  con¬ 
cerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  Notification.  The  request  must  be  in  writing,  be 
signed  by  the  requester  and  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  employees  and  timekeepers. 
System  name:  Indian  Association  Stock  Purchase  Records  ~  Interi¬ 
or,  BIA-19. 

System  location:  Agency  Offices  (See  Appendix  for  addresses.) 
Categories  of  individuals  covered  by  the  system:  Indian  stockhol¬ 
ders. 

Cat^ories  of  records  in  the  system:  Records  of  purchase  of  stock 
in  Indian  associations  by  individuals. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  1,1a,  13. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  in¬ 
dividual  Indians  who  have  stocks  in  Indian  Associations.  (2) 
Transfer  or  disclosure  to  another  Federal  agency,  a  State  or  local 
^vemment,  an  Indian  tribal  group  or  a  contractor  that  will  have 
jurisdiction  over  programs  now  managed  by  the  BIA.  (3)  Transfer 
to  the  U.S.  Department  of  Justice  in  the  event  of  litigation  or 
potential  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (4)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  (I)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  --  indexed  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  "  destroy  three  years  after  disposal  of  stocks. 

System  manager(s)  and  address:  Director,  Office  of  Tribal 
Resources  Development,  Bureau  of  Indian  Affairs,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintamed  in  the  office  for  which  he  is  responsible,  an 
Area  or  Field  Office  Director,  or  an  Agency  Superintendent.  A 
written  and  signed  request  stating  that  the  requester  seeks  informa¬ 
tion  concerning  records  pertaining  to  him  is  required.  See  43  CFR 
2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  in 
the  office  for  which  he  is  responsible,  an  Area  or  Field  Office 
EHrector,  or  an  Agency  Superintendent.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

Contetfing  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 


Record  source  categories:  Individual  stockholders. 

System  name:  Correspondence  Files  System  -  Interior,  BIA-20. 

System  location:  Division  of  Administrative  Services,  Bureau  of 
Indian  Affairs,  1951  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20242. 

Categories  of  individuals  covered  1^  the  system:  Individuals  who 
correspond  with  or  apply  to  the  BIA*  Central  Office  on  significant 
business  or  program  matters. 

Categories  of  records  in  the  system:  Subject  and  case  files  pertain¬ 
ing  to  individual  Indians  and  tribes  on  various  BIA  programs  and 
subject  matters. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ,  43  U.S.C. 
1457,  44  U.S.C.  3101,  ReorganizaUon  Plan  3  of  1950,  25  U.S.C.  la, 

2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Provides  information 
for  use  by  Department  of  the  Interior;  BIA;  Indian  tribes;  Indian 
Claims  Commission;  and  the  Indian  Claims  Division,  Office  of 
Finance,  GSA.  (2)  Disclosure  or  transfer  to  another  Federal  agen¬ 
cy,  a  State  or  local  government,  an  Indian  tribal  group  or  a  contrac¬ 
tor  that  will  have  jurisdiction  over  programs  now  controlled  by  the 
BIA.  (3)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of 
litigation  or  potential  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (4)  Transfer,  in  the  event  there  is  indicated  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  cross-indexed  by 
name  of  person  or  firm  name  and  subject.  (3)  Safeguards  --  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.51  for 
manual  records.  (4)  Disposal  -  records  are  permanent  and  are 
transferred  to  the  GSA  Federal  Records  Center  after  four  years. 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W., 
Washington,  D.C.  20242. 

Notification  procedure:  Same  as  the  above.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  'writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Correspondence  Control  System  -  Interior,  BIA-21. 

System  location:  Office  of  the  Commissioner,  Bureau  of  Indian 
Affairs,  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20245. 

Categories  of  individuals  covered  by  the  system:  U.S.  Senators  and 
Congressmen,  Governors  of  States,  Indian  leaders. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  43  U.S.C. 
1457,  44  U.S.C.  3101,  ReorganizaUon  Plan  3  of  1950,  25  U.S.C.  la, 
2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Provides  control  for 
prompt  handling  of  priority  correspondence  by  the  Bureau  of  Indi¬ 
an  Affairs.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  or  potential  litigation  involving  the  records  or  the 
subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibihty  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  alphabeti¬ 
cally  by  nam^  of  congressman  or  letter  writer.  (3)  Safeguards  -- 
maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.51  for  manual  records.  (4)  Dispo^  -  copies  are  destroyed  after 
one  year. 

System  nian^r(s)  and  address:  Commissioner  of  Indian  Affairs, 
Bureau  of  Indian  Affairs,  Department  of  the  Interior,  1 8th  and  C 
Streets,  N.W.,  Washington,  D.C.  20245. 

Notification  procedure:  Same  as  above.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester  and  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  may  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  from  whom  incoming  letter 
was  received. 

System  name:  Indian  Student  Records  ~  Interior,  BIA~22. 

System  location:  (1)  All  Area  and  Agency  Offices  and  BIA 
schools.  (See  Appendix  for  addresses.)  (2)  Indian  Education 
Resources  Center,  Bureau  of  Indian  Affairs,  P.O.  Box  1788,  Al¬ 
buquerque,  NM  87103. 

Categories  of  individuals  covered  by  the  system:  Students  or 
potential  students  at  BIA  schorls  and  applicants  for  or  recipients  of 
BIA  scholarships  or  educational  grants. 

Categories  of  records  in  the  system:  Student  case  files,  attentance 
and  performance  records,  banking  records  and  expenditures  of 
tribal  benefit  funds,  and  applications  for  grants  and  grant  agree¬ 
ments. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  271,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Provides  permanent 
individual  student  records  on  all  phases  of  the  education  of  Indians 
in  BIA  schools  or  under  government  educational  grants.  (2)  Grant¬ 
ing  of  access  or  transfer  to  another  Federal  ^ency,  a  State  or  local 
government,  Indian  tribal  group  or  to  any  i^ividual  or  establish¬ 
ment  that  will  have  jurisdiction  whether  by  contract  to  the  BIA,  by 
assumption  of  trust  responsibilities  or  by  other  means,  for  school 
programs  now  controlled  by  the  BIA.  (3)  Granting  of  access  or 
transfer  to  any  domestic  recognized  school,  whether  public, 
private,  parochM  or  other,  of  those  portions  of  students’  records 
specified  by  the  requesting  school  as  being  necessary  for  the  ac¬ 
ceptance,  placement  or  satisfactory  performance  of  the  student  at 
the  requesting  school.  (4)  Granting  of  access  to  any  individual  or 
establishment  of  those  portions  of  students’  records  specified  by 
the  requester  as  necessary  for  a  decision  concerning  the  hiring  or 
retention  of  the  student  as  an  employee  of  the  requester.  (5)  Disclo¬ 
sure  to  a  Federal,  State  or  local  agency  maintaining  civil,  criminal 
or  other  relevant  enforcement  information,  such  as  current  licen¬ 
ses,  if  necessary  to  obtain  information  relevant  to  an  agency  deci¬ 
sion  concerning  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit.  (6)  Disclosure  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter.  (7)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(8)  Transfer,  in  the  event  there  is  indicated  a  violation  or  a  poten- 
ti^  violation  of  a  statute,  regulation,  rule,  order  or  license  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  loc^  or  foreign,  charged  with  the 
responsibility  of  enforcing  or  inq)lementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated.  (9)  Disclosure 
to  persons  having  official  involvement  in  conjunction  with  a  stu¬ 
dent’s  application  for  or  grant  of  financial  aid.  (10)  Disclosure  to 
parents  of  a  dependent  student  as  defined  in  Section  152  of  the  In¬ 
ternal  Revenue  Code  of  1954,  as  amended.  (11)  Disclosure  to  ac¬ 
creditation  agencies  in  order  to  carry  out  their  accrediting  func¬ 
tions.  (12)  Disclosure  to  the  Department  of  Health  Education  and 
Welfare  and  other  Governmental  education  officials  when  necessa¬ 


ry  to  carry  out  their  functions.  (13)  Disclosure  to  an  Educational 
Testing  Center  or  similar  institution  as  part  of  validation  research 
authorized  by  the  school  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:-  (1)  Storage  ~  the  majority  of 
these  records  are  manually  kept  student  case  files  at  the  scIkmIs. 
Some  selected  types  of  data  are  being  transferred  to  computer 
readable  media.  (2)  Retrievability  -  indexed  by  name  of  student.  (3) 
Safeguards  -  a  program  is  under  way  to  bring  security  for  the 
system  up  to  the  requirements  of  43  C^  2.51  for  both  manual  and 
computer  records. X4)  Disposal  ~  not  authorized  for  disposal. 

System  manager(s)  and  address:  Director,  Office  of  Indian  Educa¬ 
tion  Programs,  Bureau  of  Indian  Affairs,  I8th  and  C  Streets,  N.W., 
Washington,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Area  Director,  an  Agency  or  School  Superintendent  or  a  School 
Principal.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  Notification.  The  request  must  be  in  writing  and  be 
signed  by  the  requester,  and  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories;  Individual  students  and  parents,  his 
teachers,  counselors,  school  principals,  doctors,  etc. 

System  name:  Mining  Claim  Title  Clearance  ~  Interior,  BLM-I. 

System  location:  Denver  Service  Center,  Department  of  the  In¬ 
terior,  Bureau  of  Land  Management,  Denver  Federal  Center,  Bldg. 
50,  Denver,  Colorado,  80225. 

Cate^Mles  of  individuals  covered  by  the  system:  Owners  of  mining 
claims  on  National  Resource  lands. 

Categories  of  records  in  the  system:  The  record  contains  the  name 
of  the  owner  of  record,  name,  acreage  and  location  of  the  claim. 
Authority  for  maintenance  of  the  system:  30  U.S.C.  601,  611. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  owners  of 
record  of  mining  claims  on  National  Resource  lands.  (2)  Establish 
chain  of  title  (or  ownership  transfer  between  private  individuals  to 
determine  current  record  owners.  (3)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  or  potential  litigation  in¬ 
volving  the  records  or  the  subject  matter  of  the  records.  (4) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  on 
mag-tape.  (2)  Retrievability  ~  indexed  by  name  of  owner  and  name 
of  claim.  (3)  Safeguards  ~  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  computerized  records.  (4)  Disposal 
"  not  authorized. 

System  numagerfs)  and  address:  Chief,  Division  of  Standards  and 
Technology,  Denver  Service  Center,  Department  of  the  Interior, 
Bureau  of  Land  Management,  Denver  Federal  Center,  Bl^.  50, 
Denver,  Colorado  80225. 

Notification  procedure:  System  manager.  A  written  and  signed 
request  statii^  that  the  requester  seeks  information  cortcerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  manager  and  must  meet  the  requirement 
of  43  CFR  2.71. ' 

Record  source  categories:  Research  by  bLM  employees  and  appli¬ 
cants  for  patent  of  mining  claims. 

System  name:  Range  ManageMent  SysteM  -  Interior,  BLM~2. 
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System  locatioa:  Denver  Service  Center,  Department  of  the  In¬ 
terior,  Bureau  of  Land  Management,  Denver  Federal  Center,  Bldg. 

50,  Denver,Colorado,  80225. 

Categories  of  individuals  covered  by  tte  system:  Individuals 
owning  grazing  leases  issued  by  BLM. 

Categories  of  records  in  the  system:  The  record  contains  the  les¬ 
see’s  name,  address,  description  of  the  area  leased,  and  the  Bu¬ 
reau’s  assigned  case  hie  number. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  315,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Idehtify  ownership  of 
grazing  leases  and  the  leases  owned  by  individuals.  (2)  Provide 
basic  information  for  public  and  adntinistrative  use  concerning 
grazing  leases.  (3)  Mailing  of  bills  for  rent2d  due.  (4)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 

(5)  Transfer,  in  the  evept  there  is  indicated  a  violation  or  potential , 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retsuning, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
mag-tape.  (2)  Retrievability  -  indexed  by  name  of  lessee,  case  file 
number,  and  land  description.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  compu¬ 
terized  records.  (4)  Disposal  -  record  destroyed  fifteen  years  after 
termination  of  lease. 

System  managerfs)  and  address:  Chief,  Division  of  Standards  and 
Technology,  Denver  Service  Center,  Ekpartment  of  the  Interior, 
Bureau  of  Land  Mtmagement,  Denver  Federal  Center,  Bldg.  50, 
Denver,  Colorado,  80225. 

Notification  procedure:  System  manager.  A  written  and  signed 
request  stati^  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  manager  and  must  meet  the  requirement 
of  43  CFR  2.71. 

Record  source  categories:  Lessees. 

System  name:  Mineral  Lease  Management  -  Interior,  BLM~3. 

System  location:  Denver  Service  Center,  Department  of  the  In¬ 
terior,  Bureau  of  Land  Management,  Denver  Federal  Center,  Bldg. 
50,  Denver,  Colorado,  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals 
owning  mineral  leases  issued  by  BLM. 

Categories  of  records  in  the  system:  The  record  contains  the  les¬ 
see’s  name,  address,  description  of  the  area  leased,  and  the  Bu¬ 
reau’s  assigned  case  ifile  number. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  181,  221. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  ownership  of 
minera'  leases  and  the  acreage  leased  by  individuals.  (2)  Mailing  of 
courtesy  bills  for  rental  due  and  receipts  of  payment.  (3)  Documen¬ 
tations  for  public  and  administrative  information  in  support  of  nota¬ 
tions  made  on  land  status  records  for  the  management,  disposal  and 
use  of  National  Resources  lands  and  resources.  (4)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(5)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  hcense,  whether 
dvU,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  on 
ntag-ta^.  (2)  Retrievability  -  indexed  by  name  of  lessee,  case  file 
number,  and  land  description.  (3)  Safeguards  ~  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.S1  for  compu- 
teri^  records.  (4)  Disposal  --  record  destroyed  fifteen  years  after 
termination  of  lease. 


System  managerfs)  and  address:  Chief,  Division  of  Budget  and 
Finance,  Denver  Service  Center,  Department  of  the  Interior,  Bu¬ 
reau  of  I.and  Management,  Denver  Federal  Center,  Bldg.  50, 
Denver,  Colorado,  80225. 

Notification  procedure:  System  manager.  A  written  and  signed 
request  stati^  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  manager  and  must  meet  the  requirement 
of  43  CFR  2.71. 

Record  source  categories:  Lessees 
System  name:  Coal  Lease  Data  System  -  Interior,  BLM-4. 

System  location:  Denver  Service  Center,  Department  of  the  In¬ 
terior,  Bureau  of  Land  Management,  Denver  Federal  Center,  Bldg. 

50,  Denver,  Colorado,  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals 
owning  federal  coal  leases  issued  by  BLM. 

Categories  of  records  in  the  system:  The  record  contains  the  les¬ 
see’s  name,  address,  description  of  the  area  leased,  and  the  Bu¬ 
reau’s  assigned  case  file  number. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  181,  201. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  ownership  of 
Federal  Coal  Leases  and  the  leases  owned  by  individuals.  (2)  Docu¬ 
mentations  for  public  and  administrative  information  in  support  of 
notations  made  on  land  status  records  for  the  management,  disposal 
and  use  of  National  Resource  lands  and  resources.  (3)  Transfer  to 
the  U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(4)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  in  nature,  to  the  appropriate  agency 
or  agencies,  whether  federal,  state,  local  or  foreign,  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  on 
mag-tape.  (2)  Retrievability  --  indexed  by  name  of  lessee,  case  file 
number,  and  land  description.  (3)  Safeguards  ~  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  compu¬ 
terized  records.  (4)  Dispos^  —  record  destroyed  fifteen  years  after 
termination  of  lease. 

System  managerfs)  and  address:  Minerals  Staff  Leader,  Denver 
Service  Center,  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  50,  Denver,  Colorado, 
80225. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63.  ^ 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirement 
of  43  CFR  2.71. 

Record  source  categories:  Lessees. 

System  name:  Alaska  Native  Claims  --  Interior,  BLM~5. 

System  location:  Office  of  the  State  Director,  Department  of  the 
Interior,  Bureau  of  Land  Management,  555  Cordova  Street, 
Anchorage,  Alaska,  99501 

Categories  of  individuals  covered  by  the  system:  Claimants  under 
the  Alaska  Native  Claims  Act. 

Categories  of  records  in  the  system:  The  record  contains  the  clai¬ 
mants  name,  address,  description  of  the  area  claimed  and  the  Bu¬ 
reau’s  assigned  case  file  number. 

Authority  for  maintenance  of  the  system:  Alaska  Native  Claims 
Act,  PL  92-203. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Processing  claims  for 
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rights  and  interests  in  National  Resource  lands  and  the  recordation 
of  adjudicative  actions  pertaining  to  the  claim.  (2)  Indexing  for 
public  and  administrative  information  documentations  in  case  files 
supporting  notations  made  on  land  status  records  for  the  manage¬ 
ment,  disposal,  and  use  of  National  Resource  lands  and  resources. 

(3)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litiga¬ 
tion  or  potential  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (4)  Transfer,  in  the  event  there  is  indicated  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule  order  or 
license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUdning, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  on 
mag- tape.  (2)  Retrievability  --  indexed  by  name  of  claimant,  case 
file  number,  and  land  description.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  compu¬ 
terized  records.  (4)  Disposal  -  not  authorized. 

System  managerfs)  and  address:  Chief,  Division  of  Management 
Services,  Department  of  the  Interior,  Bureau  of  Land  Management, 
555  Cordova  Street,  Anchorage,  Alaska,  99501. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63.  A  petition  for  amendment  shall  be  addressed 
to  the  System  Manager  and  must  meet  the  requirements  of  43  CFR 
2.71. 

Record  source  categories:  Claimants,  BIA,  and  BLM  determina¬ 
tions. 

System  name:  Mineral  Surveyor  appointment  file  -  Interior,  BLM- 

6. 

System  location:  Division  of  Cadastral  Survey  (420),  Department 
of  the  Interior,  Bureau  of  Land  Management,  1129  20th  Street, 
N.W.,  Washington,  D.C.,  20240. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  a 
Minerm  Surveyor  appointment  and  holders  of  an  appointment. 

Cat^ories  of  records  in  the  system:  Contains  the  name  and  bio¬ 
graphical  information  for  qualification  of  each  applicant  and  data 
on  the  granting  or  rejection  of  each  application  for  appointment. 
Authority  for  maintenance  of  the  system:  30  U.S.C.  39. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Processing  applica¬ 
tions  for  appointment  and  issuance  of  notifications  of  appoint¬ 
ments.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event 
of  litigation  or  potential  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  federal,  state, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o4  records  in  the  system:  (1)  Stor^e  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
applicant  or  appointee.  (3)  Safeguards  ~  maintained  with  safeguards 
meeting  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  ~  file  destroyed  fifty  years  after  administrative  need  has 
been  completed. 

System  manager(s)  and  address:  Chief,  Division  of  Cadastral  Sur¬ 
vey  (420),  Department  of  the  Interior,  Bureau  of  I^nd  Manage¬ 
ment,  1129  20th  Street,  N.W.,  Washington,  D.C.,  20240.  System 
Manager.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  a.-cess  may  be  addressed 
to  the  System  Manager.  The  request  mus  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 


Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Applicants. 

System  name:  Land  Case  file  -•>  Interior,  BLM~7. 

System  location:  The  BLM  offices  listed  in  Appendix  1.  Substan¬ 
tially  all  such  offices  maintain  records  in  this  system  on  a  State 
basis. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  applications  under  appropriate  statutes  for  National 
Resource  lands  (Public  lands)  or  the  resources  in  or  on  such  lands. 

Categmries  of  records  in  the  system:  The  records  contain  the  appli¬ 
cants  nsune,  address,  his  qualification  under  the  statute  and  regula¬ 
tions  involved  and  in  some  instances,  his  social  security  number. 
Also,  other  detailed  information  specifically  required  by  Uie  regula¬ 
tions  under  which  the  application  is  filed,  i.e.,  the  extent  of  his  oil 
and  gas  or  other  mineral  holdings  under  the  public  land  laws. 

Authority  for  maintenance  of  the  system:  The  various  statutes 
under  which  applications  are  filed  are  listed  in  the  regulations  in 
Title  43  of  the  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  The  adjudication  of 
the  applicants’  rights  to  the  land  or  resources.  (2)  Documentation 
for  public  information  in  support  of  notations  made  on  land  status 
records  for  the  management,  disposal,  and  use  of  National 
Resource  lands  and  resources.  (3)  Transfer  to  appropriate  Federal 
agencies  when  concurrence  is  required  prior  to  granting  a  right  in 
National  Resource  lands  or  resources.  (4)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  involving  the  records 
or  the  subject  matter  of  the  records.  (5)  Transfer,  in  the  event  there 
is  indicated  a  violation  or  potential  violation  of  a  statute,  regula¬ 
tion,  rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in 
nature,  to  the  appropriate  agency  or  agencies,  whether  federal, 
state,  local  or  foreign,  chafed  with  the  responsibility  of  investiga¬ 
tion  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  rule,  regulation,  order  or  license  violated  or 
potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  The  records  are 
maintained  manually  in  case  file  folders.  (2)  Retrievability  -  in¬ 
dexed  by  name  of  claimant  and  serial  number.  (3)  Safeguards  -  The 
records  are  under  consCmit  surveillance  of  a  docket  clerk  during  of¬ 
fice  hours.  The  public  does  not  have  access  to  the  records.  In  some 
of  the  offices  records  are  maintained  in  locked  file  cabinets  or 
shelving.  Buildings  and  rooms  within  the  building  are  locked  at 
night.  (4)  Disposal  -  Records  are  disposed  of  fifteen  years  after  the 
right  is  extinguished.  If  a  permanent  right  is  granted  the  record  is 
permanently  retained. 

System  managers)  and  address:  Assistant  Director  -  Technical 
Services,  Department  of  the  Interior  -  BLM,  18th  &  C  Streets, 
N.W.,  Washington,  D.C.  20240 

Notification  procedure:  The  System  Manager  or  the  head  of  the 
office  where  the  record  is  maintained.  Records  are  maintained  on  a 
state  basis.  A  written  and  signed  request  stating  that  the  requestor 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  made  to 
the  System  Manager  or  to  the  head  of  the  field  office  involved.  The 
request  must  be  in  writing  and  be  signed  by  the  requestor.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  fur  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Applicants.  Investigations  conducted  by 
BLM  or  other  offices  of  the  Department. 

System  name:  Aircraft  Passenger  Manifest  Records  -  Fire  Control  - 
Interior,  BLM-8. 

System  location:  Denver  Service  Center,  Department  of  the  In¬ 
terior,  Bureau  of  Land  Management,  Denver  Federal  Center,  Bldg. 
50,  Denver,  Colorado  80225;  Boise  Interagency  Fire  Center,  BLM, 
3905  Vista  Avenue,  Boise,  Idaho  83705  and  all  BLM  offices  listed 
on  Appendix  .' 

Categories  of  individuals  covered  by  the  system:  Individuals  moved 
on  government  or  chartered  aircraft  to  or  from  a  fire  area. 

Categories  of  records  in  the  system:  The  record  contains  the  in¬ 
dividual’s  name,  social  security  number,  address  and  boarding 
point. 
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Authority  for  maintenance  of  the  system:  16  U.S.C.  594;  31  U.S.C. 
686;  42  U.S.C.  1856;  43  U.S.C.  315;  1181,  and  1361. 

Routine  uses  of  records  maintained  in  the  system,  including  adego- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  individuals 
moved  to  or  from  a  fire  area.  (2)  Transfer  to  the  U.S.  Department 
of  Justice  in  the  event  of  litigation  or  potential  litigation  involving 
the  records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
federal,  state,  local  or  foreign,  charged  with  enforcing  or  imple- 
mentii^  the  statute,  rule,  regulation,  order  or  license  violated  or 
potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoang  ii  records  in  the  system:  (1)  Storage  ~  maintained 
manually  in  file  folders.  (2)  Retrievability  ~  indexed  by  name  of 
passenger  on  flight  manifest.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  manual 
records.  (4)  Dispo^  -  record  destroyed  seven  years  after  flight. 

System  managerfs)  and  address:  Assistant  Director,  Technical 
Services,  Department  of  the  Interior,  Bureau  of  Land  Management, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  System  Manager  or  head  of  office  where 
the  record  is  maintained.  A  written  and  signed  request  stating  that 
the  requester  seeks  information  concerning  records  pertaining  to 
him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Passenger  on  aircraft. 

System  name:  Property  and  Supplies  Accountability  ~  Interior, 
BLM-9. 

System  location:  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240; 
Denver  Service  Center,  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  50,  Denver, 
Ct^rado  80225;  Alaska  OCS  Office,  BLM,  800  A  Street,  P.O.  Box 
1159,  Anchorage,  Alaska  99510;  Atlantic  OCS  Office,  BLM,  6 
World  Trade  Center,  Suite  600D,  New  York,  New  York  10048; 
Gulf  OCS  Office,  BLM,  1001  Howard  Avenue,  The  Plaza  Tower, 
Suite  3200,  New  Orleans,  Louisiana  70113;  Pacific  OCS  Office, 
BLM,  300  North  Los  Angeles  Street,  Los  Angeles,  California 
90012;  Boise  Interagency  Fire  Center,  BLM,  3905  Vista  Avenue, 
Boise,  Idaho  83705;  and  all  BLM  offices  listed  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  BLM  employees, 
contractors,  and  contract  employees. 

Categories  of  records  in  the  system:  The  record  contains  the  user’s 
name  and  description  of  the  accountable  property  or  supply. 
Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  responsible 
individual  for  accountability  of  property  and  supplies.  (2)  Transfer 
to  the  U.S.  IJ^artment  of  Justice  in  the  event  of  litigation  or 
potential  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  Ucense, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  federal,  state,  local  or  foreign,  charged 
with  enforcing  or  implementing  the  statute,  rule,  regulation,  oitier 
or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispo^g  ol  records  in  the  system:  (1)  Storage  -  maintained 
manually  in  file  folders.  (2)  Retrievability  "  indexed  by  name  of  in¬ 
dividual.  (3)  Safeguards  ~  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  ~ 
record  destroyed  when  property  is  returned  to  stock. 

System  manager(»)  and  address:  Assistant  Director  -  Administra¬ 
tion,  Department  of  the  Interior,  Bureau  of  Land  Management, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  System  manager  or  head  of  office  where 
the  record  is  maintained.  A  written  and  signed  request  stating  that 
the  requester  seeks  information  concerning  records  pertaining  to 
him  is  required.  See  43  CFR  2.60. 


Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individuals. 

System  name:  Vehicle  Use  Authorization  -  Interior,  BLM~10. 

System  location:  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240; 
Denver  Service  Center,  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  50,  Denver, 
Colorado  80225;  Alaska  OCS  Office,  BLM,  8()0  A  Street,  P.O.  Box 
1159,  Anchorage,  Alaska  99510;  Atlantic  OCS  Office,  BLM,  6 
World  Trade  Center,  Suite  600D,  New  Yoric,  New  York  10()48; 
Gulf  (X;S  Office,  BLM,  1001  Howard  Avenue,  The  Plaza  Tower, 
Suite  3200,  New  Orleans,  Louisiana  70113;  I^cific  OCS  Office, 
BLM,  300  North  Los  Angeles  Street,  Los  Angeles,  California 
90012;  Boise  Interagency  Fire  Center,  BLM,  3905  Vista  Avenue, 
Boise,  Idaho  83705;  and  all  BLM  offices  listed  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  authorized  to  use  govenunent  vehicles  for  official  busi¬ 
ness  and  for  use  between  residence  and  place  of  employment. 

Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee’s  name  and  purpose  for  use  of  vehicles. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  491(1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Maintain  record  of 
authorized  use  of  government  vehicles.  (2)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  or  potential  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storii^,  retrieving,  accessing,  retainmg, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained 
manually  in  file  folders.  (2)  Retrievability  ~  indexed  by  name  of 
employee.  (3)  Safeguards  ~  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  -- 
record  destroyed  two  years  after  return  of  vehicle. 

System  manager(s)  and  address:  Assistant  Director  -  Administra¬ 
tion,  Department  of  the  Interior,  Bureau  of  Land  Management, 
I8th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  System  Manager  or  head  of  office  where 
the  record  is  maintained.  A  written  and  signed  request  stating  that 
the  requester  seeks  information  concerning  records  pertaining  to 
him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirement 
of  43  CFR  2.71 

Record  source  categories:  BLM  employees. 

System  name:  Identification  Cards  and  Passes  —  Interior,  BLM-11. 
System  location:  Department  of  the  Interior,  Bureau  of  Land 
-  Management,  18th  and  C  Streets,  N.W.,  Washington,  D.  C.  20240; 
Denver  Service  Center,  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  50,  Denver, 
Colorado  80225;  Alaska  OCS  Office,  BLM,  8(10  A  Street,  P.O.  Box 
1159,  Anchorage,  Alaska  99510;  Atlantic  OCS  Office,  BLM,  6 
World  Trade  Center,  Suite  600D,  New  York,  New  York  1(X148; 
Gulf  OCS  Office,  BLM,  1001  Howard  Avenue,  The  Plaza  Tower, 
Suite  3200,  New  Orleans,  Louisiana  70113;  Pacific  OCS  Office, 
BLM,  300  North  Los  Angeles  Street,  Los  Angeles,  California 
90012;  Boise  Interage; ;  y  Fire  Center,  BLM,  3905  Vista  Avenue, 
Boise,  Idaho  83705  ahi  all  BLM  offices  listed  in  Appendix 
Categories  of  individuals  covered  by  the  system:  BLM  employees 
issued  a  pass  or  identif  nation  card. 
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Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee’s  name  and  assigned  number  of  the  pass  or  identification 
card. 

Authority  for  maintenance  of  the  system:  Departmental  Manual 
310.3.1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Maintain  record  of 
employees  issued  passes  and  identification  cards.  (2)  Transfer  to 
the  U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 

(3)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  relation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained 
manually  on  control  registers.  (2)  Retrievability  ~  indexed  by  name 
of  employee  and  control  number.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  manual 
records.  (4)  Disposal  -  record  maintained  current. 

System  manager(s)  and  address:  Assistant  Director  -  Administra¬ 
tion,  Department  of  the  Interior,  Bureau  of  Land  Management, 
18th  and  C  Street,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  System  Manager  or  head  of  office  where 
the  record  is  maintained.  A  written  and  signed  request  stating  that 
the  requester  seeks  informaticm  concerning  records  pertaining  to 
him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirement 
of  43  CFR  2.71. 

Record  source  categories:  BLM  employees. 

System  name:  Manpower  Management  ~  Interior,  BLM~12. 

System  location:  Denver  Service  Center,  Department  of  the  In¬ 
terior,  Bureau  of  Land  Management,  Denver  Federal  Center,  Bldg. 
50,  Denver,  Colorado,  80225. 

Categories  of  individuals  covered  by  the  system:  BLM  employees. 

Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee’s  name,  social  security  number,  organization  location  and 
vacant  positions. 

Authority  for  nuintenance  of  the  system:  5  U.S.C.  5301. 

Routine  uses  of  records  maintained  far  the  system,  including  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  (1)  Management  of  man¬ 
power  and  position  organization  control.  (2)  Source  for  data  for  re¬ 
ports  to  appropriate  agencies,  federal  and  state  (3)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 

(4)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  ^propriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposina  of  records  in  the  system:  (1)  Storage  --  maintained  on 
mag- tape.  (2)  Retrievability  -  indexed  by  name  of  employee,  social 
security  number,  position  number,  and  organization  location.  (3) 
Safeguards  —  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  computerized  records.  (4)  Disposal  -  record 
maintained  on  a  current  basis. 

System  managerfs)  and  address:  Chief,  Division  of  Manpower  and 
Organization,  Denver  Service  Center,  Department  of  the  Interior, 
Bureau  of  Land  Management,  Denver  Federal  Center,  Bldg.  50, 
Denver,  Colorado  80225. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  requester  must  meet  the  content 
requirements  of  43  CFR  2.63. 


Contesting  record  procedures:  A  petition  for  amendment  shaU  be 
addressed  to  the  System  Manager  and  must  meet  the  requirement 
of  43  CFR  2.71. 

Record  source  categories:  Notification  of  personnel  actions  and 
organization  changes. 

System  name:  Safety  Management  Information  ~  Interior,  BLM-I3. 

System  location:  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  BLM  employees 
involved  in  a  work  related  accident  and  private  individuals  involved 
in  a  BLM  employee  related  accident  or  an  accident  on  National 
Resource  lands  or  facilities. 

Categories  of  records  in  the  system:  The  record  contains  the  name 
of  the  person  involved,  social  security  number,  address,  nature  of 
the  accident,  injuries  and  property  damage,  if  any,  witnesses,  and 
control  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7902. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Input  documents  for 
Department  of  the  Interior  Automated  System  for  accident  report¬ 
ing.  (2)  Transfer  to  Department  of  Labor  in  the  event  there  is  a 
claim  for  compensation.  (3)  Available  information  for  persons  in¬ 
volved  and  interested  individuals  and  companies.  (4)  Transfer  to  the 
U.S.  Department  of  Justice  jn  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 

(5)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  U  records  in  the  system:  (1)  Storage  -  maintained 
manually  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
person  involved  in  an  accident,  location,  date,  and  control  number. 
(3)  Safeguards  ~  maintained  with  safeguards  meeting  the  require¬ 
ments  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  ~  record 
destroyed  when  administrative  needs  have  been  extinguished. 

System  manager(s)  and  address:  Assistant  Director,  Technical 
Services,  Department  of  the  Interior,  Bureau  of  Land  Management, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stati^  that  the  requester  see^  information  concerning 
recOTds  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirement 
of  43  CFR  2.71. 

Record  source  categories:  Persons  involved,  witnesses  to  an  ac¬ 
cident,  and  investigations  by  BLM  employees  and  other  authorities. 
System  name:  Security  Oearance  Files  ~  Interior,  BLM~14. 

System  location:  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.W.,  Washin^don,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
BLM. 

Categories  of  records  in  the  sy^m:  The  record  contains  the  em¬ 
ployee’s  name,  degree  of  security  clearance,  and  location  of  em¬ 
ployment. 

Authority  for  maintenance  of  the  system:  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  employees 
and  their  degree  of  security  clearance.  (2)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  or  potential  litigation 
invidving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civU,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained 
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manually  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
employee.  (3)  Safeguards  ~  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  -- 
record  destroyed  when  administrative  need  is  extinguished. 

System  managerfs)  and  address:  Assistant  Director  -  Administra¬ 
tion,  Department  of  the  Interior,  Bureau  of  Land  Management, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ment  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirement 
of  43  CFR  2.71. 

Record  source  categories:  Employee,  personnel  file  and  investiga¬ 
tions  by  BLM  or  other  agencies. 

System  name:  Correspondence  Control  -  Interior,  BI.M-15. 

Sy.stem  location:  Department  of  the  Interior,  Bureau  of  Land 
Managentent,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
Congressmen  who  have  corresponded  with  BLM  and  whose  cor¬ 
respondence  has  been  placed  under  control. 

Categories  of  records  in  the  system:  The  record  contains  the  cor¬ 
respondent’s  name,  address,  subject  matter,  and  control  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  43  U.S.C. 
1457,  44  U.S.C.  3101,  Reorganization  Plan  3  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  correspon¬ 
dents  and  subject  matter  of  interest.  (2)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  or  potential  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  2q)propriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained 
manually  on  cards  measuring  five  and  one  quarter  inches  by  eight 
inches.  (2)  Retrievability  -  indexed  by  name  of  correspondent.  (3) 
Safeguards  —  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  manual  records.  (4)  Disposal  --  record  destroyed 
seven  years  after  response. 

System  nunagerfs)  and  address:  Assistant  Director  -  Legislation 
and  Planning,  Department  of  the  Bureau  of  Land  Management, 
18th  and  C  Streets,  N.W.  Washington,  D.C.  20240. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stati^  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  cm  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirement 
of  43  CFR  2.71 

Record  source  categories:  Correspondents. 

System  name:  Mineral  and  Vegetal  Material  Sales  ~  Interior,  BLM- 
16. 

System  location:  Denver  Service  Center,  Department  of  the  In¬ 
terior,  Bureau  of  Land  Management,  Denver  Federal  Center,  Bldg. 
50,  Denver,  Colorado,  80225. 

Categories  of  individuals  covered  by  the  system:  Purchasers  of 
mineral  and  vegetal  materials. 

Categories  of  records  in  the  system:  The  record  contains  the 
purchaser’s  name,  address,  description  of  the  material  purchased, 
quantity,  sales  price,  and  the  Bureau’s  assigned  sales  number. 

Anthority  for  maintenance  of  the  system:  16  U.S.C.  617,  30  U.S.C. 
601,43  U.S.C.  1181a. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  for  public 
and  administrative  information  purchasers  of  vegetal  and  mineral 
materials  from  National  Resource  lands.  (2)  Semi-annual  report  to 
Congress.  (3)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  or  potential  litigation  involving  the  records  or  the 
subject  matter  of  the  records.  (4)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  federd,  state, 
local  or  foreign,  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  on 
mag-tape.  (2)  Retrievability  -  indexed  by  name  of  purchaser  and 
sales  number.  (3)  Safeguards  --  maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.51  for  computerized  records.  (4) 
Disposal  -  record  destroyed  two  years  after  completion  of  sales 
contract.  Chief,  Division  of  Budget  and  Finance,  Denver  Service 
Center,  Department  of  the  Interior,  Bureau  of  Land  Management, 
Denver  Federal  Center,  Bldg.  50,  Denver,  Colorado,  80225. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
recerds  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirement 
of  43  CFR  2.71. 

Record  source  categories:  Purchaser. 

System  name:  Payroll  ~  Interior,  BLM~17. 

System  location:  (1)  Denver  Service  Center,  Department  of  the 
Interior,  Bureau  of  Land  Management,  Denver  Federal  Center, 
Bldg.  50,  Denver,  Colorado,  80225.  (2)  Input  information  supplied 
by  all  facilities  of  the  Bureau  of  Land  Management.  (See  Appendix 
for  addresses.) 

Categories  of  individuals  covered  by  the  system:  BLM  employees. 
Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee’s  name,  social  security  number,  address,  and  pertinent  data 
for  calculation  of  payroll,  payroll  deductions,  leave,  and  length 
service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5301 ,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  trf  such  uses:  (1)  Disclosure  to  the  De¬ 
partment  of  the  Treasury  for  preparation  of  (a)  payroll  checks  and 
(b)  payroll  deduction  and  other  checks  to  Federal,  state  and  local 
government  agencies,  non-governmental  organizations  and  in¬ 
dividuals.  (2)  Disclosure  to  the  Internal  Revenue  Service  and  to 
state,  commonwealth,  territorial  and  local  governments  for  tax  pur¬ 
poses.  (3)  Disclosure  to  the  Civil  Service  Commission  in  connection 
with  the  Civil  Service  retirement  system.  (4)  Disclosure  to  another 
Federal  agency  to  which  an  employee  has  transferred.  (5)  For  re¬ 
ports  to  appropriate  agencies,  fedei^  and  state.  (6)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(7)Transfer,  in  the  event  there  is  indicate  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^stem:  (1)  Storage  ~  maintained  on 
mag-ta^.  (2)  Retrievability  -  indexed  by  name  of  employee,  social 
security  number,  and  location.  (3)  Safeguards  --  maintained  with 
saf^uards  meeting  the  requirements  of  43  CFR  2.51  for  compu¬ 
terized  records.  (4)  Disposal  -  record  nuuntained  on  a  current 
basis. 

System  managerfs)  and  address:  Chief,  Division  of  Budget  and 
Finance,  Denver  ^rvice  Center,  Department  of  the  Interior,  Bu¬ 
reau  of  Land  Management,  Denver  Federal  Center,  Bldg.  50, 
Denver,  Colorado  80225. 
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Notification  procedure:  System  manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Employees  and  personnel  records. 

System  name:  Criminal  Case  Investigation  ~  Interior,  BLM~18. 

System  location:  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of  violation  of  Federal  Law  concerning  National 
Resource  lands,  resources  or  facilities. 

Categories  of  records  in  tiie  system:  The  record  contains  investiga¬ 
tive  and  arrest  data. 

Authority  for  maintenance  of  the  system:  Reorganization  Plan  No. 

3  of  1946,  Section  403(b),  5  U.S.C.  301,  43  U.S.C.  1457. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Administrative 
processing  to  determine  if  there  is  an  indication  of  a  violation  of  a 
Federal  Law.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  or  potential  litigation  involving  the  records  or  the 
subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potentid  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  (1)  Storage  ~  maintained 
manually  in  file  folders.  (2)  violated.  Retrievability  -  indexed  by 
name^of  suspect  and  classified  by  violation  of  Federal  Law.  (3) 
Safeguards  —  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  manual  records.  (4)  Disposal  -  not  authorized. 

System  manager(s)  and  address:  Assistant  Director  -  Technical 
Services,  Department  of  the  Interior,  Bureau  of  Land  Management, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  from  the  following  provisions  of  the 
Privacy  Act:  5  U.S.C.  552a(cX3),(d),  (eXD,  (eX4XG),  (H)  and  (I), 
and  (f). 

System  name:  Civil  Trespass  Case  Investigations  ~  Interior,  BLM— 
19. 

System  location:  The  BLM  offices  limited  in  Appendix.  Substan¬ 
tially  all  such  offices  maintain  records  in  this  system  on  a  State 
basis. 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of  and  confirmed  trespass  on  National  Resource  lands. 

Categories  of  records  in  the  system:  The  record  contains  the  in- 
dividu^’s  name,  address,  subject  matter,  control  number,  and  data 
concerning  possible  civil  trespass. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  1201. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Collection  of  data  for 
determination  whether  a  trespass  has  been  committed.  (2)  Transfer 
to  the  U.S.  Department  of  Justice  in  the  event  of  litigation  or 
potential  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^ly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained 
manually  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of  in¬ 
dividual,  subject  matter,  and  control  number.  (3)  Safeguards  — 
maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.51  for  manual  records.  (4)  Retention  and  Disposal  --  record 
destroyed  fifty  years  after  case  is  closed. 


System  nuuiagerfs)  and  address:  Assistant  Director  -  Technical 
Services,  Department  of  the  Interior,  Bureau  of  Land  Management, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  from  the  following  provisions  of  the 
Privacy  Act:  5  U.S.C.  552a(cX3),  (d),  (eXD,  (cX4)(G),  (H)  and  (I), 
and  (f). 

System  name:  Employee  Conduct  Investigations  ~  Interior,  BLM- 

20. 

System  location:  Bureau  of  Land  Management,  U.S.  Department 
of  the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 
Categories  of  individuals  covered  by  the  system:  BLM  employees. 
Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee’s  name,  work  location,  and  subject  matter. 

Authority  for  maintenance  of  the  system:  43  CFR  20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  employee 
and  subject  matter  of  allegation.  (2)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  or  potential  litigation  in¬ 
volving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  loc^  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained 
manually  in  file  folders.  (2)  Retrievabihty  -  indexed  by  name  of 
employee  and  subject  matter.  (3)  Safeguards  ~  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  manual 
recOTds.  (4)  Disposal  ~  record  destroyed  seven  years  after  case  is 
closed. 

System  manager(s)  and  address:  Associate  Director,  Department 
of  tile  Interior,  Bureau  of  Land  Management,  18th  and  C  Streets, 
N.W.,  Washington,  D.C.  20240. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  from  the  following  provisions  of  the 
Privacy  Act:  5  U.S.C.  552a{cX3),  (d),  (eXD,  (e)(4)(G),  (H)  and  (I), 
and  (f). 

System  name:  Travel  -  Interior,  BLM~2I. 

System  location:  (I)  Division  of  Finance  (520),  (Department  of  the 
Interior,  Bureau  of  Land  Management,  18th  and  C  Streets,  N.W., 
Washington,  D.C.,  20240.  (2)  Denver  Service  Center,  Department 
of  the  Interior,  Bureau  of  Land  Management,  Denver  Federal 
Center,  Bldg.  50,  Denver,  Colorado  80255.  (3)  Input  information 
supplied  by  substantially  all  facilities  of  the  Bureau  of  Land 
Management.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Employees  and 
other  individuals  authorized  to  travel  at  Government  expense. 

Categories  of  records  in  the  system:  Contains  the  authorization  to 
travel  to  specified  places,  name  of  traveler,  purpose  and  date  of 
travel,  estimated  costs,  mode  of  transportation  and  travel  voucher 
showing  actual  expenses  and  itinerary. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701 ,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Processing  authoriza¬ 
tion  for  travel  and  expense  voucher  upon  completion  of  travel.  (2) 
Transfer  to  the  U.S.  (Department  of  Justice  in  the  event  of  litigation 
or  potential  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation 
or  potential  violation  of  a  statute,  rule,  regulation,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
chaiged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by 
authorization  number  and  name  and  office  of  traveler.  (3) 
Safeguards  -  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  manual  records.  (4)  Disposal  —  file  destroyed 
four  years  after  travel  is  completed. 
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System  iiianager(s)  and  address:  Assistant  Director  -  Administra¬ 
tion,  Department  of  the  Interior,  Bureau  of  Land  Management, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

NotiOcation  procedure:  System  Manner  or  head  of  office  where 
system  is  maintained.  A  written  and  signed  request  stating  that  the 
requester  seeks  information  concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Bureau  employees  and  individuals 
authorized  to  travel. 

System  name:  Financial  Management  ~  Interior,  BLM-2. 

System  location:  Denver  Service  Center,  Department  of  the  In¬ 
terior,  Bureau  of  Land  Management,  Denver  Federal  Center,  Bldg. 

50,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Vendors  and  their 
designated  payee  who  have  sold  items  to  BLM.  (The  records  con¬ 
tained  in  this  system  which  pertain  to  individuals  contain  prin¬ 
cipally  proprietary  information  concerning  sole  proprietorships. 
Some  of  the  records  in  the  system  which  pertain  to  individuals  may 
reflect  personal  information,  however.  Only  the  records  reflecting 
personal  information  are  subject  to  the  Privacy  Act.  The  system 
also  contains  records  concerning  corporations  and  other  business 
entities.  These  records  are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  The  record  contains  the  ven¬ 
dor’s  and  payee’s  address,  description  of  the  items  purchased, 
purchase  price,  and  the  purchase  order  number. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  1201. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Designation  of  payee 
to  whom  payment  is  to  be  made.  (2)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  or  potential  litigation  in¬ 
volving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule',  order  or  license,  whether 
dvil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
I^nse  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1 )  Storage  -  maintained  on 
mag-tape.  (2)  Retrievability  -  indexed  by  name  of  vendor  and 
payee,  and  the  purchase  order  number.  (3)  Safeguards  -  maintained 
with  safeguards  meeting  the  requirements  of  43  CFR  2.51  for  com¬ 
puterized  records.  (4)  Disposal  -  record  destroyed  one  year  after 
payment. 

System  manager(s)  and  address:  Chief,  Division  of  Budget  and 
Finance,  Denver  Service  Center,  Department  of  the  Interior,  Bu¬ 
reau  of  Land  Management,  Denver  Federal  Center,  Bldg.  50, 
I>enver,  Colorado  80225. 

Notification  procedure:  System  Manager.  A  written  and  signed 
reques*  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Vendors  and  GSA  purchase  contracts. 
System  name:  Contract  Files  --  Interior,  BLM~23. 

System  location:  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240; 
Denver  Service  Center,  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  50,  Denver, 
Colorado  80225;  Alaska  (XTS  Office,  BLM,  800  A  Street,  P.O.  Box 
1159,  Anchorage,  Alaska  99510;  Atlantic  OCS  Office,  BLM,  6 
World  Trade  Center,  Suite  600D,  New  York,  New  York  10048; 
Gulf  (XZS  Office,  BLM,  1001  Howard  Avenue,  The  Plaza  Tower, 


Suite  3200,  New  Orleans,  Louisiana  70113;  Pacific  OCS  Office, 
BLM,  300  North  Los  Angeles  Street,  Los  Angeles,  California 
90012;  Boise  Interagency  Fire  Center,  BLM,  3905  Vista  Avenue, 
Boise,  Idaho  83705  and  ^  BLM  offices  listed  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contracted  with  BLM  to  supply  goods  or  services  and 
prospective  suppliers  and  bidders.  (Tlie  records  contained  in  this 
system  which  pertain  to  individuals  contain  principally  proprietary 
information  concerning  sole  proprietorships.  Some  of  the  records  in 
the  system  which  pertain  to  individuals  may  reflect  personal  infor¬ 
mation,  however.  Only  the  records  reflecting  personal  information 
are  subject  to  the  Privacy  Act.  The  system  also  contains  records 
concerning  corporations  and  other  business  entities.  These  records 
are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  The  record  contains  the  con¬ 
tractor’s  name,  address,  subject  matter,  purchase  order  number  and 
when  needed  requested  statement  of  qualifications. 

Authority  for  nuiintenance  of  the  system:  40  U.S.C.  481. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  contractors, 
prospective  suppliers,  bidders  and  subject  matter  of  interest.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
or  potential  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation 
or  potential  violation  of  a  statute,  rule,  regulation,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local,  or  foreign, 
chaiged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^ly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  -  maintained 
manually  in  file  folders.  (2)  Retrievability  --  indexed  by  name  of 
contractor  and  goods  or  services  furnished.  (3)  Safeguards  --  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.51  for 
manual  records.  (4)  Disposal  --  record  destroyed  ten  years  after 
conq)letion  of  contract. 

System  nianager(s)  and  address:  Assistant  Director  -  Administra¬ 
tion,  Department  of  the  Interior,  Bureau  of  Land  Management, 
18th  and  C  Streets,  N.W.,  Washin^on,  D.C.  20240. 

Notification  procedure:  System  Manager  or  head  of  office  where 
the  record  is  maintained.  A  written  and  signed  request  stating  that 
the  requester  seeks  information  concerning  records  pertaining  to 
him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Contractors  and  GSA  purchase  con¬ 
tract. 

System  name:  Payroll  -  Interior,  Mines-1. 

System  location:  (1)  U.S.  Bureau  of  Mines,  Division  of  Finance, 
Building  53,  Denver  Federal  Center,  Denver,  Colorado  80225.  (2) 
Input  documents  supplied  by  all  facilities  of  U.S.  Bureau  of  Mines 
(See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Current  Mines 
employees  and  those  formerly  employed  by  Mines  within  the  last 
two  years. 

Categories  of  records  in  the  system:  A  variety  of  documents  which 
set  forth  or  affect  an  employee’s  annual  wage  rate,  leave,  biweekly 
earnings,  payroll  deductions,  and  disposition  of  earnings.  Hard 
copy  records  consist  of  a  folder  of  action-type  documents  for  each 
employee.  The  information  from  these  documents  is  recorded  on 
computer  tape  for  payroll  piuposes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  et  seq., 
31  U.S.C.  66a. 

Routine  uses  of  reewds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  provide  informa¬ 
tion  and  accounting  records  regarding  employee  pay  and  leave  for 
the  automated  payroll  data  file.  (2)  To  inform  each  Bureau  office  of 
the  composition  of  their  labor  cost  changes  by  reporting  total 
payroll  changes  for  each  individual  made  to  various  cost  accounts 
within  the  finance  system.  This  reporting  is  made  every  two  weeks 
on  a  regular  payroll  cycle.  (3)  To  provide  states  with  pay  data  rela- 
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live  to  claims  for  unemployment.  (4)  Disclosure  to  the  Department 
of  the  Treasury  for  preparation  of  (a)  payroll  checks  and  (b)  payroll 
deduction  and  other  checks  to  Federal,  State  and  local  government 
agencies,  non-governmental  organizations  and  individuals.  (S)  Dis¬ 
closure  to  the  Internal  Revenue  Service  and  to  State,  common¬ 
wealth,  territorial  and  local  governments  for  tax  purposes.  (6)  Dis¬ 
closure  to  the  Civil  Service  Commission  in  connection  with  the 
Civil  Service  retirement  system.  (7)  Disclosure  to  another  Federal 
agency  to  which  an  employee  has  transferred.  (8)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (9)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal,  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order,  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  records  are 
maintained  in  file  folders,  magnetic  tape,  and  punched  cards.  (2) 
Retrievability  -  file  folders  are  maintained  by  name  and  magnetic 
tape  and  punched  cards  are  maintained  by  social  security  number. 
(3)  Safeguards  ~  file  folders  are  maintained  in  metal  file  cabinets 
which  are  in  a  locked  room  during  periods  of  non-work.  During 
working  hours,  access  is  allowed  otjly  to  Division  of  Finance  per¬ 
sonnel.  Punched  cards  have  no  interpreted  printing  on  them  and  are 
retained  in  cardboard  boxes  locked  into  the  same  room  as  the  file 
folders.  Magenetic  tapes  are  maintained  in  the  Division  of  Data 
Processing  with  limited  ADP  personnel  accessibility.  (4)  Retention 
and  Disposal  ~  actively  employed  persoimel  file  folders  are 
retained  indefinitely.  Inactive  employees’  folders  (death,  resigna¬ 
tion,  retirement,  and  separation)  are  destroyed  after  two  years. 
Cards  are  destroyed  after  one  year.  Magnetic  tapes  are  erased  and 
reused  in  accordance  with  memorandum  dated  December  29,  1970 
from  the  Chief,  Division  of  Finance  to  the  Chief,  Division  of  ADP, 
Bureau  of  Mines.  All  other  official  payroll  data  are  disposed  of  in 
accordance  with  General  Records  Schedule  FPMR  101-11.4  dated 
August  1,  1974. 

System  managerfs)  and  address:  Chief,  Division  of  Finance,  U.S. 
Bureau  of  Mines,  Building  20,  Denver  Federal  Center,  Denver, 
Colorado  80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  or  is  derived  from  in¬ 
formation  he  supplied.  Pay  rates  and  their  applicability  and  leave 
regulations  are  established  by  public  law  and  their  effect  upon  the 
individual  are  in  accordance  with  such  public  laws  and  regulations. 
Generally,  most  payroll  source  data  are  echo  records  of  official 
personnel  actions. 

System  name:  Travel  Advance  File  -  Interior,  Mines-2. 

System  location:  U.S.  Bureau  of  Mines,  Division  of  Finance, 

.  Building  20,  Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  AU  Bureau  of 
Mines  employees  who  have  active  travel  advances  or  who  have 
closed  travel  advances. 

Categories  of  records  in  the  system:  File  consists  of  signed  forms 
whereon  employees  request  travel  advances  for  the  purpose  of  pay¬ 
ing  travel  expenses  incurred  in  the  performance  of  official  govern¬ 
ment  business.  These  forms  also  include  repayments  against  any 
advances,  whether  by  claims  offset  on  travel  vouchers  or  re¬ 
mittances  by  checks,  money  orders,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4111(b),  5701- 
5709,  5721-5733,  5742(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  provide  an  ac¬ 
counting  record  of  obligations  due  to  the  U.S.  Government  from 


em[doyees  authorized  cash  advances  to  defray  expenses  incurred  in 
official  travel.  Payments  to  the  traveler  and  repayments  to  the 
Government  are  reflected  in  this  record.  (2)  To  serve  as  a  backup 
authority  and  manually  reconciled  file  to  the  entries  for  travel  ex¬ 
penses  in  the  automated  finance  system.  (3)  Computer  data  are  re¬ 
ported  to  each  Bureau  office  as  part  of  the  detailed  composition  of 
monthly  expense  reports  applicable  to  charges  made  to  cost  ac¬ 
counts  within  the  finance  system.  Only  data  pertinent  to  individual 
Bureau  offices  are  available  to  that  office.  (4)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (5)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  rule,  regulation,  order  or  license,  whether  civil,  criminal,  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (l)Storage  --  records  are 
maintained  in  cardboard  boxes  in  the  Division  of  Finance.  (2) 
Retrievability  -  files  are  stored  alphabetically  by  fiscal  year.  (3) 
Safeguards  -  files  are  maintained  in  a  locked  steel  file  drawer  dur¬ 
ing  periods  of  non-work  and  are  accessible  during  working  hours 
only  by  personnel  from  the  Division  of  Finance.  (4)  Retention  and 
Disposal  "  disposition  is  in  accordance  with  General  Records 
Schedule,  FPMR  101-11.4  dated  August  1,  1974. 

System  manager(s)  and  address:  Chief,  Division  of  Finance,  U.S. 
Bureau  of  Mines,  Building  20,  Denver  Federal  Center,  Denver, 
Colorado  80225 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  for  this  system  originates 
with  the  traveler  who  specifies  the  need  of  a  travel  advance.  The 
request  is  concurred  in  by  signature  of  a  responsible  supervisory 
official.  All  entries  on  the  file  are  as  a  result  of  actions  take  by  the 
individual  to  liquidate  his  travel  advance. 

System  name:  Travel  Vouchers  and  Authorizations  -  Interior, 
Mines-3. 

System  location:  U.S.  Bureau  of  Mines,  Division  of  Finance, 
Building  20,  Denver  Federal  Center,  Denver,  Colbrado  80225. 

Cathodes  of  individuals  covered  by  the  system:  All  persons 
traveling  for  or  in  behalf  of  the  Bureau  of  Mines  on  officii  busi¬ 
ness. 

Categories  of  records  in  the  system:  Voucher  file  consists  of  paid 
travel  vouchers  which  reimburse  travelers  for  expenses  incurred  in 
connection  with  official  travel.  Travel  authorization  file  consists  of 
record  copies  of  authorizations  for  travel  for  which  no  travel 
vouchers  have  been  submitted  for  payment. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  As  backup  entry  data 
for  obligations  and  disbursements  in  the  automated  finance  system 
of  the  Bureau  of  Mines.  (2)  Computer  data  are  reported  to  each  Bu¬ 
reau  office  as  part  of  the  detailed  composition  of  monthly  expense 
reports  applicable  to  charges  made  to  cost  accounts  within  the 
Finance  system.  Only  data  pertinent  to  individual  Bureau  offices 
are  available  to  that  office.  (3)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (4)  Transfer,  in  the  event  there  is  indicat^  a 
violation  or  potential  violation  of  a  statute,  rule,  regulation,  order 
or  license,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  agency  or  agencies,  whether  Federal,  State,  local,  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcii^  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  -  records  are 
maintained  in  steel  filing  cabinet  in  the  Division  of  Finance.  (2) 
Retrievability  --  vouchers  are  filed  by  voucher  number  in  sequence 
of  payment  within  the  overall  numbering  sequence  of  the  Finance 
system.  Authorizations  are  filed  alphabetically  by  name  awaiting 
payment  of  a  travel  voucher.  Authorization  becomes  part  of  the 
voucher  packet  at  time  of  payment.  (3)  Safeguards  -  files  are  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.51  in 
the  Division  of  Finance  and  are  available  only  to  Division  of 
Finance  persoimel.  (4)  Retention  and  Disposal  --  disposition  is  in 
accordance  with  General  Schedule,  FPMR  101-11.4  dated  August  1, 
1974. 

Sykem  managerfs)  and  address:  Chief,  Division  of  Finance,  Bu¬ 
reau  of  Mines,  U.S.  Department  of  the  Interior,  Building  20, 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertmning  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  for  these  files  is  based  on 
an  authori7.ation  signed  by  the  traveler  in  the  form  of  a  request. 
Travel  vouchers  are  submitted  by  the  traveler  after  incurring  ex¬ 
penses  for  official  travel  and  is  a  request  for  payment  based  on  his 
record  of  official  expenses. 

System  name:  Property  Control  -  Interior,  Mines-4. 

System  location:  (1)  Bureau  of  Mines,  U.S.  Department  of  the  In¬ 
terior,  2401  E  Street,  N.W.,  Washington,  D.C.  20241.  (2)  All  field 
facilities  of  the  Bureau  of  Mines  (Sec  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  custody  or  responsibility  for  Bureau  of  Mines  property. 

Categories  of  records  in  the  system:  Contains  information  indicat- 
i^  what  property,  including  equipment,  motor  vehicle  operator’s 
license,  keys,  motor  pool  vehicles,  transportation  request  books, 
and  parking  spaces,  for  which  the  employee  has  custody  or  respon¬ 
sibility.  A  list  is  maintained  of  inventions  by  name  as  a  cross 
reference  to  case  numbers.  In  addition,  all  other  records  directly  re¬ 
lated  to  the  property  control  function. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended,  40  U.S.C.  483 

(bXl). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  and 
control  of  Bureau  property  by  personnel  working  with  the  property 
control  function.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation 
or  potential  violation  of  a  statute,  rule,  regulation,  order  or  license, 
whether  civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether '  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders  or  card  indexes,  a  limited  quantity  on 
computer  tape.  (2)  Retrievability  -  indexed  by  employee  name  or 
control  number.  (3)  Safeguards  -  security  will  be  provided  to  meet 
the  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  — 
upon  completion  of  the  use  period,  vital  records  are  transferred  to 
the  Official  Personnel  Folder  or  Federal  Records  Center  and  all 
other  records  are  destroyed. 

System  nianager(s)  and  address:  Chief,  Division  of  Management 
Services,  Bureau  of  Mines,  U.S.  Department  of  the  Interior,  2401  E 
Street,  NW.,, Washington,  D.C.  20241. 

Notification  procedure:  System  Manager,  or  with  respect  to 
records  maintamed  at  field  facilities,  the  administrative  officer  of 
the  facility.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 


Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  at 
field  facilities,  the  administrative  officer  of  the  facility.  The  request 
must  be  in  writing  and  signed  by  the  requester.  The  request  must 
meet  the  content  requirements  of  43  CFR  2.63.  ' 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employees.  Property  control  informa¬ 
tion  required  for  accountability  purposes. 

System  name:  Personnel  Identification  -  Interior,  Mines-5. 

System  location:  (1)  Bureau  of  Mines,  U.S.  Department  of  the  In¬ 
terior,  2401  E  Street,  NW,  Washington,  D.C.  20241.  (2)  All  field 
facilities  of  the  Bureau  of  Mines  (See  Appendix  fair  addresses). 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Bureau  of  Mines. 

Categories  of  records  in  the  system:  Records  concermng  identifica¬ 
tion  and  location  of  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101;  43 
U.S.C.  1457. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Provide  identification 
cards  to  employees.  (2)  Locator  information  provided  for  use  by 
management  to  contact  employees  in  case  of  an  emergency.  (3) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (4) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^ly  violated. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  card  indexes, 
manually.  (2)  Retrievability  -  indexed  by  employee  name  and 
identification  card  number.  (3)  Safeguards  -  security  will  be  pro¬ 
vided  t6  meet  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  after  use  period,  records  transferred  to  Federal  Records 
Center  or  destroyed. 

System  manager(s)  and  address:  Chief,  Branch  of  Records 
Management  and  Office  Services,  Division  of  Management  Ser¬ 
vices,  Bureau  of  Mines,  U.S.  Department  of  the  Interior,  2401  E 
Street,  NW.,  Washington,  D.C.  20241. 

Notification  procedure:  System  Manager,  or  with  respect  to 
records  maintained  at  field  facilities,  the  administrative  officer  of 
the  facility.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  at 
field  facilities,  the  administrative  officer  of  the  facility.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Employees.  Information  necessary  to 
prepare  the  identification  card  and  locator  index. 

System  name:  Safety  Files  -  Interior,  Mines-6. 

System  location:  (1)  Bureau  of  mnes,  U.S.  Department  of  the  In¬ 
terior,  2401  E  Street,  NW.,  Washington,  D.C.  20241.  (2)  All  field 
facilities  of  the  Bureau  of  Mines  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
had  an  accident,  injury,  illness,  or  fatality  or  are  associated  with  a 
health  hazard,  radio-active  materials,  and  radiation  producing  media 
in  performance  of  job  related  duties  or  while  a  visitor. 

Categories  of  records  in  the  system:  Contains  records  about  ac¬ 
cident,  injury,  illness,  or  fatality  of  an  employee  in  a  work  related 
situation  or  a  visitor.  Also,  records  of  initial,  re-examination,  an¬ 
nual,  and  terminal  health  physical  of  employees  in  potentially 
hazardous  health  and  radiation  situations.  In  addition,  all  other 
records  directly  related  to  employee  health  and  safety. 

Authority  for  maintenance  of  the  system:  (1)  Occupational  Safety 
and  Health  Act  of  1970,  as  amended,  (29  U.S.C.  668  and  5  U.S.C. 
7W2.  (2)  Executive  Order  11807  (September  28,  1974).  (3)  Federal 
Employees  Compensation  Act,  as  amended,  5  U.S.C.  81. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  (1)  Managerial  review  of 
safety  related  work  situations.  (2)  For  authenticating  work  related 
accident,  injury,  illness,  or  fatalities  for  employee  compensation 
purposes.  (3)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  Utigation  involving  the  records  or  the  subject  matter  of  the 
records.  (4)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local,  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  erdorcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintenance  in 
manual  form  in  card  index  and  file  folders.  (2)  Retrievability  ~  in¬ 
dexed  by  name  or  control  number  of  the  individual.  (3)  Safeguards 
-  security  will  be  provided  to  meet  the  requirements  of  43  CFR 
2.51  for  manual  records.  (4)  Disposal  -  upon  completion  of  work 
project  or  employee  separation,  health  records  are  transferred  to 
the  Official  Personnel  Folder.  All  other  records  are  transferred  to 
Federal  Records  Centers  upon  completion  of  case  processing. 

System  managers)  and  address:  Bureau  Safety  Manager,  Division 
of  Management  Services,  Bureau  of  Mines,  U.S.  Department  of  the 
Interior,  2401  E  Street,  NW,  Washington,  D.C.  20241. 

Notification  procedure:  System  Manager,  or  with  respect  to 
records  maintained  at  field  facilities,  the  safety  officer  of  the  facili¬ 
ty.  A  written  and  signed  request  stating  that  the  requester  seeks  in¬ 
formation  concerning  records  pertaining  to  him  is  required.  See  43 
CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  at 
field  facilities,  the  safety  officer  of  the  facility.  The  request  must 
be  in  writing  and  signed  by  the  requester.  The  request  must  meet 
the  content  requirements  of  43  CFR  2  63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individuals  involved  and  physicians. 
System  name:  Security  Files  -  Interior,  Mines-7. 

System  location:  Office  of  the  Assistant  Director-Administration, 
Department  of  the  Interior,  Bureau  of  Mines,  2401  E  Street,  N.W., 
Washington,  D.C.  20241. 

Categories  of  individuals  covered  by  the  system:  Mines  personnel 
who  have  been  authorized  access  to  classified  information. 

Categories  of  records  in  the  system:  Contains  records  concerning 
employees,  including  personal  data  submitted  by  the  individual,  in¬ 
formation  developed  by  investigatory  authorities,  and  records  of 
the  requirement,  basis,  degree  and  date  of  clearance.  Contains  a 
security  briefing  statement  signed  by  the  employee. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Disclosure  to  a 
Federal,  State  or  local  agency  or  other  pertinent  authority  to  the 
extent  that  the  information  is  relevant  and  necess^  to  make  ap¬ 
propriate  investigations  and  determinations  concerning  the  hiring  or 
retention  of  an  employee,  the  letting  of  a  contract,  the  issuance  of 
a  security  clearance,  Ucense,  grant  or  other  benefit.  (2)  Transfer  to 
the  U.S.  Department  of  Justice  in  the  event  of  litigation  involving 
the  records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name. 
(3)  Safeguards  -  maintained  in  a  safe  having  a  three-position  dial- 
type,  manipulation  proof,  combination  lock,  in  the  same  manner  as 
defense  classihed  materi^.  (4)  Retention  and  Disposal  -  maintained 
until  the  individual  has  been  debriefed  or  terminated.  Destroyed  by 
fire,  shredder,  disintegrator  or  pulverizer. 


System  mana^rfs)  and  address:  Security  Officer  (Assistant 
Director- Administration),  Bureau  of  Mines,  2401  E  Street,  N.W., 
Washington,  D.C.  20241 . 

Notification  procedure:  A  written  and  signed  request  to  the 
System  Manager  stating  that  the  requester  seeks  information  con¬ 
cerning  record  pertaining  to  him. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  signed 
by  the  requester. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  investigations  conducted  by  Federal,  State  or  local  agen¬ 
cies  or  other  pertinent  authorities. 

System  name:  Coal  and  Metal  and  Nonmetal  Mine  Accident  and  In¬ 
jury  -  Interior,  MESA-1. 

System  location:  Health  and  Safety  Analysis  Center,  Technical 
Support,  Department  of  the  Interior,  Denver  Federal  Center,  P.O. 
Box  25367,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Individual  wor¬ 
kers  in  the  coal  and  metal  and  nonmetal  mining  industries. 

Categories  of  records  in  the  system:  These  records  contain  ac¬ 
cident,  injury,  fatality,  and  occupational  illness  data  which  includes 
the  individu^  miner’s  name,  social  security  number,  date  and  time 
of  accident  or  injury,  place  of  accident  or  injury,  man-hours 
worked,  name  of  mine  and  mine  identification  number  and  type  and 
cause  of  accident,  injury  or  illness. 

Authority  for  nuiintenance  of  the  system:  30  U.S.C.  721,  et  seq., 
801 ,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1 )  To  provide  a  statisti¬ 
cal  analytic  data  base  for  allocation  of  MESA  and  other  resources 
to  reduce  occupational  injuries  and  illnesses.  (2)  To  determine 
probable  cause  of  accidents,  injuries,  fatalities,  and  illnesses  in 
order  to  initiate  preventive  measures.  (3)  Transfer  to  the  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  involving  the  records  or 
the  subject  matter  of  these  records.  (4)  Transfer,  in  the  event  there 
is  an  indicated  violation  or  potential  violation  of  a  statute,  regula¬ 
tion,  rule,  order,  or  license,  whether  civil,  criminal  or  regulatory  in 
nature,  to  the  appropriate  agencies,  whether  Federal,  State,  local  or 
foreign,  ch^ed  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  regulation,  rule,  order,  or  license  violated  or  potentially 
violated.  (5)  Disclosure  to  a  Federal,  State  or  local  agency  main¬ 
taining  civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit.  (6)  Disclosure  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  (a)  Compu¬ 
terized  records  are  stored  on  disc  pack  for  current  processing  and 
on  tape  for  historical  purposes,  (b)  Manual  records  are  the  source 
documents  which  are  microfilmed  and  then  maintained  in  file  fol¬ 
ders  in  filing  cabinets.  (2)  Retrievability  -  indexed  by  mine  identifi¬ 
cation  number,  name  of  mine,  individual  miner’s  nsune  and  social 
security  number.  (3)  Safeguards  -  (a)  Computer:  Safeguards  as 
described  in  the  National  Bureau  of  Standards  Booklet,  ‘Computer 
Security  Guidelines  for  Implementing  the  Privacy  Act  of  1974,*  and 
procedures  developed  by  MESA  under  GSA  Circular  E-34.  (b) 
Manual:  In  process  of  being  formulated.  (4)  Retention  and  Disposal 
-  at  present  the  source  documents  are  retained  for  up  to  three 
years  and  then  transferred  to  Federal  Records  Center.  Tapes  are 
retained  indefinitely  for  historical  purposes.  Microfilm  records  are 
held  for  five  years  and  then  disposed  of.  A  records  retention 
schedule  is  being  developed  for  aU  MESA  records;  therefore,  the 
disposition  is  subject  to  change. 

System  manager(s)  and  address:  Chief,  Health  and  Safety  Analy¬ 
sis  Center,  Denver  Federal  Center,  P.O.  Box  25367,  Denver, 
Colorado  80225. 
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Notificatioii  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  in  these  records  is  obtained 
from  accident,  injury,  illness  and  fatality  reports  submitted  by  mine 
operators  as  requir^  by  the  Federal  Coal  Mine  Health  and  Safety 
and  Metal  and  NonmeUdlic  Mine  Safety  Acts. 

System  name:  Identification  Cards  -  Interior,  MESA~2. 

System  location:  Office  of  the  Assistant  Administrator-Plans,  As¬ 
sessments  and  Management,  Branch  of  Records  Management,  401 S 
Wilson  Boulevard,  Arlington,  Virginia  22203. 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
who  require  identification  for  the  purpose  of  carrying  out  their  ac¬ 
tivities  work.  (2)  Individuals  who  have  been  appointed  by  the 
Secretary  as  Duly  Authorized  Representatives  (DAR)  to  administer 
the  provisions  of  the  Federal  Co^  Mine  Health  and  Safety  Act,  30 
U.S.C.  801,  et  seq.,  and  the  Federal  Metal  and  Nonmetallic  Mine 
Safety  Act,  30  U.S.C.  721,  et  seq. 

Categories  of  records  in  the  system:  Contain  individual’s  name; 
some  DAR  records  contain  a  statement  of  an  individual’s  qualifica¬ 
tions  (e.g.,  education,  work  experience,  training,  etc.)  as  a  justifica¬ 
tion  for  being  appointed  as  a  DAR. 

Authority  for  maintenance  of  the  system:  (1)  Employee  identifica¬ 
tion  cards  -  5  U.S.C.  3101.  (2)  DAR  identification  cards  -  30 
U.S.C.  736,  954. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Issuance  of  ident^i- 
cation  cards.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  of 
these  records.  (3)  Transfer,  in  the  event  there  is  an  indicated  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order,  or 
license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agencies,  whether  Federal,  State,  local  or  fm-eign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  erdorcing  or  implementing  the  statute, 
regulation,  rule,  order,  or  license  violated  or  potentially  vidated. 
(4)  Disclosure  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (5)  Disclosure  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (l)Storage  -  Continuous  list¬ 
ing  maintained  in  manual  form  on  8  x  10  1/2  inch  paper,  filed  in 
manila  folders,  and  stored  in  file  cabinets.  (2)  RetrievabiUty  -  in¬ 
dexed  by  name  and  number  issued.  (3)  Safeguards  -  to  be 
developed  to  meet  Departmental  requirements.  (4)  Retention  and 
Disposal  -  a  records  retention  schedule  is  being  developed  for  all 
MESA  records. 

System  managerfs)  and  address:  Records  Management  Officer, 
Division  of  Management  Services,  MESA.  Room  537,  4015  Wilson 
Boulevard,  Arlington,  Virginia  22203. 

Notification  procedure:  Inquiries  regarding  records  in  this  system 
should  be  addressed  to  the  System  Manager.  Such  requests  must  be 
submitted  in  writing  and  signed  by  the  requester.  For  additional  in¬ 
formation,  see  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  See  43  CFR  2.63  for  content  requirements. 


Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  is  obtained  from  individual 
persoimel  records  as  needed. 

System  name:  Metal  and  Nonmetal  Mine  Health  and  Safety 
Management  Control  -  Interior,  MESA-3. 

System  location:  (1)  Office  of  Assistant  Administrator-Metal  and 
Nonmetal  Mine  Health  and  Safety,  U.S.  Department  of  the  Interi¬ 
or,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203.  (2)  Substan¬ 
tially  all  District  and  Sub^strict  Offices.  (See  Appendix  for  ad¬ 
dresses.) 

Categories  of  individuals  covered  by  the  system:  (1)  Individual 
metal  and  nonmetal  miners  who  are  covered  by  the  Federal  Metal 
and  Nonmetallic  Mine  Safety  Act,  30  U.S.C.  721,  et  seq.  (2)  In¬ 
dividual  metal  and  nonmetal  mine  inspection  personnel. 

Categories  of  records  in  the  system:  Contains  records  on  metal 
and  nonmetal  mine  health  and  safety  activities  which  includes  an¬ 
nual  maiq>ower  and  activity  plans,  mine  and  mill  locations,  metal 
and  nonmetal  mine  inspection  personnel  time  and  activity,  inspec¬ 
tions,  notices  and  orders  against  operators,  personal  exposure  data 
of  miners  on  radiation,  dust,  noise,  and  other  contaminants,  and 
conqirehensive  health  surveys  on  individual  operations. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  721,  et  seq. 
Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  determine  the 
workload,  work  scheduling  and  performance  of  mine  inspection 
persoimel.  (2)  To  maintain  reco^s  on  violations  of  health  and 
safety  standaids  and  regulations.  (3)  To  determine  contaminant  ex¬ 
posure  level.  (4)  Employment  data  relative  to  metal  and  nonmetal 
mine  workers,  e.g.,  number  of  workers,  etc.  (5)  Transfer,  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  involvii^  the 
reemrds  or  the  subject  matter  of  these  records.  (6)  Transfer,  in  the 
event  there  is  an  indicated  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order,  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agencies,  whether  Federal, 
.State,  lo^  or  foreign,  charged  with  the  responsibility  of  investiga¬ 
tion  or  prosecuting  such  violation  or  charged  with  ei^orcing  or  im¬ 
plementing  the  statute,  regulation,  rule,  order,  or  license  violated  or 
potentially  violated.  (7)  Disclosure  to  a  Feder^,  State  or  local  agen¬ 
cy  maintaining  civil,  criminal  or  other  relevant  enforcement  iiifor- 
mation  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit.  (8)  Disclosure  to  a  Federal  agency, 
in  response  to  its  request,  in  coimection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  (a)  Computer- 
Information  from  source  documents  to  punch  cards  to  disc  storage 
for  processing,  final  storage  on  magnetic  tape,  (b)  Manual  storage- 
8  X  10  1/2  inch  report  forms  in  standard  file  cabinets.  (2)  Retrieva- 
bUity  -  Computerized  and  manual  records  are  indexed  by  mine 
identification  number  for  operators,  by  Duly  Authorized  Represen¬ 
tative  number  for  enforcement  persoimel  and  by  social  security 
number  for  individuals.  (3)  Safeguards  -  (a)  Computer:  Safeguards 
as  described  in  the  National  Bureau  of  Standards  Booklet, 
‘Computer  Security  Guidelines  for  Implementing  the  Privacy  Act  of 
1974,*  and  procedures  developed  by  MESA  under  GSA  Circular  E- 
34.  (b)  Manual:  In  process  of  being  formulated.  (4)  Retention  and 
Disposal  -  Computer:  Records  are  retired  yearly.  Historical  tapes 
are  retained  permanently.  Punch  cards  are  destroyed  after  90  days. 
Source  documents  are  destroyed  after  90  days. 

System  managerfs)  and  address:  Assistant  Administrator-Metal 
and  Nonmetal  Mine  Health  and  Safety,  Interior  IDepartment, 
MESA,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
reewds  should  be  addressed  to  the  System  Manager.  A  written, 
sign^  request  stating  that  tiie  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 


FEDERAl  REGISTER  VOL  40.  NO.  173— FRIDAY,  SEFTEMSER  5,  1975 


DEPARTMENT  OF  THE  INTERIOR 


41477 


signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  MESA  inspection  personnel  and  iif- 
dividual  mine  operators  submit  reports  and  information  in  ac¬ 
cordance  with  prescribed  procedures. 

System  name:  Employee  Conduct  Investigations  —  Interior,  MESA- 
4. 

System  location:  Office  of  Internal  Affairs,  Office  of  the  Ad¬ 
ministrator,  MESA,  U.S.  Department  of  the  Interior,  4015  Wilson 
Blvd.,  Arlington,  Va.  22203. 

Categories  of  individuals  covered  by  the  system:  Any  MESA  em¬ 
ployee  against  whom  any  allegation  of  misconduct,  illegal  acts,  con¬ 
flict  of  interest,  etc.  has  been  made. 

Categories  of  records  in  the  system:  Contains  the  name,  organiza¬ 
tion,  allegation  and  other  pertinent  information  relating  to  the  in¬ 
dividual  involved.  It  also  contains  the  investigative  report  as¬ 
sociated  with  the  case  including  interviews  and  other  confidential 
data  gathered  by  investigators. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  7301,  Ex¬ 
ecutive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1 )  To  determine  authen¬ 
ticity  of  allegations.  (2)  Transfer  to  the  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  of 
these  records.  (3)  Transfer,  in  the  event  there  is  indicated  a  viola¬ 
tion  or  potential  violation  of  a  statute,  rule,  regulation,  order  or 
Ucense,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agencies,  whether  Federd,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  eitforci^  or  implementing  the  statute, 
regulation,  rule,  order  or  license  vicdated  or  potentially  violated.  (4) 
Disclosure  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcment  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  any  agency  decision  concerning  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (5)  Disclosure  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrievmg,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  manual  storage 
in  manila  file  folders.  (2)  Retrievability  -  by  name  of  employee.  (3) 
Safeguards  -  kept  in  GSA  approved  3-way  *  combination  safe 
(Diebold).  (4)  Retention  and  Disposal  -  records  retention  schedule 
is  being  developed.  Disposition  is  pending  completion  of  the  reten¬ 
tion  schedule. 

System  manager(s)  and  address:  Chief,  Office  of  Internal  Affairs, 
MESA,  4015  Wilson  Blvd.,  Arh'ngton,  Va.  22203. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  from  the  following  provisions  of  the 
Privacy  Act:  5  U.S.C.  552a(c)(3),  (d),  (e)(1),  (eX4KG),  (H)  and  (I), 
and  (f). 

System  name:  Payroll  Records  -  Interior,  MESA-5. 

System  location:  Mining  Enfwcement  and  Safety  Administration, 
Division  of  Budget  and  Finance,  Branch  of  Finance,  Building  53, 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Current  MESA 
employees  and  those  formerly  employed  by  MESA  within  the  last 
two  years. 

Categories  of  records  in  the  system:  A  variety  of  documents  which 
set  forth  or  effect  an  employees  annual  wage  rate,  leave,  biweekly 
earnings,  payroll  deductions  and  disposition  of  earnings.  Hard  copy 
records  consist  of  folders  of  action  type  documents  for  each  em¬ 
ployee.  These  records  are  source  documents  for  data  records  on 
computer  tape  for  payroll  purposes. 

Authority  for  nudntenance  of  the  system:  5  U.S.C.  5101,  et  seq.. 
Budget  and  Accounting  Procedures  Act  of  1950,  as  amended,  30 
U.S.C.  66a. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  provide  informa¬ 
tion  and  accounting  records  regarding  employees  pay  and  leave  for 
the  automated  payroll  data  file.  (2)  To  inform  each  MESA  office  of 
the  composition  of  the  labor  cost  changes  by  reporting  total  payroll 
changes  for  each  individual  made  to  various  cost  accounts  within 
the  finance  system.  This  reporting  is  made  every  two  weeks  on  a 
regular  payroll  cycle.  (3)  To  provide  States  with  pay  data  relative  to 
plans  for  unemployment  compensation.  (4)  Disclosure  to  the  De¬ 
partment  of  the  Treasury  for  preparation  of  (a)  payroll  checks  and 
(b)  payroll  deduction  and  other  checks  to  Fedei^,  State  and  local 
government  agencies,  non-govemmental  organizations  and  in¬ 
dividuals.  (5)  Disclosure  to  the  Internal  Revenue  Service  and  to 
State,  commonwealth,  territorial  and  local  governments  for  tax  pur¬ 
poses.  (6)  Disclosure  to  the  CivU  Service  Commission  in  connection 
with  the  Civil  Service  retirement  system.  (7)  Disclosure  to  another 
Federal  agency  to  which  an  employee  has  transferred.  (8)  Transfer 
to  the  Department  of  Justice  in  the  event  of  Utigation  involving  the 
records  or  the  subject  matter  of  the  records  records.  (9)  Transfer, 
in  the  event  there  is  an  indicated  violation  or  potential  violation  of 
a  statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal 
or  regulatory  in  nature,  to  the  appropriate  agencies,  whether 
-  Feder^,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ii^  or  implementing  the  statute,  regulation,  rule,  order  or  license 
violated  or  potenti^ly  violated.  (10)  Disclosure  to  a  Federal,  State 
or  local  agency  maintaining  civil,  criminal  or  other  relevant  en¬ 
forcement  information  or  other  pertinent  information,  such  as  cur¬ 
rent  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit.  (11)  Disclosure  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  repenting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  -  records  are 
maintained  in  file  folders,  magnetic  tape,  and  punched  cards.  (2) 
Retrievability  ~  file  folders  are  maintained  by  name  and  magnetic 
tape  and  punched  cards  are  maintained  by  social  security  number. 
(3)  Safeguards  —  file  folders  are  maintained  in  metal  file  cabinets 
which  are  in  a  locked  room  during  periods  of  non-work.  During 
woridng  hours,  access  is  allowed  only  to  Division  of  Budget  and 
Finance  personnel.  Punched  cards  have  no  interpretative  printing 
on  them  and  are  retained  in  cardboard  boxes  locked  into  the  same 
room  as  the  file  folders.  Magnetic  tapes  are  maintained  in  the  Divi¬ 
sion  of  Automatic  Data  Processing  with  limited  ADP  personnel  ac¬ 
cessibility.  (4)  Retention  and  Disposal  -  active  employee  personnel 
file  folders  are  retained  indefinetely.  Inactive  employee  folders 
(death,  resignation,  retirement,  and  separation)  are  destroyed  after 
two  years.  Cards  are  destroyed  after  one  year.  Magnetic  tapes  are 
erased  and  reused  in  accordance  with  schedule  of  retention  agreed 
to  by  the  Chief,  Division  of  Budget  and  Finance,  and  the  Chief, 
Division  of  Automatic  Data  Processing,  MESA.  All  other  official 
payroll  data  are  disposed  of  in  accordance  with  the  General 
Records  Schedule,  FPMR  101-11.4,  dated  August  1,  1974. 

System  manager(s)  and  address:  Chief,  Branch  of  Finance, 
MESA,  Building  53,  Denver  Federal  Center,  Denver,  Colorado 
80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  soivce  rategories:  Information  in  this  system  of  records 
COOKS  from  individu^  to  whom  it  applies  or  is  derived  from  infor- 
i^tion  he  supplied.  Payroll  and  their  applicability  and  leave  regula¬ 
tions  are  all  established  by  public  law  and  their  effects  upon  the  in- 
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dividual  is  in  accordance  with  such  public  laws  and  regulations. 
Generally,  most  payroll  source  data  are  echo  records  of  official 
personnel  actions. 

System  name:  Travel  -  Interior,  MESA  —  6. 

System  location:  Office  of  the  Assistant  Administrator-Plans,  As¬ 
sessment,  and  Management,  Division  of  Budget  &  Finance,  Branch 
of  Finance,  Building  53,  Denver  Federal  Center,  Denver,  Colorado 
80225. 

Categories  of  individuals  covered  by  the  system:  All  persons 
traveling  for  or  in  behalf  of  MESA  on  official  business. 

Categoric  of  records  in  the  system:  Voucher  file  consists  of  co¬ 
pies  of  paid  travel  vcHichers  which  reimburse  travelers  for  expenses 
incurred  in  connection  with  official  travel. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq., 
GSA  regulations,  FPMR  101-7  dated  May  1973,  ^s  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  As  backup  entry  data 
for  obligation  and  disbursements  in  the  Automated  Finance  System 
of  MESA.  (2)  As  an  audit  file  for  examining  travel  vouchers  for 
travelers  who  travel  on  a  continuing  basis  under  Area  or  General 
travel  authorizations.  (3)  Travel  cost  information  is  reported  to  each 
MESA  office  as  part  of  the  detailed  composition  of  monthly  ex¬ 
pense  reports  for  cost  accounts  within  the  finance  system.  Only 
data  pertinent  to  individual  MESA  offices  arc  available  to  that  of¬ 
fice.  (4)  Transfer  to  the  Department  of  Justice  in  the  event  of  litiga¬ 
tion  involving  the  records  or  the  subject  matter  of  these  records.  (5) 
Transfer,  in  the  event  there  is  an  indicated  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order,  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agencies, 
whether  Federal,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigation  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  regulation,  rule,  order,  or 
license  violated  or  potentially  violated.  (6)  Disclosure  to  a  Federal, 
State  or  local  agency  maintaining  civil,  criminal  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  Ucenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit.  (7)  Disclosure  to  a 
Federal  agency,  if  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  system:  (1)  Storage  -  records  are 
maintained  in  file  folders  in  steel  filing  cabinets  in  Branch  of 
Finance.  (2)  Retrievability  ~  vouchers  are  filed  alphabetically  by 
traveler  name.  (3)Safeguards  ~  files  are  maintained  in  the  Branch 
of  Finance  in  locked  rooms  and  are  available  only  to  Division  of 
Budget  and  Finance  personnel.  (4)  Retention  and  Disposal  — 
disposition  is  in  accordance  with  General  Schedule,  FPMR  101-11 
dated  August  1,  1974. 

System  nuuiagerfs)  and  address:  Chief,  Branch  of  Finance, 
MESA,  Building  53,  Denver  Federal  Center,  Denver,  Colorado 
80225. 

Notification  procedure:  Inquiries  regarding  records  in  this  system 
should  be  addressed  to  the  System  Manager.  Such  requests  must  be 
submitted  in  writing  and  be  signed  by  the  requester.  For  additional 
information,  see  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

CoBtesthig  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Travel  vouchers  are  submitted  by  the 
traveler  after  incurring  expenses  or  official  travel  pursuant  to  a 
signed  travel  authorization.  Each  voucher  is  a  request  for  payment 
based  on  the  travelers  record  of  official  expenses. 

System  name:  Travel  Advance  File  ~  Interior,  MESA  -  7. 

System  iocatkm:  Office  of  the  Assistant  Administrator-Plans,  As¬ 
sessment,  and  Management,  Division  of  Budget  and  Finance, 


Branch  of  Finance,  Building  53,  Denver  Federal  Center,  Denver, 
Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  All  MESA  em¬ 
ployees  who  have  outstanding  travel  advances  or  who  have  closed 
travel  advances. 

Categories  of  records  in  the  system:  File  consists  of  signed  forms 
whereon  employees  request  and  receive  advances  of  funds  for  the 
purpose  of  paying  travel  expenses  incurred  in  the  performance  of 
official  Government  business.  These  forms  also  include  a  record  of 
repayment  against  an  advance,  whether  by  set-off  on  travel 
vouchers  or  remittances  by  checks,  money  orders,  etc. 

Authority  for  mainteiunce  of  the  system:  5  U.S.C.  5701,  et  seq., 
GSA  regulations  FPMR  101-7  dated  May  1973,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  provide  an  ac¬ 
counting  record  of  obligation  due  to  the  U.S.  Government  from  em¬ 
ployees  who  have  cost  advances  to  defray  expenses  incurred  in  of¬ 
ficial  travel.  Payments  to  the  traveler  and  repayments  to  the 
Government  are  reflected  in  this  record.  (2)  To  serve  as  a  source 
file  of  hard  copy  documents  for  entries  for  travel  advances  in  the 
Automated  Finance  System.  (3)  Computer  listings  are  produced 
monthly  of  outstanding  travel  advances  for  supporting  accounts 
receivable.  Listings  are  also  produced  with  a  computer  analysis  to 
assist  in  the  control  and  proper  utilization  of  travel  advances. 
Listings  are  produced  in  alphabetical  order  by  name  of  traveler.  (4) 
Transfer  to  the  Department  of  Justice  in  the  event  of  litigation  in¬ 
volving  the  records  or  the  subject  matter  of  these  records.  (5) 
Transfer,  in  the  event  there  is  an  indicated  violation  or  potential 
violation  of  a  statute,  regulation,  rule,*^  order,  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agencies, 
whether  Federal,  State,  local  or  foreign,  charg^  with  the  responsi¬ 
bility  of  investigation  or  prosecuting  such  violation  or  charged  with 
enfwcing  or  implementing  the  statute,  regulation,  rule,  order,  or 
license  violated  or  potently  violated.  (6)  Disclosure  to  a  Federal, 
State  or  local  agency  maintaining  civil,  criminal  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  Uie  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit.  (7)  Disclosure  to  a 
Federal  agency,  if  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  ^stem:  (1)  Storage  —  records  are 
maintained  in  cardboard  boxes  in  the  Branch  of  Finance  and  on 
magnetic  tape  in  the  Division  of  A.D.P.  (2)  Retrievability  ~  files  are 
indexed  alphabetically  by  employee  name  and  by  transaction  num¬ 
bers.  periods  of  non-work  and  are  accessible  during  working  hours 
only  by  personnel  (3)  Safeguards  —  files  are  maintained  in  a  locked 
room  in  a  file  drawer  during  from  the  Division  of  Budget  and 
Finance.  Magnetic  tapes  are  maintained  in  the  Division  of  Data 
Processing  with  limited  access  by  A.D.P.  personnel.  (4)  Retention 
and  Disposal  -  disposition  is  in  accordance  with  General  Records 
Schedule  FPMR  101-11.4  dated  August  1,  1974. 

System  inaiuger(s)  and  address:  Chidf,  Branch  of  Finance, 
MESA,  Building  53,  Denver  Federal  Center,  Denver,  Colorado 
80225. 

Notification  procedure:  Inquiries  regarding  records  in  this  system 
should  be  addressed  to  the  System  Manager.  Such  requests  must  be 
submitted  in  writing  and  by  signed  by  the  requester.  For  additional 
information,  see  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  for  this  system  originates 
with  the  traveler  who  specifies  the  need  of  a  travel  advance.  The 
request  is  concurred  in  ^  signature  of  a  responsible  supervisory 
official.  Repayment  entries  on  the  file  are  as  a  result  of  actions 
taken  by  the  individual  to  liquidate  his  travel  advance. 
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System  name:  Accident  and  Injury  Records  -  Interior,  MESA  ~  8. 

System  location:  Office  of  MESA  Employee  Safety  Manager, 
MESA,  U.S.  Department  of  the  Interior,  401S  Wilson  Blvd.,  Arling¬ 
ton,  Virginia  22203. 

Categories  of  individuals  covered  by  the  system:  Any  MESA  em¬ 
ployee  who  has  had  an  on-the-job  accident  or  injury. 

Categories  of  records  in  the  system:  Records  contain  investigative 
information  pertaining  to  any  accident  or  injury  an  employee  of 
MESA  is  involved  in. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  7902,  Sections 
6  and  19  of  the  Occupational  Safety  and  Health  Act  of  1970,  29 
U.S.C.  1960,  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  llie  information  is 
used  to  identify  deficiencies  in  the  employee  safety  programs  that 
must  be  corrected  in  order  to  maintain  a  safe  and  healthful  work¬ 
place  for  all  en^loyees.  (2)  Transfer  to  the  Department  of  Justice 
in  the  event  of  litigation  involving  the  records  or  the  subject  matter 
of  these  records.  (3)  Transfer,  in  the  event  there  is  an  indicated 
violation  of  potential  violation  of  a  statute,  regulation,  rule,  order, 
or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investi^tion  or  prosecuting  such 
violation  or  charged  with  eidorcing  or  implementing  the  statute, 
regulation,  rule,  order,  or  license  violated  or  potentially  vidated. 

(4)  Disclosure  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (5)  Disclosure  to  a  Federal  agency,  if  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  rquesti^  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  te  requesting 
agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  ci  records  in  the  system:  (1)  Storage  ~  maintained  in 
manila  folders.  (2)  Retrievability  -  indexed  by  assigned  accident 
number.  (3)  Safeguards  ~  folders  kept  in  locked  filing  cabinets.  (4) 
Retention  and  Disposal  ~  reports  are  kept  for  five  years  and  then 
destroyed. 

System  manager(s)  and  address:  MESA  Employee  Safety 
Manager,  U.S.  Department  of  the  Interior,  4015  Wilson  Boulevard, 
Aiiington,  Virginia  22203. 

Notification  procedure:  Inquiries  regarding  records  in  this  system 
should  be  addressed  to  the  System  Manager.  Such  requests  must  be 
submitted  in  writing  and  be  signed  by  the  requester.  Fot  additional 
information,  see  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71 . 

Record  source  categories:  Reports  are  completed  by  the  individual 
employees  and  their  supervisors. 

System  name:  Special  Use  Permits  -  Interior,  NPS~1. 

System  location:  Substantially  all  Regional  and  park  offices  of  the 
National  Park  Service.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Permittees. 

Categories  of  records  in  the  system:  Contains  permittees’  names, 
tract  numbers,  addresses,  and  terms  and  conditions  of  permits. 

Authority  for  maintenance  of  the  system:  16  USC  1  and  44  USC 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Park  management.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation^ 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 


vestigation  or  prosecuting  such  violation  or  chaiged  with  enforcing 
or  implementii^  the  statute,  rule,  regulation,  order  or  license  vio¬ 
lated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  inctexed  by  tract 
nund>er  or  permittee  name.  (3)  Safeguards  —  stored  in  kKkable 
metal  file  cabinets  or  unlocked  cabinets  in  secured  rooms  or 
buddings  on  either  U.S.  Government-owned  or  leased  facilities.  (4) 
Retention  and  Disposal  ~  OTdinarily  disposed  of  one  year  after  ter- 
minaticMi  of  special  use  permit. 

System  manager(s)  and  address:  Associate  Director,  Park  System 
Management,  National  Park  Service,  U.S.  Department  of  the  bteri- 
or,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager,  or,  with 
respect  to  the  facility  for  which  he  is  responsible,  a  Regional 
Director  or  park  siq)erintendent.  A  written,  signed  request  stating 
that  the  requester  seeks  information  concerning  records  pertaining 
to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager,  or,  with  respect  to  the  facility  for  which  he 
is  responsible,  a  Regional  Director  or  park  superintendent.  The 
request  must  be  in  writing  and  be  signed 'by  t^  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Permittee  and  park  personnel. 

System  name:  Land  Acquisition  &  Relocation  Files  -  Interior,  NPS- 
-2. 

System  location:  All  project  offices  and  regional  land  offices  of 
the  National  Park  Service.  (See  Appendix  for  addresses.) 

Categories  of  mdividuals  covered  by  the  system:  Landowners  and 
Tenants. 

Categories  of  records  in  the  system:  Contains  Property  Owners’ 
and  Tenants’  names,  assigned  tract  numbers,  addresses,  title 
evidence,  appraisals,  negotiators'  reports,  property  plats,  all  docu¬ 
ments  relative  to  acquisition  of  properties  by  direct  purchase,  dona¬ 
tion,  or  condemnation  proceedings,  general  correspondence,  reloca¬ 
tion  claims  with  supporting  documents  and  payments. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1,  44  U.S.C. 
3101,  and  42  U.S.C.  4651. 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Laml  acquisition 
relocation  purposes.  (2)  Transfer  of  pertinent  documents  to 
authorized  title  companies  and  closing  agents  for  title  policies  and 
closings.  (3)  Transfer  of  pertinent  documents  to  U.S.  Department  of 
Justice  for  preliminary  and  final  title  opinions  and  condemnation 
proceedings.  (4)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
recwds.  (5)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
federal,  state,  local  or  foreign,  ch^ed  with  the  responsibility  of  in¬ 
vestigation  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation,  order  or  license  vio¬ 
lated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  cd  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  tract 
and  generally  cross-indexed  alphabetically  by  landowner’s  name.  (3) 
Safeguards  -  stored  in  lockable  metal  file  cabinets  or  unlocked 
cabinets  in  secured  rooms  or  buildings  on  either  U.S.  Government- 
owned  or  leased  facilities.  (4)  Retention  and  Disposal  -  pertinent 
land  acquisition  documents  retired  to  paik  superintendents’  offices 
and  Division  of  Lands,  Washington,  when  land  acquisition  matters 
conqilete  and  remainder  of  file  disposed  of.  Reserved  tract  reloca¬ 
tion  files  retained  at  Regional  Lands  Offices  or  Division  of  Land 
Acquisition,  Washington.  Pertinent  relocation  documents  filed  with 
NPS  finance  office  and  remainder  of  files  disposed  of  one  year 
after  all  claims  processed  for  payment. 

System  manager(s)  and  address:  cfief.  Division  of  Land  Acquisi¬ 
tion,  National  Park  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 
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NotiGcation  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager  or,  with 
respect  to  records  for  which  they  are  responsible,  to  Regional  Land 
Office  chiefs.  A  written  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager,  or,  with  respect  to  the  records  for  which 
they  are  responsible,  to  Regional  Land  Office  Chiefs.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Title  Companies,  Mapping  Contractors, 
Contract  Appraisers,  Individuals  on  whom  tract  files  are  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  have  access  to  any  information 
compOed  in  reasonable  anticipation  of  a  civil  action  or  proceeding. 
System  name:  Management  Information  System  ~  Interior,  NPS--3. 

System  location:  Division  of  Land  Acquisition,  National  Park  Ser¬ 
vice,  U.S.  Department  of  the  Interior,  Washington,  D.C.  20240. 
Categories  of  individuals  covered  by  the  system:  Landowners. 
Cat^ories  of  records  in  the  system:  Management  and  monitoring 
of  active  land  acquisition  projects.  Contains  records  for  each  tract 
acquired,  schedul^  and  progress  data,  landowners’  names  and  ad¬ 
dresses  and  descriptive  data  on  each  tract. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1,  44  U.S.C. 
3101,  and  42  U.S.C.  4651. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Land  acquisition 
statistics  for  NPS  personnel,  congressional  or  public  information. 
(2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litiga¬ 
tion  involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  vriiether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigation  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation,  order  or  license  vio¬ 
lated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  computerized. 
(2)  Retrievability  -  indexed  by  tract  numl^r  but  retrievable  by  tract 
number  or  landowner’s  name.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4)  Retention 
and  Disposal  ~  maintaihed  until  superseded  by  updated  or  revised 
version. 

System  managerfs)  and  address:  Chief,  Branch  of  Coordination  & 
Control,  Division  of  Land  Acquisition,  National  Park  Service,  U.S. 
Department  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Reco~d  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  have  access  to  any  information 
compiled  in  reasonable  anticipation  of  a  civil  action  or  proceeding. 
System  name:  Travel  Records  ~  Interior,  NPS-4. 

System  location:  (1)  Office  of  the  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  All  regional  offices  of  the  National  Park  Service.  (3) 
Input  documents  prepared  in  substantially  all  facilities  of  the  Na¬ 
tional  Park  Service.  (See  Appendix  for  regional  and  other  office  ad¬ 
dresses.) 

Categories  of  individuals  covered  by  the  system:  NPS  employees 
who  travel  on  official  business. 


Qdegories  of  records  in  the  system:  Traveler’s  name,  address,  or¬ 
ganization  number,  amounts  of  travel  funds  advanced  and/or 
vouchered,  and  itinerary. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq., 

16  U.S.C.  1,  44  U.S.C.  3101,  FPM  R  101-7,  GAO  Titles  5  and  7.  (1) 
Wmarily,  travel  advance  control,  control  of  GTR’s,  and  prepara¬ 
tion  of  travel  authorizations  and  vouchers.  (2)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
recOTds  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  rej^ation,  rule,  order,  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ii^  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  on 
prescribed  standard  forms.  (2)  Retrievability  ~  travel  advance 
cards,  outstanding  GTR’s  and  itineraries  are  filed  alphabetically. 
Travel  authorizations  and  vouchers  are  filed  numerically,  but  cross- 
referenced  on  the  preceding  documents.  (3)  Safeguards  -  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.51  for 
manual  records.  (4)  Retention  and  Disposal  —  Travel  records  are 
retained  in  office  of  origin  three  years;  then  sent  to  Federal 
Records  Center. 

System  manager(s)  and  address:  Chief  Finance  Officer,  Washing¬ 
ton  Office  (See  Location). 

Notification  procedure:  Inquiries  regarding  the  existence  of 
reewds  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  respective  travel  office. 

System  name:  Retirement  Record  -  Interior,  NPS-5. 

System  location:  Office  of  the  Chief  Finance  Officer,  National 
PaiL  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  NPS. 

Categories  of  records  in  the  system:  Name,  Federal  employment 
history,  and  retirement  contribution  of  all  NPS  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  8301,  et  seq., 
16  U.S.C.  1  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Primarily,  the  em¬ 
ployee’s  Federal  employment  histo^  and  retirement  contribution  is 
kept  current.  (2)  Transfer  to  the  Civil  Service  Commission  in  con¬ 
nection  with  administration  of  the  Civil  Service  retirement  system. 
(3)  Transfer  to  the  Department  of  Justice  in  the  event  of  litigation 
invidving  the  records  or  the  subject  matter  of  the  records.  (4) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  federal,  state,  local,  or  foreign  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementi^  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^y  violated.  (5)  Transfer  to 
another  Federal  agency  of  the  record  of  an  employee  who  has 
transferred  to  that  agency. 

Ptdkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Maintained  on 
SF-2806.  (2)  Retrievability  -  Filed  alphabetically.  (3)  Safeguards  -- 
Maintained  with  safeguards  meeting  requirements  of  43  CFR  2.51 
^or  manual  records.  (4)  Retention  and  Disposal  -  The  original  SF- 
2806  is  retained  until  termination  of  NPS  employment.  Upon  retire¬ 
ment  or  upon  transfer  to  an  Federal  agency  outside  Interior,  the 
original  SF-2806  is  sent  to  CSC,  and  a  reference  copy  is  kept  for 
five  years.  Upon  transfer  within  Interior,  the  original  SF-2806  is 
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sent  to  the  receiving  agency,  and  a  reference  copy  is  kept  fcM*  five 
years. 

System  raanagerfs)  and  address:  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  and  pay  and  personnel  records. 

System  name:  Audiovisual  Performance  Selection  Files  ~  Interior, 
NPS -6. 

System  location:  Division  of  Audiovisual  Arts,  Harpers  Ferry 
Center,  National  Park  Service,  Harpers  Ferry,  West  Virginia. 

Categories  of  individuals  covered  by  the  system:  Actors,  Ac¬ 
tresses,  and  Narrators. 

Categories  of  records  in  the  system:  Voice  samples  and  photo¬ 
graphs. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Evaluation  of  voice 
and  photographic  quality  to  select  performers  and  narrators  for 
NPS  productions.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  involving  the  records  or  the  subject  matter  of 
the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^tosing  of  records  in  the  system:  (1)  Storage  --  maintained  on 
magnetic  tape  and  in  a  manual  photo  index  fOe.  (2)  Retrievability  -- 
indexed  by  name  of  individual.  (3)  Safeguards  ~  maintained  in  ac¬ 
cordance  with  the  rec^irements  of  43  CFTR  2.51  for  manual  records. 
(4)  Retention  and  Disposal  ~  destroyed  when  replaced  by  more 
recent  tape  or  {riiotograph. 

System  manageifs)  and  address:  Chief,  Division  of  Audiovisual 
Arts,  Harpers  Ferry  Center,  National  Park  Service.  Harpers  Ferry, 
West  Vir^ia. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43'CFR  2.71. 

Record  source  categories:  The  individuals  concerned.  '' 

System  name:  National  Park  Service  Historical  Library  -  Interior, 
NPS~7. 

System  location:  Harpers  Ferry  Center,  National  Park  Service, 
Harpers  Ferry,  West  Virginia. 

Categories  of  individuals  covered  by  the  system:  Present  and 
retired  employees  of  the  NPS  and  its  Associates. 

Categories  of  records  in  the  system:  Interviews  of  historical  recol¬ 
lections. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Ev^uation  of  histori- 
cai  documents.  (2)  Transfer  to  the  U.S.  E)epartment  of  Justice  in 
the  event  of  litigation  or  potential  litigation  involving  the  records  or 
the  subject  matter  of  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUuning, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  on 
magnetic  tapes  or  paper  documents.  (2)  Retrievability  -  indexed  by 


name  of  interviewee.  (3)  Safeguards  -  maintained  in  accordance 
with  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Retention 
and  Disposal  --  retained  indefinitely. 

System  managerfs)  and  address:  Chief  of  Historical  Library,  Har¬ 
pers  Ferry  Center,  National  Paric  Service,  Harpers  Ferry,  West 
Virginia. 

Notification  procedure:  Inquiries  regarding  the  existeiKe  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals  concerned. 

System  name:  Property  and  Supplies  Accountability  ~  Interior, 
NPS -8. 

System  location:  All  National  Park  Service  facilities.  (See  Appen¬ 
dix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  NPS  employees, 
contractors,  and  contract  employees. 

Calories  of  records  in  the  system:  Contains  the  user’s  name  and 
description  of  the  accountable  property  or  supply. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  0)  Identify  responsible 
individual  for  accountability  of  property  and  supplies  (2)  Transfer 
to  the  U.S.  Department  of  Justice  in  the  event  of  litigation  or 
potential  litigation  involving  the  records  or  the  subject  nuktter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  federal,  state,  local  or  foreign,  charged 
with  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  oi  records  in  the  system:  (1)  Stor^e  ~  accountable 
capitalized  property  maintained  on  computer  wiA  subsequent  in¬ 
ventory  listings  furnished  to  individuals,  teventory  listings  and  hand 
receipts  for  other  property  and  supplies  maintained  manually  in  file 
folders  arranged  by  individual  names.  (2)  Retrievability  -  indexed 
by  name  of  individual.  (3)  Safeguards  --  maintained  with  safeguards 
meeting  the  requirements  of  43  CFR  2.51  for  computerize  and 
manual  records.  (4)  Disposal  -  record  destroyed  when  property  is 
returned  to  stock  or  when  individual  is  transferred. 

System  manager(s)  and  address:  Chief,  Division  of  Contracting 
and  Property  Management,  National  Park  Service,  U.S.  Department 
of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  Chief,  Division  of  Contracting 
and  Property  Management  for  each  region  of  the  National  Park 
Service.  (See  Appendix  for  regional  office  addresses.)  A  written 
and  signed  request  stating  that  tiie  requester  seeks  information  con¬ 
cerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  Chief,  Division  of  Contracting  and  Property  Ma^ement  at 
Regional  level.  The  request  must  be  in  writing  and  be  signed  by  the 
requester.  The  request  must  meet  the  content  requirements  of  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individuals. 

System  naine:  Advisory  Council  on  Historic  Preservation  Member¬ 
ship  “  Interior,  NPS-9. 

System  location:  Suite  1030,  1522  K  Street,  NW,  Washington, 
D.C.  20005. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Advisory  Council  members. 

Categories  of  records  in  the  system:  Contains  biographical  infor¬ 
mation,  personnel  papers,  and  travel  record  for  individual  mem¬ 
bers. 
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Authority  for  maintenance  of  the  system:  16  U.S.C.  470i,  P.L.  89- 
665,  P.L.  91-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintaining  necessary 
records  on  expenses  of  members  in  the  conduct  of  Council  busi¬ 
ness  and  providing  public  information  on  the  individual  members  of 
the  Council.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order,  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charg^  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  standard  letter 
file.  (2)  Retrievability  --  indexed  by  name.  (3)  Safeguards  -  main¬ 
tained  with  safeguards  meeting  requirements  of  43  CFR  2.51  for 
manual  records.  (4)  Retention  and  EHsposal  ~  retained  indefinitely. 

System  managerfs)  and  address:  Administrative  Officer,  Advisory 
Council  on  Historic  Preservation,  Suite  1030,  1522  K  Street,  NW, 
Washington,  D.C.  20005. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Biographical  data  provided  by  in¬ 
dividual  members  and  official  travel  forms,  etc.,  maintained  by  Ad¬ 
ministrative  Officer. 

System  name:  Central  Files  -  Interior,  NPS-10. 

System  location:  Branch  of  Mail  and  Records,  Division  of 
Legislative  Services,  National  Park  Service,  U.S.  Department  of 
the  Interior,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress,  NPS  employees,  and  private  citizens. 

Categories  of  records  in  the  system:  Cross-reference  copies  of 
replies  to  correspondence  received  in  the  Washington  Office  from 
individuals  on  any  given  subject. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Used  as  a  cross- 
reference  in  locating  the  desired  original  correspondence,  and  in 
determining  the  action  office  that  replied.  (2)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained 
manually  in  file  folders.  (2)  Retrievability  -  by  name  of  individual. 
(3)  Safeguards  -  maintained  with  safeguards  meeting  the  require¬ 
ments  of  43  CFR  2.51  for  manual  records.  Branch  employees  ser¬ 
vice  requesters  during  duty  hours.  (4)  Retention  and  Disposal  - 
records  are  retired  to  the  Federal  Records  Center  four  years  after 
the  close  of  each  two  year  filing  period. 

^stem  managerts)  and  address:  Chief,  Branch  of  Mail  and 
Records  (Same  as  Location). 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 


Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  addresses,  employees  of 
NPS. 

System  name:  Congressional  Correspondence,  Advisory  Council  on 
Historic  Preservation  -  Interior,  NPS-11. 

System  location:  Suite  1030,  1522  K  Street,  NW,  Washington, 
D.C.  20005. 

Categories  of  individuals  covered  by  the  system:  Representatives 
and  Senators  with  whom  the  Advisory  Council  has  corresponded. 

Categories  of  records  in  the  system:  Contains  copies  of  correspon¬ 
dence  between  Advisory  Council  and  Congressional  offices. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  470i,  P.L.  89- 
665  and  P.L.  91-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Retrieval  by  Advisory 
Council  staff  of  correspondence  between  Advisory  Council  and 
Congressional  offices  on  Advisory  Council  business.  (2)  Transfer  to 
the  U.S.  Department  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  originals  and 
carbon  copies  maintained  in  standard  letter  file.  (2)  Retrievability  - 
indexed  by  name.  (3)  Safeguards  -  maintained  with  safeguards 
meeting  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Re¬ 
tention  and  Disposal  ~  retained  indefinitely. 

System  manager(s)  and  address:  Congressional  Liaison  Officer, 
Advisory  Council  of  Historic  Preservation,  Suite  1030,  1522  K 
Street,  NW,  Washington,  D.C.  20005. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Correspondence  to  and  from  individual 
Representatives  and  Senators. 

System  name:  U.S.  Park  Police  Personnel  Photograph  File  --  Interi¬ 
or,  NPS-12. 

System  location:  Inspection  Branch,  United  States  Park  Police 
He«lquarters,  1100  Ohio  Drive,  S.W.,  Washington,  D.C.  20242. 

Categories  of  individuals  covered  by  the  system:  All  U.S.  Park  Po¬ 
lice  Officers. 

Categories  of  records  in  the  system:  Photograph,  name  and  physi¬ 
cal  description  of  U.S.  Park  Police  Officers. 

Authority  for  maintenance  of  the  system:  P.L.  80-447,  as  amended 
by  P.L.  91-383,  Section  4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  An  aid  for  manage¬ 
ment.  (2)  An  aid  in  the  investigation  of  personnel  complaints.  (3) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
inv(riving  the  records  or  the  subject  matter  of  the  records.  (4) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulator^  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion.  order  or  license  violated  or  potentiEdly  violated. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  in  a  5  x  8  Car- 
dex  File.  (2)  Retrievability  -  by  individual  name.  (3)  Safeguards  - 
maintained  with  safeguards  meeting  requirements  of  43  CFR  2.51 
for  manual  records.  (4)  Retention  and  Disposal  -  after  an  Officer 
leaves  the  Park  Police  his  photograph  is  properly  disposed  of. 
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System  manager(s)  and  address:  Chief  of  Police,  United  States 
Park  Police  (See  Location). 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Personnel  files  and  ID  photographs. 

System  name:  Concessioners  -  Interior,  NPS-13. 

System  location:  Division  of  Concessions  Management,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  NPS  concessioners.  (System  also  contains  records  on  corpora¬ 
tions  and  other  business  entities  holding  concession  contracts  which 
are  not  subject  to  the  Privacy  Act). 

Categories  of  records  in  the  system:  Concessioners’  names,  ad¬ 
dresses,  types  of  services  provided. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Mailing  list.  (2)  Public 
information.  (3)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  or  potential  litigation  involving  the  records  or  the 
subject  matter  of  the  records.  (4)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order,  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local,  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti^ly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  on  index  cards;  printed  listings  maintained  on  8  x  10 
1/2  paper  for  distribution.  (2)  Retrievability  -  indexed  by  park  and 
concessioner’s  name.  (3)  Safeguards  -  maintained  with  s^eguards 
meeting  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Re¬ 
tention  and  Disposal  ~  maintained  on  current  basis;  printed  listings 
updated  annually. 

System  manager(s)  and  address:  Chief,  Branch  of  Contracts,  Divi¬ 
sion  of  Concessions  Management,  National  Park  Service,  U.S.  De¬ 
partment  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  Jhat  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Park  and  regional  offices. 

System  name:  Concessioner  Financial  Statement  and  Audit  Report 
Files  “  Interior,  NPS-14. 

System  location:  Division  of  Concessions  Management,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  NPS  concessioners.  (System  also  contains  records,  not  subject 
to  the  Privacy  Act,  on  corporations  and  other  business  entities 
holding  concession  contracts.) 

Categories  of  records  in  the  system:  Concessioners  names  and  ad¬ 
dresses,  annual  financial  reports,  audit  reports,  and  related  finan¬ 
cial  data. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  20. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  suciruses:  (1)  Contract  Compliance 
and  management  information.  (2)  Transfer  to  the  U.S.  Department 
of  Justice  in  the  event  of  Utigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order,  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local,  or  foreign,  charged  with  the  responsibiUty  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  park 
and  concessioner’s  name.  (3)  Safeguards  --  maintained  with 
safeguards  meeting  requirements  of  43  CFR  2.51  for  manual 
records.  (4)  Retention  and  Disposal  --  retired  to  Federal  Records 
Center  after  five  years. 

System  manager(s)  and  address:  Chief,  Branch  of  Financial 
Management,  Division  of  Concessions  Management,  National  Park 
Service;  U.S.  Department  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  die  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  NPS  Concessioners,  Office  of  Audit 
and  Investigation. 

System  name:  Concessions  Management  Files  --  Interior,  NPS-15. 

System  location:  Division  of  Concessions  Management,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  NPS  conces¬ 
sioners,  and  prospective  concessioners.  (The  records  contained  in 
this  system  which  pertain  to  individuals  contain  principally 
proprietary  information  concerning  sole  proprietorships.  Some  of 
the  records  in  the  system  which  pertain  to  individuals  may  reflect 
personal  information,  however.  Only  the  records  reflecting  personal 
information  are  subject  to  the  Privacy  Act.  The  system  also  con¬ 
tains  records  concerning  corporations  and  other  business  entities. 
These  records  are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Correspondence  and  related 
data  concerning  award  of  contracts,  negotiation  of  contracts,  and 
operations  pursuant  to  contracts. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Contract  compliance 
and  interpretation.  (2)  Management  information.  (3)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (4)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civU,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  eniforc- 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rmrds  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  park 
and  concessioner’s  name.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  manual 
records.  (4)  Retention  and  Disposal  -  retired  to.  Federal  Records 
Center  after  seven  years  or  expiration  of  contract,  as  appropriate. 

System  manager(s)  and  address:  Chief,  Branch  of  Contracts,  Divi¬ 
sion  of  Concessions  Management,  (see  Location). 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 
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Record  access  procedures: 'A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals,  park  and  regional  offices. 
System  name:  Position  and  Manpower  Reporting  System  (PMRS)  — 
Interior,  NPS-16. 

System  location:  Chief,  Division  of  Programming  and  Budgeting, 
National  Park  Service,  U.S.  Department  of  the  Interior,  Washing¬ 
ton,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  All  NPS  em¬ 
ployees. 

Categories  of  records  in  the  system:  About  30  data  elements  on 
positions  including  personal  and  employment  information. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1,  S  U.S.C. 
301,  43  U.S.C.  1457,  OMB  Circular  A-11. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  issue  reports  on 
authorized  positions  and  data  related  to  positions  and  the  incum¬ 
bents.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event 
of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order,  or  license, 
whether  civil,  criminal  or  regidatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,. local  or  foreign, 
charged  with  the  responsibiUty  of  investigation  or  prosecuting  such 
violation  or  charged  with  eniforcing  or  implementing  the  statute, 
regulation,  rule,  order  or  hcense  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  on 
tape.  (2)  Retrievability  -  indexed  alphabetically  by  name  and  by 
position  number  and  organization  code.  (3)  Safeguards  --  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.S1  for 
automated  records.  (4)  Retention  and  Disposal  -  when  incumbent 
leaves  position,  all  personal  information  is  purged. 

System  managerfs)  and  address:  Chief,  Division  of  Programming 
and  Budget,  (See  Location). 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  Request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  oi  43  CFR  2.63. 

Contesting  record  procedures:  A  [>etition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Department  of  the  Interior  Integrated 
Personnel  and  Payroll  System. 

System  name:  Employee  Financial  Irregularities  --  Interior,  NPS- 
17. 

System  location:  Office  of  the  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  NPS. 

Categories  of  records  in  the  system:  NPS  employees  or  former 
employees  with  actual  or  claimed  employment  related  financial  ir¬ 
regularities. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1  and  44 
u  s  e.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Primarily  correspon¬ 
dence,  case  history,  and  investigation  reports,  seeking  recovery  of 
funds  stolen  or  otherwise  misappropriated.  (2)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  Subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order,  or  license,  whether  civil,  criminal, 
or  regulatory  in  nature,  to  the  appropriate  agency  or  agencies, 
whether  Federal,  State,  local,  or  foreign,  charged  with  the  responsi¬ 


bility  of  investigation  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  -  maintained  on 
letter  memos,  memos  for  record,  and  investigation  reports  con¬ 
ducted  by  park  Administration,  Secretary’s  Office,  U.S.  Secret  Ser¬ 
vice,  or  rai.  (2)  Retrievability  ~  cases  filed  alphabetically.  (3) 
Safeguard  -  maintained  with  safeguards  meeting  requirements  of  43 
CFR  2.51  for  manual  records.  (4)  Retention  and  Disposal  --  case  file 
is  maintained  10  years  after  final  disposition. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  from  the  following  provisions  of  the 
Privacy  Act;  5  u.S.C.  552a(c)(3),  (d),  (eXD,  (e)(4KG),  (H)  and  (I), 
and  (f). 

System  name:  Collection,  Certifying  and  Disbursing  Officers,  and 
Imprest  Fund  Cashiers  -  Interior,  NPS--18. 

System  location:  (1)  Office  of  the  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  All  regional  offices,  and  area  offices  with  the  above 
functions.  (See  Appendix  for  addresses.) 

Cate^ries  of  individuals  covered  by  the  system:  Employees  of 
NPS  with  the  above  funds  handUng  titles. 

Categories  of  records  in  the  system:  Name,  address,  title,  and 
dates  of  appointment  and  cancellation  of  same. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Primarily  control  of 
funds  handling  appointments.  (2)  Transfer  to  the  U.S.  Department 
of  Justice  in  the  event  of  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order,  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local,  or  foreign,^  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
i^  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti^y  violated. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  on 
letter  memos  or  prescribed  standard  forms  in  OPF’s  and  in  respon¬ 
sible  offices  files.  (2)  Retrievability  -  OPF’s  are  filed  alphabeti¬ 
cally,  and  respective  office  files  are  in  title  sequence.  (3)  Safeguard 
-  maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.51  for  manual  records.  (4)  Retention  and  Disposal  -  standard  re¬ 
tention  procedure  is  followed  for  OPF  copies.  Individual  office  files 
are  maintained  for  active  appointments  only. 

System  managers)  and  address:  Chief  Finance  Officer  (See  Loca¬ 
tion).  ' 

Notification  procedure:  Inquiries  regarding  the  existence  of 
reccM'ds  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Law  Enforcement  Statistical  Reporting  System,  in¬ 
cident  card  reference  and  related  files  --  Interior,  NPS- 19. 
System  location:  (1)  U.S.  Park  Police,  1100  Ohio  Drive,  S.W., 
Washington,  D.C.  20242.  (2)  National  Park  areas  (See  Appendix  for 
addresses.)  _ 

Categories  of  individuals  covered  by  the  sy.stera:  Individual  com¬ 
plainants  in  criminal  cases,  individuals  investigated  or  arrested  for 
criminal  or  traffic  offenses,  or  involved  in  motor  vehicle  accidents 
or  certain  types  of  non-criminal  incidents. 

Categories  of  records  in  the  system:  Name  of  individual,  date  and 
case  number  of  incident,  and  report  of  incident. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  As  a  means  to  identi¬ 
fy  incidents  in  which  individuals  were  involved.  (2)  To  retrieve  the 
report  for  information  for  the  individual  involved,  such  as  accident 
reports  and  reports  of  found  property.  (3)  For  use  of  NFS  Law  En¬ 
forcement  Officers  and  law  enforcement  officers  from  other  agen¬ 
cies  on  a  need  to  know  basis.  (4)  Transfer  to  the  U.S.  Department 
of  Justice  in  the  event  of  litigation  involving  the  records  )or  the 
subject  matter  of  the  records.  (5)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  rule,  regula¬ 
tion,  order,  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statue,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  manual 
records.  (2)  Retrievability  --  manual,  by  name.  (3)  Safeguards  — 
maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.51  for  manual  records.  (4)  Retention  and  Disposal  -  records  are 
maintained  for  various  lengths  of  time,  depending  on  the  seri¬ 
ousness  of  the  incident. 

System  managerfs)  and  address:  Associate  Director,  Park  Systems 
Management,  National  Park  Service,  U.S.  Department  of  the  Interi¬ 
or,  Washington,  D.C.  20240. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  exempted  from  all  of  the  provisions  of  the  Priva¬ 
cy  Act  except  the  following:  5  U.S.C.  552a(b),  (c)(1)  and  (2), 
(e)(4)(A)  through  (F),  (e)(6)  through  (11),  and  (i). 

System  name:  Payroll  --Interior,  NPS  -  20. 

System  location:  (1)  Division  of  Finance,  National  Park  Service, 
U.S.  Department  of  the  Interior,  Washington,  D.C.  20240.  (2)  All 
regional  offices  and  field  areas  of  the  National  Park  Service.  (See 
appendix  for  addresses.)  - 

Categories  of  individuals  covered  by  the  system:  All  NPS  em¬ 
ployees. 

Categories  of  records  in  the  system:  Name,  social  security  number 
and  employee  number,  grade,  step,  and  salary;  organization  (code), 
retirement  or  FICA  data  as  applicable;  Federal,  State,  and  local  tax 
deductions,  as  appropriate;  IRS  tax  lien  data;  savings  bond  and 
charity  deductions;  regular  and  optional  Government  life  insurance 
deductions,  health  insurance  deduction  and  plan  or  code;  cash 
award  data;  jury  duty  data;  military  leave  data;  pay  differentials; 
quarters  deductions;  allotments,  by  type  and  amount;  financial  in¬ 
stitution  code  and  employee  account  number;  leave  status  and 
leave  data  of  all  types  (including  annual,  compensatory,  jury  duty, 
maternity,  military,  retirement  disability,  sick,  transferred,  and 
without  pay);  time  and  attendance  records,  including  number  of 
regular,  overtime,  holiday,  Sunday,  and  other  hours  worked;  pay 
period  number  and  ending  date;  cost  of  living  allowances;  mailing 
address;  co-owner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents;  and  ’Notification  of  Personnel  Action’.  The 
individual  records  listed  herein  are  included  only  as  pertinent  or  ap¬ 
plicable  to  the  individual  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  >isers  and  the  purposes  of  such  uses:  (I)  Disclosure  to  the  E>e- 
partment  of  the  Treasury  for  preparation  of  (a)  payroll  checks  and 
(b)  payroll  deduction  and  other  checks  to  Federal,  State  and  local 
government  agencies,  non-governmental  organizations  and  in- 
dividuds.  (2)  Disclosure  to  the  Internal  Revenue  Service  and  to 
State,  commonwealth,  territorial  and  local  governments  for  tax  pur¬ 
poses.  (3)  Disclosure  to  Civil  Service  Commission  in  connection 
with  the  Civil  Service  retirement  system.  (4)  Disclosure  to  another 
federal  agency  to  which  an  employee  has  transferred.  (5)  Transfer 
to  the  U.S.  Department  of  Justice  in  the  event  of  litigation  involv¬ 
ing  the  records  or  the  subject  matter  of  the  records.  (6)  Transfer,  in 
the  event  there  is  indicated  a  violation  or  potential  violation' of  a 
statute,  regulation,  whether  civil,  criminal  or  regulatory  in  nature  to 
the  appropriate  agency  or  agencies,  whether  Federal,  State,  local  of 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order,  or  license  violated  or  potentially 
violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  automated 


records  maintained  on  microfilm  and  hard  copy;  manually  prepared 
input  documents  maintained  on  various  sized  cards  and  coding 
sheets.  (2)  Retrievability  -  indexed  by  name,  social  security 
number,  and  organizational  code.  (3)  Safeguards  ~  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4)  Retention 
and  Disposal  ~  retained  on  site  until  after  GAO  audit,  then 
disposed  of,  or  transferred  to  Federal  Records  Storage  Centers  in 
accordance  with  the  fiscal  records  program  approval  by  GAO?  as 
appropriate,  or  General  Record  Schedules  of  GSA. 

System  manager(s)  and  address:  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shaU  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  Office,  and  to  Regional  Finance 
Offices  and  the  Finance  Officer,  National  Capital  Parks,  with 
respect  to  records  located  in  the  office  for  which  each  is  responsi¬ 
ble.  A  written,  signed  request  stating  that  the  requesser  seeks  infor¬ 
mation  concerning  records  pertaining  to  him  is  required.  See  43 
CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  Office,  and  to  Regional  Finance  Offices  and  the 
Finance  Officer,  National  Capit^  Parks,  with  respect  to  records 
located  in  the  office  for  which  each  is  responsible.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Time  and  Attendance  Records  and  an 
automated  version  of  the  Standard  Form  50,  ‘Notification  of  Per¬ 
sonnel  Action,  Form  9-500‘. 

System  name:  Congressional  Correspondence  File  —  Interior,  BOR  - 

-  1. 

System  location:  Bureau  of  Outdoor  Recreation,  U.S.  Department 
of  the  Interior  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  with  whom  BOR  corresponds. 

Categories  of  records  in  the  system:  Responses  to  Congressional 
inquiries;  copies  of  individual  LWCF  grant-in-aid-  notifications  sent 
to  each  Representative  and  Senator;  miscellaneous  briefing  state¬ 
ments. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  4601  to  4601-3; 
16  U.S.C.  4601-4  to  4601-11,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Easy  retrieval  for  im¬ 
mediate  response  to  telephone  inquiries  from  Members  of  Con¬ 
gress,  staff  members,  or  constituents,  on  matters  concerning 
general  correspondence  or  LWCF  grant  notifications.  (2)  Transfer, 
to  the  U.S.  Department  of  Justice  in  the  event  of  litigation  involv¬ 
ing  the  records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in 
the  event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal,  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potenti^ly  violated.  (4)  Disclosure  to  a  Federal,  State, 
or  local  agency  maintaining  civil,  criminal,  or  other  relevant  en¬ 
forcement  information  or  other  pertinent  information,  such  as  cur¬ 
rent  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  otlrer  benefit.  (5)  Disclosure  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
cle^nce,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  license, 'grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  the  records  are 
stored  in  paper  form.  (2)  Retrievability  --  the  system  is  indexed 
alphabetic^y  by  States  and  by  Members  of  Congress  from  each 
.State.  (3)  Safeguards  —  these  records  will  be  maintained  in  ac- 
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cordance  with  the  security  guidelines  established  by  the  Depart¬ 
ment  of  the  Interior.  (4)  Retention  and  Disposal  ~  system  is  main¬ 
tained  for  current  and  immediate  past  sessions  of  Congress.  All 
material  pirating  these  periods  is  disposed  of. 

Systan  inaiiager(s)  and  address:  Staff  Assistant,  Office  of  Con¬ 
gressional  Affairs,  Bureau  of  Outdoor  Recreation,  Washington, 
D.C  20240. 

Notification  procedure:  All  inquiries  should  be  directed  to  the 
System  Manager.  See  43  CFR  2.00  for  content  requirements. 

Record  acccs  procedures:  Request  for  access  should  be  directed 
to  the  System  Manager,  Bureau  of  Outdoor  Recreation,  Washing¬ 
ton,  D.C.  20240.  See  43  CFR  2.63  for  content  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71.  *14 
(1)  Incoming  -  Members  of  Congress,  Member's  staff.  Committee 
staff,  constituents.  (2)  Outgoing  -  Department  of  the  Interior  per¬ 
sonnel  involved  in  program  areas  alxnit  which  inquiries  are  made. 
(3)  Federal  grant-in-aid  notification  forms. 

System  name:  Payroll  System  ~  Interior,  BOR-2. 

System  location:  (1)  Department  of  the  Interior,  Bureau  of  Out¬ 
door  Recreation,  603  Miller  Court,  Denver,  Colorado.  (2)  Depart¬ 
ment  of  the  Interior,  Bureau  of  Outdoor  Recreation,  Washington, 
D.C.  20240.  (3)  Input  documents  supplied  by  all  Regional  offices  of 
the  Bureau  of  Outdow  Recreation  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Payroll  and  leave 
information  for  individual  current  and  former  employees  of  the  Bu¬ 
reau  of  Outdoor  Recreation. 

Categories  ot  records  in  the  system:  (1)  Payroll  copy  of  personnel 
action  (S.F.  50)  including  whether  employee  is  subject  to  retirement 
deductions.  (2)  W-4  tax  withholding  certificate.  (3)  State  tax 
withholding  certificate.  (4)  Health  Benefit  form.  (5)  Life  insurance 
form.  (6)  United  Givers  Fund.  (7)  United  States  Savings  Bond 
Authorizations.  (8)  Union  dues  withholding  authorization.  (9)  Allot¬ 
ment  and  assignment'  of  pay  authorization.  (10)  Deduction  for 
refund  of  travel  advances  when  required.  (11)  Net  check  - 
designated  agent  or  mailed  to  bank.  (12)  Time  and  Attendance  Re¬ 
ports,  bi-weekly  showing  time  worked,  leave  taken,  fiscal  year,  ap¬ 
propriation,  organization,  and  .program  woiic  code  chargeable.  (13) 
Ch^e  in  earning  and/or  deduction  bi-weekly.  (14)  Employees  in¬ 
dividual  master  file.  (IS)  Payroll  register  bi-weekly  showing  gross 
amount  paid,  amounts  deducted  and  net  pay.  (16)  Earnings  record 
for  calendar  year  showing  amount  paid  in  gross  for  each  bi-weekly 
period  or  by  a  supplemental  payroll  showing  amounts  deducted  and 
net  pay  for  the  full  calendar  year.  (17)  Retirement  records  (S.F. 
2806)  unless  they  have  been  forwarded  to  another  agency  or  the 
Civil  Service  Clonunission.  (18)  Report  of  wages  taxab^le  under  the 
Federal  Insurance  Contribution  Act.  (19)  Other  related  payrcdl  and 
leave  documentation. 

Autiiority  for  mainteiunce  of  the  system:  S  U.S.C.  5101,  et  seq.. 
Section  113  of  the  Budget  and  Accounting  Procedures  Act  of  1950, 
as  amended,  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Compute  gross 
earnings,  make  deductions  as  applicable  for  items  listed  under 
category  of  records  and  have  net  pay  checks  issued  to  employees. 
(2)  Furnish  information  to  State  agencies  as  requested  for  former 
employees  applying  for  unen^loyment  benefits.  (3)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  involviiig  the 
records  or  the  subject  matter  of  the  records.  (4)  Transfer,  in  ther 
event  there  is  indicated  a  violation  or  potentid  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
F^eral,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  Uie  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated.  (5)  Disclosure  to  ^e  Department  of 
the  Treasury  for  preparation  o(  (a)  payroll  checks  and  (b)  payroll 
deduction  and  other  checks  to  Feder^,  State  and  local  government 
agencies,  non-governmental  organizations  and  individuals.  (6)  Dis¬ 
closure  to  the  Internal  Revenue  Service  and  to  State,  common¬ 
wealth,  territorial  and  local  governments  for  tax  purposes.  (7)  Dis¬ 
closure  to  the  Civil  Service  Commission  in  connection  wi^  the 
C^ivil  Service  retirement  system.  (8)  Disclosure  to  another  Federal 
agency  to  which  an  employee  has  transferred.  (9)  Disclosure  to  a 
Feder^,  State,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information. 


such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  (10)  Dis¬ 
closure  to  a  Federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  lettii^  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  ^stem:  (1)  Storage  -  records  are 
maintained  on  magnetic  tapes,  disks,  folders,  and  print-out  forms. 
(2)  Retrievability  -  records  are  indexed  by  name,  social  security 
number,  and  date  (rf  birth.  (3)  Safeguards  -  access  to  and  use  of 
these  records  are  limited  to  those  persons  whose  official  duties 
require  such  access.  Personnel  screening  is  employed  to  prevent 
unauthorized  disclosure.  (4)  Retention  and  Disposal  —  in  ac¬ 
cordance  with  General  Records  Schedule  2,  where  applicable  and 
as  approved  by  the  General  Accounting  Office. 

System  nuuuiger(s)  and  address:  (1)  Accounting  Officer,  Bureau 
of  Outdoor  Recreation,  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240.  (2)  For  former  Federal  em¬ 
ployees:  The  same  as  above  except  if  the  information  requested  has 
been  retired  to  the  Federal  Records  Center  or  the  Civil  Service 
Commission  they  will  be  advised. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stat^  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  (1)  Personnel  System.  (2)  Agency  Offi¬ 
cials.  (3)  Action  taken  by  individual  to  whom  record  appUes. 

System  name:  Management  by  Objectives  ~  Interior,  BOR~3. 

System  location:  (1)  Bureau  of  Outdoor  Recreation,  Department 
of  ^  Interior,  Washington,  D.C.  20240.  (2)  All  Remonal  (]tffices  of 
the  Bureau  of  Outdoor  Recreation.  (See  Appendix  for  addresses.) 

CMegories  of  individuals  covered  by  the  ^stem:  Bureau  of  Out- 
dom*  Recreation  employees  who  have  identified  a  specific  program 
objective  to  be  accomi^ished. 

Categories  of  records  in  the  system:  Individual  employees  and 
manager  names.  Program  Objective  Statement.  Man  Days  and 
Material  Costs.  Statements  of  measurement.  Progress  review  state¬ 
ments.  Tasks  required  to  accomplish  objectives.  Dates. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  4601  to  46(H-3; 
16  U.S.C.  4601-4  to  4601-1 1 ,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Project  Management. 
(2)  C!oordination  and  integration  of  BOR  work  plans  with  other  par¬ 
ticipating  Federal/State  agencies.  (3)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (4)  Transfer,  in  the  event  there  is 
indicated  a  violation  of  a  statute,  regulation,  nile,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
chaig^  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

P<dicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Stor^e  ~  paper,  binders, 
fUe  cabinets.  (2)  Retrievability  --  by  objective  identification 
number,  organization  name,  and  individual  employee  name.  (3) 
Safeguards  -  standard  file  cabinet.  (4)  Retention  and  Disposal  ~ 
records  are  maintained  until  completion  of  project. 

System  managerfs)  and  address:  Director,  Bureau  of  Outdoor 
Recreation,  Department  of  the  Interior,  Washington,  D.C.  20240. 

Notificatton  procedure:  Inquiries  should  be  directed  to  (1)  the 
Chief,  Office  of  Systems  Management,  Bureau  of  Outdoor  Recrea¬ 
tion,  Washington,  D.C.  20240  for  Washington  office  employees;  (2) 
Regional  Director,  appropriate  Regional  Office  listed  in  the  appen¬ 
dix  for  Regional  Office  employees.  See  43  CFR  2.60. 
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Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  Assistant  Director  for  Management  and  Budget,  Depart¬ 
ment  of  the  Interior,  Bureau  of  Outdoor  Recreation,  Washington, 
D.C.  20240;  (2)  Regional  Office  employees  should  contact  the  Re¬ 
gional  Director  at  the  appropriate  Regional  Office  listed  in  the  Ap¬ 
pendix.  See  43  CFR  2.63. 

Contesting  record  procedures:  Petitions  for  correction  should  be 
addressed  as  foUows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  Assistant  Director  for  Management  and  Budget,  Depart¬ 
ment  of  the  Interior,  Bureau  of  Outdoor  Recreation,  Washington, 
D.C.  20240;  (2)  Regional  Office  employees  should  contact  the  Re¬ 
gional  Director  at  the  appropriate  Regional  Office  listed  in  the  Ap¬ 
pendix.  See  43  CFR  2.71. 

Record  source  categories:  (1)  Individual  employees.  (2)  Super¬ 
visors.  (3)  Cooperating  individuals.  (4)  Participating  organizations. 
System  name:  Motor  Vehicle  Operations  Program  --  Interior,  BOR~ 
4. 

System  location:  Bureau  of  Outdoor  Recreation,  Department  of 
the  Interior,  Washington,  D.C.  20240.  (2)  All  Bureau  of  Outdoor 
Recreation  Regional  Offices  (see  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Bureau  of  Out¬ 
door  Recreation  employees  who  are  assigned  U.S.  Government 
Motor  Vehicle  Operator  Permits  for  temporary  use. 

Categories  of  records  in  the  system:  Information  identifying  the 
employee  such  as:  name,  sex,  birth  date,  color  of  hair,  color  of 
eyes,  height,  weight,  birthplace,  social  security  number,  accident 
summary,  accident  reports,  driver’s  license  number,  date  issued, 
date  expires,  types  of  vehicle  operated,  corrective  lenses,  and  hear¬ 
ing  aids. 

Authority  for  maintenance  of  the  system:  Section  21  Ij  of  the 
Federal  Property  and  Administrative  Services  Act  of  1949,  as 
amended,  40  U.S.C.  491j. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Authorize  a  person  to 
operate  a  government  vehicle.  (2)  Transfer  to  the  U.S.  Department 
of  Justice  in  the  event  of  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  bcense,  whether  civil,  criminal  or  regulatory  in  na- 
tiue,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti^y  violated.  (4)  Disclosure  to  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  o&er  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit.  (S)  Disclosure  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  invest^tion  of  an  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit  by  the  requestinjg  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  sy^em:  (1)  Storage  ~  applications 
and  permits  are  maintained  in  paper  form  housed  in  filing  cabinet. 
(2)  RetrievabiUty  -  permits  are  by  card  number.  Accident  reports 
are  by  calendar  year.  (3)  Safeguards  ~  completed  forms  maintained 
in  Official  Personnel  Folder  in  locked  cabinets.  (4)  Disposal  -  per¬ 
mits  are  issued  for  a  period  of  three  years~then  destroyed. 

System  managerfs)  and  address:  Personnel  Management  Spe¬ 
cialist,  Bureau  of  Outdoor  Recreation,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  should  be  directed  to:  (1)  System 
Manager,  Bureau  of  Outdoor  Recreation,  Washington,  D.C.  20240, 
for  Washington  Office  employees;  and,  (2)  Administrative  Officer, 
appropriate  Regional  Office  listed  in  the  Appendix,  for  Regional 
Office  employees.  See  43  CFR  2.60. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  System  Manager;  (2)  Regional  employees  should  contact 
the  appropriate  Administrative  Officer  at  the  location  Usted  in  the 
Appendix.  See  43  CFR  2.63. 


Contesting  record  procedures:  Petitions  for  correction  should  be 
addressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  System  Manager;  (2)  Regional  employees  should  contact 
the  appropriate  Administrative  Officer  at  the  location  listed  in  the 
Appendix. 

Record  source  categories:  Individual,  Agency  Officials,  local  and 
State  authorities. 

System  name:  Financial  Management  System  ~  Interior,  BOR~S. 

System  location:  (1)  Bureau  of  Outdoor  Recreation,  Department 
of  ^  Interior,  Washington,  D.C.  20240.((2)  All  Regional  Ctffices  of 
the  Bureau  of  Outdoor  Recreation  (See  Appendix  for  addresses.) 
(3)  Bureau  of  Mines,  ADP  Division,  Denver  Federal  Center, 
Denver,  Colorado. 

Categories  Ol  individuals  covered  by  the  system:  Present  and  past 
emirfoyees  of  the  Bureau  of  Outdoor  Recreation. 

Categories  of  records  in  the  system:  Work  performed  by  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  4601  to  4601-3; 
16  U.S.C.  4601-4  to  4601-1 1,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Labor  Cost  History. 
(2)  Work  Loan  Analysis.  (3)  Project  Management.  (4)  Manpower 
Analysis.  (5)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  liti^tion  involving  the  records  or  the  subject  matter  of  the 
recOTds.  (6)  Transfer,  in  Uk  event  there  is  indicated  a  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  ch^ed  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ii^  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  computer  disk, 
mag-tape,  paper  records.  (2)  RetrievabiUty  -  by  individual  name, 
project  identificaticHi  number,  program  work  code,  organization.  (3) 
Safeguards  ~  physical  security  of  ADP  aspects;  file  cabinets  for 
paper  copy.  (4)  Retention  -  three  years. 

System  managerfs)  and  address:  Chief,  Office  of  Systems 
Management,  E^partment  of  the  Interior,  Bureau  of  Chitdoor 
Recreation,  Washi^on,  D.C.  20240. 

Notification  procedure:  Inquiries  should  be  directed  to:  (1)  System 
Manager,  Bureau  of  Outdoor  Recreation,  Washington,  D.C.  20240 
for  Washington  Office  employees;  (2)  Region^  Director,  ap- 
prepriate  Regional  Office  listed  in  the  appendix  for  Regional  Office 
em^oyees.  See  43  CFR  2.60. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  System  Manager;  (2)  Regional  Office  employees  should 
contact  the  appropriate  Regional  Director  at  the  location  listed  in 
the  Appendix.  See  43  CFR  2.63. 

Contesting  record  procedures:  Petitions  for  amendment  should  be 
addressed  as  foHows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  System  Manager;  (2)  Regional  Office  employees  should 
contact  the  appropriate  Regional  Director  at  the  location  listed  in 
the  Appendix.  See  43  CFR  2.71  for  content  requirements  for  peti¬ 
tions. 

Record  source  categories:  Payroll  System. 

Systan  name:  Property  Hand  Receipt  FUe  -  Interior,  BOR-6. 

System  location:  (1)  Bureau  of  Outdoor  Recreation,  Department 
of  the  Interior,  Washington,  D.C.  20240.  (2)  All  Bureau  of  Outdoor 
Recreation  Regional  Offices  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Department  of  In¬ 
terior  employees  who  are  assigned  Bureau  of  Outdoor  Recreation 
Personal  Property  for  temporary  or  short-term  use. 

Categories  of  records  in  the  system:  Information  which  identifies 
the  property  being  assigned  to  an  individual;  such  as,  name  of  item, 
model  m^ber,  serial  number,  property  number,  or  other  descrip¬ 
tive  detail.  Also  the  date(s)  the  item  was  issued  and/or  returned  and 
the  signature  of  the  recipient. 

Authority  for  maintenance  of  the  system:  Section  202(b)  of  the 
Federal  Property  and  Administrative  Services  Act  of  1949,  as 
amended,  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Control  of  U.S. 
Government  property  consigned  to  aii  individual  employee  for  tem- 
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porary  or  short-term  use;  such  as,  hand  calculators.  Transportation 
Request  Booksy  Rent-a-Car  Cards,  cameras,  tape  recorders,  dictat¬ 
ing  equipment,  and  other  portable  items  for  which  accountability 
records  are  required.  (2)  Transfer  to  the  U.S.  Department  of  Justice 
in  the  event  of  litigation  inv^ving  the  records  or  the  subject  matter 
of  the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a  viola¬ 
tion  or  potential  vi(4ation  of  a  statute,  regulation,  rule,  order  or 
license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  oi^r  or  license  violated  or  potentially  vio¬ 
lated.  (4)  Disclosure  to  a  Federal,  State  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retentkxi  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit.  (S)  Disclosure  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  invest^ation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  dhq>osii^  of  records  in  the  system:  (1)  Storage  -  the  records  are 
maintained  in  a  3xS  card  box  file.  (2)  Retrievability  -  the  system  is 
indexed  alphabetically  by  the  name  of  the  individual  to  whom  the 
items  are  consigned.  (3)  Safeguards  —  records  are  located  in  locka¬ 
ble  metal  file  cabinets  with  access  limited  to  those  persons  whose 
official  duties  require  access.  (4)  Retention  aiKl  Disposal  -  each 
hand  receipt  is  voided  upon  return  of  the  property  in  satisfactory 
condition;  retained  on  file  for  one  year,  then  destroyed. 

System  managerfs)  and  addms:  Management  Officer,  Bureau  of 
Outdoor  Recreation,  Washington,  D.C.  20240. 

Notification  procednre:  All  inquiries  should  be  directed  to  the 
System  Manager.  See  43  CFR  2.60. 

Record  acces  procedures:  Requests  for  access  should  be  diiected 
to  the  Management  Officer,  Bureau  of  Outdoor  Recreation, 
Washington,  D.C.  20240,  or  to  the  Administrative  Officer  at  the  ap¬ 
plicable  Regional  location  listed  in  the  Appendix.  See  43  CFR  2.63 
Contesting  record  procedures:  Petitions  for  correction  should  be 
directed  to  the  System  Manager.  See  43  CFR  2.71. 

Record  source  categories:  (1)  Individual  to  whom  the  record  per¬ 
tains.  (2)  Agency  officials.  (3)  Property  items. 

System  name:  Travel  and  Transportation  Automated  Accounting 
System  -  Interior,  BOR— 7. 

System  location:  (1)  Bureau  of  Outdoor  Recreation,  Department 
of  the  Interior,  Washington,  D.C.  20240.  (2)  All  Regional  Offices, 
Bureau  of  Outdoor  Recreation  (See  Appendix  for  addresses.) 

Categories  of  individnals  covered  by  the  system:  Current  and 
former  employees  of  the  Bureau  who  travel  on  official  business,  in¬ 
cluding  travel  of  employees  and  their  dependents  in  connection 
with  a  permanent  cha^e  of  station. 

Categories  of  records  in  the  system:  (1)  Travel  Authorizations.  (2) 
Travel  Advances.  (3)  Transportation  Requests.  (4)  Travel  Vouchers 
claiming  reimbursement  for  travel  exfiwnses  while  on  tenqKtr^ 
duty.  (S)  Travel  Vouchers  covering  reimbursement  in  connection 
with  permanent  changes  of  station  for  transportation  and  per  diem 
of  employee  and  dependents.  (6)  These  vouchers  may  also  include 
reimbursement  for  shipment  of  household  got^s,  advance 
househunting  trip,  real  estate  transactions,  and  other  related  trans¬ 
portation  and  travel  records. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  5701-5709, 
5721-5733,  5742b  and  5722,  Executive  Onler  11609  (July  22,  1971). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  provide  posting 
media  for  the  accounting  system.  They  become  records  used  to 
support  payments,  obligations,  and  other  financial  transactions,  and 
are  a  part  of  the  support  to  the  accountable  officers  accounts.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regu^tion,  rule,  order  or  license,  whether 
civil,  criminal  or  r^ulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 


responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementiiig  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated.  (4)  Disclosure 
to  a  Federal,  State  or  local  agency  maintaining  civU,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  retain  information 
relevant  to  an  ageiKy  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  (5) 
Disclosure  to  a  Federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

Policies  and  practices  for  storii^,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  records  are 
maintained  in  file  folders,  paper  tape,  and  punched  cards.  (2) 
Retrievability  -  copies  and/or  originals  are  filed  alphabetically  by 
name.  (3)  Safeguanls  —  access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access. 
(4)  Retention  and  Disposal  -  in  accordance  with  General  Records 
Schedule  9  where  applicable  and  as  approved  by  the  General  Ac¬ 
counting  Office  and  GSA. 

System  manager(s)  and  address:  Accounting  Officer,  Bureau  of 
Outdoor  Recreation,  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stat^  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  (1)  Individual  employees.  (2)  Super¬ 
visors,  Managers.  (3)  Agency  officials.  (4)  Travel  Regulations.  (5) 
Common  Carrier  Companies. 

System  name:  Accidents  —  Interior,  Reclamation- 1. 

System  location:  All  facilities  of  the  Bureau  of  Reclamation  hsted 
in  y^pendix  except  numbers  9(g)  and  9(h). 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
an  accident  either  by  a  motor  vehicle,  drowning,  or  any  other  form 
of  accident. 

Cat^ories  of  records  in  the  system:  Reports  of  serious  accident, 
fatalities,  and  motor  vehicle  accidents. 

Authority  tor  maintenance  of  the  system:  Executive  Order  11807. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determine  cause  of 
accident  and  action,  if  any,  to  be  taken,  and  final  disposition  of 
case.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(3)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order,  or  license,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  locaJ  or  foriegn,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
ch^ed  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order,  or  license  violated  or  potentially  violated.  (4)  Transfer 
to  Federal  Records  Center,  NARS,  for  retention  or  disposal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  cd  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 
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Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

Sy^m  name:  Accounts  Receivable  -  Interior,  Reclamation-2. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  2,  4  (a  thru  i),  5,  7,  (a  thru 
k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  paying 
monies  to  the  Bureau.  (The  records  contained  in  this  system  which 
pertain  to  individuals  contain  principally  proprietary  information 
concerning  sole  proprietorships.  Some  of  the  records  in  the  system 
which  pertain  to  individuals  may  reflect  personal  information,  how¬ 
ever.  Only  the  records  reflecting  personal  information  are  subject 
to  the  Privacy  Act.  The  system  also  contains  records  concerning 
corporations  and  other  business  entities.  These  records  are  not  sul> 
ject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Bills  for  collection  to  support 
an  accounts  receivable  in  the  Bureau’s  accounting  system. 

Authority  for  maintenance  of  the  system:  311  U.S.C.  9S2,  7  GAO 
22  -  Policy  and  Procedures  Manual  for  Guidance  of  Federal  Agen¬ 
cies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Documentation  sup¬ 
porting  Bureau’s  Accounts  Receivable.  (2)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  or  potential  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  (m:  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  loc^  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^ly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessihg,  rebuning, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
individual.  (3)  Safeguards  -  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  - 
retained  three  years  in  Regional  office  and  three  years  in  Denver 
Records  Center. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  apprc^riate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirments  of  43  CFR  2.71. 

Record  source  categories:  From  individuals  who  have  entered  into 
contracts  or  agreements  with  the  Bureau  to  repay  monies  owed  the 
Bureau. 

System  name:  Attendance  at  Meetings  -  Interior,  Reclamation-3. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  2S007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  80225.  (3)  Reclamation  ttffices 
numbered  4  (a  thru  i),  5,  7  (a  thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Bureau  employees 
attending  outside  meetings. 

Categories  of  records  in  the  system:  Request  for  approval  of  at¬ 
tendance  at  meeting  by  Fwm  7-1695  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  cd  such  uses:  (1)  Provides  opportunity 


for  administrative  overview  of  current  organizational  policy 
requirements.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  or  potential  litigation  involving  the  records  or  the 
subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potenitd  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal,  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  of  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
individual.  (3)  Safeguards  —  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Dispo^  - 
two  years. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  employees. 

System  name:  Audiograms  (Hearing  Test  Record)  -  Interior,  Recla- 
mation-4. 

Sy^m  location:  Bureau  of  Reclamation  offices  numbered  4  (a 
thru  i)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  who  must  work  regularly  in  areas  where  noise  levels  ex¬ 
ceed  90dBA. 

Categories  <d  records  in  the  system:  Audiogram  completed  on 
hearing  test  by  trained  Federal  Audiometric  Technician.  The  audio- 
gram  is  then  reviewed  by  an  Audiol^st.  Appropriate  personnel  ac¬ 
tion  is  taken  whenever  it  is  determined  that  an  employee  is  highly 
susceptible  to  noise-induced  hearing  loss,  or  whenever  a  significant 
job-connected  hearing  loss  is  indicated. 

Authority  for  maintenance  of  the  systemrExecutive  Order  11807. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  (1)  Transfer  records  to  a 
recognized  Audiologist  for  interpretation.  (2)  Review  interpretations 
and  take  appropriate  action  to  abate  noise  exposure  hazard  to  em¬ 
ployee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  cd  records  in  the  system:  (1)  Stor^e  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
individual.  (3)  Safeguards  -  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  - 
retained  permanently  in  Safety  Office. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  ^uest  to  the  head  of  the  office  Usted  under  IxK:ation  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  cat^ories:  Records  obtained  by  trained  Federal 
Audiometric  Technicians  and  from  individual  employee. 

System  name:  Claims  -  Interior,  Reclamation-5. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3  (a,  b,  c,  e,  g,  h,  i,  k),  4 
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(a  thru  i),  5  (a  thru  i),  7  (a  thru  k),  8  (a  thru  h),  9  (a,  c,  e,  f)  in  Ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system:  individuals  who 
have  fUed  Tort,  Federal  Employee,  or  Irrigation  Claims. 

Categories  of  records  in  the  system:  Contains  records  concerning 
claims,  including  the  claims  and  supporting  information  submitted 
by  the  claimant,  information  developed  concern!^  the  claim  and  a 
record  of  the  disposition  of  the  clavm  if  processing  of  the  claim  is 
complete. 

Authority  for  maintenance  of  the  system:  (1)  Federal  Tort  Claims 
Act,  28  U.S.C.  2671-2680,  (2)  Military  Personnel  and  Civilian  Em¬ 
ployees’  Claims  Act,  31  U.S.C.  240-243,  (3)  Public  Works  for  Water 
and  Power  Development  and  Atomic  Energy  Commission  Ap¬ 
propriation  Act,  Public  Law  93-393,  88  Stat.  782. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Adjudication  of  Tort, 
Federal  Employee,  and  Irrigation  Claims.  (2)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order,  or  license,  whether  civil,  criminal, 
or  regulatory  in  nature,  to  the  appropriate  agency  or  agencies, 
whether  Federal,  State,  local,  or  foreign,  charged  wi^  the  responsi¬ 
bility  of  investigation  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  order,  or 
license  violated  or  potentially  violated.  (4)  Transfer  to  another 
Federal  agency  or  a  State  or  local  government  body  having  partial 
or  complete  jurisdiction  over  the  claim  or  related  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Wastdngton,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Claimant.  Investigations  conducted  by 
Reclamation  offices  and  contractors,  offices  of  the  Department  of 
the  Interior,  State  or  local  governments. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

System  name:  Collection  Contracts  -  Interior,  Reclamation-6. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3  (c  thra  f),  5,  7  (a  thru 
k),  9  ir.  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
lease,  rent,  or  buy  from  the  Bureau  of  Reclamation  under  a  collec¬ 
tion  contract  or  agreement. 

Categories  of  records  in  the  system:  Individual  collection  docu¬ 
ments  with  related  copies  of  bills  and  correspondence. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  952,  7  GAO  11 
-  Policy  and  Procedures  Manual  lor  Guidance  of  Federal  agencies. 

Routine  uses  of  records  maintained  in  the  .system.  iiKluding  catego¬ 
ries  of  users  and  tbe  purposes  of  uses:  (1)  Administration  and 
negotiation  of  collection  documents  to  collect  money  due  the  Bu 
reau  of  Reclamation.  (2)  Transfer  to  the  U  .S.  Department  of  Justice 
in  the  event  of  litigation  or  potential  litigation  involving  the  records 
or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there 
is  indicated  a  violation  or  potential  violation  of  a  statute,  regula¬ 
tion,  rule,  order  or  license,  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  or  agencies,  whether  Federal, 
State,  local  or  foreign,  charged  tvith  the  responsibility  of  investiga¬ 
tion  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 


plementing  the  statute,  rule,  regulation,  order  or  license  violated  or 
potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o4  records  in  the  system:  (1)  Storage  —  maintained  in 
pfianual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
individual.  (3)  Safeguards  —  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  - 
transfer  to  Federal  Records  Center,  Denver.  Held  in  office  three 
years  after  completion  and  settlement,  then  transfer  with  Accounta¬ 
ble  Officer’s  Records  to  the  Records  Center,  Denver. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.*60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

System  name:  Concessions  ~  Interior,  Reclamation-7. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3  (c  thru  f),  5,  7  (a  thru 
k),  9  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  conces- 
sionah'e  and  applicants.  (The  records  contained  in  this  system 
which  pertain  to  individuals  contain  principally  proprietary  informa¬ 
tion  concerning  sole  proprietorships.  Some  of  the  records  in  the 
system  which  pertain  to  individuals  may  reflect  personal  informa¬ 
tion,  however.  Only  the  records  reflecting  person^  information  are 
subject  to  the  Privacy  Act.  The  system  also  contains  records  con¬ 
cerning  corporations  and  other  business  entities.  These  records  are 
not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Individual  rental  or  lease 
agreements  with  individuals  providing  service  or  concessions  at  Bu¬ 
reau  camps  and  headquarters. 

Authority  for  nuuntenance  of  the  system:  Reclamation  Law  of 
1902,  as  amended,  43  U.S.C.  371,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  users  and  the  purposes  of  such  uses:  (1)  Administration  of 
Reclamation  facilities.  (2)  Transfer  to  the  U.S.  Department  of 
Justice  :n  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order, 
or  license,  whether  civil,  criminal,  or  regulatory  in  nature,  to  Ohe 
appropriate  agency  or  agencies,  whether  Federal,  Stale,  local  or 
foreign  charged  with  the  resptrnsibilhy  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order,  or  license  violated  or  potentially 
violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  inanagerts)  aud  addre.ss:  Chid,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
’Washington,  D.C  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63 

Coatesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71 . 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 
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System  name:  Driver’s  License  --  Interior,  Reclamation-8. 

System  location:  (l)Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  2  (a  thru  1),  4  (a  thru  i),  5, 

6  (a  thru  i),  7  (a  thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Reclamation  em¬ 
ployees  authorized  to  opferate  Government-owned  vehicle»'. 

Categories  of  records  in  the  system:  Name  of  individual  holding 
license  and  expiration  date  of  license. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Administration  of 
hcensing  program.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a  vidation 
or  potential  violation  of  a  statute,  rule,  regulation,  order  or  license, 
whether  civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order,  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individued  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is- main¬ 
tained. 

System  name:  Foreign  Visitors  and  Observers  —  Interior,  Reclama- 
tion-9. 

System  location:  General  Services  Branch,  Engineering  and 
Research  Center,  Bureau  of  Reclamation,  P.O.  Box  25007,  Bldg. 
67,  Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Citizens  who  may 
accompany  foreigners  on  domestic  trips. 

Categories  of  records  in  the  system:  Contains  name  and  rank  of 
traveller. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Internal  administra¬ 
tion.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 

(3)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implement^  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  on  correspon¬ 
dence.  (2)  Retrievability  -  by  name.  (3)  Safeguard 
-  stored  with  safeguards  meeting  the  requirements  of  43  CFR  2.51. 

(4)  Retention  and  Disposal  -  Records  Management  Handbook  No. 

2. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 


Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  office  listed  under  Location 
above.  A  written,  signed  request  stating  that  the  requester  seeks  in¬ 
formation  concerning  records  pertaining  to  him  is  required.  See  43 
CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Identification  Cards  -  Interior,  Reclamation- 10. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3  8a  thru  1),  4  (a  thru  i),  5, 

6  (a  thru  i),  7  (a  thru  k),  8  (a  thru  h),  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  Recla¬ 
mation  employees. 

Categories  of  records  in  the  system:  Register  of  names  to  whom 
cards  have  been  issued. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3101,  43  U.S.C. 
373,  373a,  1467,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  maintain  control 
of  identification  cards  issued.  (2)  Transfer  to  the  U.S.  Department 
of  Justice  in  the  event  of  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order,  or  license,  whether  civil,  criminal,  regulatory  in  nature, 
to  ^e  appropriate  agency  or  agencies,  whether  Federal,  State, 
local,  or  foreign,  charged  with  the  responsibiUty  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
i^  the  statute,  rule,  regulation,  order,  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  accesang,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managers)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  Usted  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Individual  Record  of  Issues  -  Interior,  Reclamation- 

11. 

System  location:  General  Services  Branch,  Bureau  of  Reclama¬ 
tion,  Engineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67, 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Every  employee 
of  Reclamation  located  at  the  Engineering  and  Research  Center. 

Categories  of  records  in  the  system:  Contains  record  of  I.D., 
passes,  drivers  licenses,  and  keys  issued  to  Reclamation  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3101,  43  U.S.C. 
373,  373a,  1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  collect  I.D.’s, 
passes.  Drivers  Licenses,  and  keys  when  employees  terminate  em¬ 
ployment.  Also  used  to  record  I.D.  numbers  and  drivers  license 
numbers  and  expiration  dates.  (2)  Transfer  to  the  U.S.  Department 
of  Justice  in  the  event  of  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records.  (3)  -Transfer,  in  the  event  there  is  in- 
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dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
whether  civile  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  on  S  x  8  cards. 

(2)  Retrievability  -  indexed  by  name.  (3)  Safeguards  ~  records  are 
stored  in  metal  cabinets.  (4)  Retention  and  Ehsposal  -  records  are 
maintained  for  the  active  life  and  then  destroyed. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  request  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above). 

See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirement  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Inventions  and  Patents  -  Interior,  Reclamation~12. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado. 

Categories  of  individuals  covered  by  the  system:  Reclamation  em¬ 
ployees  who  have  been  granted  patents  or  who  are  seeking  patents. 

Categories  of  records  in  the  system:  Contains  name,  organizational 
segment  of  inventor.  Contains  brief  description  of  invention. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  3101,  43  U.S.C. 
373,  373a,  1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Internal  administra¬ 
tion.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(3)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ii^  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  -  correspon¬ 
dence.  (2)  Retrievability  -  by  name.  (3)  Safeguards  --  maintained 
with  security  meeting  requirements  of  43  CFR  2.51.  (4)  Retention 
and  Disposal  ~  Records  Management  Handbook  No.  2. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whcther~or  not 
the  system  contains  a  record  pertaining  to  Um  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
which  services  the  facility  at  which  he  is  (or  was)  employed.  See  43 
CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Irrigation  Management  Service  -  Interior,  Reclama¬ 
tion--!  3. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  82)  Reclamation  offices  numbered  3  (a,  b,  g,  i)  in  Appendix. 

Cat^ories  of  individuals  covered  by  the  system:  Individuals 
receiving  irrigation  waters  from  Reclamation  constructed  facilities. 


Categories  of  records  in  the  system:  Computer  input,  storage,  and 
output  concerning  water  usage. 

Authority  for  maintenance  (rf  the  system:  43  U.S.C.  371 ,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  assist  farmers 
using  the  correct  amount  of  water  to  irrigate  their  crops.  (2) 
Transfer  to  U.S.  Department  of  Justice  in  the  event  of  litigation  in¬ 
volving  the  records  or  the  subject  matter  of  the  records.  (3) 
-Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order,  or  license,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order,  or  hcense  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior^  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Land  Exchange  --  Interior,  Reclamation-14. 

System  location:  (1)  Division  of  General  Services,  Bmeau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  munbered  5(d),  7(a  thru  k),  8(a  thru 
h)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual 
exchange  for  Bureau  of  Reclamation  purposes. 

Categories  of  records  in  the  system:  General  subject  of  exchange 
of  certain  unpatented  or  private  land  by  certain  qualified  applicants 
whose  lands  have  been  determined  to  be  insufficient  to  support  a 
family.  Exchange  of  land  by  the  Bureau  of  project  purposes. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  371 ,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  maintain  a  history 
and  protection  of  the  individual’s  rights.  (2)  Transfer  to  the  U.S. 
E)ep^ment  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  inchcated  a  violation  or  potential  violation  of  a 
statute,  regulation,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency  or  agencies,  whether  Federal,  State,  local 
or  foreign,  charged  ^th  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
file  folders  by  appropriate  file  codes.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51.  (4)  Disposal  -  records  are 
disposed  of  periodically  in  accordance  with  established  Bureau 
schedules. 

System  nuinager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  o{-4he  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 
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Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  comes  from  the  individual 
as  well  as  the  office  involved. 

System  name:  Land  Settlement  Entries  --  Interior,  Reclamation- IS. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,  c,  g),  4(f),  5(d),  7(a 
thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  appli¬ 
cants  who  wish  to  settle  on  lands  on  Federal  Reclamation  Project. 

Categories  of  records  in  the  system:  (1)  Applications  including  in¬ 
formation  as  to  character  of  individu^  applicant,  veteran 
preference  right,  farming  experience,  assets  (financial),  health,  ap¬ 
peals,  and  data  concerning  homesteading  and  applicant  meeting 
requirements.  (2)  Notice  to  Land  Office  that  homesteader  has  ful¬ 
filled  requirements.  (3)  Data  with  Department  of  Agriculture  as  to 
applicability  for  loan. 

Authority  for  maintenance  of  the  systemi  (1)  Section  4,  Fact  Fin¬ 
ders  Act  of  December  5,  1924  (43  Stat.  702),  (2)  Section  3,  Recla¬ 
mation  Act  of  June  17,  1902  (1093-32  Stat.  388  and  amendment);  (3) 
Act  of  March  1,  1921,  (102-41  Stat.  1202,  (4)  Act  of  April  7,  1921 
(125-42  Stat.  492),  (5)  Section  44,  The  Omnibus  Adjustment  Act  (44 
Stat.  636),  (6)  Farm  Unit  Exchange  Act  of  August  13,  1953  (428-67 
Stat.  566). 

Routine  uses  vi  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (2)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order,  or  hcense,  whether  civil,  criminal, 
or  regulatory  in  nature,  to  the  appropriate  agency  or  agencies, 
whether  Federal,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigation  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  order,  or 
license  violated  or  potentially  violated.  (3)  To  determine  if  applicant 
is  qualified  to  farm  unit.  (4)  To  administer  settler  program.  (5)  To 
advise  other  Federal,  State,  or  local  Government  agencies  of  infor¬ 
mation  required  in  issuing  patent,  tax  information,  or  other  per¬ 
tinent  data  required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposed 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.63. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Litigation  -  Interior,  Reclamation- 16. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(c,f,h),  4(a  thru  i),  5(a 
thru  d),  6(a  thru  i),  7(a  thru  k)  in  Appendix. 

Categoric  of  individuals  covered  by  the  system:  Individuals 
against  whom  Bureau  of  Reclamation  has  brought  suit  or  who  have 
brought  suit  against  the  Bureau  of  Reclamation. 

Categories  of  records  in  the  system:  Correspondence  and  copies  of 
documents  from  appropriate  legal  entities  concerning  condemna¬ 
tions  of  land,  environmental  suits  to  prohibit  construction  activities, 
and  any  information  developed  concerning  any  specific  litigation. 


Authority  for  maintenance  of  the  system:  (I)  Section  7,  Reclama¬ 
tion  Act  of  1902  (32  Stat.  389,  43  U.S.C.  421),  (2)  Pertinent  provi¬ 
sions  of  Title  28,  U.S.C.  (3)  Administrative  Procedure  Act,  Chapter 
7,  Tide  5,  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Show  record  of 
ownership  of  lands  and  rights-of  way  required  for  Reclamation  pur¬ 
poses.  (2)  For  record  of  final  disposition  of  case.  (3)  Transfer  to 
another  Federal  agency,  a  State  or  local  government  body  having 
partial  or  complete  jurisdiction  over  the  claim  or  related  claims.  (4) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (5) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local,  or  foreign,  charged  with 
the  responsibility  of  investigation  or  prosecuting  such  violation  or 
chaiged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order,  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  Maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington.  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Investigations  conducted  by  Reclamation,  offices  of  the  De¬ 
partment  of  the  Interior,  State,  and  local  governments. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

System  name:  Lands  -  Leases,  Sales,  Rentals,  and  Transfers  -  In¬ 
terior,  Reclamation- 17. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,c,e,f,g,h,j),  4(a  thru  i), 
5(a  thru  d),  6(a  thrui),  7(a  thru  k),  9(a,e)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
who  are  applicants  to  lease,  purchase,  rent,  or  transfer  lands.  (2) 
Individuals  who  are  successful  applicants. 

Categories  of  records  in  the  system:  Notice  of  Availability  of  lands 
(advertising)  requests,  contracts,  renewals,  and  other  supporting 
data  concerning  the  sale,  lease,  rental,  or  transfer  of  Reclamation- 
owned  lands. 

Authority  for  maintenance  of  the  system:  (1)  Taylor  Grazing  Act 
of  June  28,  1934;  (2)  Uniform  Relocation  Assistance  and  Land 
Acquisition  Policy  Act  of  1970;  (3)  Sale  of  Unproductive  Public 
Land  Act  of  May  16,  1930;  (4)  Section  4  of  the  Columbia  Basin 
Project  Act  of  March  10,  1943;  (5)  Disposal  of  Small  Tracts  Act  of 
March  31,  1950;  (6)  Federal  Property  and  Administrative  Act  of 
1949  and  amendments;  (7)  Act  of  February  2,  1911;  (8)  Act  of  May 
20  1920;  (9)  Reclamation  Project  Act  of  1939;  (10)  Act  of  June  11, 
1910. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  make  known  to 
interested  individuals  lands  available  for  lease,  sale,  or  rental.  (2) 
To  administer  leases,  sales,  rentals,  and  transfers.  (3)  To  transfer 
requests  to  appropriate  Federal  agency  if  concerns  other  than 
Reclamation  lands.  (4)  Transfer  to  the  U.S.  Department  of  Justice 
in  the  event  of  litigation  involving  the  records  or  the  subject  matter 
of  the  records.  (5)  Transfer,  in  the  e(ent  there  is  indicated  a  viola¬ 
tion  or  potential  violation  of  a  statute,  rule,  regulation,  order  or 
license,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the  ap- 
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propriate  agency  or  agencies,  whether  Federal,  State,  local  ot 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  viobtion  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  r^ulation,  order,  or  license  violated  or  potentially 
violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  feeders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safegu^s  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Waslungton,  D.C.  20240. 

Notificathm  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  ajecord  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  ^ould 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  County  Recorder,  Title  companies,  surveyors,  and  ap¬ 
praisers. 

System  name:  Lease  of  Housing  ~  Interior,  Reclamation- 18. 

System  location:  Bureau  of  Reclamation  offices  numbered  3(a,c,e, 
g.j),  5,  6(a  thru  i),  7(a  thru  k),  9(b,c,e)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
reside  in  Reclamation-owned  housing. 

Categories  of  records  in  the  system:  Miscellaneous  requests, 
agreements,  and  pertinent  records. 

Authority  for  maintenance  of  the  system:  Reclamation  Law  of 
1902,  as  amended,  43  U.S.C.  371,  et  seq. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  administer  leasing 
and  utilization  erf  housi^.  (2)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  indicate  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order, 
or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  ch^ed  with  tlto  responsibility  of  investigation  or  prosecut¬ 
ing  such  vi(^tion  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  or^r  or  license  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainh^, 
and  di^Mwing  of  records  in  the  systm:  (1)  Storage  -  completed  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
WasUrgton,  D.C.  20240. 

Notificathm  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  Um  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Mineral  Location  Entries  -  Interior,  Reclamation- 19. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3,  5(a  thru  d),  7(a  thru  k) 
in  Appendix.  (3)  Office  of  the  Regional  Director,  U.S.  Department 
of  the  Interior,  Bureau  of  Reclamation,  Box  043  -  550  West  Fort 
Street,  Boise,  Idaho  83724. 


Cidegories  of  individuals  covered  by  the  system:  Individual  who 
has  mineral  entry  on  land  Reclamation  needs  for  Reclamation  pur¬ 
poses. 

Categories  of  records  in  the  system:  Data  concerning  entry  and 
final  diqjosition  of  claim. 

Authority  for  maintenance  of  the  system:  Act  of  April  23,  1932,  47 
Stat.  136. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determine  disposition 
of  claim.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  liti^tion  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  rule,  regulation,  order  or  license, 
whether  civfl,  criminal,  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local,  or  foreign, 
chaig^  with  the  responsibility  of  investigation  or  prosecuting  such 
viol^on  or  charged  with  eiiforcing  or  implementing  the  statute, 
rule,  regulation,  order,  or  license  violated  or  potentially  violated. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Movable  Property  ADP  Records  -  Interior,  Reclama- 
tion-20. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thra  1),  4(a  thru  i),  6(a 
thru  i),  7(a  thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  em¬ 
ployees  who  are  responsible  for  movable  property. 

Categories  of  records  in  the  system:  General  file  material  and  ADP 
printouts  for  Property  Management. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Responsibility 
records  for  movable  property.  (2)  Transfer  to  the  U.S.  Ctepartment 
of  Justice  in  the  event  of  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potenti^  violation  of  a  statute,  regulation, 
rule,  order,  or  license,  whether  civil,  criminal,  or  regulatory  in  na¬ 
ture,  to  the  ai^ropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order,  or  license  violated  or  poten¬ 
tially  violated. 

Polides  and  practices  for  storing,  retrieving,  accesrii^,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
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servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Movable  Property  Individual  Responsibility  ~  Interi¬ 
or,  Reclamation~21. 

System  location:  (1)  Division  of  Cieneral  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Division,  branch, 
and  section  head  personnel,  also  some  secretaries  and  technicians 
authorized  to  sign  for  property. 

Categories  of  records  in  the  system:  Contains  employee  number 
assigned  to  individuals  by  the  Property  and  Purchasing  Branch. 
Contains  a  list  of  equipment  assigned  to  the  individual. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Keep  up  with  all  pro¬ 
perty  charged  to  individuals.  To  record  relinquishments  and  other 
transactions.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regu^tion,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
F^eral,  State,  local  or  foreign,  chaiged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ii^  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  on 
computer.  (2)  Retrievability  -  by  employee  number.  (3)  Safeguards 
~  records  are  stored  in  metal  cabinets.  (4)  Retention  and  Disposal  ~ 
records  are  maintained  between  inventories  and  then  destroyed. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  Um  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above). 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  the  Property  and  Purchasing  Branch. 

System  name:  OU  and  Gas  Applications  ~  Interior,  RecIamation-22. 

System  location:  TD  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  S(a  thru  d),  6(a  thru  i),  7(a 
thru  k),  ^c)  in  Appendix. 

Catraories  of  individnals  covered  by  the  system:  Individuals  who 
have  fUed  for  Oil  and  Gas  Leases. 

Categories  of  records  in  the  system:  Applications  under  the 
Mineral  Leasing  Act  of  February  25,  1920,  as  amended,  30  U.S.C. 
181,  et  seq.  Ap^ications  are  identified  by  Bureau  of  Land  Manage¬ 
ment  serid  numbers. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  181,  et  seq., 
44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Land  status  informa¬ 
tion,  proof  and  purpose  of  ai^lications.  (2)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appre^riate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  chaiged  with  enforc- 


ii%  or  implementing  the  statute,  regulation,  rule,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  diyosing  of  records  in  the  system:  (1)  Storage  --  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -•  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  nuiintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managers)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

System  name:  Parking  ~  Interior,  Reclamation"23. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Employees  in 
grade  GS-12  and  above.  Also  handicapped  individuals  and  in¬ 
dividuals  and  employees  with  heart  problems. 

Categories  of  records  in  the  system:  Contains  name,  grade,  and 
computation  date  of  the  individual  GS-12  and  above.  Contains 
name  of  handicapped  or  heart  patient.  Contains  list  of  employees 
riding  in  car  pool. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471,  et  seq., 
I^C  74-1 ,  FPMR  Temporary  Regulation  D-43. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Assignment  of  park¬ 
ing  spaces.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  rule,  or  regulation,  whether  civil, 
criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or  agen¬ 
cies,  whether  Fedei^,  State,  local  or  foreign,  clu^ged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
chaiged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system:  (1)  Storage  -  on  5  x  8  cards. 
(2)  Retrievability  ~  by  name.  (3)  Safeguards  ~  kept  on  file  in  the 
Prcqierty  and  Ftirchasing  Branch  in  metal  cabinets.  (4)  Retention 
and  Disposal  -  cards  are  destroyed  upon  the  departure  of  the  in¬ 
dividual  assigned  the  space. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation. 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  approfuiate  office  in  which  the 
records  are  located.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Payroll,  Attendance  and  Leave  Records  (PAYPERS) 
~  Interior,  Reclamation-24. 

System  location:  (1)  Division  of  Management  Support,  Engineer¬ 
ing  and  Research  Center,  P.O.  Box  25007,  Denver  Federal  Center, 
Denver  Colorado  80225.  (2)  Input  documents  supplied  by  Commis¬ 
sioner’s  Office,  Washington,  D.C.,  all  Regional  and  Field  Offices. 
(See  Appendix  for  addresses.) 
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Categories  of  individuals  covered  by  the  system:  All  Reclamation 
employees  with  permanent,  temporary,  or  indefinite  appointments 
are  maintained  in  the  active  files.  Pay  and  leave  information  on  all 
Reclamation  employees  who  were  paid  during  the  year  until  the  end 
of  the  calendar  year. 

Categories  of  records  in  the  system:  An  individual  record  is  main¬ 
tained  and  updated  for  each  employee  biweekly  and  lists  basic 
historical  and  current  pay,  leave,  and  personnel  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.,  5101,  et.  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  prepare  payrolls 
for  distribution  by  the  Regional  Disbursing  Offices  of  Department 
of  Treasury  and  to  report  results  to  the  Civil  Service  Commission. 
(2)  Disclosure  to  the  I^partment  of  the  Treasury  for  preparation  of 
(a)  payroll  checks  and  (b)  payroll  deduction  and  other  checks  to 
Federal,  State  and  local  government  agencies,  non-govemmental 
organizations  and  individuals.  (3)  Disclosure  to  the  Internal 
Revenue  Service  and  to  State,  commonwealth,  territorial  and  local 
governments  for  tax  purposes.  (4)  Disclosure  to  the  Civil  Service 
Commission  in  connection  with  the  Civil  Service  retirement  system. 
(S)  Disclosure  to  another  Federal  agency  to  which  an  employee  has 
transferred.  (6)  Disclosure  to  a  Federal,  State  or  local  agency  main¬ 
taining  civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit.  (7)  Disclosure  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter.  (8)  Transfer  to  the 
U.S.  E)epartment  of  Justice  in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the  subject  matter  of  the  records. 
(9)  Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
computer  media,  with  input  forms  and  printed  outputs  in  manual 
form.  (2)  Retrievability  ~  indexed  by  name  and  identifying  number 
of  the  employee.  (3)  Safeguards  —  maintained  with  s^eguards 
meeting  the  requirements  of  43  CFR  2.51  for  computer  and  manual 
records.  (4)  Disposal  -  in  accordance  with  approved  Retention  and 
Disposal  Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  from  the  System 
Manager  or  the  head  of  the  office  at  which  he  is  (or  was)  em¬ 
ployed.  The  request  must  be  in  writing  and  be  signed  by  the 
requester.  The  request  must  meet  the  content  requirements  of  43 
CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  Notification.  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the'  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  employees,  timekeepers  and 
supervisors. 

System  name:  Personal  Author  Reports  —  Interior,  Reclamation~25. 

System  location:  General  Services  Branch,  Bureau  of  Reclama¬ 
tion,  Engineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67, 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  writ¬ 
ing  technical  reports  of  interest  to  Reclamation. 

Categories  of  records  in  the  system:  Contains  name  of  author  and 
other  biographical  information. 

Authority  for  nuintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101.  ' 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Open  to  public.  Used  to 
research  technical  reports  by  authors. 

Policies  and  practices  for  storing,  retrieving,  acces»ng,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  manual 
records.  (2)  Retrievability  ~  indexed  by  name.  (3)  Retention  and 
Disposal  ~  retained  indefinitely. 

System  nianager(s)  and  address:  Chief,  Division  of  General  Ser-\ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  above. 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Document. 

System  name:  Photographic  Files  -  Interior,  Reclamation-26. 

System  location:  General  Services  Branch,  Bureau  of  Reclama-- 
tion.  Engineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67, 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  earn¬ 
ing  awards  or  service  pins  and  individuals  doing  research  for  re¬ 
ports. 

Categories  of  records  in  the  system:  Contains  photograph  of  in- 
dividu^s  by  name.  Contains  name,  date,  and  research  number  with 
caption  describing  research  event. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Administration  of  the 
Bureau  of  Reclamation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  on 
photographic  print  paper  of  various  sizes.  (2)  Retrievability  -  in¬ 
dexed  by  name  and  number.  (3)  Safeguards  -  filed  in  metal  file 
cabinets.  (4)  Retention  and  Disposal  -  Records  Management  Hand¬ 
book  No.  2. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  above. 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  supervisors. 

System  name:  Publication  Sales  ~  Interior,  Reclamation-27. 

System  location:  General  Services  Branch,  Bureau  of  Reclama¬ 
tion,  Engineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67, 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals 
purchasing  Reclamation  publications. 

Categories  of  records  in  the  system:  Contains  the  name  and  ad¬ 
dress  of  individuals  purchasing  Reclamation  publications  together 
with  the  amount  of  money  remitted  for  same. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101,  31  U.S.C.  65,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Accounting  for  mo¬ 
nies  received.  (2)  Transfer  to  the  Government  Printing  Office.  (3) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (4) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
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Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ii^  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
8  X  10  1/2  forms  and  correspondence.  (2)  Retrievability  -  indexed 
by  name.  (3)  Safeguards  --  records  are  stored  on  open  shelf  files. 
(4)  Retention  and  Disposal  --  records  are  maintained  in  accordance 
with  Records  Management  Handbook  No.  2. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may, inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  above. 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Real  Property  and  Right-of-Way  Acquisitions  -  In¬ 
terior,  Reclamation  -  28. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thni  j),  4(a  thru  i),  5(a 
thru  d),  6(a  thru  i),  7(a  thru  k),  8(a  thru  h),  9(a,b,e)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  lan¬ 
downers  from  whom  Bureau  of  Reclamation  has  purchased  or  con¬ 
demned  land,  exercised  reserved  right-of-way,  or  received  donation 
deeds,  or  from  whom  the  Bureau  is  in  the  process  of  acquiring  land 
or  interests  therein. 

Categories  of  records  in  the  system:  Contains  records  concerning 
acquisition  of  land  or  right-of-way,  including  correspondence,  ap¬ 
praisal  reports,  land  descriptions,  releases  of  prior  liens,  contracts 
to  purchase,  agreements  between  landowners  and  Reclamation, 
Notice  of  Exercise  of  Right-of-Way,  payment  data,  copies  of  con¬ 
demnation  actions,  and  other  suppojiing  data  required  in  specific 
transactions. 

Authority  for  maintenance  of  the  system:  (1)  Reclamation  Act  of 
1902,  as  amended,  and  acts  supplemental  thereto,  43  U.S.C.  371,  et 
seq.  (2)  Uniform  Relocation  Assistance  and  Real  Property  Acquisi¬ 
tion  Policies  Act  of  1970,  42  U.S.C.  4651,  et  seq.  (3)  Act  of  August 
30,  1890  (26  Stat.  391),  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Furnish  record  of 
ownership  of  lands  and  rights-of-way  acquired  for  Reclamation  pur¬ 
poses.  (2)  Transfer  administration  of  the  land  for  transmission  of 
power,  recreation,  fish  and  wildlife  activities,  and  other  purposes 
as  required  to  another  Federal  agency.  State  and  local  government. 
(3)  Transmit  deeds  to  local  County  Government  to  record  owner¬ 
ship  data.  (4)  Furnish  copy  of  deed  to  appropriate  Irrigation  District 
operating  the  irrigation  system  to  advise  right-of-way  available  in 
operating  the  system.  (5)  Transmit  documents  to  E)epartment  of 
Justice  for  Title  Opinion.  (6)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (7)  Transfer,  in  the  event  there  is  indicated  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retuning, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  --  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 


Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  land  owners.  County  Recor¬ 
ders,  title  companies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  prepared 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

System  name:  Right-of-Way  Applications  ~  Interior,  Reclamation-- 
29. 

System  location:  (I)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  5(a  thni  d),  7(a  thru  k),  9 
in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
right-of-way  may  or  may  not  be  identified  by  Bureau  of  Land 
Management  serial  numbers.  Land  description,  value,  and  instru¬ 
ment  of  ownership. 

Authority  for  maintenance  of  the  system:  Reclamation  Act  of 
1902,  as  amended,  and  acts  supplementary  thereto,  43  U.S.C.  371, 
et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Land  status  informa¬ 
tion  and  proof,  of  right-of-way  permits  for  legal  purposes.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  locd  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  vi(4ation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula- 
-  tion,  order  or  license  violated  or  potenti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposii^  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  m2mual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  nuinagerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  B  .reau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  County  Recorders,  and  Title  companies. 

System  name:  Safe  Driving  Records  -  Interior,  Reclamation~30. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  2,  3(a,  b,  c,  e,  f,  g),  4(a 
thru  i),  5(a  thru  d),  6(a  thru  i),  7(a  thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Reclamation  em¬ 
ployees  driving  Government-owned  vehicles. 

Categories  of  records  in  the  system:  Driving  record  of  Reclamation 
employees. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  For  reporting  pur¬ 
poses  and  for  safe  driving  awards.  (2)  Forward  to  National  Safety 
Council  for  issuance  of  safe  driving  awards.  (3)  Transfer  to  U.S. 
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Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (4)  Transfer,  in  the 
event  there  is  inchcatcd  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  whether  civU,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  regulation,  rule,  order  or  license 
violated  or  potentially  violated. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained.  > 

System  name:  Sale  of  Power  to  Individuals  -  Interior,  Reclamation- 
-31. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  5,  6(a  thru  i),  9(b)  in  Ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system:  Individuals 
purchasing  power  from  the  Government. 

Categories  of  records  in  the  system:  Contains  executed  contracts, 
agreements  and  all  contract  amendments,  extension  and  other  per¬ 
tinent  correspondence. 

Authority  for  maintenance  of  the  system:  Reclamation  Act  of  June 
17,  1902,  as  amended,  and  acts  supplementary  thereto,  43  U.S.C. 
371,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Accounting.  (2) 
Transfer  to  U.S.  Dep?'tment  of  Justice  in  event  of  litigation  invcdv- 
ing  the  records  or  the  subject  matter  of  the  records.  (3)  Transfer,  in 
the  event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,,  order  or  license,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
F^ral,  State,  locid  or  foreign,  charged  with  the  'responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  fUe  folders.  (2)  Retrievability  ~  by  in¬ 
dividual's  name.  (3)  Safeguards  --  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  ~  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  nuinager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  Sec  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71.' 


Record  source  categories:  Individual  receiving  power  meter 
readings. 

System  name:  Special  Use  Applications,  Licenses,  and  Permits  ~ 
Interior,  Reclamation~32. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,c,f,g,j),  4(a  thru  i),  5U 
thru  d),  ^a  thru  i),  7(a  thru  k),  9(a,b,c)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
secure  licenses  and  permits  concerning  Reclamation  owned  facili¬ 
ties. 

Categories  of  records  in  the  system:  (1)  Applications,  (2)  Licenses, 

(3)  Permits,  (4)  Miscellaneous  supporting  data. 

Authority  for  maintenance  of  the  system:  (1)  Reclamation  Law  of 
1902,  as  amended,  and  acts  supplemental  thereto,  43  U.S.C.  371,  et 
seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1 )  To  administer  Recla¬ 
mation-owned  lands  and  facilities.  (2)  Transfer  to  U.S.  Department 
of  Justice  in  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charg^  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20246. 

Notification  procedure:  An  individual  may  inquire  whether  or  .not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

System  name:  Speeches  ~  Interior,  Reciamation~33. 

System  location:  (1)  Division  of  Generel  Services  ,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  80225.  (3)  Reclamation  offices 
numbered  5,  7(a  thru  k),  9  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  Recla¬ 
mation  employees. 

Categories  of  records  in  the  system:  Copies  of  speeches  delivered 
by  Bureau  employees  generally  on  the  subject  of  Reclamation  ac¬ 
tivities. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Public  Relations 
Officer  for  reference  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  ~  paper  copies 
maintained  in  file  folders.  (2)  Retrievability  -  classified  by  subject 
code  and  arranged  in  alphabetical  order  by  name  of  individual  and 
office  in  which  employee  is  employed.  (3)  Safeguards  ~  maintained 
wiUi  safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4)  Re¬ 
tention  and  Disposal  —  permanent  retention  for  copies  of  speeches 
held  in  office  speaker  is  employed. 
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System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 

2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

System  name:  Thefts  Listing  -  Interior,  Reclamation~34. 

System  location:  General  Services  Branch,  Engineering  and 
Research  Center,  P.O.  Box  25007,  Bldg.  67,  Denver  Federal  Center, 
Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  re¬ 
porting  loss  or  theft. 

Categories  of  records  in  the  system:  Contains  name,  room  number, 
telephone  extension  of  person  reporting  loss  of  materials  through 
theft. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3101,  43  U.S.C. 
373,  373a,  1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (2)  Transfer,  in  the 
event  there  is  indented  a  violation  or  potential  violation  of  a 
statute,  regulation,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency  or  agencies,  whether  Federal,  State,  local 
or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
i^  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti^ly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  ~  manual.  (2) 
Retricvability  -  by  name  of  reporting  individual.  (3)  Safeguards  - 
in  locked  desk  and  locked  cabinets.  (4)  Retention  and  Disposal  -- 
Records  Management  Handbook  No.  2. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  nut 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  wiit- 
ten  request  to  the  head  of  the  offices  listed  under  Location  above. 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Travel  Approval  Authorizations  and  Reports  --  Interi¬ 
or,  Reclamation-35. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  1),  4(a  thru  i),  5, 
6(a  thru  i),  7(a  thru  k). 

Categories  of  individuals  covered  by  the  system:  Reclamation  em¬ 
ployees  authorized  to  travel. 

Categories  of  records  io  the  system:  Travel  authorization. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq.,  7 
G.AO  22  -  Policy  and  Procedures  Manual  for  guidance  of  Federal 
Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  authorize  em¬ 
ployees  to  travel  on  official  business.  (2)  Transfer  to  U  S.  Depart 
ment  of  Justice  in  event  of  litigation  involving  the  records  or  the 
subject  matter  of  the  records.  (3)  Transfer,  m  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation. 


rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
i^  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  dispoong  of  records  in  the  sy.stem:  (1)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  ~  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
Servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 

2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shaO  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Travel  Voucher  Records  -  Interior,  Reclamation-36. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  80225.  (3)  Reclamation  offices 
numbered  3,  6(a  thru  i),  7(a  thru  k),  8(a  thru  h),  9(a  thru  h)  in  Ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system:  Individual  Recla¬ 
mation  employees  who  have  traveled  on  official  business. 

Categories  of  records  in  the  system:  Payment  data  for  travel  per¬ 
formed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701 ,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Payment  of  travel 
and  transportation.  (2)  Transfer  to  U.S.  Department  of  Justice  in 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
chaig^  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  hcense  violated  or  potentially  violated.  (4) 
Accrued  expenditure  document. 

Policies  and  practices  for  storing,  retrieving,  accevung,  retaining, 
and  disposing  records  in  the  system:  (I )  Storage  —  complete  fue 
maintained  in  manual  form  in  file  folders,  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  D^artment  of  the  Interior,  Bureau  of  Reclamation. 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  hsted  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 

2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CPU  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

System  name:  Trespass  Cases  -  Interior,  Reclamation-37. 
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System  locatkm:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  and  g),  5(a  thru  d),  7(a 
thru  k),  c)  in  Appendix. 

Categories  of  individoals  covered  by  the  system:  Individual  who 
trespasses  on  Government-owned  property. 

Categories  of  records  in  the  sy^m:  Contains  correspondence  re 
trespass,  interim  problems,  and  final  disposition  of  case. 

Authority  for  mainteuance  of  the  system:  (1)  Reclamation  Act  of 
1902,  as  amencted,  and  acts  siy>plementary  thereto,  43  U.S.C.  371, 
et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  administer  proper¬ 
ty  under  jurisdiction  of  Reclamation.  (2)  To  document  final  ^sposi- 
tion  of  trespass.  (3)  Transfer  to  U.S.  Department  of  Justice  in  event 
of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (4)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charg^  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  r^ulation,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUdning, 
and  diyosing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safegu^s  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  D^artment  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Systems  exenq>ted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  from  the  following  provisions  of  the 
Privacy  Act:  5  U.S.C.  552a(cK3),  (d),  (eKD.  (eK4XG),  (H)  and  (I), 
and  (f). 

System  name:  Water  Right  Applications  ~  Interior,  Reclamation-38. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,  4(a  thru  i),  S(d), 

7(a  thru  k),  9(c)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual 
homesteaders  who  are  eligible  to  receive  water  rif^t  certificates. 

Categories  of  records  in  the  system:  Individual  water  right  applica¬ 
tions  and  supporting  papers. 

Authority  for  maintenance  of  the  system:  (1)  Reclamation  Act  of 
1902,  as  amended,  and  acts  siq)plementary  thereto,  43  U.S.C.  371, 
et  seq.  (2)  Act  of  August  9,  1912  (37  Stat.  265),  and  any  acts  amen¬ 
datory  or  supplonentary  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  entitle  purchaser 
of  water  right  certtficate  to  final  water  right  certificate  upon 
completion  of  statutory  reqtmements.  (2)  Administration  and 
negotiation  of  water  right  applications  with  individual  landowner. 
(3)  Transfer  to  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (4) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementi^  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  mid  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 


ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  at^ve.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

System  name:  Water  Rights  Acquisition  -  Interior,  Reclamation~39. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  4(a  thni  i),  6(a  thru  i),  7(a 
thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Material  pertain¬ 
ing  to  acquisition  by  the  Bureau,  by  purchase  or  donation,  etc.,  of 
water  rights  by  others. 

Categories  of  records  in  the  system:  Individual  water  service  and 
agreements  on  diversion  of  water,  along  with  related  correspon¬ 
dence. 

Authmrity  for  maintenance  of  the  system:  Reclamation  Act  of 
1902,  Section  8,  43  U.S.C.  372,  383, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Administration  and 
negotiation  of  individual  water  service  and  agreements  on  diversion 
of  water.  (2)  Transfer  to  the.  U.S.  Department  of  Justice  in  the 
event  of  litigation  or  potential  litigation  involving  the  records  or  the 
subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
i^  the  statute,  rule,  regulation,  order  or  license  violated  or  poten- 
ti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  od  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
individual  or  landowner.  (3)  Safeguards  ~  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  manual 
records.  (4)  Dispo^  -  none  -  no  official  schedule. 

System  managers)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Siune  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  landowners. 

System  name:  Water  Sales  and  Delivery  Contracts  -  Interior, 
Reclamation-40. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,c,f,g,j),  4(a  thru  i),  5(a 
thru  d),  ^a  thru  i),  7(a  thru  k),  8(a  thru  h),  9(c)  in  Appendix. 

CMegories  of  individuals  covered  by  the  system:  Individuals  who 
purchase  excess  water,  water  from  unassigned  reservoir  space  for 
irrigation  or  domestic  use. 

Catego^  of  records  in  the  system:  Requests  for  water,  contracts 
for  individuals  to  receive  water  and  pertinent  correspondence. 

Authority  for  maintenance  of  the  system:  (1)  The  Reclamation  Pro¬ 
ject  Act  of  June  17,  1902  (Ch.  1093,  32  Stat.  388),  and  acts  amenda¬ 
tory  thereof  and  supplementary  thereto,  particularly  the  Reclama¬ 
tion  Project  Act  of  August  4,  1939  (Ch.  418,  53  Stat.  1187).  (2) 
Reclamation  Extension  Act  of  August  13,  1914.  (3)  The  Omnibus 
Adjustment  Act  of  May  25,  1926.  (4)  Section  2  of  the  Rivers  and 
Harbors  Act  of  August  26,  1937  (Ch.  832,  50  Stat.  844).  (5)  RecU- 
mation  Project  Act  of  1939,  (6)  Flood  Control  Act  of  1944,  Section 
8. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Administration  and 
negotiation  of  water  sales  contracts  with  individual  landowner.  (2) 

To  sell  water  from  Corps  of  Engineers  dam  and  reservoir  project. 

(3)  Transfer  to  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  recocds  or  the  subject  matter  of  the  records.  (4) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory  in  nature  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^ly  violated. 

Policies  aqd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reewds  in  the  system:  (1).  Storage  --  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  Mm  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

System  name:  Permits  -  Interior,  Reclamation-41. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,b,c,e,f,h),  5(a  thru  d), 
7(a  thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  (1)  Individual  who 
permits  Reclamation  employees  to  enter  on  his  I^d.  (2)  Individual 
with  permits  to  enter  Bureau  land  or  facilities. 

Categories  of  records  in  the  system:  Written  permission  to  enter 
private  lands  or  Reclamation  lands  and  facilities;  permission  to 
erect  and  maintain  structures. 

Authority  for  maintenance  of  the  system:  (1)  Reclamation  Project 
Act  of  June  17,  1902,  as  amended,  and  supplemental  laws,  43 
U.S.C.  371,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  ^ow  Reclamation 
employees  to  perform  required  work  on  private  lands.  (2)  To  allow 
individuals  to  erect  and  maintain  structures,  on  Bureau  facilities  or 
land.  (3)  Land  status  information,  proof  of  permit  and  legal  aj^lica- 
tions.  (4)  Transfer  to  U.S.  Department  of  Justice  in  event  of  litiga¬ 
tion  involving  the  records  or  the  subject  matter  of  the  records.  (S) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal,  cm'  regidatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentimly  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  (d  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 


Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained  and  County  Recorders. 

System  name:  Administrative  Management  and  Fiscal  Record.^  ~  In¬ 
terior,  Alaska  Power  Administration-l. 

System  location:  Alaska  Power  Administration,  P.O.  Box  50,  Ju¬ 
neau,  Alaska. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
some  former  employees  of  the  Alaska  Power  Administration. 

Categories  of  records  in  the  system;  Payroll  records,  including 
pay,  leave  and  cost  distribution  records,  including  deductions  for 
bonds,  insurance,  income  taxes,  allotments  to  financial  institutions, 
overtime  authorizations,  and  related  documents.  Travel  records,  in¬ 
cluding  administrative  sqjprovals,  travel  expenses  claimed  and/or 
paid,  receipts  for  expenditures  claims.  Government  transportation 
requests,  travel  advance  accounts  and  related  records.  Records  of 
accountability  for  Government-owned  property.  Safety  records,  in¬ 
cluding  claims  under  the  Military  Personnel  and  Civil  Employees 
Claims  Act.  Records  of  issuance  of  Government  identificiation 
cards  and  Government  driver’s  licenses.  Related  records  concerning 
administrative  and  fiscal  management  of  the  Alaska  Power  Ad¬ 
ministration. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  5101- 
5115,  5501-55%,  5701-5709,  31  U.S.C.  66a,  240-243,  40  U.S.C. 
483(b),  43  U.S.C.  1467,  44  U.S.C.  3101,  Executive  Order  No.  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Administrative  and 
fiscal  management  of  the  Alaska  Power  Administration.  (2)  Disclo¬ 
sure  to  the  Department  of  the  Treasury  for  preparation  of  (a) 
payroll  checks,  (b)  payroll  deduction  and  other  checks  to  Federal, 
State  and  local  government  agencies,  non-governmental  organiza¬ 
tions  and  individuals,  and  (c)  checks  for  reimbursement  of  em¬ 
ployees  and  others.  (3)  Disclosure  to  the  Internal  Revenue  Service 
and  to  State,  commonwealth,  territorial  and  local  governments  for 
tax  purposes.  (4)  Disclosure  to  the  Civil  Service  Commission  to  re¬ 
port  contributions  to  the  Civil  Service  retirement  system  and  other 
contributions.  (5)  Disclosure  to  another  Federal  agency  to  which  an 
emirioyee  has  transferred.  (6)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (7)  Transfer,  in  the  event  there  is  indicated  a 
violation  or  potential  violation  of  a  statute,  regulation,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
chmged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated.  (8)  Transfer  to 
anoAer  Federal  agency  having  a  subject  matter  interest  in  the 
recOTds. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  manual  and  au¬ 
tomated.  (2)  Retrievability  -  may  be  retrieved  by  individual  name 
or  social  security  number.  (3)  Safeguards  ~  records  are  maintained 
in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  ~  ac¬ 
cording  to  approved  records  disposal  schedules. 

System  manager(s)  and  address:  Administrator,  Alaska  Power  Ad¬ 
ministration. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employees,  supervisors,  timekeepers, 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
System  name:  Travel  Records  -  Interior,  BPA  -  1. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol- 
laday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 
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Categories  of  individiials  covered  by  the  system:  BPA  employees 
who  have  traveled  on  official  business  or  changed  official  duty  sta¬ 
tions,  and  other  individuals  authorized  to  travel  at  Government  ex¬ 
pense  for  BPA. 

Categories  of  records  in  the  system:  Contains  the  traveler’s  itinera¬ 
ry,  method  of  travel,  travel  expenses  claimed  and/or  paid,  receipts 
for  expenditures  claimed,  administrative  approvals,  lodging  certifi¬ 
cations,  authorizations  for  travel.  Government  transportation 
requests  issued  by  traveler,  and  travel  advance  accounts  including 
request  cards. 

Authority  for  maintenance  of  the  qrstem:  S  U.S.C.  S701-S709; 
Federal  Property  Management  Regulations  101-7,  Federal  Travel 
Regi^tions,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Est^lishment  of  em¬ 
ployee  travel  or  change  of  station  claim  for  reimbursement.  (2) 
Determination  of  available  lodging  rates  wherever  BPA  employems 
conduct  official  travel.  (3)  Control  of  amounts  of  travel  advances 
and  repayment  of  those  amounts  provided.  (4)  Transfer  to  the  De¬ 
partment  of  Treasury  for  reimbiirsement  of  travel  expenses.  (S) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (6) 
Transfer  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order,  or  license,  whether 
civil,  criminal  ot  regulatory  in  nature  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
ch^ed  with  enforcing  or  implementii^  the  statute,  rale,  regula¬ 
tion,  order,  or  license  violated  or  potenti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  travel  itinera¬ 
ries  and  eludes  of  station  are  maintained  manually  on  standard 
forms  in  file  folders;  records  of  travel  advances  are  maintained 
manuaUy  on  standard  card  files;  record  of  lodging  locations  and 
rates  are  on  punchcard,  magnetic  tape,  and  computer  printout.  (2) 
Retrievability  ~  indexed  by  name  of  traveler,  except  lodging  loca¬ 
tion  and  rates  which  are  indexed  by  location.  (3)  Safeguards  - 
records  are  maintained  in  accordance  with  43  CFR  2.51.  (4) 
Disposal  -  maintained  at  BPA  headquarters  for  4  years  and  at  the 
records  center  for  3  years  before  bei^  destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Branch  of  Finance  and 
Accounts,  Bonneville  Power  Administration,  P.O.  Box  3621,  Port¬ 
land,  Oregon  97208. 

Notificatkm  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  ccmcern- 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  travelers,  supervisors, 
voucher  preparation  clerks. 

System  name:  Payroll  Files  —  Interior,  BPA  —  2. 

System  location:  BonneviUe  Power  Administration,  1002  NE.  Hol- 
laday  Street,  P.O.  Box  3621 ,  Pmtland,  Oregon  97208. 

Categories  of  records  in  the  system:  Pay,  allowances,  retirement, 
and  leave  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  et  seq.; 
GAO  Manual,  6  GAO  1 ,  Authority  and  Responsibilities. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  prepare  sched^e 
(rf  net  pay  and  record  gross  pay,  leave,  retirement,  and  payroll 
deductions.  (2)  To  maintain  payroll  records  for  GAO  and  other  au¬ 
dits.  (3)  Provide  input  for  BPA  cost  accounting  and  budgeting 
system.  (4)  Provide  information  for  union  negotiation  processes.  (5) 
Transfer  earning  and  withholding  data  to  Federal  and  State  income 
tax  authorities.  (6)  Transfer  data  to  State  employment  agencies  as 
requested  for  unemployment  claims.  (7)  Transfer  leave  and  retire¬ 
ment  records  to  ot^r  Federal  agencies  when  employee  transfers. 
(8)  Transfer  retirement  records  to  the  Civil  Service  Conunission  for 
employees  retiring,  terminating,  or  transferring  outside  of  the  De- 
paitment.  (9)  Transfer  to  GAO  when  BPA  requests  Comptroller 


General  Decision.  (10)  Transfer  to  the  Department  of  the  Treasury 
for  issuance  of  checks.  (11)  Transfer  to  Hnancial  institution  upon 
written  request  for  mortgage  loans.  (12)  Transfer  to  IRS  for  tax  le¬ 
vies.  (13)  Transfer  to  Office  of  Federal  Employees’  Compensation 
for  employees  injured  on  duty.  (14)  Transfer  to  State  welfare  agen¬ 
cies  on  written  request  regarding  qualification  for  food  stamps.  (15) 
Transfer  amount  of  net  pay  and  payroll  savings  to  financial  or¬ 
ganizations  for  en:q>Ioyees  making  deposits  directly  to  banks.  (16) 
Transfer  listing  of  union  dues  deductions  to  unions.  (17)  Transfer 
listing  of  union  dues  deductions,  bonds,  and  net  check  to  disbursing 
office.  (18)  Transfer  to  the  U.S.  Department  of  Justice  in  the  event 
of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (19)  Transfer,  in  the  event,  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order,  or  license, 
whether  civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local,  or  foreign, 
chaig^  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  cv  chaiged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order,  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  the  master  file 
information  for  processing  pay,  the  payroll  register,  leave,  and 
payroll  history  are  stored  on  microfiche  mid  computer  printouts.  In 
addition,  standard  forms  and  other  authorized  forms  are  maintained 
which  cover  perstMinel  actions,  income  tax  withholdings,  health 
benefit  deductions,  insurance,  bond,  savings,  union,  and  authorized 
deductions,  retirement  records,  and  pay  history.  Magnetic  disk  con¬ 
tains  master  information  required  to  process  each  employee’s  pay. 
Magnetic  tape  containing  denomination  of  bonds,  amounts  of  net 
payroll  checks,  and  payroll  history  is  used  as  a  device  to  transfer 
data  to  the  Treasury  Etepartment.  The  bond  and  net  check  Uq>e  is 
destroyed  after  each  payroll.  Pay  history  is  transferred  to 
microfiche  or  hard  copy  via  m^^etic  tape,  and  the  tape  containing 
each  pay  period’s  information  is  retained.  (2)  Retrievability  -  data 
is  riled  by  employee  name  and/or  social  security  number.  (3) 
Safeguards  -  recoids  are  maintained  in  accordance  with  43  CFR 
2.51.  (4)  Retention  and  Disposal  -  the  various  payroll  records  are 
retained  in  accordance  with  regulations  which  vary  according  to 
document. 

System  manager(s)  and  address:  Chief,  Branch  of  Finance  and 
Accounts,  Bonneville  Power  Administration,  P.O.  Box  3621,  Port¬ 
land,  Oregon  97208. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
recM'ds  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stati^  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  and  supplying  social  security  number 
is  required.  Se  43  Cro  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester  and  supply  his  social  security  number.  The 
request  must  meet  the  content  requirements  of  43  CFIR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  employee  and  Personnel  Of¬ 
fice. 

System  name:  Audiometric  Testing  Forms  ~  Interior,  BPA  ~  3. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol- 
laday  Street,  P.O.  Box  3621 ,  Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  BPA  employees 
who  have  had  a  hearing  test  by  BPA’s  Audiometric  Technician. 

Categories  of  records  in  the  system:  Test  Form. 

Authority  for  maintenance  of  the  system:  Act  of  August  8,  1946, 
as  amended,  5  U.S.C.  7901;  0MB  Circular  A-72  of  June  18,  1965. 

Routine  uses  (rf  records  maintained  in  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Used  for  advising 
emidoyees  that  they  have  hearing  deficiencies  and  that  they  might 
wi^  to  see  their  private  physician.  (2)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order,  or  license,  whether  civil,  criminal,  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  chai^ged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rale,  regulation,  order,  or  license  violated  or  poten¬ 
tially  violated. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  filed  in  file  fol¬ 
ders.  (2)  Retiievability  ~  filed  by  organization,  ^phabetically  within 
organization.  (3)  Safeguards  --  records  are  maintained  in  accordance 
with  43  CFR  2.51.  (4)  Retention  and  Disposal  -  forms  destroyed  S 
years  after  separation  of  employee. 

System  managerfs)  and  addretis:  Safety  Manager,  Bonneville 
Power  Administration,  1002  NE.  HoUaday  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Notification  procednre:  System  Manager.  A  written  signed  request 
stating  the  requester  seeks  information  concerning  records  pertain¬ 
ing  to  him  is  rerpiired.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employee  and  certified  Audiometric 
Technician. 

System  name:  Automotive  Accident  Files  ~  Interior,  BPA  ~  4. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol- 
laday  Street,  P.o.  Box  3621,  Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  Drivers  involved 
in  automotive  accidents,  employees  and  private  drivers  involved  in 
accidents  with  employees. 

CategoHes  of  records  in  the  system:  Records  concerning  automo¬ 
tive  accidents,  forms,  statements,  police  reports,  claims  and  sup¬ 
porting  information,  and  pictures. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
28  U.S.C.  2671-2680;  Military  Personnel  and  Civilian  Employees 
Claims  Act,  31  U.S.C.  240-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determination  of  Uie 
classification  of  the  accident,  i.e.,  preventable,  nonpreventaUe,  or 
reportable  incident  (2)  Adjudication  of  Tort  claim;  transfer  of 
necessary  information  and  forms  to  GSA  so  appropriate  reimburse¬ 
ment  may  be  r^uested.  (3)  Determination  of  financial  liability  and 
discipline  action.  (4)  Transfer  to  the  U.S.  Department  of  Justice 
in  the  event  of  litigation  involving  the  records  or  the  subject  matter 
of  the  records.  (S)  Transfer,  in  the  event  there  is  indicated  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order,  or 
license,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  eluded  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order,  or  license  violated  or  potentially 
violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^stem:  (l)Storage  ~  maintained  in 
manual  form  in  file  folders.  (2)  Retiievability  ~  indexed  by  em¬ 
ployee  name  and  by  case  number.  (3)  Safeguards  ~  records  are 
maintained  in  accordance  with  43  CFR  2.51.  (4)  Retention  and 
Disposal  -  maintained  for  3  years,  then  transferr^  to  GSA  Federal 
Records  Center  for  3  years.  Destroyed  by  shredding. 

System  managerfs)  and  address:  Safety  Manager,  Bonneville 
Power  Administration,  1002  NE.  HoUaday  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Notification  procedure:  System  Manager.  A  written  signed  request 
stating  the  requester  seeks  information  concerning  records  pertain¬ 
ing  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Accident  investigators,  individual  em¬ 
ployees,  witnesses,  and  State  or  local  police. 

System  name:  Motor  Vehicle  OperattM*  Identification  Records  ~  In- 
terior,BPA  -  5. 

System  location:  (l)BonneviUe  Power  Administration,  1002  NE. 
HoUaday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 


(2)BonnevUle  Power  Administration,  Portland  Area  Office,  919  NE. 
1^  Avenue,  P.O.  Box  3621,  Portland  Oregon  97208.  (3)  Bonneville 
Power  Administration,  Ross  Complex,  5400  NE.  Highway  99,  P.O. 
Box  491,  Vancouver,  Washington  98660.  (4)  Bonneville  Power  Ad¬ 
ministration,  Seattle  Area  Office,  415  First  Avenue  North,  Room 
250,  Seattle,  Washington  98109.  (5)  BonneviUe  Power  Administra¬ 
tion  Spokane  Area  Office,  Room  561,  U.S.  Court  House,  W.  920 
Riverside  Avenue,  Spokane,  Washington  99201.  (6)  BonneviUe 
Power  Administration,  WaUa  Walla  Area  Office,  West  101  Poplar, 
P.O.  Box  1518,  WaUa  WaUa,  Washington  99362. 

Categories  of  individuals  covered  by  the  qrstera:  BPA  emfdoyees 
holding  Motor  Vehicle  Operator  Iden^ication  Cards. 

Categories  of  records  in  the  system:  Application  form  and  Physical 
Fitness  Inquiry. 

Authority  for  maintenance  of  the  system:  Section  21  Ij  of  the 
Federal  l4operty  and  Administrative  Services  Act  of  1949,  as 
amended,  40  U.S.C.,  491j. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Used  for  determining 
eUgibiUty  for  Motor  Vehicle  operator  Identification  Cards.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  Utigation 
invdving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order,  or  Ucense,  whether 
civU,  criminal,  or  regulatory  in  nature,  to  the  agency  or  agencies, 
whether  Federal,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigatiem  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementi^  the  statute,  rule,  regulation,  order,  or 
license  violated  or  potenti^y  violated. 

Polkies  and  practices  for  storing,  retrieving,  accesring,  rctafaing, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  fil^  manuaUy. 
(2)  Retiievability  ~  alphabetically  by  employee  name.  (3) 
S^eguards  ~  records  are  maintained  in  accordance  with  43  CFR 
2.51.  (4)  Retention  and  Disposal  -  AppUcation  form  is  filed  in  em¬ 
ployee’s  official  personnel  file  and  Hiysical  Fitness  Inquiry  is 
retained  or  destroyed  at  the  discretion  of  the  officer. 

System  manager(s)  and  address:  Safety  Manager,  BonneviUe 
Power  Administration,  1002  NE.  HoUaday  Street,  P.O.  Box  3621, 
Portlapd,  Oregon  97208. 

Notification  procedure:  System  Manager.  A  written  signed  request 
stating  the  requester  seeks  information  concerning  records  pertain¬ 
ing  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  BPA  employee  and  supervisors.  ' 

System  name:  Industrial  Accident  Files  and  Emirioyee  Gaims  Files 
~  Interior,  BPA  -  6. 

System  location:  BonneviUe  Power  Administration,  1002  NE.  H<ri- 
laday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  Employees,  con¬ 
tractors,  or  private  parties  involved  in  serious  accidents  with  BPA 
facilities  or  employees  fUing  claims  for  lost  or  damaged  personal 
property. 

Cat^ories  of  records  in  the  system:  Records  concerning  accidents 
invdving  serious  injury,  death,  or  which  could  have  resulted  in 
serious  injury  or  death.  Forms,  statements,  poUce  reports,  claims 
and  supporting  information,  and  pictures. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
28  U.S.C.  2671-2680;  Military  Persoimel  and  Civilian  Emidoyees 
Claims  Act,  31  U.S.C.  240-243;  Federal  Employees  Compensation 
Act,  5  U.S.C.  8101-8193. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Analyzing  the  facts 
and  circumstances  surrounding  each  accident  for  cause.  Adjudica¬ 
tion  of  tort  and  employee  claims.  (2)  Transfer  to  another  Federal 
agency  or  a  State  or  local  government  body  having  partial  or 
conqilete  jurisdiction  over  the  claim  or  related  claims.  (3)  Transfer 
to  the  U.S.  Department  of  Justice  in  the  event  of  Utigation  involv¬ 
ing  the  records  or  the  subject  matter  of  the  records.  (4)  Transfer,  in 
the  event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order,  or  Ucense,  whether  civil,  criminal. 
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or  regulatory  in  nature,  to  the  appropriate  agency  or  agencies, 
whether  Federaln  State,  local  or  foreign,  charged  with  the  responsi- 
bihty  of  investigation  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  order,  or 
license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  (1)  Storage  --  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  clai¬ 
mant’s  name  and  by  case  number.  (3)  Safeguards  -  records  are 
maintained  in  accordance  with  43  CFR  2.51.  (4)  Retention  and 
Disposal  -  maintained  for  3  years  then  transferred  to  GSA  Federal 
Records  Center  for  4  years,  and  destroyed  by  shredding;  except  for 
fatalities  which  are  retained  indefinitely  in  Safety  Office. 

System  manager(s)  and  address:  Safety  Manager,  Bonneville 
Power  Administration,  1002  NE.  Holladay  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Notification  procedure:  System  Manager.  A  written  signed  request 
stating  the  requester  seeks  information  concerning  records  pertain¬ 
ing  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Accident  investigators,  individual  em¬ 
ployees,  witnesses,  and  State  or  local  police. 

System  name:  Safety  Training  Files  --  Interior,  BPA  -  7. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol¬ 
laday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  BPA  employees 
who  have  completed  safety  training  courses  offered  by  BPA. 

Categories  of  records  in  the  system:  Alphabetical  Usting  of  em¬ 
ployee  names  by  organization  code. 

Authority  for  maintenance  of  the  system:  5  U.S.C  4101,  et  seq.; 
Executive  Order  11348  (April  20,  1%7). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  determine  which 
employees  have  valid  first  aid  cards.  (2)  To  determine  which  em¬ 
ployees  hold  certifications  to  access  BPA  facilities.  (3)  To  deter¬ 
mine  which  employees  have  completed  defensive  driver  course.  (4) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  records.  (5)* 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order,  or  license,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order,  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  computer  list 
and  manual  files.  (2)  Retrievability  -  alphabetically  by  employee 
name  within  organization  code.  (3)  Safeguards  -  records  are  main¬ 
tained  in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  - 
-  destroyed  by  shredding  when  new  list  is  issued.  Manual  files  are 
destroyed  by  shredding  upon  separation  of  employee. 

System  manager(s)  and  address:  Safety  Manager,  Bonneville 
Power  Administration,  1002  NE.  Holladay 
Notification  procedure:  Same  as  above.  A  written  signed  request 
stating  the  requester  seeks  Street,  P.O.  Box  3621,  Portland,  Oregon 
97208.  information  concerning  records  pertaining  to  him  is  required. 
See  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  employees  who  have 
completed  BPA  safety  training  courses,  class  attendance  rosters, 
test  papers,  substation  operators. 

System  name:  Plant  Services  History  Files  -  Interior,  BPA  -  8. 


System  location:  Office  of  the  Chief,  Branch  of  Plant  Services  - 
EJ,  Bonneville  Power  Administration,  U.S.  Department  of  the  In¬ 
terior,  54(X)  NE.  Highway  99,  P.O.  Box  491,  Vancouver,  Washing¬ 
ton  98660. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  or  are  employed  by  the  Branch  of  Plant  Services,  Bon¬ 
neville  Power  Administration. 

Categories  of  records  in  the  system:  Contains  records  concerning 
labor  performed  by  above  defined  individuals  including  type  of 
wori(,  rate,  pay,  and  travel  and  per  diem  status,  and  for  whom 
these  services  were  performed. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921,  31  U.S.C  24;  Budget  and  Accounting  Act  of  1950,  as 
amended,  31  U.S.C.  65-66. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  provide  a  detailed 
record  of  costs  incurred  for  labor  against  any  Plant  Services 
request  on  a  monthly  basis.  (2)  To  provide  backup  for  charges  for 
work  performed  for  other  Federal  agencies  under  the  cross-servic¬ 
ing  ajgreements  authorized  by  GSA  Bulletin  FPMR  No.  G-23.  (3)  To 
provide  backup  charges  against  contractors  and  other  vendors  for 
corrective  work  performed  by  Branch  of  Plant  Services.  (4) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (5) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order,,  or  license,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local,  or  foreign,  charged  with 
the  responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order,  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  ~  maintained  on 
magnetic  tape.  (2)  Retrievability  -  indexed  by  individual’s  position 
number  and  time  period  involved.  (3)  Safeguards  --  records  are 
maintained  in  accordance  with  43  CFR  2.51.  (4)  Disposal  -  tapes 
are  erased  after  10  years  as  authorized  under  BPA  Records 
Disposal  Schedule.  (5)  Officials  having  access  to  system  -  BPA 
management,  administrative,  and  accounting  personnel. 

System  nianager(s)  and  address:  Chief,  Branch  of  Plant  Services  - 
EJ,  Bonneville  Power  Administration,  U.S.  Department  of  the  In¬ 
terior,  5400  E.  Highway  99,  P.O.  Box  491,  Vancouver,  Washington 
98660. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stati^  that  the  requester  seeks  information  concerning 
records  pertaining  to  him/her  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  fur  amendment  shall  be 
addressed  to  the  System  Manager.  See  43  CFR  2.71. 

Record  source  categories:  Daily  Time  Reports  and  leave  applica¬ 
tions  completed  and  signed  by  individuals  defined  in  ‘Category  of 
Individuals*. 

System  name:  Plant  Services  Personal  Accountability  Property 
System  —  Interior,  BPA  —  9. 

System  location:  Branch  of  Plant  Services  -  EJ,  Bonneville  Power 
Administration,  U.S.  Department  of  the  Interior,  5400  NE. 
Highway  99,  P.O.  Box  491,  Vancouver,  Washington  98660. 

Categories  of  individuals  covered  by  the  system:  BPA  craftsmen 
and  supervisors  who  are  authorized  to  have  tools  and  work  equip¬ 
ment  assigned  to  them. 

Categories  of  records  in  the  system:  Contains  records  concertving ' 
the  types,  quantity,  make  and  models,  and  value  of  equipment  as 
signed  to  individii^s  and  crews. 

Authority  for  maintenance  of  the  system:  ?Federal  Property  and 
Administrative  Services  Act  of  1949,  Section  202(b),  40  U.S.C. 
483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Produce  inventories 
to  satisfy  other  FPMR  requirements.  (2)  Maintain  record  of  location 
of  emergency  equipment.  (3)  Control  equipment  assignments 
authorized  under  union  contracts.  (4)  Provide  management  informa¬ 
tion  necessary  for  the  budgeting  and  allocation  of  equipment  funds. 
(5)  Provide  evidence  of  assignment,  location,  and  value  when 
Ggverment  property  is  stolen.  (6)  Transfer  to  the  U.S.  Department 
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of  Justice  in  the  event  of  litigation  involving  the  records  or  subject 
matter  of  the  records.  (7)  Transfer,  in  the  event  there  is  indicated  a 
violation  of  a  statute,  regulation,  rule,  order,  or  license,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local,  or  foreign,  charged  with 
the  responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order,  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  on  magnetic 
disks.  (2)  Ketrievability  -  by  position  number,  name,*  and  BPA  em¬ 
ployee  identification  number.  (3)  Safeguards  -  records  are  main¬ 
tained  in  accordance  with  43  CFR  2.S1.  (a)  Reports  do  not  include 
‘sensitive'  information  and  (b)  Special  reports  are  personally 
handed  to  the  requester  after  identification  of  a  bona  fide  need.  (4) 
Disposal  -  tapes  are  erased  after  10  years  as  authorized  under  BPA 
Records  Disposal  Schedule.  (5)  Officials  having  access  to  system  - 
BPA  management,  administrative,  and  accounting  personnel. 

System  manager(s)  and  address:  Chief,  Branch  of  Plant  Services  - 
EJ,  Bonneville  Power  Administration,  U.S.  Department  of  the  In¬ 
terior,  5400  NE.  Highway  99,  P.O.  Box  491,  Vancouver,  Washing¬ 
ton  98660. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him/her  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  Requests  for  access  for  special  reports 
not  included  in  routine  uses  may  be  addressed  to  the  System 
Manager.  The  requests  must  be  in  writing  and  signed  by  the 
requester.  See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager.  See  43  CFR  2.71. 

Record  source  categories:  BPA  employees  who  have  authority  to 
have  tools  and  work  equipment. 

System  name:  Administrative  Management  and  Fiscal  Records  --  In¬ 
terior,  Southeastern  Power  Administration-1. 

System  location:  Southeastern  Power  Administration,  Samuel  El¬ 
bert  Bldg.,  Elberton,  Georgia  30635. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
some  former  employees  of  Southeastern  Power  Administration. 

Categories  of  records  in  the  system:  Payroll  records,  including 
pay,  leave  and  cost  distribution  records,  including  deductions  for 
bonds,  insurance,  income  taxes,  allotments  to  financial  institutions, 
overtime  authorizations,  and  related  documents.  Travel  records,  in¬ 
cluding  administrative  approvals,  travel  expenses  claimed  and/or 
paid,  receipts  for  expenditures  claims.  Government  transportation 
requests,  travel  advance  accounts  and  related  records.  Records  of 
accountability  for  Government-owned  property.  Safety  records,  in¬ 
cluding  claims  under  the  Military  Personnel  and  Civil  Employees 
Claims  Act.  Records  of  issuance  of  Government  identification 
cards  and  Government  driver’s  licenses.  Related  records  concerning 
administrative  and  fiscal  management  of  the  Southeastern  Power 
Administration. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  5101- 
5115,  5501-55%,  5701-5709,  31  U.S.C.  66a,  240-243  ,  40  U.S.C. 
483(b9,  43  U.S.C.  1467,  44  U.S.C.  3101,  Executive  Order  No. 
11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Administrative  and 
fiscal  management  of  the  Southeastern  Power  Administration.  (2) 
Disclosure  to  the  Department  of  the  Treasury  for  preparation  of  (a) 
payroll  checks,  (b)  payroll  deduction  and  other  checks  to  Federal, 
State  and  local  government  agencies,  non-governmental  organiza¬ 
tions  and  individuals,  and  (c)  checks  for  reimbursement  of  em¬ 
ployees  and  others.  (3)  Disclosure  to  the  Internal  Revenue  Service 
and  to  State,  commonwealth,  territorial  and  local  governments  for 
tax  purposes.  (4)  Disclosure  to  the  Civil  Service  Commission  to  re¬ 
port  contributions  to  the  Civil  Service  retirement  system  and  other 
contributions.  (5)  Disclosure  to  another  Federal  agency  to  which  an 
employee  has  transferred.  (6)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (7)  Transfer,  in  the  event  there  is  indicated  a 
violation  or  potential  violation  of  a  statute,  regulation,  whether 
civil,  criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated.  (8)  Transfer  to 


another  Federal  agency  having  a  subject  matter  interest  in  the 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  manual  and  au¬ 
tomated.  (2)  Retrievability  -  may  be  retrieved  by  individual  name 
or  social  security  number.  (3)  Safeguards  -  records  are  maintained 
in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  -  ac¬ 
cording  to  approved  records  disposal  schedules. 

System  manager(s)  and  address:  Administrator,  Southeastern 
Power  Administration. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71 . 

Record  source  categories:  Employees,  supervisors,  timekeepers. 
System  name:  Payroll  System  —  Interior,  Southwestern  Power  Ad¬ 
ministration  —  1 . 

System  location:  (1)  Southwestern  Power  Administration,  U.S. 
Department  of  the  Interior,  333  West  Fourth  Street,  Tulsa,  OK 
74103.  (2)  All  Field  Offices  of  Southwestern  Power  Administration. 
(See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  All  Southwestern 
Power  Administration  personnel. 

Categories  of  records  in  the  system:  Pay,  leave,  and  cost  distribu¬ 
tion  records,  including  deductions  for  bonds,  insurance,  income 
taxes,  allotments  to  financial  institutions,  overtime  authorizations, 
and  shift  schedules.  All  contain  name  and  may  contain  grade,  sa¬ 
lary,  organizational  assignment,  and  Social  Security  number. 

Authority  for  maintenance  of  the  system:  Classification  Act  of 
1949  as  amended,  5  U.S.C.  5101-5115  (1970),  5  U.S.C.  5501-55% 
(1970). 

Routine  uses  of  records  nmintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Fiscal  operations  for 
payroll,  leave,  insurance,  tax,  retirement,  and  cost  programs.  (2) 
Transfer  to  the  Treasury  department  for  issuance  of  payroll 
checks.  (3)  Transfer  to  Internal  Revenue  for  audit  of  computations 
of  income  and  Social  Security  taxes.  (4)  Transfer  to  state  govern¬ 
ments  in  area  of  operations  for  audit  of  computation  of  income  tax. 
(5)  Transfer  to  Ci^  Service  Commission  in  connection  with  retire¬ 
ment,  life  insurance,  and  health  insurance  accounts.  (6)  Transfer  to 
financial  institutions  in  connection  with  net  pay  allotments  as 
authorized  by  emj^yee.  (7)  Transfer  to  charitable  organizations  in 
connection  with  charitable  deductions  authorized  by  employee.  (8) 
Transfer  to  authorized  insurance  carriers  for  use  in  balancing  and 
reconciling  payments.  (9)  Transfer  to  Federal  Power  Commission  in 
connection  with  listing  officers  in  the  Annual  Report  of  SPA  to  the 
FPC.  (10)  Disclosure  to  the  General  Accounting  Office  for  audit  of 
confutation  of  payroll.  (11)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (12)  Transfer,  in  the  event  there  is  indicated 
a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order,  or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to 
the  appropriate  agency  or  agencies,  whether  Federal,  Stale,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated.  (13)  Disclosure  to  a  Federal,  State  or  local  agency  maintian- 
ing  civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit.  (14)  Disclosure  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 
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Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (d  records  in  the  system:  (1)  Storage  ~  records  main¬ 
tained  manually  on  forms,  on  computer  printouts,  magnetic  discs 
and  punched  cards.  (2)  Retrievability  -  indexed  by  employee  name 
and  by  SS  number.  (3)  Safeguards  -  maintained  in  a  locked  room 
or  in  metal  filing  cabinets  equipped  with  locks.  (4)  Retention  and 
Dispos^  "  subject  to  SPA’s  disposal  schedule  which  authorizes 
disposal  in  periods  that  range  from  one  to  ten  years. 

System  managerfs)  and  address:  Chief,  Division  of  Administrative 
Management,  Room  3440  ,  333  West  Fourth  Street,  Tulsa,  OK 
74103. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  wntten, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  fur  access  may  be  addressed 
to  the  System  Manager.  The?  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  supervisors,  and  personnel  officials. 

System  name:  Contracts  System  --  Interior,  Southwestern  Power 
Administration  -  2. 

System  location:  (1)  Southwestern  Power  Administration,  U.S. 
Department  of  the  Interior,  333  West  Fourth  Street,  Tulsa,  OK 
74103.  (2)  All  Field  Offices  of  Southwestern  Power  Administration. 
(See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  bids,  who  have  been  granted  a  contract  or  a 
purchase  order,  or  from  whom  materials  have  been  purchased  by 
open  market.  (Ibe  records  contained  in  this  system  which  pertain 
to  individuals  contain  principally  propietary  information  concerning 
sole  proprietorships.  Some  of  the  records  in  the  system  which  per¬ 
tain  to  individuals  may  reflect  personal  information,  however.  Only 
the  records  reflecting  personal  information  are  subject  to  the  Priva¬ 
cy  Act.  The  system  also  contains  records  concerning  corporations 
and  other  business  entities.  These  records  are  not  subject  to  the 
Privacy  Act.) 

Calories  of  records  in  the  system:  Contains  bids  submitted  by 
individuals,  copies  of  contracts  and  purchase  orders  with  in¬ 
dividuals,  invoices  received  from  vendors,  and  related  papers.  Con¬ 
tains  name  and  address  of  individuals. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended,  40  U.S.C.  486(c) 
(1970),  1  CFR  1-1.313,  1  CFR  1-2.204. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Processing  requisi¬ 
tions  and  requests,  for  purchasing  materials  and  supplies,  and 
processing  invoices  for  payment.  (2)  Transfer  to  Treasury  Depart¬ 
ment  for  issuance  of  checks  for  payment.  (3)  Disclosure  to  the 
General  Accounting  Office  for  audit.  (4)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  in  the  event  of  litigation  involving 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  records  main¬ 
tained  m  manual  form  in  file  folders,  the  records  or  the  subject 
matter  of  the  records.  (5)  Transfer,  in  the  (2)  Retrievability  -  in¬ 
dexed  by  name  of  individual.  (3)  Safeguards  -  maintained  in  metal 
filing  cabinet  equipped  with  locks.  (4)  Retention  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  a  and  Disposal  -  sub¬ 
ject  to  disposal  schedule  which  authorizes  disposal  statute,  regula¬ 
tion,  rule,  order  or  license,  whether  civil,  criminal  or  in  periods  that 
range  from  three  to  seven  years,  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether 
System  manager(s)  and  address:  Chief,  Division  of  Administrative 
Management,  Room  3440,  333  West  Federal,  State,  local  or  foreign, 
charg^  with  the  responsibility  of  Fourth  Street,  Tulsa,  OK  74103. 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  or  implementing  the  statute,  rule, 
regulation,  order  or  license  violated  or  potentially  violated,  to  the 
System  Manager.  A  written,  signed  request  stating  that  the 
requester  seeks  information  concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 


Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  or  from  persons^for  whom  contractor  has  performed  similar 
woric  or  provided  similar  equipment. 

System  name:  'Budget  Forecast  System  ~  Interior,  Southwestern 
Power  Administration  -  3. 

System  location:  Southwestern  Power  Administration,  U.S.  De¬ 
partment  of  the  Interior,  333  West  Fourth  Street,  Tulsa,  Oklahoma 
74103. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
Southwestern  Power  Administration. 

Categories  of  records  in  the  system:  Contains  projected  detailed 
forecast  of  budget  required  for  staffing  by  fiscal  year.  Contains 
name,  title  and  grade  of  employees. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Procedures  Act  of  1950,  as  amended,  31  U.S.C.  22-24  (1970). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Preparation  and 
justification  of  budget  estimates.  (2)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  system:  (1)  Storage  ~  records  main¬ 
tained  manually  on  forms.  (2)  Retrievability  -  indexed  by  organiza¬ 
tional  location  an  employee  name.  (3)  Safeguards  ~  maintained  in 
metal  file  cabinet  equipped  with  locks.  (4)  Retention  and  Disposal  - 
subject  to  disposal  schedules  which  authorize  disposal  during 
periods  that  range  from  one  to  three  years  after  close  of  the  fiscal 
year. 

System  manager(s)  and  address:  Chief,  Division  of  Administrative 
Management,  Room  3440,  333  West  Fourth  Street,  Tulsa,  OK 
74103. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  nieet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Branch  and  Division  Chiefs,  and  Super¬ 
visors. 

Syston  name:  Property  Management  System  —  Interior, 
Southwestern  Power  Administration  --  4. 

System  location:  Southwestern  Power  Administration,  U.S.  De¬ 
partment  of  the  Interior,  333  West  Fourth  Street,  Tulsa,  Oklahoma 
74103. 

Categories  of  individuals  covered  by  the  system:  All  SPA  person¬ 
nel. 

Categories  of  records  in  the  system:  Contains  reports  of  surveys, 
receipts  for  property,  parking  space  assignments  and  requests  for 
future  use  of  parking  space,  and  requests  for  use  of  motor  vehicles. 
Contains  name  and  title  of  employees. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended,  40  U.S.C.  483(b), 
486(c)  (1970);  41  CFR  60.200-203;  41  CFR  114-38.001-  38.5203  ;  41 
CFR  114-60.106. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Processing  survey  re- 


FCDERAL  REGISTER  VOl.  40,  NO.  173— FRIDAY.  SEPTEMBER  S,  1975 


DEPARTMENT  OF  THE  INTERIOR 


41507 


ports  of  lost,  stolen  or  worn  out  property,  assignment  of  property 
items,  parking  space  and  motor  vehicles  for  official  use.  (2)  Disclo¬ 
sure  to  General  Services  Administration  for  assignment  of  parking 
space  or  motor  vehicles.  (3)  Disclosure  to  the  Postal  Service  for  as¬ 
signment  of  parking  space.  (4)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (5)  Transfer,  in  the  event  there  is  indicate  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated.  (6)  Disclosure  to  a  Federal,  State,  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit.  (7)  Disclosure  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  any  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  hcense,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  reeords  main¬ 
tained  manually  on  forms.  (2)  Retrievability  ~  indexed  alphabeti¬ 
cally  by  employee  name.  (3)  Safeguards  -  maintained  in  a  metal  fil¬ 
ing  cabinet  ecjuipped  with  locks.  (4)  Retention  and  Disposal  -  sub¬ 
ject  to  authorized  disposal  schedules. 

System  managerfs)  and  address:  Chief,  Division  of  Administrative 
Management,  Room  3440,  333  West  Fourth  Street,  Tulsa,  OK 
74103. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  vmting  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  and  supervisors. 

System  name:  Travel  Record  System  ~  Interior,  Southwestern 
Power  Administration  -  5. 

System  location:  Southwestern  Power  Administration,  U.S.  De¬ 
partment  of  the  Interior,  333  West  Fourth  Street,  Tulsa,  OK  74103. 

Categories  of  individuals  covered  by  the  system:  All  personnel  who 
have  been  authorized  to  travel  on  official  business. 


Categories  of  records  in  the  system:  Contains  travel  authoriza¬ 
tions,  travel  voucher,  and  related  papers.  Contains  the  name,  title, 
address,  and  organizational  location  of  traveler. 

Authority  for  maintenance  of  the  system:  Travel  Expense  Act  of 
1949,  as  amended,  5  U.S.C.  5701-5742  (1970). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Processing  travel 
vouchers  for  reimbursement  of  official  travel.  (2)  Transfer  to  Trea¬ 
sury  Department  for  issuance  of  travel  reimbursement  checks.  (3) 
Transfer  to  the  General  Accounting  Office  foraudit  of  payments  of 
transportation  of  persons.  (4)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (5)  Transfer,  in  the  event  there  is  indicate  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license  violated  or  potentially  vio¬ 
lated.  (6)  Disclosure  to  a  Federal,  State  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit.  (7)  Disclosure  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  any  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
t^  requesting  agency's  decision  on  the  matter. 

Pofides  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  in  the  system:  (l)Storage  -  records  main¬ 
tained  manu^y  on  forms.  (2)  Retrievability  ~  indexed  alphabeti¬ 
cally  by  employee  name.  (3)  Safeguards  -maintained  in  a  metal  file 
cabinet  equipp^  with  locks.  (4)  Retention  and  Disposal  -subject  to 
disposal  schedule  which  authorizes  transfer  to  the  Federal  Records 
Center  in  fiscal  year  blocks,  retaining  at  least  one  full  fiscal  year 
after  cutoff  at  end  of  year. 

System  manager(s)  and  address:  Chief,  Division  of  Administrative 
Management,  Room  3440,  333  West  Fourth  Street,  Tulsa,  OK 
74103. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  PETITION  FOR  AMEND¬ 
MENT  SHOULD  BE  ADDRESSED  TO  THE  SYSTEM 
MANAGER  AND  MUST  MEET  THE  CONTENT  REQUIRE¬ 
MENTS  OF  43  CFR  2.71. 

Reconl  source  categories:  EMPLOYEES,  SUPERVISORS. 
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new  information  service.  A 
recording  will  give  you  selections 
from  our  highlights  listing  of 
documents  to  be  published  in  the 
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